ENGINERRING PROJECTS (INDIA) LTD

(Govt. of India Enterprise)
North-East Regional Office NERQO)

REQUEST FOR QUOTATION (RFQ)

NERO/CON/Int.Audit/2021-22 Date: 12.01.2022

Engineering Projects (India) Limited is inviting quotations from eligible
auditor firms who are fulfilling the eligibility criteria for rendering the
services of “Internal Audit for the Financial Year 2021-22" for NERO
Guwahati (including all sites).

Eligible Firms are requested to submit their best offer duly signed by
authorized representative of the firm as per the given format of Quotation.
Firm shall also submit the signed RFQ (all pages) as a token of acceptance
of the RFQ terms and conditions along with duly filled formats as given in
RFQ and supporting credentials of the firm in support of their eligibility
criteria. This RFQ is a two bid system (Technical & Financial) and shall be
evaluated Quality Cost Based System (QCBS) basis.

Interested eligible firms are requested to submit their offer in sealed
envelope as follows:

ENVELOPE-1 shall contain all the documents as required as per RFQ for
qualifying techno-commercial, except fee details.

ENVELOPE-2 shall contain only the QUOTION- (FEE DETAILS)

Both the envelopes / packets shall be individually sealed and kept in an
outer envelope marked as:

QUOTATION FOR “Internal Audit for the Financial Year 2021-22"

RFQ No. : NERO/CON/Int.Audit/2021-22 Date: 12.01.2022
DUE ON :19.01.2022

FROM e (Name & address of the Party)

Schedule:

Last Date & Time of submission of Tenders 19.01.2022 upto 11:00 am.
Date & Time of opening of tenders 19.01.2022 upto 03:00 pm.
(Techno-Commercial Bid):
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The offer shall be submitted in sealed envelope at following address:

Group General Manager

Engineering Projects (India) Ltd.
North Eastern Regional Office

4" Floor, Hindustan Tower,

Jawahar Nagar, National Highway No.37,
Guwahati (Assam) -781022

Email Id: nero-contracts@epi.gov.in

Contact details (For any query):

Shri D.K. Pandey
Manager Grade-I (Finance)
Mobile No: +91-7000318787/ 9425296134

Group General Manager
NERO Contracts
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Enquiry Letter

Ref: Dt: 12.01.2022

Subject: Submission of Quote for appointment as “Internal Auditor” for the Financial
Year 2021-22 for North-East Regional Office (NERO), Guwahati.

Dear Sir,

Engineering Projects (India) limited (EPI),is a Govt. of India Undertaking, under Ministry of
Heavy Industries, is a company which executes turnkey construction projects and ever since its
inception in 1970, has executed and completed construction projects both in India and overseas.

EPT Regional Offices are spread all over India i.e. Kolkata, Mumbai, Delhi, Chennai and Guwahati.
The projects are controlled by the regional of fices and all the records, documents, accounting is
being done at Regional offices only.

For the purpose of conducting Internal Audit for FY 2021-22, EPT intends to invite quotations
from the practising firms of Chartered Accountants who have adequate experience in the field
of Statutory/Internal Audits. EPI intends to appoint separate Internal Auditor for each
Regional Office.

EPT may consider the reappointment (subject to recommendations of committee formed for
evaluation of performance of Internal Auditor) for financial years FY 2022-23 and FY 2023-24
on the same fees, terms and conditions but EPI reserve the right to issue letter of appointment
for FY 2022-23 and FY 2023-24 only on commencement and completion of Internal Audit for FY
2021-22 and FY 2022-23 respectively.

The list of the on-going works under the control of our regions, projected turnover for the
year, scope of work, eligibility criteria, commercial terms and conditions are enclosed for your
reference.

The firms are required to submit sealed quotations in two different envelopes indicating

separate envelope marked one as “Eligibility Criteria” and two as "Financial Quote". The
financial quotes of only those firms shall be opened who meet the eligibility criteria.
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The quotations are required to be addressed to the Regional Incharge at NERO, Guwahati, not
later than by 11.00am time and date 19.01.2022. Quotations received after the due date and
time will not be entertained for evaluation.

The firms are required fo submit the documentary proofs of each item indicated in the
eligibility criteria, failing which the offer shall be rejected. The quotations shall be opened only
for the firms who have submitted the quote complete in all respect together with copies of all
documents as a support of the eligibility claimed by them.

The Internal Auditors are required to adhere to the following schedule of conducting and
completion of Internal Audit:

S.No Audit Period Internal Audit to be | Submission of Report by
completed by date Internal Auditors
1 Ist April 21 - 31|25  January, 2022 | 31 January, 2022 positively

December 21 (Phase I) positively

2 Ist January 22 - 315" | 25 April, 2022 positively | 30 April, 2022 positively
March 2022 (Phase IT)

You are requested to quote the fees strictly in the enclosed format.

EPI reserves the right fo cancel/modify/postpone/annul this process without assigning any
reasons thereof.

Thanking you,

For Engineering Projects (India) Ltd - NERO

Authorised Signatory

Enclosed:

e The list of on -going works (running and closed), projected turnover for the year 2021-
22 (to be enclosed by each Regional Office along with enquiry letter to be issued by
RO's)-Annexure-I

e Broad scope of work -Annexure-II

e Eligibility criteria-Annexure-III

e Commercial terms and conditions- Annexure-IV

e Format for fees to be quoted-Annexure-V
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Annexure-I|

PROJECS (PROFIT CENTRE) UNDER CONTROL OF NERO, GUWAHATI

PROFIT CENTRE PROJECT NAME STATE STATUS
3111200728 R-AGRI UNI, SIKKIM SIKKIM CLOSED
3111200799 R-AGRI UNI SIKKEM-2 SIKKIM CLOSED
3110500001 A/R KHONSA ARUNACHAL ARUNACHAL PRADESH CLOSED
3110500002 A/R JAIRAMPUR ARUNAC ARUNACHAL PRADESH CLOSED
3110500720 R-A/R JAIRAMPUR ARUNACHAL PRADESH CLOSED
3110500767 R-A/R JAIRAMPUR-548B ARUNACHAL PRADESH CLOSED
3110500779 R-A/R JAIRAMPUR AP ARUNACHAL PRADESH CLOSED
3110500789 R-A/R KHONSA (AR.P) ARUNACHAL PRADESH CLOSED
3110500803 R-A/R JAIRAMPUR-AR.P ARUNACHAL PRADESH CLOSED
3110500804 R-A/R KHONSA A/P ARUNACHAL PRADESH CLOSED
3110500812 R-A/R KHONSA-651 ARUNACHAL PRADESH CLOSED
3110500825 R-A/R JAIRAMPUR AP.P ARUNACHAL PRADESH CLOSED
3110500831 R-A/R KHONSA(AP) ARUNACHAL PRADESH CLOSED
3110500847 R-A/R JAIRAMPUR-715A ARUNACHAL PRADESH CLOSED
3110500848 R-A/R JAIRAMPUR-715C ARUNACHAL PRADESH CLOSED
3110500853 R-A/R KHONSA-714A ARUNACHAL PRADESH CLOSED
3110500858 R-A/R KHONSA-714C ARUNACHAL PRADESH CLOSED
3110500860 R-A/R KHONSA-714F ARUNACHAL PRADESH CLOSED
3113200002 STPIITANAGAR ARUNACHAL PRADESH CLOSED
3110500004 A/R SUKHOVI NAGALAND NAGALAND CLOSED
3110500850 R-A/R SUKHORI-719C NAGALAND CLOSED
3110500851 R-A/R SUKHORI-719A&B NAGALAND CLOSED
3111200757 R-COL OF AGR. IRC MANIPUR CLOSED
3111200758 R-CAU HEAD QUARTER, MANIPUR RUNNING
3111200767 R-COLL AGRICULTURE MANIPUR CLOSED
3111200839 R-CAU ANDRO IMPHAL MANIPUR CLOSED
3180400007 STPI-IMPHAL MANIPUR CLOSED
3105200796 R-1BB MIZORAM MIZORAM RUNNING
3110200131 R-B O P MIZORAM MIZORAM RUNNING
3110500003 A/R LUNGLEI MIZORAM MIZORAM CLOSED
3110500785 R-A/R ZOKHAWSANG MIZ MIZORAM RUNNING
3110500819 R-A/R SERCHIP MIZ656 MIZORAM CLOSED
3110500820 R-A/R SERCHIP M1Z657 MIZORAM CLOSED
3110500822 R-A/R LUNGLEI-661 MIZORAM CLOSED
3110500843 R-LUNGLEI MIZORAM MIZORAM CLOSED
3110500849 R-A/R LUNGLEI-716C MIZORAM CLOSED
3110500852 R-A/R SERCHIP-717D&E MIZORAM RUNNING
3110500863 R-A/R SERCHIP-717A MIZORAM RUNNING
3110500864 R-A/R SERCHIP-7178B MIZORAM RUNNING
3110500865 R-A/R SERCHIP-717F MIZORAM RUNNING
3110500867 R-A/R SERCHIP-717C MIZORAM RUNNING
3111200760 C-CONSTN OF SCH OF P MIZORAM CLOSED
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3111200837 R-SPSCMIZORAM UNI-II MIZORAM CLOSED
3111400004 FAMILY WELFARE CNTR MIZORAM RUNNING
3111400005 02 NOS. PFTS (RB) MIZORAM CLOSED
3111400006 02 NOS. PFTS (OB) MIZORAM CLOSED
3180400001 CHAIN LINK FENCING MIZORAM CLOSED
3180400004 CONT.PROTECTIVE WALL MIZORAM RUNNING
3185200134 R-FLOODLIGHT MIZORAM MIZORAM RUNNING
3111200896 MIZORAM UNIVERSITY MIZORAM RUNNING
3105200791 R-INDOBANGALA BORDER TRIPURA RUNNING
3110100001 CTK TRIPURA TRIPURA RUNNING
3110400011 CONS 2NO OFFICERS AC TRIPURA RUNNING
3110500005 TOURISM INFRASTRUCTU TRIPURA RUNNING
3110500823 R-A/R TELIAMURA TRIP TRIPURA RUNNING
3111100846 R-TRIP UNI PHASE -II TRIPURA RUNNING
3111200132 C-NIT AGARTALA TRIPURA CLOSED
3111200133 R-UNI PREM OF TURA TRIPURA CLOSED
3111200759 C-COL AGR LEMBUCHERA TRIPURA CLOSED
3111200762 C-B CHE P CHORAIBARI TRIPURA CLOSED
3111200766 C-TSECL AGARTRIPURA TRIPURA CLOSED
3111300778 C-C P BISHALGARH TRIPURA CLOSED
3111400007 CONT STORAGE ACCOMOD TRIPURA CLOSED
3113200001 STPI AGARTALA TRIPURA CLOSED
3120100795 CONST ROADS AGARTALA TRIPURA RUNNING
3120300822 NHIDCL-MANU LALCHARA TRIPURA RUNNING
3140400775 SEWAGE TRT PLANT TRIPURA RUNNING
3141400775 SEWAGE TRT PLANT TRIPURA RUNNING
3180400002 CONST BALANCE BOUNDR TRIPURA RUNNING
3110400004 CONST.32 NO. SHILONG MEGHALAYA RUNNING
3110400005 CONST.32 NO.PKG-II MEGHALAYA RUNNING
3110400006 CONST.32 NO.PKG-III MEGHALAYA RUNNING
3110400007 MEN BARRACK LAITKOR MEGHALAYA RUNNING
3110500091 R-ASSAM RIFLES MEGHALAYA RUNNING
3110500751 R-A/R LAITKOR-506B MEGHALAYA CLOSED
3110500758 R-A/R LAITKOR-532 MEGHALAYA CLOSED
3110500808 R-A/R LAITKOR-650 MEGHALAYA CLOSED
3110500844 R-LAITKOR SHILLONG MEGHALAYA CLOSED
3110500854 R-A/R LAITKOR-718A MEGHALAYA CLOSED
3111200090 C-COLL CONST, TURA MEGHALAYA CLOSED
3111200729 R-PG STUDIES, BARAPA MEGHALAYA CLOSED
3111200798 R-COLL CONST TURA-2 MEGHALAYA CLOSED
3111200800 R-PG STUD BARAPANI-2 MEGHALAYA CLOSED
3111400001 CONST TRAINING SHED MEGHALAYA CLOSED
3111400002 CONT. BUILDING WORK MEGHALAYA CLOSED
3112200075 C-SHILLONG HOSPITAL MEGHALAYA CLOSED
3115400001 CONT OF ASTRO TURF MEGHALAYA CLOSED
3116400001 ADD./ALTR ARTB HOSPI MEGHALAYA CLOSED
3116400002 ADD./ALTR A/R HOSPI MEGHALAYA CLOSED

