
REQAEST FOR PTOPOSAL (RFP)

Concurrcnt Audil of Financial Year 2021-25 ofSamagru Shiksha snd STARS Project

Tender Schedule

SNo Evenl Descriplion Dale a .l Time

I RFP lssue Date t8 /10/2024

2 Pre-bid Meeting 28 /10i2024 (03.00 PM)

Last date of submission ofRFP 20 /11/2024 (03.00 PM)

4 Opening of Technical Bids 2t n | /2024 (04.30 PM)
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Disclaimer
All informalion contained in this Request for Proposal (RFP) provided/clarified is in the good interest and
faith. Though, adequate care has been taken in the preparation of the RFP document, the interested
agencies shall salisfy themselves that the documenl is complete in all respects. The information
published in this document is not intended to be exhaustive. lnterested Bidders are required to make
their own enquiries and assumptions wherever required.
Commissioner/ Director, Rajya Shiksha Kendra reserves the right to reject any or all of tho
proposals submitted in response to the RFP document at any stage without assigning any
reasons whatsoever, Commissioner / Director, RSK also reserves right to withhold or withdraw the
process at any stage with intimation to all who have submitted their proposals in response to the RFP.
Commissioner, Oirector, RSK reserves the right to change /modify/amend any or all of the provisions
of the RFP document without assigning any reason. Any such change would be communicated to the
bidders by posting it on the website of RSK. (http://educationpoftal.mp.gov.in/)
Neither Commissioner / Director, RSK nor their employees and associates will have any liability to any
prospective respondent of the RFP or any other person under the law of contract to the prinCiples or
resolution or unjust enrichment or otherwise for any loss, expense or damage which may raise from or
be incurred or suffered in conneclion with anything contained in lhe RFP document, any matter deemed
to form part of the RFP document, the award of the Assignment, the informatio; and any other
information supplied by or on behalf of commissioner / Direitor, RSK or their employees ano Rrp
respondent or otherwise arising in any way from the selection process for the assignment.

lnformation provided in this document or imparted to any respondent as parl of RFp process is
confidential to commissioner, RSK and shall not be used by the respondeni for any othei purpose,
distributed to, or shared with any other person or organization.

REQUEST FOR PROPOSAL (RFP) -
Background

Samagra Shiksha (SS) and STARS Project of the Ministry of Education, Department of School Education
& Literacy was launched by the Government of lndia to improve education facilities in the Madhya
Pradesh.
Objectivss
The key objective of the concurrenl Audit includes:
o To ensure voucher/evidence based on payment to improve transparencyo To ensure accuracy and timeliness in maintenance olbook of accountso To improve accuracy and timeriness of financiar reporting specia[y at sub-district revers.o To ensure compliance with laid down systems, procedures and policieso Jo regularly track, follow up and settlemenu adjustmenl of various advances on a priority basiso To asses & improve overall internal control sysiems.o To assist statutory auditor support work on behalf of Ra;ya Shiksha Kendra.

The details about the background of the auditee, the units to be covered in the audit, scope of work, terms
of reference, and the eligibility criteria for selection of the C. A. firms are given in ttre tollowing paiairapns.

Rajya Stksfa Kendra' Madhya Pradesh seeks to invite proposals Division wise, from Madhva pradesh
Dased c&.4.G empaf;elted Chartereq Ac,couqtant fif .ms for the vear 2024-2s for coniliiin-!-t;rtertyconcurrentAuditofofficeatStateLevetn@nymitsnitsiaAbniyan
9lflce(9_Po): secondary Education Teacher Education (spoi, srARS erolect 1seb1 and Joini Director
Ofiice (Divisional level), State Scheme (SS) District level DEO Office, Zita Shi-kstra Kenjra, Office orcluster
Resource coordinator (cRC), office of Btock Resource coordinator (BRc), DIET/DAC (Etementary
!g!-".1tigt secondary Education, Teacher Education scheme), xcev,'cirrs Hostei, boys ioster,c\ /sN'.RST, NRST - Hosters (Element3ry Education), KGBV Hoster, vocationar schoor 1S'econaaryEducation), all DIET/DRC, crE/ |ASE center (under iE scnemel and cover of 5% of drr,tC 1rnue,Efementary Education) per finan€iar_year ld s o/o of sMDC per financiar year (under sec;ndary
E!!f-tio-n)' DEO Office, Principal DIET, zila Shiksha Kendra Office, Btock Resource boordinator (Under
STARS Project) in each district for Financial yeat 2024-25. The Assignment may be extendable for
maximum 3 year on satisfactory performance of the work.
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a) Madhya Pradesh based Chartered Accountants lirms those who are empanelled with C & AG for
lhe year 2024-25 and having Head Office Or Branch Office located in Madhya Pradesh for
Audit of Districts and having Head Office Or Branch Office located at Bhopal (M.P.)forAudit
of Rajya Shiksha Kendra will be eligible for the audit of the SS programme.

The chartered accountants firms in the Samagra Shiksha panel for concurrent audit of the
financial yeat 2023-20?4 are not eligible for concurrent audit of financial year 2024-25, hence
they need not apply.

b) Division-wise minimum audit fees (excluding GST) is as follows. Bids below minimum rates
will not be

Time schedule of various Tender related events

Item Description
Last Date and Time for Bid
Submission

20.11.2024 up to 3.00 PM

Opening Date and time of
Technical Bid

21.11.2024 at 4.30 PM in Conference Room, Rajya Shisha Kendra.
Bho

Bid Validity Period 90d from the date of o tn of financial bid.

Address of Communication

Any queries or communication related to bid must be addressed to the following offlce at the address given

below

Director
Rajya Shiksha Kendn
Pustak Bhawan, B-Wing,
Arera Hills, Bhopal - 462 011
Tel. No. (0755) 2768390, 91 , 92, 94, 95, 2574203
Em ail : f i n a nce rskm p@g m ai l. com

Name of District Audit Fees
included TA/OA

S.N
o

Division

1083500
Gwalior, Bhind,Morena, Guna, Ashok
Nagar,Shivpuri, Sheopur, Datla1

Gwalior+Chambal

1540000
lndore, Dhar, Alirajpur, J habua,
Kharqone, Badwani,Khandwa,Burhanpur2

ln do re

1721500
Jabalpur, Katni,Narsinghpur,Chhindwara,
Seoni, Ma n d la, Ba lag hat, Dindori,3

Jabalpur

1116500
Bh opa l+Narmad a pu
ram

Bhopal,Sehore, Raisen, Rajgarh, Vidisha,
Betul, Hoshangabad, Harda,

4

929500
Sagar, Damoh, Panna, Chhatarpur,
Tikamgarh,5

913000
Rewa,Satana,Singroli, Sidhi, Umriya,
Shadol, Anoopur6

Rewa+Shahdol

979000
Dewas,Ratlam, Sharapur, Aagar,
Mandsur, Neemach, Ujjain,7

Ujjain

1210008

Rajya Shiksha
Kend ra
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t Ile-qgP+rsq9q-qlr9g9p9eE The proposars shal be submitted in two parrs vjz., Technicar andFinancial and shourd folow the form given in the "supprementary rnformation for tne consuttants.,,
I(a) Quartg-rlv Audi! for an office al stat" l"u"t R4y" sEiIJll<"ndr-r, Rastriya Madhymik shiksha Abhiyanoffice and state scheme (.ssy, Joint Direttor office (Divisionar reverl, state'schem" issi oi"tri"tlevet DEo office, zira shiksha Kendra, office of crLster n".ourc"''cooiJin"toiiCibi-6ir"" 

"rElock Resource coordinato(BRc), 
_DrET/oRC 

(Erementary Education, s""ord".y-dar""ti.n,Teacher Education Schgmg).[GBV, Girts Hostet, Aoys itostet, CWS'ru, RSr, flnsi_ io"t"r"(Erementary Education), KGBV Hoster, vocationai schoor (seco;da; eaul"tionl, 
"rrDIET/DRC, crE/ |ASE center (under TE scheme) and cover of 5% of sMc (under Erementary

!d-1*-!iqnl per financiar year and 5-y" of sMDC per financiar year 1una"i s""lra".y !'ir""ti""l
9-E9- gqice Principar D|ET, 

.zira. shiksha xen'ora omce, Block Resource coordinator underSTARS Pro.iect) in each district and adjustment of utilis;iion-certiflcates and comptetion certificates,Adjustment of various sDMc/sMc, tiTE Advances & A;jusrments, crvrL woRK ADVANCES &Adjustmenrs, FUND oR GRANT REcErvEo rnola oriEn eoer.rcres a t-r,"ii 
"iii-"ir"ni. "noFurther any other advances_obtained from any other agenciis and ndjusimeni. irr"r.lt 

"" 
qr"rt"rrvbasis in the books of accounts(b) Ad.iustment of advances shourd.be done on quarterry basjs and if not adiusted in any quarter then

,-, ^ 
,:".:nlo|. non_adjustment of advances to be reporteO separatety.(c) quarterrv performance Audit of office at state rever Raiva shiksha Kendra, Rastriya Madhymikshiksha Abhiyan office and. s_tate Scheme(ssl, l"i"i, oi,""i"i ofii;'6;i:];,rir[r""i, .,","Scheme ( ss) oistrict. rever DEo omce, )iri"sr,irs'h; K"";;", o;i"!-"i"iirl,"i'il*r.""coordinato(cRC), office_ of Brock Resouice cooriinato4enc), DrET/DRc (ErementaryEducation, secondary_Education, Teachar eaucation sctremej, KGBV, Girrs ir""i"r, a"v"Hoster, cwsN, RST, NRST.-^Ho-sters (Erementary EJucationl, KGBV Hoster, vocationar schoor(secondary Education), a, D,ET/DRd, cre/ias'et"ii"r (under TE scheme) and coverofs%of sMC (under Erementary Education) p"i rrn"*,"rl""r.nd 5 70 0f sMDC per financiar year(under secondary Educaiionl Deo office, prin"roir'orer, zira snirstra xen'J" oii"l, ero"tResource coordinator under srARS pro.iectiin ;;;;;iJrict & adjustment ofvarious advances onquarterly basis as stated above.

3' a) Funding & Accountino Arrangements: Funds for the various programs are transferred lo thestates from the Governme-nt. ot lno]a in tne forii 
"i 

b-i""il-ir-nio to RSK on the basis of resDecrrveAnnuar work pran (Avvp)/Erementary eoucationis";;;;;; Education/ Teachers Educatron /stateScheme (SS)/ STARS pROJECT.