Page 6 of 40




3116400003 IMPRO.MARRIED ACCOMO MEGHALAYA CLOSED
3116400004 IMPRO.MARRIED ACCOMO MEGHALAYA CLOSED
3116400005 CONT. SAINIK INTITUT MEGHALAYA CLOSED
3180400003 STORAGE ACC LAITKOR MEGHALAYA CLOSED
3180400005 CONT 1NO.QG/KOTE/ARM MEGHALAYA CLOSED
3180400794 PROTECT. BALAT VILL MEGHALAYA RUNNING
3012400842 R-N E1 GUWAHATI ASSAM RUNNING
3110400001 CONST. 32 NOS. TYPE ASSAM RUNNING
3110400002 CONST OF 06 NOS. Sl ASSAM RUNNING
3110400003 CONST 06 NOS.TYPE-II ASSAM RUNNING
3110400008 CONST.32 NO.PKG-II ASSAM RUNNING
3110400009 CONST.32 NO.PKG-II ASSAM RUNNING
3110400010 CONST.ANO.TYP-V SRIK ASSAM RUNNING
3110400849 TYPE Il QTRS-SILCHAR ASSAM RUNNING
3110500006 INTERIOR WORKS AT AS ASSAM RUNNING
3110500787 R-AR LOKRA ASSAM614B ASSAM CLOSED
3110500796 R-A/R LOKRA-596B ASSAM CLOSED
3110500797 R-A/R LOKRA-596C ASSAM CLOSED
3110500807 R-A/R CHARDUAR-627 ASSAM CLOSED
3110500809 R-A/R LOKRA-649 ASSAM CLOSED
3110500810 R-A/R LOKRA-647 ASSAM CLOSED
3110500813 R-A/R CHARDUAR ASSAM CLOSED
3110500821 R-A/R CHARDUAR-658 ASSAM CLOSED
3110500832 R-A/R KHANAPARA ASSAM CLOSED
3111010001 R- [IT GUWAHATI ASSAM RUNNING
3111100777 C-FAA BARPETA ASSAM ASSAM CLOSED
3111200806 R-JNV UDALGIRI ASSAM RUNNING
3111200830 R-JNV BONG PHASE Il ASSAM CLOSED
3111400003 CONT.16NO. TYP-IIACC ASSAM CLOSED
3111400847 CONST. CSD BUILDINGS ASSAM CLOSED
3112100783 C-TEZPUR MEDI COLL ASSAM CLOSED
3112400850 CONST. OF HOSP. BLDG ASSAM CLOSED
3113200003 STPI-GUWAHTI PHASE-1 ASSAM RUNNING
3113400001 STPI-GUWAHTI PHASE-1 ASSAM RUNNING
3120400003 CONST ROAD HQ IGAR ( ASSAM CLOSED
3141400848 WATER SUPPLY SCHEME ASSAM CLOSED
3142000001 ASSAM RIFLES-A/R ASSAM CLOSED
3162100784 A-BRAHMAPUTRA PETRO. ASSAM CLOSED
3162100802 A-BPCL SITE GRADING- ASSAM CLOSED
3180400006 CONT PROTECTIVE WORK ASSAM RUNNING
3180400808 BAHBARI (PKG-I & 1) ASSAM RUNNING
3180400851 CONST. BOUNDARY WALL ASSAM RUNNING
3181200841 R-FCI KARIMGAN) ASSAM CLOSED
NERO R-NERO ASSAM RUNNING

Note : Projected aggregate Turnover for F.Y. 2021-22 will be about Rupees 150 Crores for projects
under control of NERO, Guwahati.
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Annexure-ll

fa=ig af 2021-22 & forw ariafve @MU e &1 ATYS SRRT
BROAD SCOPE OF THE INTERNAL AUDIT FOR F.Y. 2021-22

(i) ET TR TiAfa Bt Rowfory ok e and a1 &t avar uien RUi )R &1 718 SRars & e IR

Raiféa

Reporting on compliance of the action taken on comments of the Audit Committee and previous half

year audit report

(i) ISR T B S (75%) / Checking of Revenue Expenditure (75%)

S 3R fewoh #t 9H ara fAwat &1 faaror

Particulars of items to be examined and commented upon

3fidfves o udiers $1 fewforar

Internal Auditors comments

Sira & [ o1 Pig YollTTd oY RToRd o9g & folE Gl Tg] 19T T
g

Examine whether no capital expenditure has been booked to
revenue expenditure.

IS | g U T o7 (BT T P Srd]) H T&H SMADPRT B
SgHIGA B

Expenditure booked to revenue (other than work expenses) have
the approval of the competent authority.

HHAR P 13T S TE 3R WoTed o o feg THIRA

e/ SIgETH/ T, BIURC BraTer™ gRT SR YR/ /B
TCR & TR ¢ | HHAMA! Bl U 1 @ T

Ut/ e T/afergfca o faaRur SfidiRes e URi&d gRT HIURe
HTATCRI GRT WK} BRAfed ST Si Uit & 9 Rar fosam < g1
Allowances/perks/reimbursements being made to employees
and charged to revenue expenditure are as per the
Circulars/Office Orders issued by Corporate Office. The details of
such allowances/perks/reimbursements to employees being
made are to be reported upon by the Internal Auditor along
with copy of Office Order issued by Corporate Office.

I8 & YRY A qd YTTdH 99 & AHA H [T I8 & SR ol
I P I R ARG 1 TE B

In case of pre-paid expenditure at the beginning of the year, the
proportionate amount of revenue expenditure have been
charged during the financial year.

TSR AT 3R IS 1 HU-! DI Al Al b AR Gol T
g

Revenue recognition and revenue has been booked as per the
Accounting pollcy of the company.

ST $X o 1 AfavTd 9! DI ToRd o | ol o1 13T off XgT
g

Examine whether personal expenses are not being booked to
revenue expenditure.

SiTa $X fob YT foban a1 o0 utfeal gRT gd fod ST R 1R
YR § 3R YA Bleihdl/giide faal & YR WR g
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fobar T B |

Examine that expenditure paid are based on submission of
original bills by the parties and payments are not made on the
basis of photocopies/duplicate bills.

S 91 &1 ifd B b T B G (B FF &b Ml &
faree for o X8 YT Sutes gRT S} Sreie/@r 3Mew 3t
4l & SUTE H T ST § |

Examine if the payments being made against the work orders
(other than work expenses) are paid in compliance to the
conditions of the contract/work order issued by EPI.

AT aY B gol B1 s U4 31afd & g 3R Jd 3afd &1 3 &
T B S 3R Raid 63, afe B8 g

Examine and report cases of prior period expenditure and prior
period income booked in the current year, if any

AT IIORA/I & Gol [T o o HAHA! Bt oiid 3R Ruic
HRAT 1 4 B gl (b off 3@ XToRd/d Bt A Ugid & ey
T gl

Examine and report cases of excessive revenue/expenditure
being booked which is not in sync with general trend of
revenue/expenditure being booked in the past

I A B Siasik Ruld &< wigh ferel/aral i - " T Al
"I U MY AT’ 1 GeR Tl oI % & & SR T wrw
# Qe YT T8l g g

Examine and report cases where "PAID" stamp or “paid
vouchers” is not endorsed on the bills/claims and such cases
have not resulted in double payment.

T P A B1 oird SR RUIE BY, AfG BIs g1, ol 37T Y
& FgHl 3R 2l P STUR IU-SPHER/IAED & gRT a6 [bU
W § 9k fagas & amat ot Rl 3t S 2|

Examine and report cases of expenditure, if any which are
otherwise are to be borne by the sub-contractor/chargeable to
client as per terms and conditions of the contract and cases of
deviations be reported upon.

(i) P I, ARG STAM R AT T SRS A B AWORIET (100%) | / Audit of works

expenditure, cost estimates and work/purchase orders placed (100%).

S X b T BT T YT UISHTS GRT SR B 3G &
3R T o1 Y61 § 91k SU-3%heRI gRT i3 TN arafas faat &
SMTYR TR I[oRG T & U | Goi 1] T g

Examine whether the works expenditure payment is being made
and booked as revenue expenditure are based on actual bills
raised by sub-contractors against work order issued by EPI.
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BT M| P HIH B ol 3R RUTS B oTg] Jel SI[ed a1
farafa guiar srafd TG 81 718 § 3R THY fawdR &1 Big
3oeie Wi Reig W Iuas T8l g

Examine and report the cases of the work orders where the
original scheduled or extended completion period is over and no
formal approval of the time extension is available on record.

3R TRAT UR1ef GRT AT B RUIC b O & ofeT ey
3fafey BT PIs TP IR U g &, Afh JU-SDHaR],
3mgfeferatan & Yirdr SR} foar o T |

Cases are to be reported by Internal Auditor where the no formal
extension of the contract period is available, but payments are
being released to sub-contractors, Suppliers.

31 Al DI ST 3R RUIE B TgT IU e HT hig HAYATRD
T fawdR gl § Ao Y SU-SheR! Bl oI o T YT 8|
U Arrelt Y RO siiafees aam Tierds gR1 Bt o 3

Examine and report the cases where there is no formal time
extension of the sub contract but payments are being released
to sub-contractors. Internal Auditor to report such cases.

oI X fob o1 UTEeh GIRT SUISHTS TR IS Tel ST TRIIT 4T § 31K
SHSMTE 7 JU-SHaR! § Heftd Tere! 31 ageh 1ol &1 g

Examine whether any LD is imposed by client on EPI and EPI has
not recovered the corresponding LD’s from the sub-contractors.

fafie Ju-ShaRl/fadhdral &1 ¢ I, foras ufceRor My, JRaf
ST 3H1fG =M &, fomT el srfea <8 & ey & fFm 8iR
Tt & IR SIRI 1 o1 § | faaed & o siialke arar wiers
SR RUIE T 9H § 1 3 IR TR U AR IU-ShaR! &l avt Ikt
P T B ST TTeh GRT SHhamS wiieor 1f, FRef ST o1fg Iy
@1 el B

Amount payable to various sub-contractors/vendors including
retention money, security deposit etc. are to be released as per
terms and conditions of the contract without any undue delay.
Cases of deviations are to be reported by Internal Auditor.
Generally such amounts are released to sub-contractors only
when EPI retention money, security deposit etc is released by
Client.

IU-3HaRI/AMYfdbdef & Tt AT B oird 3R RUIE B oigt
BT SRR & AR Wfde Hrl/smgfd o 81 7 § Afss 37
SRT SU13MTE IR / Sl gRT A8e W 3ffad fore et aran man g
&=t wrafay § Gt U &1 9§ SR fame & At @1 e
SR

Examine and report in all cases of sub-contractors/suppliers
where the physical work/supply is complete as per work order
but final bill has not been raised by them on EPI / by EPI on the
client. List is to be obtained from the RO'’s and cases of
deviations are to be reported upon.

Page 10 of 40




(iv) fafeiT R o1 &Y faga ARaTURIET (100%) I/Detail Audit of control over billing (100%).

S @%b FEe & 1Y ATy JHA H IRUIT 3afd &
IR FaTEe R fafei &t 78 § a1 787 |

Examine whether billing on client is made as per period defined
in the contract agreement with client.

Yrgeh R foel |1 3 | &R0 & A1 H, IGb] fdavur iake
AN UYerdh gRT Udd fohaT ST B |

In case of delay in raising bills on client, the details thereof are
to be furnished by Internal Auditor

FATSC R 90 o HT B | SRR &)l (¢ ARG & ofiF Toi- ¥
31fep) F AT Y 3fiaRe AT e gR1 3Md fhar ST 8
3R 3% HRUT &g SrRfadl ¥ Ui fou o B

In case of abnormal delays (beyond three months of the due
date) in raising the bills on client,the cases are to be pointed
out by Internal Auditor and reasons for the same are to be
obtained from the Regional offices

SISk RUIC $¥ fob T JU-SHGR SIaY D! Yl b IR U
fye s = o Fafid €| faaea o) g efaies aarusiers
FNCIS BT

Examine and report whether sub-contractors are regular in
submitting their bills as per contract conditions. Deviations are
to be reported by Internal Auditor.

fafay geR:

Sundry Debtors:

3R T TRier k1 5 aut v & fafay ¢Iarl & Are
@ RUIE & IF7 5

The cases of sundry debtors for more than 5 years are to be
reported upon by the Internal Auditor.

AT aY & SR T Y fafeiT &1 faaron iR a9l T Ssfd
YT ) & wrafag 3 urd fbar o1 8 3R Udid T1ed &
o 6 AR Q 31fid Ty J YA A BT T8 AT B TR-IYeHl &
HRUI & a1y oY foran o 3 |

The statement of billing made during the current year vis a vis
payments realised are to be obtained from RO’s and amount not
realised for more than 6 months are to be reported for each
client together with reasons for non-realisation.

(v) STHR R CI%FITH%WWWW qﬁﬁ%@l / Verification of Bank reconciliation along with
terms deposits, if any.

da SHEIhd gXdTeRD IS GRT TATAd 8Id § off adH | 391
aRaIoHT/&7 H Iuds 81 3ifidd gedieredisi oY 3
&l /aRaSTTSl § RIFARd fbT o & a1g geaeRedl & €U o
%mﬁ%wﬁﬁmé@uﬁwméﬁamw

I
The banks are operated by authorised signatories who are
presently available at the same project/region. For authorised
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signatories transferred to other regions/projects and continuing
as signatorysuch cases be pointed out by the Internal Auditor.

S QY 3TR Jrafy ST B gfY U b1 o I8} 8

The confirmations of bank balances and term deposits are being
obtained

U 1] 3R &g URANSHISH & §b Jrdl & ol dob FH1YM faarun
IR SR TR ST ST & 1 Tgi | afe ATRI® YR W g1
SN AT © Al A &1 SR oam Rt g1 RUTe fasan
SITET |

The bank reconciliation statement is made on a monthly basis or
not for all running and closed projects bank accounts. If not
made on monthly basis then the matter be reported by Internal
Auditor

dob Ty faavor H U ufaf® 78t § & 3 Aol ¥ SHfUd gRE Bl
The Bank reconciliation statement do not contain entry which is
more than 3 months old

S T3 sHT & A1emH T 1 Wifas Aie H U fhar T g |

The bank statement have been obtained through email or in
physical mode

bl & TTY @it 7T ATe] WTd JMHT 9T AT 1 el o QT &
i & TR &ATSl Hfoid obaT off Hap |

The Current account opened with banks are normal current
accounts or flexi bank accounts so as to earn interest on the
funds

H1ale ST ST J BICT SHTHET DR o TG fbT ST IE & AT
Tafe ST §hR1 & W1y fhT ST & STat Ut 1 d1e] |ial Uga 9§
€t ar T g |

The Term deposits are being made after inviting quotations from
banks or Term deposits are made with bankers where in current
account of the company is already opened.

SR [ &1 a8 9Ha-90g IR RT S1UTS [eRMaRl &
3fuTe H far o T 8|

The Investment of surplus funds are being made in compliance
to DPE guidelines issued from time to time.

1 DTS, WAl STHI/TPBS IR SUISHTS GRT B [GHIT 3 Afed
TR Uer & U IguNER/Mfayfa & = H 3@ T |
Whether any term deposit/FDR has been kept by EPI as a
lien/security with third parties including tax departments etc.

3 o WMl DI S B 3R Galldes b O 3iTST & dgd av &
RM TH-3 =181 g3iT § aifep formieb si¢ 81 W fauR foar S T |
Examine and list out the bank accounts which do not have
transaction during the year under audit for taking a view of their
closure

(vi) SUTSMTE & TTY U JEAITT BT §p TMRET BT AT / Verification of the Bank Guarantees of

associates available with EPI.

HT IU-ShaR /Y[ disll/aiTararst/qard gl e grR1
SIS Pl IRgd 31 T8 dob TR SRS gRT rgHifed e H 7

Page 12 of 40




Whether Bank guarantees submitted by Sub
contractor/suppliers/bidders/third parties etc to EPI are in the
format approved by EPI

1 I TR B gfY SHNSS gRT fafad T § U g5 & IR 0d
gt wrsd & Suds g

Whether Confirmations of bank guarantees have been received
in writing by EPI and original confirmations are available in file

HIT UISHTS GRT U ferganx gfY UM ! St & 3R §db TR &bt
gfd S uxr & STard A Y dht gRI BT S B

Whether confirmation is obtained by writing a letter by EPI and
bank guarantee confirmations are done directly by banks in
response to EPI letter

Ot R THY, TR UTR WA 3R o] &l gy &
1YY 3HS SR g Bt gfY oft St grT vred &t <1 ¥ B
While obtaining confirmation, the confirmation of stamp paper
number and denomination along with confirmation of its issue
are also being obtained by EPI.

ST X b T SUTSHTS A Wil TR &R b1 YB T H &b A1Y-
1Y T U S TR 1 fawaiiRa s TR B g U v 3R
WHR B & (o THUHTHTH YUTTe! 1 re (b 3|

Examine whether EPI has adhered to following SFMS system for
obtaining and accepting confirmation of bank guarantee a new
BG or extended BG along with obtaining confirmation of the
Stamp paper No.

S BX b T S TIRICAT 1 DT AHIRI JYdT Al b GRM,
I8l B! SHTaID B, TGN O X861 & | MR ol uieid gRI
3[UE A & SR faaia do TRfed o1 faid ot ot B
Examine whether Bank Guarantees are being extended during
their normal validity period, wherever required. The BG's
extended during grace period are to be reported upon by the
Internal Auditor.

T ST GRT T T8 S TRST BT YT AR FHI BT Irad
PRI 31 S X8 § SR I Trmel 3t RUiE 3 oigt s TR
TG B1 7T 8, Ul 1S 81

Whether validity and expiry of the bank guarantees taken by EPI
are being monitored properly and to report cases where BG have
expired, if any.

(vii) SMTTFR ([CTEITH) B AT 3R STTHS Ferdl, T HRAT SR Ifad SR T W 3M1afeid Rewt WAl
Sffafees orar utern g off gRfET Huh o smaer siftfom, Jar wR iy, g, Segdt sik @r
3 ST & TrauT ST SfUTer fahdm T XGT &1 / Checking of IT (TDS) and GST deduction,
deposition and filling of periodical returns appropriately and timely. Internal Audit will also
ensure that provisions of Income Tax Act, Service Tax Act, VAT, GST and other Acts as applicable

are being complied with.

PR / ST

Income Tax / GST:

MR AT 3R SHTHE B & UG BT 3IUTeH Sroid
FKdl P Heoy H SUNSATE FRT TR & P 5T Y F1a & forg
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cRIKIEEE

The provisions of Income Tax Act and GST Laws w.r. t. TDS
deduction are being complied by EPI for payments made to third
parties.