Terms of Referenc (ToR)

b) Ba n k acco unts

(i) The funds rereased from Gor/GoMp to sNA a./c maintained with state Bank of India of RSKthrough State Treasury Department fo. u...rt"ry Eau"uiionz seconaary Educatior/ Teacher,sEducation etc. The RSK furrher a ocat"r tn. rrnjto ,".p""tive SNA a/c maintained with stareBank of India of JD, DEO. ZSK .-DIET, ef ocfr, CRL,.TA,IASE, Hosrels, SMDCs/SMCswherever appricabte a 
fun!:ran1fned through 

'singi" 
Noour Accounr ( SNA) with SBI ofentries pertaining ro the JD, DEO, ZSK I Oiif, 

- 
ef o"*,, CRC,CTE,,ASE, Hostels,SMDCs/SMCs shourd reflect in the books or*r. reievart ,nits and reconciled with RSK.

(ii) Funds transferred from District, Block, Hoster, KCBV, SMcs ro RSK (state) after closine ofexisring bank accounts other than SNA a/c as ..runJ oi rrna lf _y ;il;il; ;;il;i ;t;RSK.

(iii) The sNA a./c maintained by.DIET received fund rrom SsA by a,ocarion of subrimir. theauditor should verify the utitization of the funJ;i;;l f-.-dsa a"Jrg';;ri#H,"::.
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2024-2025 and comment or any observations on the same should be mentioned in the audit
repon ofDIET.

(iv) In case of Secondary Education (RMSA) fund transferred through new Single Nodal Account
(SNA), entries pertaining to the District, Block(s), Hostel(s), KGBV(s) should reflect in rhe books
of the relevant units and reconciled with RSK. In addition to that Funds transfened from District,
Block, Vocational Education Schools/ centres, Hostel, KGBV, SMCs to RSK( State) after closing
ofexisting bank accounts other than SNA a,/c should be reconciled with RMSA/ RSK

(v) ln case of STARS Project The funds released from GOVGOMP to separate SNA a/c
maintained with Canara Bank of RSK through State Treasury Department for STAR Project .

The RSK further allocates the fund to respective separate SNA a./c maintained with Canara
Bank ofDEO, ZSK, DIET, Blocks, CTE, IASE, wherever applicable as per the State lncentive
Grant (SIGs) components. & Fund transfened through Separate Single Nodal Account (SNA),
entries pertaining to the DEO, ZSK , DIET, Blocks,CTE,lASE, should reflect in the books of
the relevanl units and reconciled with RSK.

4. Obiective of audit services: The objective of the audit is to ensure that State receives adequate,
independent, professional audit assurance that the grant proceeds provided to ZSK are used for
pUrpoSesintendedandtheobjectiveoftheaudit
of the financial statements is to enable the auditor to express a professional opinion as to whether
the:-

(a) The financial statements give a true and fair view of the Financial Position of the individual offlce at
slate level Rajya Shiksha Kendra, Rastriya Madhymik Shiksha Abhiyan Office and Joint Director Office
(Divisional level), State Scheme (SS) District level DEO Ofiice, Zila Shiksha Kendra, Office of Cluster
Resource Coordinato(CRC), Office of Block Resource Coordinator(BRC), DIET/DRC (Elementary
Education, Secondary Education, Teacher Education Scheme), KGBV, Girls Hostel, Boys Hostel,

C\ /SN, RST, NRST - Hostels (Elementary Education), KGBV Hostel, Vocational School (Secondary
Education), all OIET/DRC, CTA IASE Center (under TE Scheme) and cover ot 5o/o ol SMC (under
ElBmentary Education) per financial year and 5 % of SMDC per financial year (under Secondary
Education) DEO Office, Principal DIET, Zila Shiksha Kendra Offlce, Block Resource Coordinator (Under
STARS Project) in each district and adjustment of utilisation certificates and completion certificates,
Adjustment of various PTA, RTE Advances & Adjustments, clvlL woRK ADVANCES and Adjustments,
FUND OR GRANT RECEIVED FROM OTHER AGENCIES & their adjustments and Further any other
advances obtained from any other agencies and Adjustments thereof on quarterly basis in the books of
accounts at the end of each quarter and of the funds received and expenditure incurred for the accounting
period ended. Advances on quarterly basis and if not adjusted in any quarter, then reason for non-
adjustment of advances should to be reported separately'

(b) The funds were utilized for the purposes for which they were provided and
(c) Vvhere programs are financed by development partners including State Schemes, the respective
program expenditures are eligible for financing under the relevant granv credit agreement. As well as
preparation of Financiat Statements of the office at state level Rajya Shiksha Kendra, Rastriya
Madhymik Shiksha Abhiyan Office and State Scheme ( SS), Joint Director Office (Divisional level), State

Scheme (SS) District level DEO Office, Zila Shiksha Kendra, Office of Cluster Resource
coordinato(cRc), office of Block Resource coordinato(BRc), DIET/DRC (Elementary Education,
Secondary Education, Teacher Education Scheme), KGBV, Girls Hostel, Boys Hostel, CWSN' RST,

NRST - Hostels (Elementary Education), KGBV Hostel, Vocational school (sscondary Education),
all DtET/oRc, cTE/ IASE Center (under TE Scheme) and cover of 5% of sMC (undsr Elementary
Education) per financial year and 5 % of SMDC per financial year (under Secondary Education) OEO

otfice, Principal DIET, Zila shiksha Kendra office, Block Resource coordinator (undst sTARs
project) in each district i.e. (Balance sheet, Income & Expenditure, Receipt & Payment, together with
relevant accounting policies, Notes to accounts and schedules (Bank Reconciliation Statements,
Statement of Funds Position, SPO account reconciliation and other statements as stated in guidelines)
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The objective of work is to enable lhe auditor to ensure proper preparation, maintenance of
accounts of assigned at state level Rajya Shiksha Kendra, Rastriya Madhymik Shiksha Abhiyan Office
and State Scheme (SS), Joint Director Office (Divisional level), State Scheme ( SS) District level DEO
Office, Zila Shiksha Kendra, Office of Cluster Resource Coordinator(CRc), Office of Block Resource
Coordinato(BRC), DIET/DRC (Elementary Education, Secondary Education, Teacher Education
Scheme), KGBV, Girls Hostel, Boys Hostel, CWSN, RST, NRST - Hostels (Elementary Education),
KGBV Hostel, Vocational School (Secondary Education), all OIET/DRC, CTg IASE Center (under
TE Scheme) and cover of 57o of SMC (under Elementary Education) per financial year and 5 % of
SMDC per financial year (under Secondary Education) DEO Office, Principal DIET, Zila Shiksha
Kendra Office, Block Resource Coordinator (Under STARS Project) in each district preparation of
financial statements, funds received and expenditure incurred for the accounting period 01.04.2024 to
31.03.2025, as reported by the Financial Statement (FS), Compliance of audit observation of previous
audit and other.iobs specified in the TOR.

The books of accounts provide the basis for preparation of FS and are established to reflect the
financial transactions in respect of the project, as maintained by the state level Rajya Shiksha Kendra,
Rastriya Madhymik Shiksha Abhiyan Office and State Scheme (SS), Joint Director Office (Divisional
level), State Scheme ( SS) District level DEO Office, Zila Shiksha Kendra, Office of Cluster Resource
Coordinato(CRC), Offlce of Block Resource Coordinato(BRC), DIET/DRC (Elementary Education,
Secondary Education, Teacher Education Scheme), KGBV, Girls Hostel, Boys Hostel, CWSN, RST,
NRST - Hostels (Elementary Education), KGBV Hostel, Vocational School (Secondary Education),
all DIET/DRC, CTE/ IASE Center (under TE Scheme) and cover of 5% of SMC (under Elementary
Education) per financial year and 5 % of SMDC per financial year (under Secondary Education)
DEO Office, Principal DIET, Zila Shiksha Kendra Office, Block Resource Coordinator (Under STARS
Project) in each district under Samagra Shiksha Abhiyan, Madhya Pradesh for the fin ancial yeat 2024-
2025.

5. Standards: The audit will be canied out in accordance with Engagement & Quality Control
Standards (Audit & Assurance Standards) issued by the lnstitute of Chartered Accountants of lndia
in this regard. The auditor should accordingly consider materiality when planning and performing
(except where a certain minimum coverage of implementing units is specified) the audit to reduce the
risk to an acceptable level that is consistent with the obJective of the audit. ln addition the auditor should
specifically consider the risk of material misstatements in the financial statements resulting from fraud.

6. Eligibility criteria :

Chartered Accountants firms which are empanelled with C & AG for the year 2023-2024 and having Head
Office or branch office located in Madhya Pradesh will be eligible for the audit of the Samagra Shiksha
Aabhiyan programmeThe chartered accountants firms in the Samagra Shiksha Abhiyan panel for
concurrent audit of the financial yeat 2023-2024 are not eligiblo for concurrent audit of financial
year 2024-25, hsnce, they need not apply.

ln this regard tirm has to submit the details about lhe firm as per Form T-2:
a. The Firm should be Partnership firm having at least FIVE partners out of which 3 partners
should be FCA.
b. The flrms should be in continuous practice for a period of at least 10 years or more.
c. Firm must have Head office or Branch office in Madhya pradesh as on 01 .O1.ZOZ4.
d. The Firm should have achieved an average turnover of more than Rs.50.OO Lakhs in the
last three financial years i.e. 2020-2021, 2021-2022 & 2022-23 and have experience of audit
(Copy of Audited financial stalement (Balance sheet, Profit and Loss Account) , lncome Tax
return, Form 26 AS has to be attached).
e. Firms having experience ofthe Government / Government undertaking bodies in audit.
f. lt is necessary to have sufficient qualified and experienced staff members.
g. The firm must have a GST registration.
h. The firm should not be blacklisted at any time by any governmenl agency or organisation.i. The firm should not have disciplinary action initiated by lCAl at any time.T Audit Fees and TA/DA: The firms those are interested will have to quote professional audit fees

including TA/ DA and inclusive of all the out of pockel cost excluding GSf in Format F-l
. The Audit Fees Bills will be reimburs ble at the State level on submission of all Reoorts by Auditors

in soft & hard co nd Oistrict Office

A-,

py to the State Office (with sion ure of related diskicts officer) a
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and its confirmation from District office. The Oua rlV Financial Statements of the RSIVZSK should
be dulv sioned bv the Samaora Shiksha Abhivan offlcial(s)

. lf audit reoort is not found as oer soecification or there is undue delav in submission of Reoort to
RSK or ZSK penalty @ 10 % of fee for the quarter will be deductable as oenalw

. lf audit report ls not found as per specification or non-deplovment of Chartered accountant in the
audit team to the districts/ other units the oenaltv @ 10 ok ol fee for the ouarter will be deductible
as penaltv.

n within the ula then the RSK will
ena I of 25% of the conc nt

audit reoort.
. The Fee will be oavable onlv afler com letion of all four

n n

o o U arters
8. Project Financial Statemonts:
(A) Concurrent Audit Report of "Rajya Shiksha Kendra" should contain the following financial statement
and documents-

. Duly filled in Checklist provided in the guidelines

. Scheme wise financial stalements for Elementary Education, Secondary Education , Teacher
Education and State Scheme/ Development Partner(s) should be provided in the following manner:-

* Scheme wise Audited Receipt & Payment A/C
.! Scheme wise Audited lncome & Expenditure A,/C

* Scheme wise Balance sheet (along with schedules and annexure) including accounting policies

and notes to accounts.
.:. Head/component-wise reconciliation of PFMS & audited expenditure based on Tally
l. Bank Reconciliation Statements all bank accounts
. List of various outstanding advances including SMC/SMOC advance, Civil work advance, RTE

advance, Advance to Girls Hostel, Boys Hostel, RST/NRST vocational school advances given from
granu fund received from various agencies - Head wise, Component wise and year wise.

Adjustment of advances should be done on quarterly basis and if not adjusted in any quarter
then reason for non-adiustment of advances should be reported sePantely.

. Observation and recommendation of Auditor - particularly covering the following aspects :

.l Serious audit observations
* Deficiencies noticed in internal control
+ Suggestions to improve the internal control
.! Other liabilities- reason for non-adjustments/ recommendation for adjustments

.* Adjustment of various differences including opening balance difterences and old outstanding
entries specially Funds in Transit (FlT), Suspense account, other liabilities and Advances.

.i Extent of non-compliance with Guidelines issued by GOI

.! Reporting of Financial irregularities and violation of program guidelines and instructions must be

specifically covered
. District* Mandatory to comment about the orocurement / expend re made at DEO

it level in if no erved then uld be m ti
in the audit reood

. Action Taken by Rastriya Madymik Shiksha Abhiyan, Rajya Shiksha Kendra / DEO Offices, Zilla

shiksha Kendra on the previous audit observations, along with his (concurrent auditors)
observation on the same.

. Preparation of Oua(erly Executive summary to be sent to GOI in the prescribed format.

. Audit of tne Provisional Utilization Certilicates after adiustment of various adjustments of advance

to be sent to GOl.
Compilation & Consolidation of audit reports of all ZSK.
Other task as & when required from the side of management in the interest of organisation

(B) Concurrent Audit Report should consists of DEO Office (Secondary Education) & Zila Shiksha
Kendra(El ementary Educatio /State Scheme) P rinciDal DIET (Te hers Ed ucation) and DEO.

n IOIET hiksha Ke ARS Pro
which should include the following for :-

Financial statements and documents-
. Duly filled Checklist provided in the guidelines
. Financial statements as prescribed

d ivision srt of
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.l Scheme wise Audited Receipts & Payments AJc

* Scheme wise Audited lncome & Expenditure A,/c

* Scheme wise Balance Sheet (along with schedules and annexure) including accounting policies

and notes to accounts
* Mandatorv to comment about the procurement/ ExDenditure made at DEO. Distict level/

unit level in the reoott, if no deviations obseryed then the same should be mentioned in the
audit repoft
Head-wise / Component- wise reconciliation of PFMS & audited expenditure based on Tally
considering physical achievement
List of various outstanding advances including SMC/SMDC advance, Civil work advance, RTE
advance, advances given from granu fund received from various agencies - Head wise,
Componenl wise and year wise. Adjustment of advances should be done on quarterly basis and
if not adjusted in any quarter thon reasons for non-adjustment of advances should be
reported separately.
Bank Reconciliation Stalemenl of all bank account operated in ZSKDEO/TUSIaIe Scheme and
cover of 5olo SMC per financial year (under Elementary Education) and 5% SMDC per financial
year (under Secondary Education) in each district.
Reconciliation of Fund between RMSA (SE) to DEO, RMSA( SE) to units, RSK to ZSK, DIET/DRC
(Elementary Education, Teacher Education Scheme, Secondary Education), KGBV, Girls
Hostel, Boys Hostel, CWSN (Elementary Education, Secondary Education) and SMC (under
Elsmentary Education) and SMDC (under Secondary Education) in each district.
Statement of fund allotment from RSK & reconciliation of their balances.
List of outstanding advances - Head wise, Component wise and Year wise.
Status of PFMS agency registration also ensures all payments are made via PFMS software.
Observalion and recommendation of Auditor - particularly covering the following aspects :-
Serious audit observations
Deficiencies noticed in internal control
Suggestions to improve the internal control.
Other liabilities- reason for non adjustments/ recommendation for adjustments.
Adjustment of various differences including opening balance differences and old outstanding
entries specially Funds in Transit (FlT), Suspense account, other liabilities and Advances.
Extent of non-compliance with Guidelines issued by GOI

rtin of Financial irre ul ti ns of ram uideline and in
soe.ifica lv covered wh ich ncludes scrutin nders exPaulcd a t units

Obseruations/ dinos must be reoorted in both Endlish & Hindi.
9. Financial Monitoring Reports (FMR):

ln addition to the primary opinion on the financial statements, the auditor is req uted to audi t every
ouarter ended FMR submitted bv ZSK to The district auditor is reouired to audit MIS

l.

entered bv district directlv in software with books of accounts (whe rever requ i red).The auditor
should apPly such tests as the auditor considers necessary under the circumstances to satisfy the audit
objective

here inel ible e en
be seoaratelv

identi ed as havi edi the re o rts th
noted bv the auditors. The aud it reDort should include a seoarate Darao raoh

commentino on the accuracv and Droorietv of e enditures included in the fina ncial statements
and inc u dinowhether orocuremen t orocedures have been followed. a nd the extent to which the

10. Additional lnstructions to Auditors:

(i) Audit for the financial year will include all the components under Elementary Education, Secondary
Education, Teacher Education, State Scheme, STARS project.

(ii) ln case any additional scheme or special task given by the RSK, the auditor shall submit audit report
of the additional scheme or special audit report or additional area within time period given by state
office, no enra fees is payable for special task.

or/ Page 8 of3l
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(iii) The auditor will soecificallv mention about the cove audit in the audit report
( iv) The Auditor have to issue seDa te Audit Reoort for each District
(v) The auditor shall also furnish an audited FMFVSOE with all the line activities for each quarter showing

cumulative and head wise expenditure along with the Audited Statement of Accounts including
adjustment of various advances like RTE Advances, PTA, Civil work, NRST advances, RST Advances,
CWSN Hostel advances etc . Auditor shall certify a comparative statement showing expenditure as per
SOE and as per Audit Report. Auditor must also document the reason for variances between the SOE
figures and audited flgures in cases where the variances are significant e.g. more than 10% from the
audited figures at each component level.

(vi) Audit team once deployed for district audit Joint Director Otfice (Divisional level), State Scheme ( SS)
District level DEO Office, Zila Shiksha Kendra, Office of Cluster Resource Coordinator(CRC), Office of
Block Resource Coordinato(BRc), DIET/ORC (Elementary Education, Secondary Education,
Teacher Education Scheme), KGBV, Girls Hostel, Boys Hostel, CWSN, RST, NRST - Hostels
(Elementary Education), KGBV Hostel, Vocational School (Secondary Education), all DIET/DRC,
CTE/ IASE Center (under TE Scheme) and cover of 5% of SMC (under Elementary Education) per
financialyear and 5 % of SMDC per financial year (under Secondary Education) DEO Otfice, Principal
DIET, Zila Shiksha Kendra Office, Block Resource Coordinator (Under STARS Project) in each district
cannot be changed without prior intimation & consent of state office.

(vii)The books of accounts kept by Districu Block / DEO Otfice, Principal DIET, Zila Shiksha Kendra Otfice,
Block Resource Coordinator (Undor STARS Project) are maintained properly.

(viii) As per directions of the Mission, cheque/ PFMS cheoue must be issued bv ioint siqnature of
q!!9!E9g officials and money is drawn only by competent authority.

(ix) Regulation regarding adjustment of advances has been described in FMP Manual which should strictly
be followed.

(x) Verify whether payment of any liability that is time barred i.e. unpaid for a period of more than 3 months
has the approval of competent authority.

(xi) Examine whether payments vouchers are seraally numbered.
(xii)For procurement, the RSK has adopted the g3!gg!ol9-pg-tgtrggglgEgand all the procurement should

be made compiling specifled purchase rules.
(xiii) As per the regulations of Samagra Shiksha Abhiyan there are various committee namely Finance

Committee, Purchase committee. Programme Committee, Appointment Committee, Grant in aid
Committee and Civil Committee empowered to give sanctions on concerning malters. lt should be seen
that properly conveyed committee has accorded sanctions on lhe matter regarding them.

(xiv) Financial and administrative regulations have been issued and powers have been delegated at
various levels under Samagra Shiksha Abhiyan. lt should be seen that only the competent authority has
utilized the powers delegated to lhem.