Usd 9y dd ATeP gRI PHIC 7T SISIuy ol AR 26U0Y & fdavur H
Tt e ¥ uRafed gt g1 fagem ik ey # R-ufafds &
A BT TR aRaT Tfierds gRT A faar ST |1 avar udlen
P Al & IR a1 Uz auf § fafte Ul grT 1 U dEiy
& fAa0T & 1Y 26 TTY HT faaR0T S @1 Tiefsds gRT <kal
qterr Raré & g1y e fosan s =gl

3fiafes e Tliere 1 T8 HIa! B iid 3R RO a1 § Sl
IMEd GRI CISITY & FY H I 910 ¢ Afd 26 T0H H uRkafara
el B1d €1 g gRT BIe 7Y EASITH &1 fIarun 3R 26 UL &
faaRr &=t draferd gRT UaH fban o 71 & sraterdl #
U A g araht foat off I o1 HaRIT I GRT HIURS
B & THGT A BT S B

The amount of TDS deducted by client up-to the previous year
are fully reflected in the statement of 26AS.Cases of deviations
and non-reflection in TDS be reported by Internal Auditor.
Statement of 26 AS along with statement of TDS deducted by
various clients during the period under audit or in the previous
years be enclosed with the Audit report by the Internal Auditor.

Internal Auditor is to examine and report such cases which are
deducted by client as TDS but not reflected in the 26 AS. The
details of TDS deducted by client and details of 26 AS is to be
provided by the Regional office. Any information not available at
regional offices are to be arranged by them in coordination with
Corporate Office.

HATFHT BIYM & AT B, HHATRI GRT &1 T3 ITH0MSf 3R
THTON & SMYR TR HHAMRA & I ¥ IR BT 3N &R R ST
BTl S TeT 8| famre & Ad Siiaie daried grT Ul fhy
BREINY

In case of personal taxation, TDS is being deducted on average
rate of tax from salary of employees based on the declarations
and proof given by the employees. Cases of deviations to be
reported by Internal Auditor.

ST GRI PIC U SISTTY (SMTUHR) 3R SNTHE TS1TH ol el
S SIR ShTad Sl & dgd MufiRa ymam ot FRyiRa fafy
b ST fobT o1 381 8| CISITd ST R H &t & JiHel 1, SUiens
GRT YT fbT 7T TS & 1Y SHidRep AT Wi gRT A i
feaid 1 ot =g

The TDS (Income Tax) and TDS on GST deducted by EPI are
being deposited by the scheduled date of payment as prescribed
under IT Act and GST Laws. In case of delay in deposit the TDS,
the matter to be reported upon by the Internal Auditor along
with Interest paid if any , by EPI.
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P S g CIeiuy (3MAHI) B Ulel & U FaR | STHT foha1 511 38T &
difds 26 TUH H Fal &1 9 ufdfdfad 81 b | AT YR W S
FAT 3R Tl B RUIE &1, afe BIs gl

The TDS (Income Tax) being deducted are being deposited in
the PAN number of the party so as to correctly reflect in the 26
AS. To test check on sample basis and report the cases, if any.

S X b SAHR AT SR SHTH! S & AR FuiRd

T 39y F HiR AT (M) 3R Shiwge ASiey o
efid smafie e oar @) o § a1 =

Examine whether the prescribed periodic returns of TDS (Income
Tax) and TDS on GST is submitted within the prescribed time
period as per Income Tax Act and GST Laws.

TATORIET 37aTe & SR SUTSTS TR ST § Jefdd ATHa &
foretfora /R 12 311G & T 18 A1/ <are, Al SIS g,
B SFsiR RUId &1 |

Examine and report if any during the audit period, any
fine/penalties or interest for delayed payments/filling of returns
etc of matters related to Income Tax is imposed on EPI.

PR DI "¢ dawTge | uRaterd sifaRad T &1 S iR
RIS 3% ok U} Tt IR vdes &R raferd gRT &) 71 SaTs
&b Y QT DrTerd/Braierd Y Uit fbT S alel Udeh AN &
ferg Sdtens grR1 &1 78 BRaTs B KUl B

Examine and report the additional demands reflected in “Traces”
website of Income Tax and action taken by EPI for each case to
be obtained from Regional office/Office along with action taken
by each RO on such demands.

3fideh @TURiers P Siiege! ST & ded 1 Red H,
$TYC HiSe U & 3f1fe Figd srgure W fewoht ofk Rard
HA B

Internal Auditor to also comment and report on the compliances
under the GST Act including filling of returns, availing input
credits etc

(viii) forT 7T sifafvad w1 &1 fawqga siffee 3tk g8 GAMA w1 [ FHo=it 1 aan -ifd & SER @Td S
a1 | fory MU sifafvad Hf o1 Heg ol faT S IET 8 (100%) | / Detail audit of extra work done
and to ensure that value of extra work done is being accounted for in the books of account as
per Accounting Policy of the Company (100%).

R IU-GPGR gRI 1T M/FAufed sfaRed o, afe ®is g, b1
SHeHE gRT A8 I T fbar T B

Whether the extra work done/executed by sub-contractor, if any
have been claimed from the client by EPI.

JU-SHGR gRT MfaRed P Fwfad H3 3 U, 39 SR
ST & o UTges &1 Sfard S SUISTS & U Sudsy |
Before the extra work is executed by sub- contractor, proper
approval of the client for that extra work was available with EPI

e e 1 Wipid TSNS P U IUAH el & 3R IU-3haR o
ffafkad wrd Fumfed foban ® o Al & Siidie oral Wi
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SRT RAYE foparn sma |

If the approval of the client is not available with EPI and sub-
contractor has executed the extra work then the cases be
reported by Internal Auditor

T IU-SHER gRI [T T HfaRad BT 1 YFTdH IU-SheR Bl
e W FafId YT U 8§19 & a1 &1 foha o1 YT 8|

Whether the payment of extra work done by sub-contractor are
being paid to Sub contractor only after the receipt of
corresponding payments from client

(ix) AT TRaT Uterds a8 G B i 3 Sn/amalt 3iR Suaun 1S &1 Wte &t ufshar &1 grad
fooar man %‘ (100%)1 / Internal Auditor will ensure that the procedure for the award of
contracts/procurement of material and equipment etc. has been observed (100%).

HTH ¢ & Jd o[ -

(ST & foTT Tafid Brgcl & ey H S b Sar)

Pre award stage —

(Checks to be exercised in respect of files selected for
examination)

i X fob o1 T UG R b feTT 5-MIdaT o1 Urer fobar
| foge & ama & fide dReTRige gRI SR forar S 3|
Examine whether the e tendering for award of work is followed.
Cases of deviations are to be pointed out by Internal Auditor.

ST BY 3R RUIE &3 o o1 YA IRTSHT & for fagd fAsre
S ST T § 3R SUasy § SR T Amal 8 Sdiefs as
BT GR1 URASHT Bt [AfdaT Ufohan & oA ¥ ugd J&m
TRIGRY &7 SHIe UT fasa T 8| TR-3IUTe 3T HTHa
3ffale SRaTIRIerds gRT Yfid fovar ST 8 1 Ferm Wit &1
TTOT &t STaeral/RTRaT SHratadt gRT faar S g

Examine and report if the detailed execution estimate is made
and available for each project and approval of the competent
authority has been obtained in such cases by EPI RO before
initiating the tendering process of the project. The matter of
non-compliances to be reported by Internal Auditor. The proof
of competent authority is to be given by Regional offices/Branch
offices.

ST B3 b T 3l ¥ ST 7T § SR UG T Bt g
ST ﬁmﬁgl

Examine whether estimates have been properly made out and
award values compared with estimates.

SIdeR RUIE B b o1 Sfiebei BIURC HrATerd H & UMUDRT
GRT 3rgAITe el B

Examine and report if the estimates are not approved by
competent authority (CA) at Corporate office

fAfdeT o1 3l Udhe HoTTel & HTH H, 1 4d gl faaRur 9d 3R
ARG TR o7 fop T AT xardel & f9avur & g=ifdT § $iR
Stans gr1 diey Qi ot R & 3rgwe & e uegd fbd
o ¥ Ugd $rgHa, <l Arids onfq & ey # 9l gy i
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SIRT SR a1 UIhRT SfTd ATgoh/dTcs Ubldce § U fol T
¥l e B 3fa s g, ol Hg |

In case of two packet system of Tender, Whether PQ
qualification statement is reflecting the particulars of documents
submitted at the time and date as indicated in the tender
documents and all confirmations w r t experience, financial
criteria etc have also been received by EPI by the issuing
authority ie., client/Chartered Accountants before
recommendations of PQ qualifications are put up for approval.
To point out the deviations, if any

oifd X fob FAfdaT et g (Tsmsch) H gd-aigdr H-ds
Ay febw 8 a1 7l

Examine whether the Pre-Qualifying criteria has been specified in
the Notice Inviting Tender (NIT).

e & b faxiTg Sl dhad Uiay AMC.8/Irdl HHGS] &l I
A aTell UIfedl BT gt el ot 3 SR famre afg ®is gl ot Ruid
HATTI

Examine that financial bid is to be opened only of parties
fulfilling the PQ criteria/eligibility criteria only and to report
deviations if any.

Sid X o T ol aiief! @ier ¥ Ugdl J&d WdR] P
AT UTed foman T B

Examine whether the approval of the Competent authority has
been obtained before opening the Financial Bid.

o1 Tl GRT STHT 1 775 STHSI/STAS! sl TRET fAfder gxdrdstt &
f3U 7T sTaRgedl/ 9 TRE IRy & TR g

Whether EMD/EMD Bank Guarantee submitted by the party is as
per Requirement/BG format given in the Tender documents.

I X b T STHS! & U B ofH Bl T3 S TRl Bl gfY 3R
Tl & foTT aTaT f6T 710 $/gHa &1 ot / Ted g1 gfS suterms
Waﬂnéﬁﬁqeﬁﬁwin%

Examine whether confirmation of the Bank Guarantee submitted
as EMD and confirmation of the experience claimed for eligibility
are confirmed by the client/banks before award of work by EPI.

T U gdf &0 H g1 sHd o 1999 I U §U & | U Al
B SfidfRep i Wiafe gR1RUIE fovar ST &)

Whether confirmations have been received in Original or
through emails. Such cases are to be reported by the Internal
Auditor.

JU-SdhaRl/3MMgfcdbdlaf/AdT Uararsit gR1 Afdarsif & forg s &t
TS e SUHS! & AT 3R FAfde Bl s FU A F T HgH I
31T Ty T SUISMS §RT 35 ATy 151 b S & HIH H
SfiARe o Wigfd gRT RUIE a1 ST Sia=a e g |

Cases of EMD in cash deposited by sub-
contractors/suppliers/service providers for tenders submitted
and not refunded to them by EPI for more than two months of
the finalisation of the tender are required to be reported by the
Internal Auditor.
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T LT RUIC H# M faxiid $el TR AFeS & AR
SciiaTdT GRT IRd aeddsit & Hal @Il ¢ a1 o i fAfaer &
mmw“% EERIGIUGEL

Whether the financial data contains in the TSC report matches
with the documents submitted by the bidder as per PQ criteria
or as mentioned in the Tender, wherever applicable.