11. Reporting and Timing : The Quarterly Audit Reports of all programs must be submitted to Rajya
Shiksha Kendra and Zila Shiksha Kendra in signed hard copy & soft copy along with Ouarterly Executive
Summary by end of the quarter & Annual district level consolidated report by 30t June 25'

12. The attendance certificate duly signed by the District level officer for lhe concurrent audit team deployed by the

CA firm should be obtained and enclosed along with the report submitted to RSK for each district.
1 3. (A) Scope & Coverag6 of audit: Concurrent audit is a systematic examination of financial transactions

on a regular basis to ensure accuracy, authenticity, compliance with procedure and guidelines. The
emphasis under concurrent audit is
transactions. lt is an on-going appraisal of the financial health of an entity to determine whether the
financial management arrangements (including internalcontrol mechanism) are effectively working and
identify areas of improvement to enhance efficiency.
The scooe of work of "Concurrent Auditors" - The responsibilities of the concurrenl auditors should
include reporting on the adequacy of internal controls, the accuracy and propriety of transaction, the
extent to which assets are accounted for and safeguarded, and the level of compliance with financial
norms and procedures of the operational guidelines:-

. Audit of the RMSA,/ RSK / ZSI(OEO accounts and expenditure incurred by RMSA/RSI(ZSK
IOEOI SE /EUTE/DIET/Joint Director, State Scheme and other developing partne(s)/
DEO Office, Principal DIET, Zila Shiksha Kendra Office, Block Resource Coordinator (Under
STARS Project)

o Verification of Ouarterly FMRs/SOE with Books of Accounts.
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o Audit of Advance at the RMSA"/RSi(ZSI(DEO level.
o Follow-up & monitoring over the ATRS prepared on the observations made in the audit.
o Verification of entries in PFMS/ MIS /PFMS
o Any other evaluation work or additional area or schemes, as desired by the RSK. for which no
additional fees will be paid.
o Review of the Account and expenditure incurred by the RMSA,/RSi(ZSK /DEO& submit the audited

financial Statement of RMSA,/RSi(ZSwDEO/ STARS project.
o Checkinq of the statement of Expenditure and PFMS DreDared at accountinq units.

o To assist statutory auditors as behalf of Samgra Siksha/ STARS Project of this division.
o The concurrent auditors will be held responsible for negligence on their part for non-

reporting of financial irregularities if any in the Samgra Siksha/ STARS Proiect allotted
units if found later by mission or any other agency.

100o/o Coverage
. The District Concurrent Auditor should ensure that audit of all financial transactions incurred during

the financial year must be 100% covered under concurrent audit, all offices in a district must be
covered under audit of Samagra Shiksha & State Scheme, visit of all blocks are covered for
financial audit in every quarter, audit at block level must be covered in every quarter.

13(B) Detailed scope of work of concurrent auditor shall be as under:
Expenditure is incurred against various activities approved in the Annual Work Plan & Budget from
funds released by Government of lndia, Development Partner(s), State Scheme ( SS) STARS ProJect.
The internal auditor is required to exercise tests of accounting records, internal checks, and control and
other necessary audit practices for the internal audit of the accounts as per general principles. ln
conducting the Audit, specific attention should be given to the following:

a) The concurrent auditor should guide the District officials/ unit's official in mitigating the errors
/mistakes/omissions in the books of accounts.

b) 100% checking of all entries made in cash book atall levels.
c) lf any expenditure founds exceeding from its budget, then its detail scrutiny should be done by audit

team and reason for the same should be reported specifically.
d) Ensure opening balances have been properly entered in the ledger as per audited accounts.
e) The internal audit activities should include payment audit as well as independent appraisals of the

linancial, operalional and control activities of the programme.
f) The responsibilities of the internal auditor should include reporting on the adequacy of internal

controls, the accuracy and propriety of lransactions, the extent to which assets are accounted for and
safe guarded, and the level of compliance with financial norms and State Govemment procedures.

g) All funds have been used in accordance with the condition of the relevant financial norms and
flnancial regulations with due attention to economy and efficiency, and only for the purpose for which
funds are provided.

h) Generally accepted accounting principles are followed by all enlities that are authorized to incur
expenditure.

i) Goods, works and services financed have been procured in accordance with relevant provisions of
lhe Procurement Procedure prescribed for the purpose. Proper documents namely, purchase orders,
tender documents, invoices, vouchers, receipts, pay bills, TA bills, etc. are maintained and linked to
the transaclions.

i) All necessary supporting documents, records and accounts have been kept in respect of all
programme expe nditure. Clear lin kaqes should exist b n the books of accounts and
Financial Statements presented to the Government of lndia as well as to the State Government

k) Expenditure incurred is strictly in accordance with the prescribed tinancial norms as per guidelines
issued time to time. The expenditure statements / financial statements are drawn from the books of
accounts and reporting proper utilization offunds as per the prescribed norms and in the best interest
of the programme.

l) verification of approval of competent authority in case, actual expenditures exceeds the budget
allocation sanctioned.

m) Funds are used efficiently and economically to the purpose which they are provided.
n) Ensure the monthly bank reconciliation of all the bank accounts at all level.
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o) The auditor shall submit necessary details as required by the samagra shiksha /STARS project from
time to time.

p) The auditor has to ensure that each item of expenditure has been covered by a sanction, either
general or specific, accorded by competent authority, authorizing such expenditure. The audit of
sanction is directed both in respect of ensuring that the expenditure is properly covered by a sanction
and also to satisfy that the authority sanctioning it is competent for the purpose by virtue of powers
vested in it.

q) lt is required to be seen that the expenditure is incurred with due regard to the broad and general
principle of financial propriety. The auditor needs to bring out the cases of improper, avoidable or in-
fructuous expenditure even though the expenditure has been incurred in conformity with the existing
rules and regulations. The Auditor is required to secure a reasonably high standard of public morality
by looking into the wisdom, faithfulness and economy of transactions.

r) Further, the auditor is expected to analyze the various programmes, schemes and prolects run by
the concerned districublock where large financial expenditure has been incurred are being run
properly and are yielding results as expected of them.

s S cific h level

Q-'\

Scope Remar
ks

Sr.
No.

Pa rticu la rs

100%Carry forward of Opening Balance on 1s April of each year correctly in the books of
accounts.

100%2 Checking of Cash / Bank Book Totals including carried forwards
1 00%3 Vouching of receipts and payment with supporting documents
1000/04 Vvhether sanctioned amount of all vouchers are tallying with Cash i Bank -Book?
100%5 Checkinq of Cash-Bank Contra entries
1000k6 Verify all vouchers entered in the Cash / Bank Book duly sanctioned/ attested by

Officer in charge?
Once
each
visit

Physical Cash Veriflcation -Random7

100%8 Preparation of Bank Reconciliation Statements
1 00%I Checking Monthly expenditures incurred & entered in MIS on daily basis submitted

along with supporting documents.
100%General Ledger scrutiny, accounling transactions are correctly accounted for in the

respective Account Heads
10

100%Check calculation of salary payments, EPF payments and entry for the salary
pavments.

11

100%12 Check that payment to government, other departments and to RSK towards
GST etc are made timely

TDS,

1000/"inst the staff advancesVerification of different deductions aga
'1 00%14 Ensure Compliance of Statutory requirements timely- EPF liability, TDS, GST. TDS

under GST etc.
100"/.TDS has been deducted as per the provisions of the lT Act and deposition in made

within prescribed time period
100YoTo check credits for interest on bank deposils and saving account with bank

statements/bank reconciliation statement & its proper treatment as per operational
guidelines
Check ir ularities in countson the foll
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Tender documents
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s) The internal audit should check that lhe stores/goods received are

recorded in the stock isters.ro
h)
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m) Verify whether the comparative ment which shows the evaluation of
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state
correctlU
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ab e nte hders ave bee on verlooked na thd e rea oS Sn hereof

o) e ethe eth eld at ntorify of have nbeeeg fo slowed a atrictly
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ndu e Uexec oti n ith referen toe com letion od dp ed npefl provr

res ecti co nte AI oracts refer to eh np a cta nio kta ne a npe defast U nga s
nco ctors/sTa U rsle

r) Comment on
standardized

the reasonableness of
urchases.

rates against proprietary andthe

s)

Examine whether the payment for supplies is in line with the terms of the
n na d ap e reotnayme dU tarc th n retep st of the E e em tan rydE U cat nro /S acond EdU CA ion/ Teac eh Ed Ury cat nro State oS

h h h the d tita no thS ereof
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u) Exam ne on ma n ta edn ehby
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Ensure tender formjee
in the cash book.

ited in bank account and entereds collected depos

itoAud a halso tove rnfu hts a ce ificatert hfor a 1checked 0%0 of ehng
rdawa ofS contracts

x Ori inal bills du ned the su lier is submittedSI

17

Su r has ut his initials in all cutti s/ corrections in the bill

Guidelines for veriflcation of Procurement ( mandatoN to commenl in the
concu rrent audit reDort. if no deviations then the same ould be

ed in th

100%

100%

100yo
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i) All supporting documents are attached with the bills
ii) Job completion certificate should be processed by the dealinq Officer
iii) Bills are passed for payment as per the norms of mission

Before passing the bills it is to be checked that all the terms and conditions
have been complied with.
Every final bill is checked in details with the measurement books wherever
required.

vi) Examine whether the discrepancies observed on physical verification have
been investigated and adjusted with due approval of competent authority.

vii) Whether all the deposits/retention money held by whatsoever name called
have been released only after approval of competent authority.

viii) Vvhether advances, if paid any, have been properly adjusted while making
the final settlement with the supplier or the contractor as the case may be.

18 Checking those legal recourses that have been taken in due course against
defaultinq contractors or suppliers.

100%

19 Physical Verification of Fixed Assets with the Fixed Assets Reqister 100%
List of bank accounts maintained by the RSK, JD Office/ DEO District, Blocks, all
KGBV, Girls, Boys, CWSN- Hostels, CTE, IASE (Elementary Education, Teacher
Education Scheme, Secondary Education), Girls Hostel, vocational school
(Secondary Education), STARS proiect & Bank account reconciliation there of

100%

O--\
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iv)

v)

20

'12 (C) Following are some specific points which should be specially looked into by Chartered Accountant
firm while conducting the audit:-

(i) The books and accounts kept by office at state level Rajya Shiksha Kendra, Rastriya Madhymik
Shiksha Abhiyan Office and Joint Oirector Office (Divisional level), State Scheme ( SS) District
level DEO Oflice, zila Shiksha Kendra, Office of Cluster Resource Coordinator(CRc), Office
of Block Resource Coordinator(BRc), DIET/DRC (Elemantary Education, Secondary
Education, Teacher Education Scheme), KGBV, Girls Hostel, Boys Hostel, CWSN, RST,
NRST - Hostels (Elementary Education), KGBV Hostel, Vocational School (Secondary
Education), all DIET/DRC, CTE/ IASE Center (under TE Scheme) and cover of 5olo of SMC
(under Elomentary Education) per financial year and 5 % of SMDC per financial year (under
Secondary Education) in each district and all DIET/DRC, CTE/ IASE center (under TE
Scheme), DEO Office, Principal DIET, Zila Shiksha Kendra Office, Block Resource Coordinator
(Under STARS Project) are maintained as per operational guidelines issued by Financial
Management. Similarly while procurement; M.P Stato Store purchase rules must be followed
strictly.