SiTd BX b 1 JaIe® [9aRur St RfdeeRI & Hedid o
GRITAT 8, T8 &1 Y daR a1 T g | 51 &< fob T IR-
%ﬁ%&mﬁﬁaeﬁm ot Siell-gedier & fod faaR fasar
I
Examine whether the comparative statement which shows the
evaluation of the tenderers has been drawn up correctly.
Examine whether non - responsive tenders have also been
considered for bid - evaluation

SiTa & fob o1 eI [AaRUT SNt (AdeIhR] & et ol
<ifar 8, R gt Suedt gewt gRT gwaner fhy U B | fame
RTINS GRT Jfrd foar o1 g |

Examine whether the comparative statement which shows the

evaluation of the tenderers has been signed by all TSC members.

Deviations to be reported by Auditor.

S & fob &1 o 1 Ffdary / faeifed Fifder] wWier $1 78 § 8k
R Geichd & Ie-T & ol Sieil-ugTd U= / SR W faaR faar
gl

Examine whether late tenders / delayed tenders have been
accepted and whether post - bid letters / communications for
the purpose of evaluation have been considered.

e DX T 1 AT gRT 3eY UG HR o ford o=t Ry
H & BI ThETdar RATfUd/fewoh 31 7S )

Examine whether reasonability of rates is
established/commented upon by the committee in their
recommendations for award of contract.

S ) fob o1 Siferdl &1 GieH o a6, Ga-argdl saRadbarst o
&Id &1 o 1 1 fear 7 ol

Examine whether award of work were made after relaxing the
Pre- qualifying requirements, after opening of the bids.

TATId B o o1 Qut TROT § 3ufd, di! SrgHIe & 9Hy,
TR e, fAfaer gam, fAfaer afiifa & e, sra<a &
o G 3R BT & &1 Wiepfa T faadl & Trdior &1 Hels
< UTe fopar T 5 |

Verify whether the Delegation of Powers have been followed
strictly at all stages — i.e., at the time of technical approval,
administrative approval, calling for tenders , formation of the
tender committee, calling for negotiation and approval of the
award.

S X fob o1 fdaTd/oredrd Sateis gR1 et Hidar S Afffd
¥ el ! RIS & Iy WeR a1 3E fpu od 81 foge &
At &1 KU far s g |

Examine whether Tenders/offers are accepted or cancelled by
EPI only with the recommendation of the tender scrutiny
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committee members. Cases for deviations be brought and
reported upon.

AWRI&D Bl IU-GheRI Pl QU TT BRI MM B Sid D
B § b o g -y R Y o smaenl o o waci sesd
AR (ASSTH) GRT 3D Ofid BT TS 5| 59 AW R SRk
TRAT e GRT Fdiad URTH SUTSS I TRal TRI&T & GRH W
BT I

SId &Y fob 1 BT Had Gad HH diel T ard B fear T g
3R T@stes ffder Sia afffa @uash) gR1 &t 71 R &
YR W IR} fopan T g1

Auditor has to examine work orders placed on sub-contractors
whether the same has been vetted by Independent External
Monitor (IEM) presently for work orders as specified from time
to time.The latest circular on the subject shall have to be
obtained during the course of audit from EPI by the Internal
Auditor.

Examine whether the work has been awarded to Lowest Bidder
only and LOl is issued on the basis of the recommendations
made by the Tender Scrutiny Committee (TSC).

Sig 7 fob T fauT gRT ST fobw ST & gl wiex 3 3rars
(TST3NT) T GANefor o 7T & o1 g1 |

Examine whether vetting of the letter of award (LOA) by Finance
Department has been effected or not before its issue.

oI Y fob T e UTThR gRT 37aTS & SIHIGH/AHId &
{91 B SlcaraIs] $1 sTHS! ol B & M= SRl fbu
U B | e & AT Y R gRT ST fahar ST B
Examine whether instructions for release of EMDs of
unsuccessful bidders have been issued immediately after
approval / rejection of the award by the Competent Authority.
Cases of deviation are to be pointed out by the Auditors.

offd B fob Ffdgrell & §IR HICT & YR W B Y& R &
forg Hiewet &1 srgHte v fosan T & a1 7|

Examine whether approval of CMD for award of work on
quotations basis under dispensing with tenders has been
obtained or not.

AHiH P YR UR/Thel [HIdal & YR W P Yo I b
aTd § ST Sferd Shfae o+ T § SiR Sheiidt (ifdadt &1
GRS H Hobd o SHTHR G&H UIABRY BT SHIG UK foar
T § | ATHB / Tha [faaT SMUR & SR WR U T Sl ot
Tl 1 SHidRe A Rl gRI a1 df S =g

In case of award of work on nomination basis /single tender
proper justification has been made for the same and approval of
the competent authority has been obtained as indicated in the
DOP (delegation of Powers).List of works/jobs awarded on
nomination basis/Single tender basis be reported by Internal
Auditor.

il 3 fob &1 B! b1 TRTGdT 3HTeR 4T U §, Al g, Mk
TRAT TR GRT ATES ST fhT oTH g SR TdHad STers
o/ fenE=n o1 srurer fvar mar § a1 78t 39 w fewft #t
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IR

Examine whether repeat orders have been placed on the firms ,if
yes, the cases to be pointed out by Internal Auditor and latest
EPI policy/guidelines have been complied with or not is to be
commented upon.

1 &1 FwTe:

Execution of work:

3R TRATURIED g Wil R RUIC BTl fob ol
SHERI/faharsfl &I dad I Al & AR WiTAEoRA
TSI a1 B mwﬁnﬁmw%@?ma&?«ﬁﬂﬁ SFSY Bt
Al & TR BT o W@ | fame, afe IS g, &1 RUie sk
AGIORIES GRT B S &

Internal Auditor to examine and report whether Mobilization
Advance or any other advance are given to contractors/vendors
as per contract conditions only and their recovery is also being
made as per contract conditions. Deviations, if any, are to be
reported upon by the Internal Auditor.

Sird X fob T ST dTet HITSTeTg i {19 a1 fobdt 3/ 31|
&1, TG PIS 51, BT YA Sob RS STHT A WR {Ha1 Tl & S
fob Srgerer @t 21l § T fobar T B

Examine whether interest bearing Mobilisation Advance or any
other advance, if any are paid on submission of Bank Guarantee
as provided in the terms of the Contract.

Tt 7% dp TRl 3R 3P AR & oY s TR II¥HRu
SUTS{TS GRT UG bl ST X@T | fd=rer & A 3ficiep
AATOR e gRT RUIE fobu o =fg

Bank Guarantee confirmations for all new bank guarantees and
extensions thereof are being obtained by EPI. Cases of deviations
to be reported by Internal Auditor.

e I e1od YT UTd 814 P 1S ol SUNSMS §RT fdRed Hal,
AT AT BT YT fasan ST g1 faee & A, afe 18 8,
3TN oRaT WRIed gRT RUie far S 5

The payment of extra items, quantity variation are done by EPI
only after receipt of corresponding payments from client .Cases
of deviations, if any to be reported by Internal Auditor.

T AT STt S /el arg MR &1 el SRUMIT § a1 3U-
SPharl/Myfdamars & faal I Faftd ©u 9 a1 srgey &1 oal &
SFIIR T8l &1 o1 a1 &

Cases where recovery of advances /amount recoverable is
deferred or not being done from the bills of sub-
contractors/suppliers regularly or as per contract conditions

éﬁ&n‘s‘ GRT YT [T ST aTal SR <areT YTiRd 8171 | foda o
HIHQ W51 SUTSMTS gIRT SATSl 781 ol o I81 & 1 SUNSHTS gRT a¥ge
TE1 T ST %G1 ©, Siidies o Wied gR1 RUIC foban S 5l
Advances to be paid by EPI are to be interest bearing. Cases of
deviations where interest is not being charged by EPI or not
being recovered by EPI are to be reported by Internal Auditor.

3T ARAToRIE T8 AT S i fpu U i ot Reprta,
fpu mu sifafked o & forw el &1 @ua yaoiieRur iR Uew!

Page 20 of 40




R 3! fafeltT & ey H, 3fidies FHd=ur yorrelt o1 gre foan
g1 SR & T & g, 3fiales aamusien Sitg sl o o
Internal Audit will ensure that Internal Control systems in respect
of recording of work done, material consumed certification of
extra work done and their billing on clients have been compiled
with. For verification of above, Internal Audit shall check whether:

o UAP Uloide & fold oY g1 THIRNCY gRI 3R aelgcy IR
fya U= fhU od €, 3R/T faa &t widl Uiolae Tt gRI
f &1 IR &1 I B
Copy of R/A bill is furnished by Project In-charge for each
project to associate finance as soon as the bills are raised
by associates and on clients.

o fodl d fU U Sl &1 [qaR0n, STURT Bt T3 ATER, g1y
It Bt RUfa 3R farg U sifafkad &1 1 faaror g 31
Bills contain the details of the works done, material
consumed, position of material in hand and details of
extra work done.

o By U sifaRad P & fow TED/AeH NSRBI
3fHIE UTd giaT 8|
Extra work done carries the approval of Client/Competent
Authority.

o TEHI/ATANEl & Y AAeA 3aY B [l B AR
ﬁmﬁamﬂ%%l S &Y, A R e h/|&H PR BT
Gﬂﬁlaﬂ ﬁlqa I
Transactions have been executed in accordance withthe
terms of agreement with Clients/Associates. If not
whether approval of the Client/Competent Authority
exists.

SIS YT o TgH T SUISHTS 3R 3D g gRT U T
PR B YT 3R JYTT DI SfTd D i SUISHTS TR IHIA
SIRGHT &l HaR fhaT ST Id |

Examine the adequacy and validity of the Insurance covers
obtained by EPI and its associates in terms of the contract
provisions so as to cover the probable risks on EPI.

3R o WRIafeh Wi BT SR R ST fob 3falY B =il
%&wm@éﬁ/ﬁﬁwﬂ&nﬁaﬁqﬁqﬁﬁﬂgﬁéﬁﬁ@ﬁ
ST Y61 § a1 g |

Internal Auditor to examine and report whether recovery of
reimbursement of VAT / GST etc. is being made from client
expeditiously as per contract conditions.

JU-SHERI & A bl Sfid P Sgl TGS 3R UH 3RIGH
/SR JU-SHER! gRI/Y I/ e} fhU T § | TR-
SFUTE & AT BT HTaRe e Uierds gRT Rare foar s g
Examine the sub-contractors cases where ESIC and PF
Contribution sheets/ECR have not been obtained/submitted
from/by the sub-contractors. The cases of non compliances to
be reported upon by the Internal Auditor.
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(x) WAl Pt QD! BT IWRWG f-ufafeT & MuR W far S 8T 81/ Books of Accounts are being

maintained on day to day basis.

SR RO B foh 1 @Il DI Tadh! 1 [ERETd HIeRIhd
e ST B

Examine and report whether books of accounts are maintained
are computerised

Sifd X fob AU @1l I fobarel & IR H Udied SR} UaH S
T Ter SR THIAETY 9 F AT | I i 8 3R Wil b
fareral & A @1 Sl 9 gl fopa T B

Examine that SAP is able to provide sufficient information w r t
books of accounts and MIS is generated through SAP and
Transactions have been properly recorded in the Books of
Accounts.

¥R D YR W AP [T ST I3 & 3R SUISATS R fby
T faciig A & TaY o Wil Bl gRad U T I< B

Vouchers are being authorised on daily basis and books of
accounts are up to date w r t financial transactions made by EPI

IR D1 3Y 35T P (oL fafdad tfpd fad SHfUHRI gRI
TR UT o ST X687 § MR SUSMS GR1 SHfRigpa SfepTial &
3 GHIER U B b F1G BT SUISHTS GRT YA SIRT bt St
@1

Authorisation of Vouchers is being done by finance officer duly
authorised for this purpose and payments are being released by
EPI only after obtaining proper signatories of officials
authorised by EPI

Ut a3 Il 3R Wfgd 3l ¥ qIdd fbu MU &, v &
HHifdhd § 3R 3ifFd gwerREarsl gRT sxaeld g1

All vouchers are properly filed,serially numbered and signed by
authorised signatories including the reversal vouchers.

(xi) ST TRAT TIET T8 AT BT o Sdest edia-1 URHIRT oraT =ifd & SR fhar s @T gl /
Internal Audit will verify that the Inventory valuation is being done as per the defined Accounting
Policy.

Sire Y fob o At ol gll, Tie 1S g1, BT IadTd ol TRiedl
B 3af & SR SUSE gRT fobar &l &, afe & o ST faarun|

Examine if the Inventory of material, if any is maintained by EPI
during the period under audit,if yes, details thereof.

1 SUISMTE o U S=dcl, Il Big o1, BT Hedich AR ol Ald &
YR far ST B

Whether Inventory,if any with EPI is valued as per accounting
policy in force.

T SUTSMS GRT 3T SU-SHGRI bl Y (H:ecb SIRT BT ST TeT
21 TS gf, d Shans gry Il I 3t IR Wi ura @) o &
| foge & ama siae aRaT i gR1 RUIE fbt o &
Whether free issue of materials is being given by EPI to its sub-
contractors. If yes, then proper receipts of issue of handing over
of material are being obtained with EPI. Cases of deviations are
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to be reported by Internal Auditor.

R UM 3R FU-SHGR o d1d 3HIae DI Rl &b TR AUl
m%ﬁﬂhsﬁ?wﬁ?ﬂ?ﬁwﬁaﬁmw%l g el I
3TN AT UTerdh GRT ST faaRuT 3R S1g &1 G &t o1 8|
Whether free issue of materials and its recovery as per contract
conditions are reconciled between EPI and sub-contractor. If no
details and age thereof be reported by the Internal Auditor.

SR ROl o fob $-dct ol QRIFT Tids JUISHTS o U1 TS g off
S a1 91 UREeT & Gafa B

Examine and report is old stock of inventory is lying with EPI
which are related to closed or on- going project.

1 Ul QR 3-d ¢t i GRI& SMHRET & fort SUTelTs gRI Bl o0d
fomam =11 Y@ §, afe o, ot siiafkes oraT uleies g faaRor ugH fasan
SisI]

Whether any expenditure is being incurred by EPI for safe
custody of such old inventory, if yes, details are to be provided
by Internal Auditor.

(xii) 3T YU & RepTs B ARATILIET 3R Uy Bt JREM 3R dRATeS} 3R 37 sfafiaarstt & A
& forg Ut ifIfEw 2013 & TauMT & AR YA ol Rable BT aR@1d JH18d e & g |
/ Audit of Fixed Assets records and to ensure maintenance of adequate accounting records in
accordance with the provisions of Companies Act.’ 2013 for safeguarding the assets and for
preventing the fraud and other irregularities.

ofd Y fob Ierd 3rered Ut IASRER 3ferel YTl DI Ugar & 1Y
3R 3 Uy & I & JaTd & WY §1E 3@ T B |
Examine proper Fixed asset register has been maintained
together with identification of the fixed assets and location of
the Fixed asset has been disclosed.

RIS U T Hifcreh FTaH T STl & | HTTch TTa Bl
&1 (a9 H Th IR g AT N H al IR, SHidRe d@l Wiad gRI
oY feman ST 8|

Physical verification of fixed assets is carried out .The Period of
carrying out physical whether once a year or twice a year is to be
reported by Internal Auditor.

HT il T & TR 3R dg! W J fHaT fawwia &1 g
é’rﬂ%'s‘%l g g, o 1 oral Teah! H GHEH & ol Srarg o
TS B

Whether any discrepancy is reported in the book balance and as
per physical verification carried out.If yes, whether action has
been taken for its adjustment in the books of accounts.

R UGN H ST aTell Sfarel Yuterdl, praferd Had, Th TS U,
SR, HTATAT IUHRUN & forg IfId i1 HaR Iua g, difs
UIARITOA SR |fgd 11T, TR, Yeby 3G & HRUT fopdt 4t
HHITIT JHEH o SIRIH ! HaR (bl ST T | HH AT/
ST & A B iR ARATURIETD GRT BIRATS P 1T Taie B
e fopan ST &1

Whether proper Insurance cover is available for Fixed assets
under use, office building, F&F, Computers, office equipments,
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so as to cover risk towards any probable loss due to fire, theft,
earthquake etc including replacement cost. The cases of under
insurance/inadequate insurance are to be reported upon for
management action by the Internal Auditor.

S & b Dl 3rad JURY, BRI SUBT 371 P AR, 3,
JeARY 3nfe F PR W SH B! Y1 71 T BT, ol fbT T ST
aat ot fufa & Ty A et @) RRard & o 8 |

Examine where any fixed assets, office equipments, etc are
reported lost due to theft, fire, burglary etc. if yes, the cases to
be reported along with status of Insurance claims lodged.

ST B o o1 HHATRA! DI SR, AU, HIERd B 3G SIRI
B & forg Iferd ReprS ¢ 71Q €| farmifert s w sriaRkes
e Ule gR1 RUIe foan S 5|

Examine whether proper records are maintained for issue of
computers,laptops, mobile phones, etc to employees. Internal
Auditor to report on discrepancies etc

TURY & 9PR TS T8 3R 3 7R § W Ul & HHA, i
®IS gl B offg 3R RUid B3|

Examine and report the cases of assets lying idle cases of assets
beyond economic repairs, if any.

ST &Y b T SUTSMTS b T arat UfiY 3R HaH, Ot s T

B A SiiaRe a1 ulerds g1 3 AId! Bt RUIE &t & 7
Examine if the assets including land and buildings,P&M, owned
by EPI are not lying idle ,surplus, if any and Internal Auditor to
report cases where the assets are lying idle.

(xiii) ST TG TR T8 AT Hh {5 Fuft AL oRaT AT BT SFuTeH AT SMRGT 81/ Internal

Audit will ensure that all Applicable Accounting Standards are being complied.

oIRGT O] DI HTTIDH A3 DI o1 H SUIHTS §RT AN craich
fifdt o1 St Y 3R SUSMS 1 $0H YR & T faaR o &
fere g €, afe @i 2l

Examine the Accounting Policies in force by EPI vis a vis
requirements of AS and suggestions, if any for improvement be
made for consideration of EPI

(xiv) TpTal e Ruid & Ruié fary U dfed amal & U &t oifd &A1 3R 9% SuTa &
YUIE @11 / To check the compliances of the matters reported in immediate previous report as
pending and report its compliances.

(xv) T® &1 ST gRT b0/ =R are ofiaRe RaToRign Fammac & gaaci-d U 3 Jqrem

f&aT ST / The Internal Audit manual containing Scope/Guidelines will be shared electronically
by each Regional office.

(xvi) mﬁ@w%mu W—W@TWWW & HIHd &1 Sid B & U1 / To examine the

cases of "Amount recoverable from sub-contractor” along with Age analysis.
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JU-ShaR| U T AN R ob FH HHel o FIY-T1Y 31y
fa=awoT AT 6 AEH & e, 6-12 HEH, 12-36 AR M 3R 36 G
T 3t & forw ety sraferl ¥ SifaRe o udiamb! gR1 gt
T HRAT TS & |

List is required to be obtained by Internal Auditors from
Regional offices for all cases of amount recoverable from sub-
contractors along with age analysis ie., more than 6 months,6-12
months,12-36 months and more than 36 months.

It ARy AT BT faaRor S It & el 6 Tel 9§ 31fdd & ey
SHIT §, SMTARD @ ULedh GRT STD! TR-IGel b forg SHreng
T fob T ST AT RN & a1y RUYe fesan S g1

The details of amount recoverable which are outstanding for
recovery for more than 6 months are to be reported by Internal
auditor along with reasons to be obtained from EPI for its non
recovery

T ATl § 11 T e STei agell g T Sfidf a1 YRt
T 3 Y81 8, SR o Wi gRI wfafsfad foar s g |
Cases where reconciliation of amount recoverable which are
showing excess or huge outstanding are to be reflected by
Internal Auditor.

3 Izeiour & 1y A, 3ifie gl & BRUI, Afe HIS o, df
Uch HIHe o foIT 3iidlies o wkiares gRT fewuit ot St =nfg U
Cases along with age analysis, reasons for excess recovery,if any
has to be commented upon by the Internal Auditor for each
case.

Yl 17 MR b HIHA Sl 6 Hgl- H 3Hieieh THI Y FbT & 3R
foTa! ageh & o 13 HIRATs 8! 31 TS &, T AMal BT SHiaRke
T Tterds gRT R fasam < B

Cases of amount recoverable which are outstanding for more
than 6 months and on which no action has been taken for its
recovery, such matters are to be reported by the Internal
Auditor.

(xvii) STy diel/3U-Sdhar! gRT TRgd & TR & SMATRE! &1 TWRAG 3R ID! ATaIw THier| /
Maintenance of records of Bank guarantees submitted by suppliers/sub-contractors and their
periodic review.