(ii) Expenditures must not exceed from sanctioned budget, if exceeds the reasons there of and whether
competent authority approval obtained for the excoss expenditure, etc.

(iii) Audit must check 100% expenditures, vouchers and report accordingly.
(iv) The discrepancies regarding accounts, procurements and bank reconciliation should be covered in

report.
(v) lt should be seen that separate accounts are prepared for each district unit separately at State as well

as District level and proper authentic vouchers are kept by every otfice whose accounts have been
audited.

(vi) As per directions given by Zila Shiksha Kendra & RSK from time to time should be followed. lnterest
accrued in the bank account should be calculated and accounted for in the accounts.

(vii)As per directions of the Mission, chequs /PFMS Chooue must be issued bv ioint sionature of
authorized officials & monev is drawn onlv bv competent authoritv.

(viii) Regulation regarding adjustment of advances has been described.
(ix) Verify whether payment of any liability that is time barred i.e. unpaid for a period of more than 3 months

has the approval of competent authority.
(x) Examine whether payments vouchers are serially numbered.
(xi) Examine whether the Bank Adjustment vouchers are supported by genuine documentary evidence.

Verify lhe accuracy of amounts directly debited by bank and the accounting treatment thereof.
(xii)Verify whether any capital expenditure has been charged to revenue and vice versa.



(xiii) Examine whether Bank balances maintained by the office at state level Rajya shiksha Kendra'

Rastriya Madhymik Shiksha Abhiyan Office and Joint Director Office (Divisional level), State_Scheme (

SS) DLtrict lev;t OEO Office, Zila-Shiksha Kendra, Office of Cluster Resource Coordinator(CRC), Office

of 6tock Resource Coordinato(BR6), DIET/DRC (Elementary Education, Secondary Education,
Teacher Education Scheme), KGBV, Girls Hostel, Boys Hostel, CWSN, RST, NRST - Hostels

(Elementary Education), KGBV Hostel, Vocational school (secondary Education), all olET/DRc,
Cfel tnse benter (under TE Scheme) and cover of 5% of SMC (under Elementary Education) per

financial year and 5 % of SMDC per financial year (under Secondary Education) in each district are

in excess of the prescribed requirements (if, any) of the office at state level Rajya Shiksha Kendra,

Raskiya Madhymik Shiksha Abhiyan Office and Joint Director Office (Divisional level), State Scheme (

SS) District tevel DEO Office, Zila Shiksha Kendra, Office of Cluster Resource Coordinator(CRC), Oflice

of Block Resource coordinator(BRC), DIET/DRC (Elementary Education, secondary Education,
Teacher Education Scheme), KGBV, Girls Hostel, Boys Hostel, CWSN, RST, NRST - Hostels
(Elementary Education), KGBV Hostel, Vocational School (Secondary Education), all DIET/DRC,

cTE/ IASE Center (under TE Scheme) and cover of 5% of sMc (under Elementary Education) per

financial year and 5 7o of SMDC per financial year (under Secondary Education) , DEO Office'
Principal DIET, Zila Shiksha Kendra Office, Block Resource Coordinator (Under STARS Project) in
each district as the case may be.

(xiv) Comment on old outstanding items in bank reconciliation along with reasons and whether the same
have been reversed if stale cheque.

(xv) Whether all provisions for expenses and liabilities have been duly made following the accrual
concept as per Accounting Standard I "Disclosure of Accounting policy". Vvlether proper documentary
evidence are available for the same. Comment on the cases of under provision or over provision.

(xvi) Checking of salary as per attendance records.
(xvii) \Mether salary advances are outstanding for a period exceeding 6 monlhs or a reasonable period

as the circumstances may permit.
(xviii) Verify whether proper deductions have been made from the salary of the employees and the same

have been properly deposited within the prescribed lime.
(xix) Verify whether TDS done from the salary of the employees as well as payments to contractors,

professionals or others is as per the rules and regulation prescribed by The lncome Tax 1961 and
amended from time to time.

(xx) Vvhether TDS returns have been filed within the prescribed time limit and whether PAN of
employees correct and parties have been mentioned.

(xxi) \Mether GST returns have been filed within the prescribed time limit?
(xxii) Whether deduction TOS under GST wherever applicable been complied with?
(xxiii) Verify whether TA advance has been released by the approval of competent authority and the same

has been adjusted in the TA final bill. Also analyse the cases where an earlier advance is outstanding
and a subsequent advance has been released. Refer to the approval of specific authority in such cases
and report the discrepancy, if any. Also report the advances remaining unadjusted for a period
exceeding 3 months.

(xxiv) Whether staff advances have been released by specilic approval of competent authority. Whether
the same have been recovered from the employee's salary within the prescribed time limit.

(xxv) Vvhether any discrepancy observed on the physical verification of fixed assets or stores. lf yes,
whether the same has been accounted for in the books of accounts.

(xxvi) Auditors should verify and comment upon the system being followed for maintenance of leave
records and encashment of leave not availed.

(xxvii) Vfiether accounting treatment with regard to any estimate made, valuation etc is in line with the
Accounting Standards and olher pronouncemenls made by The lnstitute of Chartered Accountants of
lndia form time to time.

(xxviii) For procurement, the DEO Offices, Zila Siksha Kendra has adopted the M.P State Store
purchase rules and allthe procurement should be made compilinq specified purchase rules

(xxix) lt should be seen that properly conveyed committee has accorded sanctions on the matter
regarding them.

(xxx) Financial and administrative regulations have been issued and powers have been delegated at
various levels under RSI(RMSA. lt should be seen that only the competent authority has utilized the
powers delegated to them.
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(xxxj) The manual on Financial Management and Procurement has prescribed financial norms for RSI(
RMSA , which should be followed while according sanctions.

(xxxii) Adjustment of various advances including SMC/ SMDC, Civil work, RTE, CWSN Hoslet advance,
Girls Hostel Advances, Boys Hostel Advances, RST, NRST Advances, KGBV advances, any other
governmenl or other department advances on quarterly basis and if not adjusted in any quarter then
reason for non adjustment of advances should be reported separately.

12(D) ln conducting the audit special attention should be paid to the followinq:-
(i) An assessment of adequacy of the project financial systems, including financial controls.

This should include aspects such as adequacy and effectiveness of accounting, financial
and operational controls; level of compliance with established policies, plans and
procedures; reliability of accounting systems, data and financial reports; methods of
remedying weak controls; verification of assets and liabilitiesi a specific report on this
aspect would be provided by the auditor annually as part of the management letter

(ii) Funds have been spent in accordance with the condition laid down by the Department of Elementary
Education, Government of lndia from time to time with due attention to economy and efficiency, and
only for the purpose for which the financing was provided. Counterpart contribution from State
Government, where required has been provided.

(iii) Goods and services financed have been procured in accordance with the relevant procurement
guidelines issued by the GOI/ Government of Madhya Pradesh. For such externally funded
programmes, auditor must satisfy that all expenditure, including procurement of goods and services
have been carried out as per the procurement manual of the individual programmes and guidelines
issued by the Programme Divisions of GOI and have all the necessary supporting documentation.

(iv) All necessary supporting documents, records and accounts have been kept in respect of the project.

13. Rajya Shiksha Kendra, Bhopal (RSK) reserves the right to accept or reject any application
without giving any explanation and change the evaluation criteria as per its requirements in the
interest of organisation.

14 (a). PENAL CLAUSE -
It is required for the auditor to make 1007o coverage of the points menlioned in scope & coverage of
audit. ln case of failure to do so and if it is disclosed in future that some major points have not been
recorded in the audit report of DEO, BEO, Oistrict, DIET/ DRC (Elementary Education, Teacher
Education Scheme, Secondary Education, State Scheme, DoveloPment Partner(s)), KGBV, Girls
Hostel, Boys Hostel, CWSN (Elementary Education, Secondary Education), Block, STARS Project
and allotted all unit , then same will be treated as default on the part of audit firm, and penalty @10%
of the audit fees will be charged and lssue will be referred to lCAl for disciplinary action if serious
negligence found on the part of auditors. if the same will not completed along with report before 30ih

June given by RSK, 25% audit fee will deducted and lssue will be referred to lCAl for disciplinary
action. lt is also required that the auditors of Rajya Shiksha Kendra (Head Office) must complete their
audit work and provide the report before 30h June. lt the same will not be done, 25% of audit fee will
deducted and lssue will be referred to lCAl for disciplinary action can be taken.

'14. (b) Termination Clause:-
i. Rajya Shiksha Kendra (RSK) reserves the right to accept or reject any application without giving any

explanation and can change the evaluation criteria as per its requirements in the interest of the
organization.

ii. lf the required constitution of the team is not deployed the state may take appropriate action as it
deems fit (including blacklisting of the firm) against the firm, keeping the Ministry informed.

l6.Guidelines for Submittinq the Proposals:
Agencies are required to submit the proposal as per the guidelines and formats detailed out in the following
paras:
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(i) Technical Proposal: The Technical Proposal shall be placed in a sealed envelope clearly
marked "TECHNICAL PROPOSAL". There will be only one Technical Proposal for a firm. The
proposal should be clearly indexed with page nos.

(ii) Financial Proposal The Financial Proposal shall be placed in a separate sealed envelope
clearly marked "FINANCIAL PROPOSAL" followed by the name of the assignment, and with a
warning "OO NOT OPEN WITH THE TECHNICAL PROPOSAL.'

The envelopes containing the Technical and Financial Proposals shall be placed into an outer
envelope and sealed. This outer envelope shall bear the submission address, reference number
and title of the Assignment, and be clearly marked "DO NOT OPEN, EXCEPT lN PRESENCE OF
THE OFFICIAL APPOINTED.

It the Financial Prooosal is not submitTed in a seoarate sealed enveloDe y marked as
indicated ebove. this shall constitute drounds for declaino the ProDosal as non-responsive/

(iii) lmoortant i nstructions for submiss ion of bids :

(1) Technical proposals ( as prescribed in format T2) which fulfill the eligibility criteria will on ly be
considered for financial evaluation

The RSK shall not be responsible for misplacement, loss or premature opening if the outer
snvelope is not sealed and/or marked as stipulated. This circumstance may provide a case for
Proposal's/ bid's reiection.

The Rajya shiksha Kendra shall notify those consultants whose proposal did not meet the
minimum norms fixed by the evaluation commettee or were considered non responsive to the
Leter of invitation and Terms of Reference, indicating that their financial porposals will be kept
unopened. The Rajya Shiksha Kendra shall simultaneously notify the consultants that have
secured the qualifying mark, indicating the date and time set for opening of financial proposals.
The notification may sent by the registered lefter, email or telephone.

(2) The Financial proposals of selected consultants shall be opened publicly in the presence of the
consultants' representatives. The name of consultant, the quality scores, and the proposed price
shall be read aloud and recorded when the financial proposals are opened. ihe client shall
prepare minutes of the public opening.

(3) During opening of Tender the consultants must be prepared to furnish the detailed cost breakup
and other clarifications to the proposals submitted by him, as may be required. lf the negotiations
with this consultant are successful, the award will be made to him and all olher consultanti notified.

(4) Please note that the cost of preparing a proposal and of negotiating a contract including visits to
commissioner/Director Rajya shiksha Kendra, Bhopal if any is not ieimbursable as a jrect cost
of the assignment.

(5) A firm can apply either for the audit of Rajya shiksha Kendra (RSK) or the divisions etsewhere
given in ths RFP a firm can apply for all Divisions & RSK or for division or RSK only. ln any case
a firm which has applied for Divisions it will not be awarded more lhan one Division. if the fiim has
apllied for both Rajya shiksha Kendra & Divisions and if it is L-1 for both Rajya shiksha Kendra
& Divisions, the firm can be awarded the audit of Rajya Shiksha Kenra along-r,y;16 a maximum of
one Oivision. ln the case more than one firm obtained 100 marks then RSlireserves the right to
decide the method of selection oJ the firm, based on the firm's past experience with RSK or any
other manner as decided by the SpD.
It is required that firms submit separate financial bids for each division for which they want to

apply. The financial bids of technically qualified firms will be opened in the serial order mentioned
in RFP. Please note that the commissioner/ Director Rajya sirlrsna Kendra, Bhopal is not bound
to select any of the firms submitting proposals. Further, as quality is the principar serection
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criterion, the Commissioner/ Director - Rajya Shiksha Kendra, Bhopal does not bind in any
way to select the firm offering the lowest price.
5. The concurrent auditor will not assign or sub contract or sublet or any portion of the
assignment to others. The RSK is having right to cancel the assignment if the assignment
is sub contracted or subletted or portion of the concurrent audit work is assigned to any
other firm.

(iv) lf single financial bid is received for any Division and if it is technically qualified & ils rates found
reasonable by Tender Committee, same will be acceptable.

(v) lf no bid is received for any division, then the Tender Committee will have full discretion to award for
that division, based on minimum rates given in the (RFP) of the Tender Form to the CA firm which
participated in the tender process but not allotted any division based on maximum marks obtained as
per clause no: 5 to seleclion process given in RFP.

(vi) The allocation of districts under the division given in the RFP is final and any change in it will
not be permitted

(vii) lt is mandatory for bidders to comply with the Technical Specification, General Conditions,
FormaURequirements for Technical and Financial proposal and other instructions given in the RFP.

(viii) Financial proposals submitted by the firm should be valid for 90 days from the date of opening of
financial bid.

(ix) Each page, Form, Annexure and Appendices of the Proposal must be signed by the Authorized
signatory of the firm.

(x) All blank spaces in the financial proposal must be filled in completely where indicated, either typed or
written in ink.

i. Letter of Transmiu:al ( Form T-11
ii. Details of the Firm along with Details of Partners (Folm T-1,T-2,T-3 , T-4 & T-s )
iii. Financial Bid (Form F-1)
(iv) Selection Process ( Form -S)

O2\-
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To,

Commissioner/ Director,
Rajya Shiksha Kendra,
Madhya Pradesh
Bhopal

Dear Sir,

We, the undersigned, offer to provide the audit services for lName of RsK/Division(s,) I in accordance with
your Request for Proposal dated llnsei Datel. We are hereby submitting our Proposal, which includes this
Technical Proposal, and a Financial Proposal sealed under a separate envelope.

We hereby declare that all the information and statements made in this Proposal are true and
accept that any misinterpretation contained in it may lead to our disqualification.

The prices quoted by us in the Financial Proposal (Form F-1) are valid till g0 days from the date of
opening of financial bid. We confirm that this proposal will remain binding upon us and may be accepted by
you at any time before the expiry date.

Prices have been arrived independently without consultation, communication, agreement or
understanding (for the purpose of restricting competition) with any competitor.

We agree to accept lhe concurrent audit assignment in case if it is allotted for the financial year
2024-2025 and renewed for further period of two years with the same professional fees without any
increment.

We will not subcontract or sub-let the assignment or assign the portion of concurrent audit work to
others if the work is assigned by RSK to our firm.

We will deploy a chartered accountanl in the audit team who visits the District and other units for
concurrent audit as prescribed in the TOR.

Yours faithfully,

Signature
(Name and seal of firm)
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Form T-1
Exoression of lnterest

We agree to bear all costs incurred by us in connection with the preparation and submission of the
proposal and to bear any further pre-contract costs.

We hereby confirm that our firm has not been black listed by any government deparlment / agencies
in Madhya Pradesh.

We conlirm that there is no disciplinary action initiated by lCAl at any time against our firm.
We agree for the deduction of penalty as prescribed in TOR for delay in submission of concurrent

audit report on quarterly basis.
We understand that Rajya Shiksha Kendra Unsed Name of the Statel is not bound to accept the

lowest or any proposal or to give any reason for award, or for the re.iection of any proposal.

I confirm that I have authority of Unsert Name of the C.A. Fiml to submit the proposal and to
negotiate on its behalf.

UJ



SECTION.B
U n dertaking

We the following partners of M/s. , Chartered Accountant do hereby.iointly and
severely verify and declare-

(i) That the particulars given are complete and correct and that if any of the statements made or the
information so furnished in the application from is later found not correct or false or there has been
suppression of material information, the firm would not only stand disqualified from allotment but
would be liable for disciplinary action under the Chartered Accountants Act, 1949 and the
regulations framed there under;

That the firm or partners has not been debarred or caulioned by lCAl during the last three years,
(if debarred, give details);

That individually we are not engaged in practice otherwise or in any other activity which would be
deemed to be in practice under Section 2 (2) of the Chartered Accountants Act, 1949i

(iD

(iii)

(iv) That the constitution of the flrm as on 1sr January of the relevant year shown in the Expression of
lnterest is same as that in the constitution certificate issued by the lCAl.

(Seal of the Firm)

Place:
Date:
Enclosures:_ pages

SI,
No

Name of the
partner

ACA/FCA Membership
Registration No

PAN No Dates of
joining of
the firm

Signature of partner

For Office Use Onlv

Whether firm has done
(a) Statutory/BranchAudit
(b) lnternal/ConcurrentAudit

Checked by Verified by

Yes,No
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SUPPLEMENTARY INFORMATION FOR CONSULTANTS

(1) Proposals should include the following information:

(a) Technical Proposal
A brief description of the firm,/organization, name, address, phone/ fax numbers, email, establishment
date, reglstration number PAN, TAN, GST and Partners details and outline of recent experience on
assignment / projects of similar nature executed during the last 5 years.
Any comments or suggestions of lhe consultant on the Terms of Reference (TOR).
Approach or methodology proposed for carrying out lhe required work.
Description about the similar type of assignments carried out for other social sector, health, Rural
Development, Education programs of Government
The composition of the team of personnel which the consullant would propose to provide and the task
which would be assigned to each team member.
The consultant's comments, if any, on the data, services and facilities to be provided as indicated in
the Terms of Reference (TOR).
lnfrastructure facilities available with the firm.

(b) Financial Proposals:

(2) The proposal should be submitted to the Rajya Shiksha Kendra, Bhopal
Contract Neaotiations:

(5) Te s of Pav ment:

The aim of the negotiation is to reach an agreement on all points with the consultants and initial a dratt
contract by the conclusion of negotiation. Negotiations commence with a discussion of consultant,s
proposal, the proposed work plan, staffing and any suggestions you may have made to improve the
Terms of Reference. Agreement will then be reached on the finat Terms of Reference.

(3) Review.

-Commissioner/Director, Rajya Shiksha Kendra, Bhopal is charged with the custody of government
funds and is expected to exercise prudence in the expenditure of these funds. Commission-er/Director,
Rajya Shiksha Kendra, Bhopal is, therefore, concerned with the reasonableness of a firm's financaal
proposal and, during negotiations, expecls to be able to revjew consultant,s rates.

Th9 Rajya _stiksha Kendra, Bhopal wi pay in due time after the receipt of Reports and invoice as
stated in RFP. This remuneration includes all costs related to carrying out the services and rA &DA
and.excluding GST. The Reports along with certification of the Disirici Project Coordinator should be
furnished to the RSK before end of succeeding month after end of the quarter.

(6) Review of re rts :

A review committee consisting of following officers of the Rajya Shiksha Kendra, Bhopal will review allrepods of consultants (inception, progress, intermediate, draft and final) and suggest any
modifications/changes considered necessary within .15 days of receipt.

o Commissioner/Director
o Additional Mission Director
o Finance Controller

Whenever the auditor comes across major issues such as defalcation/irregularities a special report should
be submitted directly to the Commissioner, Rajya Shiksha Kendra.
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The financial proposals should include the following:
l. Schedule of Price Bid.



Selection of Chartered Accountant firms for the Concurrent audit of Samagra Shiksha Abhiyan
Accounts for the financial yeat 2024-25

Expression of lnterest is invited from Chartered Accountants firms which are empanelled with C & AG for
lhe yeat 2024-25 & having Head Office or branch office located in Madhya Pradesh in the prescribed format
for short listing for the engagement of audit of the accounts of Samagra Shiksha Abhiyan Programme being
implemented in the State of Madhya Pradesh as per the enclosed Terms of Reference.'L The last date for receipt of expression of interest in the specified format is at 3.00 PM

lncomplete formats / format received after the prescribed last date will not be entertained.
1 . The term full time partner / CA employee does not include those persons lPartner] who are: -

(i) Partners in other firms
(ii) Employed part{ime / full-time elsewhere, practicing in their own name or engaged in

practice otherwise or engaged in any other activity which would be deemed to be in practice
under section 2 (2) of the Chartered Accountants Act, 1949.