S X fob T IU-ShaRT GRT SUISHTS bl STHT Pl 7T Scb TRET
fore &= wraferd,/afkaisTr wrafad grT 3RE iR 3U g 3
ReplS s T &

Examine whether proper and upto date records are made by
Regional office/Project office for Bank guarantees submitted by
sub-contractors to EPI

ST Y o T THUBUHTY TG o HIHH Y Jfeld Gi¥ehRul, ¥iu
TR 3R d TR SR FH=A D1 IS &1 &3 SrRiad /Hriad gRI
qTar T e &

Examine whether proper confirmation through SFMS message,
confirmation of issue of stamp paper and Bank Guarantee are
followed by RO/Office
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R STHT D1 T3 sich TRICTT b1 GRIAT SHITRET H 3@ T & 3R
SNTREH SR AR a1 31T 311fE & HRUT THH Bt JUTaT 781 5 |
Whether bank guarantees submitted are kept in safe custody
and is not prone to risk and theft or loss due to fire, etc

Sird & [ o1 8 TRl 94 § | T8 ol o1 die T b ol JaTe
B4 aTeft § TR, & for &g wrafda/sriay gRT iR o=
SR} fopan T 31 U AT Bl Siidfer ke wieids gRT KU farar
ST

Examine if the Bank Guarantees are valid .Bank Guarantees
nearing expiry are to be seen w r t whether letter of extension
has been issued by the RO/Office and Internal auditor to report
such cases.

T FTE TR SR MTargei= | & fod §& TR, JRET
ST ST & AT UReY & SIIR PR 6T 7 €| famre
& Aral o RUE 1 e B

Whether bank guarantees towards performance guarantees and
mobilisation advance, security deposit have been accepted as
per the approved format of EPl.Cases of deviations are to be
reported.

(xvii) 6 HeIH I 31 & forg fafay SIeRl/am™R wra &t R / The status of sundry debtors/trade

receivables for more than 6 months.

fafae GaRl/emIR Tt & ArHe &1 a3k Ui 3t 8, &l
6 T ¥ 31 & o Imn 8|

Examine and report of cases of sundry debtors/Trade receivables
which are outstanding for more than 6 months

T HTAS &I IYE 7 811 & BRI 3R Y & SR SUISHTS GRT
EEdl & T &1 715 PRaTs i RUIE fidRe d@muiad gRI
@t A 7 | AT RATIE & dgd a¥ & GRM Bls T el foa
gm%,a‘rﬁﬁwmﬁaﬁaﬁ%é@qﬂwmwmw

I
Reasons for non-realisation against each case and action taken
by EPI during the year for its realisation are to be reported by
Internal Auditor. If no effort is made during the year under audit,
such cases are to be reported by the Internal Auditor.

1] it 9 & SR R I AHG! & for8 & Sriad gRI
IS DI TS R B SRS ARATILIerds gR1 KU fasan s
AP g

The amounts realised by the RO during the current financial year
for old outstanding cases are required to be reported upon by
Internal Auditor.

(xix) ST gRT T2 FAfdgrel & R St & w0 § @ 18 ik Sherg &) amow =8 & 7 IR0/

Amount given by EPI as EMD for new tenders and not returned to EPI.

e [T I & SR YT o arell MIdalal & 1e1g SUTSHE gRI
TRdd SUAS! B gel & srafad | U @ o B
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List of EMD submitted by EPI for tenders participated during the
current financial year be obtained from Regional office.

I AT 1 Sid < oG 3,013, GRI STHS! Fba H ofH] I T8
g, 3¢ PIs 511 UH Al ®I 3idRe oam Rt R Ruie fasa
S g

Examine the cases where the EMD has been submitted by EPI in
cash, if any. Such cases are to be reported by Internal Auditor.

oI ®X fob o1 6 He A U 3Hfeieh QR HHdl o fo| suds! (Fae J
T 1 TS STHE], TSR Tigd) BT SUTSTE gRT a1ow e
fopar 11 71 STAS) & A S SN T 6 HeH § S o ferg
U7 T S €, 3! TR-UTi & HRUN & 1Y Sidas ol
e gRT RUIE f5ar ST 31 SiiaRe derRier gR1 et
&= wrafau/srafadl § HROT UG fu o B

Examine whether the EMD (Including EMD paid in cash,FDR) for
old cases (for more than 6 months after submission date) has
been received back by EPL.The cases of EMD which are to be
received by EPI for more than 6 months are to be reported by
Internal Auditor along with reasons for their non-receipt.
Reasons to be obtained from respective RO"s/Offices by Internal
Auditor.

(xx) SUTSS gRT 7 Fifdareli & fofu Suast & wu § WoR &) T8 Al st ao Stieng gr1 3 8

MR /Amount accepted by EPIl as EMD for new tenders but are yet to be payable by EPI.

1] faxiig o o R UM gRT UId STAS! &1 il gHlem &
foT SR all/wrterdl ¥ UTed &1 ot 5

List of EMD received by EPI during the current financial year are
to be obtained from the RO/Offices for review

Siciterarstl gRT ST Bt 715 SuHS! I 718 | §, 3fid, Adhg, diel,
affe, Gﬁﬁ?ﬁﬁ'ﬂﬁﬁﬁhﬁ@%@ﬁ%l qaH H, &A1 srafedl
B! XfFTdl BT U gRT TS HHS H UIfiéal ol 5 #rs Sl
% BT B & I AN B

EMD submitted by the Bidders are in the same mode i.e., cash,
BG, etc which is as mentioned in the Tender documents. At
present, The Regional offices are permitted by Delegation of
Powers to award the work to parties upto Rs 5 crore in each
case.

Sifg Y 3R RUIE X fob I Midarstt & dse § gl Hidarsi ol
75t € Sifo =0 3 o ma ¥ oIk e enewr Ry M B, swd
fAfaereRI ®1 Surs! fAfdar & sifcd U G/e/ e g &l
TR & WieR Ao o & St 7| faed & ama ot Roie
3R TETRe® gRI &1 o 3|

Examine and report whether for Tenders already finalised and
work orders are placed, EMD of the unsuccessful tenderers are
returned with -in two months of the finalisation of the
tender/placement of work order. Cases of deviations are to be
reported upon by the Internal Auditor.

S 3 o SHSHTS bl ST Bl 71 SUHST Steflarel gRT et 370
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Y IR SH] B T ¢ | [daaH & Amdl 31 Ruid siaie aamrigs
FRCARE IR

Examine that EMD submitted to EPI have been submitted by the
bidder in his own name only. Cases of deviations are to be
reported upon by the Internal Auditor.

(xxi) AU TSR TR0 Ufehan SR Yrar/mfayfd & forg ardl/farett @1 aIike @11 / SAP Voucher

Authorisation process and Passing of claims/bills for payments/reimbursements.

S @Y 3R RUIE ®< [ 1 AR hadl IHd TUBINAT gRIT
31Ipd &1 ST SHfBTRET GRT AI3eR & WAGR BI G2
31idRep TRATIRI&fh GRT <l ST =Ry |

Examine and report whether vouchers are authorised only by
authorised officials. Authorisation of vouchers by unauthorised
officials are to be reported upon by Internal Auditor.

oI X fob aT9eR HH Y HH < fad MfUSTRAT gRT ISR & Iferd
UTRd 8H & a1 ifUTRAl gRT 3iftigd &1 fa=rer & el &
ROYE sriaRe aRaroiers gRT &1 S &

Examine that vouchers are authorised by officials after proper
passing of vouchers by minimum two finance officers. Cases of
deviations are to be reported upon by Internal Auditor.

/I gl # 3ifeigrd T+t AR IR §Xd1&R 8 dTe U forH
Rad ar3eR a7 qHTEeH St aIeeR Wi 81 e & Amd
3fidRes oRaT qdterd gRT RUIE fHu o &)

All vouchers which are authorised in SAP/Financial books must
have the signatures on each vouchers including reversal
vouchers or adjustment JV vouchers. Cases of deviation are to be
reported by the Internal Auditor.

U YA ad=R o6 QU 1 siidepd foban 1 &, & A1y g fod /
BT 3MfE G AT TR T foet / T b1 AT 311G Bl
YA & U H 3o ¥ § Hfed a1 ggiferd foar o Ay e
3 gWTare YT I a1 off 9 | faged & amal & faie
3RS ARIRIES gRT &1 & g

All Payment vouchers which have been authorised in SAP should
have the original bills/cash memos etc and the supporting
bills/original cash memos etc are properly stamped or endorsed
as PAID so as to avoid their duplicate payments. Cases of
deviations are to be reported upon by the Internal Auditor.

Tt ISR WIgd 3 W HHiPG g 3R gTe d3s Biee: § Iuas
¢ (@1 Y &) BIgH) |

All Voucher files are properly numbered and are available in
Hard bound folders (except current Year)

(xxii) G'W/&TW?@[ ERY ‘IUT fu U s & forw sifaw faat & ot &A1l / Raising of Final

Bills by Subcontractors/suppliers for completed work.

ATARD AATIRNEfH 3T I &t Srafed/srafadl § I I8 1l
@ it 3R Hifcd ¥4 4 gui {6 U Sl o it [ |
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Internal Auditors shall ask for the list of ongoing works and list
of physically completed works separately from the Regional
office/offices

quf fhT 1T Il & ATHE! B! ofid 3R RO Y olgl 34 Shar|
BRI UGS OR " 3iforw et et fo 7/ © ofR &g
Hrafadl/Brafad I 38 & HRUN BT U AT AT ¢ |
Examine and report the cases of completed works where the
“Final Bill" has not been raised by Sub contractors on EPI and
reasons for delay are required to be obtained from the Regional
Offices/Offices.

SU-SHER! BT ¢ AR IR B I Tgdl S e b 71 &
Hrafe/Hrafadl gRI ‘H1s ardl el THT0 U UT faa <7 X1 8|
fqae, afe &1 81, Bt RUIE SHiaRe dRaTusieds gRI &1 ot gl
Examine and check if 'No Claim Certificate’ is being obtained by
RO’s/Offices while before releasing the dues to sub-contractors.
deviations if any are to be reported upon by the Internal Auditor.

(xxiii) ?ﬂﬂi’q&fmﬁmﬁﬁﬁl / Confirmation of Balances from Third parties/client.

S @Y 3R RUIE ®< o a1 [awiia av $iR dabTd [Uad a¥ &
SR ST GRT AR el / SU-5PaRT / TEh! S & A1y AW
R B Y ured 1 7 8 A1 AR |

Examine and report whether the confirmation of balances with
third parties/sub-contractors /clients etc have been obtained by
EPI during the current financial year and immediate previous
year.

QY TR D! GP YTt - & [o1T STa=RID JURI Dl YUITel! &bl ST
3R 39 W ool H¥ | HRURT HrTad gRT GHI-THI WR/ER I
SIRT {7 Ut b7 T |

Examine and comment on the system of improvements required
for obtaining confirmations of balances. Reference be made of
the letters issued by Corporate office from time to time/every
year.