(iii) Partners who have earned more professional income from other sources than lheir
income from the firm.

2. The Expression of lnterest must be submitted in the prescribed format given in the attachment.
Only the Expression of lnterest in the prescribed format accompanied with all requisite documents
would be considered.

3. All firms are required to enclose the following documents along with the Expression of lnterest.
(i) A copy of constitution certificates of firm issued by the lCAl containing inter-alia.

Date of formation of the firms with a full time FCA
(a) Oetails of partners / CA Employees as on 1sr January of the relevant year, date

of joining the firm, date of becoming FCA, their other interest, if any.
(ii) A copy of the latest partnership deed in the case of partnership firms.
(iii) A copy of the acknowledgement of the lT return of the firm last three Assessment Years

and a copy of computation of income.
(iv) A copy of flnancial statements yeat 2020-21 lo 2022-23 statement of the firm along with

schedules for the preceding financial year.
Details of court cases / arbitration cases / or any other case pending against the firm.

4. Details of audit experience of the firm for the last 5 years in the following proforma. (Only
ASS nments which ca a fee of Rs. 500001 and above should be mentioned

5. The Expression of lnterest must be delivered by post in a sealed envelope/or by hand in the offlce
of the State Project Director, Samagra Shiksha Abhiyan, Bhopal. The Expression of lnlerest must
be addressed to:

Director,
Rajya Shiksha Kendra
B- Wing, Pustak Bhawan,
Arera Hills,
Bhopal

Years of
audit e.g
2022-23
2021-22
2020-21
2019-20
20'18-19

Fees
charged for
each of the
assignment
s in each
year

Nature of audit
assignment
viz. Statutory
audit I ot
Branch audit

Nature of
special
assignment

Name of the full
time partner who
supervised the
audit or signed the
financial
statements and
who is still working
in the firm

Name
of the
arca I
sector

Name of the company /
body audited
(a) Society/PSU/

autonomous body
(b) Companies in pravate

sector
(c) Banks
(d) Social Sector

Programmes I
Projecls

(e) Externally aided
social sector projects

(0 Education Projects /
Proqrammes

C?.
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6. Suitable weighlage will be given to firms, which are lmplementing quality control policies and
procedures as provided in statements on Standard Auditing Practices (SAP 17). A brief note on

the procedures adopted by them is to be given by the firms for this purpose. (Please refer to Sl. No.

12 of the Expression of lnterest format).

7 Please indicate: -
The particulars of specialisation gained by the firm in audit of
(i) lnformation system audit
(iD lT assisted audit

An other im rtant ecial ass nments elc. in the followin format

8. All full time partners should invariably sign the undertaking appended as Section B to the
Expression of lnterest. Similarly, all the full time Chartered Accountant employees of the firm
should sign in the column provided at Annex A-2 to the format.

Name of the
organisation

Name of the
partner who
handled this
assiqnment

Vvtlether partner
mentioned in is still
with the firm (Y/N)

S,NO Description of
specialization

Specify nature of
assignment, if other

than audit

Page 22 of3l
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st.
No

PARTICULARS Supporting Documents rsquired to be submitted
along with this Form

1 Name of the Firm
2 Addresses of Head office ofthe Firm

Head Office Phone No:
Fax No:
Email id:
Name & Mobile No. of Head Office ln-charge

Date since when is H.O. at the existing Station

Branch Ofiice 1,2,3......
(Particulars of each branch to be given)

Location:
Address:
Name of Partner ln Charge:
Date of opening of Branch:
Phone No & Fax No:
Name & Mobile of each Branch Office ln-charge

Mention the date of each branch offlces since when
existed at the existing place

3 Firm lncome Tax PAN No Attach copy of PAN card
4 Firm GST Reqistration No Attach copy of Reqistration
5 Empanelment No. with C &AG Attach proof of latest empanelment with C&AG (

2023-2024) lot lhe year under Audit.
6 Firm constitution certificates of the firm on 01 .01 .2024

issued by the lCAl (downloaded from lCAl website)
Details of PartneIS:
Provide following details:
. Number of Full Time Fellow Partners associated with

the firm.
. Name of each partner,
. Date of becoming ACA and FCA
. Date of joining the firm,
. Membership No.,
o Oualification
. Vvhether the partners is engaged full timeorpart

time with the firm.
Their Contact Mobile No., email and full Address

Attach copy of lCAl 01.01.2024 (Downloaded from
lCAl website)

7 Full Time Partners of the Firm Please fill u annex A-'l
Years of continuous association in the firm Number of ACA

(a) Less lhan one year

(b) 'l year or more but less than 5 years

(c) 5 Years or more but less than 10 years

(d) 10 years or more but less than 15 years

(e) 15 years or more

8 Number of Full Time Chartered Accountant Employees
as per lCAl Records (Please fill up Annex A-2)

Exoressielr of lnterest Format
Form T-2
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Date of establishment of the firm

S.
No.

Number of FCA
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I No. of Years of Firm Existence & Date of establishment
of Firm

Attach copy of Partnership Deed

Financial Year Turnover in Rs
2020-2021
2021-2022

10

2022-2023

Attach Audited Balance sheet and P&L Account of
the last three years , Copy of lncome Tax Returns,
Form 26 AS

S.N Name of
the

PSU/Unit

Nature of
assignment

Year for
which

appointed

11 Audit Experience of the Firm (FY 2018-19 to 2022-23\
1. Number of Assignments in

Commercial/Statutory Audit
2. Experience in the relevant assignment.
3. RSK, MP Relevant Experience.

Copy of the Offer Letter & the Fee Charged (only
assignments which carry a fee of Rs.50,000 and
above should be mentioned).
(Relevant evidences to be given of the turnover and
fee)

12 ether the firm implementing quality control and
procedures designed to ensure that all audits are
conducted in accordance with statements on standard
auditing practices (SAP 17) (tf yes, a brief note on the

disto tvenrocedure

Yes/No

13 ere are any courV arbitration/ any other legal
case against the firm (lf yes, give a brief note of the case
Whether th

indicatin its ent status

Yes/No

Details of Qualif ied Staff (Chartered Accountants)
(Annex A-l to Form T2)

Details of Full Time Partners of the firm Please refer to Sl No.7 Of the ression of lnterest forma

.lf yes, please attach a copy of the certificate

(Annex A-2 to Form T2)
Details of full time chartered Accountant Employees (please refer to point No. g of the Expression of
lnterest format)

S.N
o

Name
of the
partner

Member
ship No.

VVhet
her
FCAJ
ACA

Oate of
Joining
the firm
(full
time)

Date of
becomi
ng FCA

Station &
region
where
residing
at
present

\&hether
acknowledgement
of lncome Tax
Return for the
relevant year
Attached
Yes/No.

Vvhether ISA
(information system
AudiUClSA or any
other equivalent
Qualification
(Specify the

ualification

S, NO Name Member
ship No.

VVtrether
FCA / ACA

Date of joining
the flrm as full
time employee

Wlether has ISA
(lnformation systems
Audit / CISA or any
other equivalent
qualification' (specify
the qualification)

Signature
employee

of the
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Turnover of the Firm in last lhree years
(FY 2020 -21 to 2022-231
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S, NO Name of
Staff

Length of
Association
with the
Firm
(in years)

Educational
Qualifications

Area of Key
Expertise

Relevant
Experience

Remarks

Semi Qualified Staffs:
1

2

Article Clerks:
1

')

Audit staff
1

a

Details of Semi ualified Staff includi Article Clerks etc
Form T-3

Team of a District must constitute a minimum of 4 members with qualifications as below:
Brief of Relev nt Experience:

.lf yes, please attach a copy of the certificate

Name Position/ Team
Number

No's
(Minim

um)

Name
sof
Staff

Educational
Qualification

Key
Responsibili

ties

Number of Man
days estimated for

task completion
Chartered Accounlant Team Leader 1

Semi-Qualifled (CA
lnte0 /Article

lnd ivid u al
District Team
Lead

1

Support Staff Support to
Oistricu State
team lead

2

A. Experience of audit in relation to externally Aided proiects/ State's Social Sector Projects
(Excluding the audit of Charitable lnstitutions and NGOs).
(Experience in Banking sector, Physical verification of stock and /or fixed assets, experience
in stock audit will not be considered)

S
No

Name of the
Auditee
Organization

Grant-in-aids
handled of
the auditee
organization

Type/
Nature of
Assignment

Scope &
Coverage
of the
assignment

Duration of
Completion
of
Assignment

Proof of the letter of Work
or Assignment awarded by
the Auditee Organization
(Pl attach a copy of the
letter)

B.Exoerience of audit in Commercial Sector/PSUs etc. (Experience in Banking sector, Physical
verification of stock and /or fixed assets, experience in stock audit will not be consadered)

Name of the
Audltee
Organization

Turnover of
the Auditee
organization

Type/Nature
of
Assignment

Scope &
Coverage
of the
assignment

Duration of
Completion
of
Assignment

Proof of the letter of Work or
Assignment awarded by the
Audi tee Organization (Pl
attach a copy of the
appointmenl letter) And
Mention the Fee Received

Q=t
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Form T4
Details of Structure & Composition of Team and Task Assiqnments - Deploved for the Proposed

Assionment

e
No.

f --- -------



c Particulars of specialisation gained by the firm in audit of (i)
lnformation System Audit (ai) lT assisted audit (iii)Ay other
imDortant special assiqnments etc in the following format

Yes/No

SI
NO

Description of
specialisation

Specify nature of
assignment, if other than
audit

Name of the
organisation

Name of the
partner who
handled this
assiqnment

Whether partner
mentioned in is still
with the firm
( Yes/No)

Form- T-5
Status of compliance with eligibility criteria:-

Status of
compliance

Supporting documents
required

Page no of
Technical Bid in
which the relevant
supporting
document(s) been
enclosed

Ma
xim
um
Mar
ks

Marks
eligible
as per
Bidder

1 Chartered Accountants firms in
continuous practice for a period
of at leasl '10 years or more
which are empanelled with C &
AG for the year 2023-24 & having
Head Otfice located in Madhya
Pradesh will be eligible for the
audit of the Samagra Shiksha
Abhiyan programme

( Firms completed 10 years will
be awarded - 5 marks , then for
each year 1 mark maximum 15
marks under this head)

(D CAG
Acknowledgement for
empanelment for the year
2023-2024

( ii) lCAl- constitution
certiflcate - indicating the
details of Head office or
Branch office of the firm
located in lVlP

15

(a) The Firm should be
Partnership firm having at least
FIVE partners out of which 3
partners should be FCA.
(CA flrm with 5 partners out of
which 3 partners should be FCA
- 10 marks will be awarded and
after that 1 matks for each full
time padner maximum 1 5 marks
under this head)

lCAl Constitution
Certificate of the firm

15

2 (b)Partner with DISA/CISA
(Qualification 3 marks for first
partner and for remaining
partners 2 marks each ,

maximum points of 5 under this
head)

Copy of OISA,/CISA
certificate

05

3 The Firm should have achieved
an average turnover of more
than Rs.50.00 Lakhs in the last
three tinancial years i.e. 2020-21,
2021-2022 & 2022-23 and
having experience in audit

(i) Copy of Audited
financial statement
(Balance sheet, Profit and
Loss Account) and (ii)
Copy of lncome Tax
return, and (iii) Form 26
AS has to be attached).

10
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SI
NO

Eligibility Criteria

61



(R,s. 50 Lakhs - 5 marks and then
tor each 10 Lakhs of tumover -
1 mark with a maximum of 10
marks
The firm having audit experience
with Government/ Semi-
Government / Public Sector
Undertaking / lmplementing
agencies State/ Central
government schemes ,n /asl 5
years
(Experience in Banking sector,
Physical verification of stock
and /or fixed assets, expeience
in stock audit will not be
considered)

(No. of years/no. of schemes
done under 1 unit would be
counted One)
(5 marks for minimum of 1 unit
and thereafter 3 marks for each
additional unit with a maximum
of 30 marks

Copy of appointment
letters

5 (i) lt is necessary to have
sufficient qualified and
experienced staff members.

The number of Article/ CA lnter
staff
(1 marks every article/ CA inter
with a maximum of 5 marks)

05

(ii) Number of Audit staff

(1 marks every staff with a
maximum of 5 marks)

05

(iii) No of CA employees
(5 marks for each CA with a
maximum of 10 marks)

'10

Peer review (3 marks one peer
review and 2 marks for each
peer review maximum of 5
marks)

5

Firm is having Head Office in
Madhya Pradesh

5

Total marks 100
6 The firm must have a GST

registration
7

I The firm should not have
disciplinary action initiated by
lCAl at an time

Declaration in Form T-1
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I

GST registration
certificate

The firm should not be
blacklisted at any time by any
government agency or
organisation.

Declaration in Form T-1

Q+:



FOR F INANCIAL BID FOR DIVISION/ G P AND STATE OFFICEROU

S.
No

Rs. ln words

1 Gwalior+Chambal
2 lndore
3 Jabal UT

4 Bhopal+Narmadapuram
5 Sa al
6 Rewa+Shahdol
7 Ujjain
I Raiya Shiksha Kendra

FORMAT
INCLUDING CONSOLIDATION

Form F-1

(Signature of Authorised Person and Seal)

IMPORTANT TO NOTE.
1) The Total Professional Fees constitutes Concurrent Audit Fees for Samagra Shiksha Abhiyan Scheme

(EE, TE, SE, SS and STARS Project).
A firm can apply for Division wise & RSK as per their choice2

J n Audit Firm can tl'D for all tvtsrons but se ecti on award will be done maximum of 1 division andd
Rajya Shiksha Kendra forwhich firm is L-1 will be allotted to that firm.

4)

s)

6)

The firm must have Head Office / branch office in Madhya Pradesh (mandatory condition) otherwise the

proposal will be relected.
iotal Audit Fee constitutes of Professional Charges and TfuDA including out of pocket expenses, excluding

GST which will be considered for comparison.
Division wise Break up of Audit Fees for the Division (Professional Fees + TA/DA incl. out of pocket cost

excluding. GST) musi be submitted by every firm in the following format. It is mandatory for the firms to

submit information in this format only otherwise proposalwill be rejected.-

(Signature of Authorised Person)
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Rajva shiksha Kendra / Division -......
Total

Professional
Fees

RateBreak up Audit

S.No. Financial Audit of RSK/ Divisions of RSK
- (including all RMSA/DEO/BRCC, DieU
DRC, RST/NRST/ CWSN Hostels, KGBV
Hostel, Girls Hostel, STARS projects,
etc. of the respective division

,| Financial Audit of Ralya Shiksha Kendra

Gwalior + chambal2

3 ln do re

Jabalpur
5

Sagar
7

u,jain8

TOTAL AUDIT FEES (excluding GST.)

G-r

Name of Division/Grouo Total Audit Fees includinq
TPJDA and out of oocket
expenses for the Yeat 2024-
2025 (Excludinq

4

Bhopal+Narmadapuram

6

Rewa+Shahdol



Form - S

Eligibility Criteria Supporting documents
required

Page no of
Technical Bid in
which the relevant
supporting
document(s) been
enclosed

Ma
xim
um
Mar
ks

Marks
eligible
as per
Bidder

,| Chartered Accountants firms in
continuous practice for a period
of at least 10 years or more
which are empanelled with C &
AG for the year 2023-24 & having
Head Office located in Madhya
Pradesh will be eligible for the
audit of the Samagra Shiksha
Abhiyan programme
( Firms completed '10 years will
be awarded - 5 marks , then for
each year 1 mark maximum 15

Jnarks under this head)

(i) cAG
Acknowledgement for
empanelment for the year
2023-2024

(ii) lCAl- constitution
certificate - indicating the
details of Head offlce or
Branch office of the firm
located in MP

2 (a) The Firm should be
Partnership firm having at least
FIVE partners out of which 3
partners should be FCA.
(CA flrm with 5 partners out of
which 3 partners should be FCA
- 10 marks will be awarded and
after that 1 matks for each full
time paftner maximum 15 marks
under this head)

lCAl Constitutlon
Certificate of the firm

15

2 (b)Partner with DISA/CISA
(Qualification 3 marks for first
partner and for remaining
partners 2 marks each ,

maximum points of 5 under this
head)

Copy of DISA/CISA
certificate

05

3 The Firm should have achieved
an average turnover of more
than Rs.50.00 Lakhs in the last
three financial yearci.e.2O2O-21 ,

2021-2022 & 2022-23 and
having experience in audit
(Rs. 50 Lakhs - 5 marks and then
for each 10 Lakhs of turnover -
1 mark with a maximum of 10
marks)

(i) Copy of Audited
financial statement
(Balance sheet, Profit and
Loss Account) and (ii)
Copy of lncome Tax
return, and (iii) Form 26
AS has to be attached).

10

4 The lirm having audil expeience
with GovernmenU Semi-
Govemment / Public Sector
Undeftaking / I mplementing
agencies State/ Central

Copy of appointment
letters

A=
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Serection Process ;.

1) Technical evaluation will be based on the followino criteria:
Assiqnment will be allotted on the basis of below mentioned marks:

SI
NO

Status of
compliance

15



govemment schemes ln /ast 5
yearc
(Expeience in Banking sector,
Physical veritication of stock
and /or fixed assets, experience
in stock audit will not be
considered)

(No. of years/no. of schernes
done under 1 unit would be
counted One)

(5 marks for minimum of 1 unit
and thereafter 3 marks for each
additional unit with a maximum
of 30 ma*s)

5 (i) lt is necessary lo have
sufficient qualified and
experienced staff members.

The number of Article/ CA lnter
staff

(1 marks every afticle/ CA inter
with a maximum of 5 marks)

05

(ii) Number of Audit staff

(1 marks every staff with a
maximum of 5 marks)

05

(iii) No of CA employees
(5 marks for each CA with a

maximum of 10 marks)

10

Peer review (3 ma*s one peer
review and 2 marks for each
peer review maximum of 5
marks)

05

Firm is having Head Office in
Madhya Pradesh

05

Total marks 100

6 The firm must have a GST
registration

GST registration
certificate

7 The firm should not be
blacklisted at any time by any
government agency or
orqanisation.

Declaration in Form T-1

8 The firm should not have
disciplinary action initiated by
lCAl at any time.

Declaration in Form T-1

Note:
I . Minimum marks for qualification for Technical bid would be 75 marks.
2. Please enclose the attested legible photocopies of the required documents.

2) Samagra Shiksha Abhiyan ggrveg1ffi lo obtain any additional information or clarification of documents
relevant to technical bid before opening of financial bid.

3) Financial proposals for Rajya Shiksha Kendra & division / group must be submifted in FORMAT F-1.
Technical & Financial proposal should be submifted in separate envelops marked as technical/ financial
proposal on the envelop, otherwise will be treated as disqualilied.
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4)

5)

6)

The Financial Bid of RSK & ZSK'S w,/ be opened Division-wise in serial order (RSK, Division-l, Division-2,

Division-3. .. ... Division-7) as mentioned in RFP.
The CA Firm having lowe'st rate in a division will be selected as L-1 for that division. A maximum of 1 division

and Rajya Shiksia Kendra for which lirm is L-l will be allotted to that firm. Please note that the

commiisionert Director Raiya Shiksha Kendra, Bhopal is not bound to select any of the firms

submitting proposals. Further, as quality is the principal selection criterion, the Commissioner/ Director

Rajya Shik-sha (endra, Bhopal does not bind in any way to select the firm offering the lowest price.

i [a,se of any two or more firms becoming L-l, then technical evaluation will be done on following basis

and firm getting higher technical score will be selected.
ln the caie .o-r" ih"n one firm obtained IOO marks then RSK reserves the right to decide the method of

selection of the firm, based on the firm's audit expeience (Fom T-5 point number 4) and Firms Tum Over

(Form T-5 poin t number 3)or any olher manner as decided by the SPD

(Expeience in audit of Banking sector, Physical verification of stock and /or fixed assets,

experience in stock audit will not be considered for the selection Process)
al selection of auditors is su biect to review bv Commi ( Clause :6fo7) The fin

tarv informati on for consultan ts oiven in the R FP) & can take essary decisi n in the

interest of Samaqra shiksha Abhivan for serection of auditor.

Award of Contract-
O" co;plAlon of selection process, the firm selected shall be awarded the conlract of concurrent audil of

Rsx & birl"ions by issuing Letter of Award (Appointment lette4.The Firm will have to execute a contracl

with the Rajya Shiisha Kendra within 2 weeks of the issuance of the letteAof Award
\_14,

/..
Controller Finance

Rajya Shiksha Kendn
MADHYA PRADESH
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