(xxiv) SMTART AW D SMMSUTHIR A/ Tfed ee af aaradten & g 7 Rred gurl &
foe fFofafed W RUiE 7M1/ Internal Auditor to report on the following for systems

Improvements suggested in the previous year Audits including ICFR audit:

ST TAATaRIeeh Bl Rieed W fewyuft ok Rutd o=+ 8 fob @
g1 Bl aallec IR THY UR STHT HRA & q¥d SIg ATdi DI Jadbi
o faftad st faar o § ar =7

Internal Auditor to comment and report on the system whether
or not Invoices are duly recorded in the books of accounts
immediately after raising them on client and on timely basis.

TAND TATURIEN BT TE AT BT 8 3R RUIE 1 § 58]

fAfaeT SaTaol &Y 3ueis B 3R Bke B F 3gfid o8 g5 B
Ut gRT Fuiia Trg-ar &Y 3iidie T Ukies gRT ST ST
U | IS PIS FTRIT 1 8, ) AR ITURIET Yuneil & 7 g+
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& IR H AT Bt RUIE B | AT o1 suee BT 3R gRe Bl
B g & Ieh N B

Internal Audit to ensure and report where unreasonable delay in
uploading and hosting of tender documents have taken place.
The timelines prescribed by the company has to be seen by
Internal Auditor. If there is no system in place, then IA to report
the matter about non-existence of the system. The uploading
and hosting of tender is subject to the work schedule also.

3fiafes deTiere 3 A R fewolt ¥ Sk RUié s oist
&= prafel gRT U § 1™ qid Gol el [T S § | 3R
ATORIE® 3 Ha IR | fewolt ) STgt Ureeh/3u-
ShaRl/fasharali ffe & ey H &y Brferdl/bIuRe By &
Uy fise A &1 Bis YR Iuas T8l &

Internal Auditor to comment and report cases where Invoices are
not immediately recorded in SAP by Regional offices. Internal
Auditor to also comment the cases where No previous balance
confirmations are available with the regional offices/Corporate
Office in respect of client/sub-contractors/vendors etc.

3MidRe TRAT URI&fH Pl GAGRT P ST HIHeH BI RUIC ! §
SIgT UTeh & AT BIs (e gl fobdl T 3 SR @Il Bt fbaral o
fafde SRt 1 R fewrs & @ gl

Internal Auditor to report the outstanding cases of debtors
where no reconciliation has been made with the client and the
amount of sundry debtors is appearing in the books of accounts.

3R TATURIED aIaRI B FbTIT HIHE! DI 3eRT A RUIC BT
3R e BIarTs 3R STeR) &1 ageh & e ufshar o s
R fewult B Sl Yde Bl GHGRI B agelt & fory HRaTs diH |
GG B Gl 5| AR AT WIed gRT b iR fewoft ot
o § T et srafaa)/afedierT st gri fe Te v gt
RIEHI

Internal Auditor to report the outstanding cases of debtors
separately and comment on the weakness of the procedure for
follow up and realisation of debtors which could help
management in taking action for realisation of debtors. Efforts
made by Regional office/Project office is to be assessed whether
adequate or not is to be commented upon by the Internal
Auditor.

3o TETIRIa I HHel R femult i 3R RUIE 3 Sigi 3u-
SHaR! I 31w/ auelt A A &g Sritadl gRT daeTd
TN/l T8 Bt St 81 SR TRaT URI&id Bl 3! IR-
el 3R gHRSH & forg fewft ura =t ]

Internal Auditor to comment and report cases where
advances/amount recoverable from sub-contractors are not
immediately adjusted/recovered by Regional offices. Internal
auditor to obtain comments for their non-recovery and
adjustment.
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3R TETIRIa I HHel R ol e 3R RUlc S ofgi
SUAS! UEH & U e a1 9 TRC/THSISR & =0 § 5] S
TS § 3R UTed ¥ IUH! N0 Ut g1 aiferd o | el garden &
e T e 9 oifie THaraft & fow o8t o AEal & ga
& ot =g

Internal Auditor to comment and report cases where EMD
deposited with client in cash or in the form of Bank
Guarantees/FDR and its refund from client is pending to be
received. The cases of delay for time period beyond timelines
prescribed in bidding documents needs to be reported

3R TRAT UR1ere T I HIH bl G12d 3R RUIC BRAT &
W51 3TYC o hisc gl fordT T § AT SieEe! & SigaR Tad
3Ye e shige forar T B

Internal auditor to ensure and report the cases where the Input
tax credit has not been taken or wrong input tax credit as per
GST has been taken.

3fidReh TETURIEb g Sid T 3R RUIE B fob o1 R
S{fYpTRAT ¥ dfdd YaTusit BT agel & fore it

FHTATeR/ ARG BrTed GRT T WA b ST 36 g

Internal Auditor to examine and report whether adequate efforts
are being made by Regional Office/Project Office for realisation
of pending refunds from tax authorities.

(xv) RepTS TN WA & o wigt Sutens e, e sife St Ireit Wiie W21 /To maintain Records

where EPI is purchasing material like cement, steel etc.

ST $¥ 3R RUIE ®< fob o1 STISHTS GRT SRS ol WIgd! B
S gHte & foe arel, Wie snfe 31 mifta & v Revis
IS TR T & | & Hrafad ¥ iaRe aal Uied & T
& o SEfid RRapie STAT = &1 SRIY foham ST 5|

Examine and report if sufficient records of receipt of material,
cement, etc are made available by EPI to Internal Auditors for
their review. RO office are to be requested to submit the related
records for verification of the Internal Auditor

o9 < fob o SUNSTE T 77T ¥ Ul Wt Sl YT &1 Xl &
L%Sﬂﬁomqmqﬁsﬂob AaT 3R SR} B A Feifd urifiies
SXTa 3D AT URI&p) bl g™ g

Examine whether material etc are being received by EPI before
its payment. The RO's must show the relevant documents
relating to its accountal and issue to Internal Auditors.

TaTefE 1 T 1 TR W A GG qdrdol & 9! u
GFTET R o oy SHuwret fosh! are, feeiias! 9, SiRdie]
P SN ST AT W3 TR U1 Gt 3 oG, Siafeep o
ﬁww%%mmwmﬁaaﬁmwﬁmﬁ
I

The material purchase documents to have GST sales invoices,
delivery challan, transporter copy etc for ensuring its receipt at
EPI work site or stores, if maintained. For materials received at
site, internal auditor to comment upon on the complete
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documentation provided for verification or not.

oI X fob T IS ATHIH Sl TRIGH TS § AlfchT SUTSHTS o 1Y
3RS TSl B 1 U HIHa! dl 3ffales ot wieids g1 Rard fa
SlEEIHY

Examine whether any material which is purchased but lying
unused with EPI. Such cases must be reported by the Internal
Auditor.

(xxvi) FHHARET BT Ty feg o1 38 it vl Bt il & g1d o 39@! HRegdl & IR |
SfiAR® TRATIRIE® gRT gfY &t & | fagad & A &1 sffaRe derie gr1 <fd fear
ST 81/All Perks and allowances being reimbursed/paid to employees are to be confirmed by
the Internal Auditor about its taxability in the hands of employees. Cases of deviations to be
pointed out by Internal Auditor.

3R TRAT TR GRT A & HTEH T YA fobU T X8 TRfbd
uﬁ@ﬁmﬁﬁuﬁqﬁ/u?ﬁ%wmﬁmsﬁ?mﬁ?
fRoTe ot oI 3| T Al & & wrafay ¥ srHed &1 ufa o
T &1 ST | 3R RUIE & 1 TRgd &1 ot g |

Internal audit to check and comment and report of cases of
reimbursements/allowances being made to employee beyond
consolidated perks being paid through salary. The copy of
approval is also to be obtained from the ROs in such cases and
submitted along with the report.

ST AT TRIET GRT AT S1id o YR TR HHANRT BT fbT Sff
8 U < eral/mfafd, R are g, Rifese <, Sewgan
e 7 ol 3 1d 3M1fE bt T bl ot & SR g et &
T ® 3! Wierddl & IR § 391 fewoh <t St

Internal Audit to check major TA claims/reimbursements, local
conveyance claims, medical claims, membership fees or any
other claims etc being made to employees on test check basis
and give his comments about their admissibility in terms of rules
in force.

(exvil) Tac=Rt afvaTomTSt & foe T SFUTEH (Bad PHiuRe HRTad R Tdd fagxlt afaem & fag
AN | / FEMA compliances for Overseas Projects (applicable only for corporate office and each
overseas project only).

g B SR RUIE BX fob o1 Fsare o g faqei aRare &
for Sthers gRT TSl/ufaad 9 I URe SfaTs SiHie- UTd fasan
TR

Examine and report whether Post award approval from AD/Exim
Bank has been obtained by EPI for overseas Project under
execution.

ST X {9 T {11 H0T SNRAH o 1oTd SYTogT aTieret sutams
SR UT &1 7T g 3R 3ffaRe oar wien &1 fafy R arg g
Examine if ECGC Policy for export credit risk has been obtained
by EPI and is in force on the date of the Internal audit.

Sifd X fob o1 fac=t ufaier & fofe @het 1T o w@rd wel/ufdam
d GRT faU T4 ORe 3fa1S 3HIed & Srura H § |
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Examine if Bank accounts opened for the overseas project are in
compliance to Post award approval accorded by the AD/Exim
Bank.

S BX b SUTSMTE GRT A Srefaier Rute uike ofare
3fIHGA & ded U &1 of X5t & 3R RUlE 4T srgrfad B
Examine, if the periodic half yearly reports mentioned under Post
award approval are being submitted by EPI and filling of reports
is upto date.

e < 3R RUIC B¢ T CAR &1 Uiferdl! SfR 3= &7 uiferiya
FOrFTH HTHIR Ganaer, TR Uef Bt <gaT 3R AfdaTd gdeH 98
g S uiferdt 2nfiva § siiafe avar udlen &) adie )R 3y B
Examine and report if the CAR Insurance policy and other
insurance policies including workmen compensation, third party
liability and Personal accident cum death Insurance policy is in
force and valid on the date of the Internal Audit.

ST & o o1 U1 YT ST &I 3R SUTd | T fohan
BT 3 o fob U8 o WY THSId H S [T T g

Examine if the payments from client are being received in the
currencies and proportions as mentioned in the agreement with
the client.

St @2 b 31 99 o fore SR uRater T & forg e e
NIR fohU T & 3R Iuas & 3R PIURC Hrierd Bl 3gHIe 7|
Examine,if the execution estimates for the year and also for the
project are made and available and has the approval of
Corporate office.

fac=it aRGIoHT & IU-ShaRi/3MYfdebdisli i fbT S 3§ YT
& TF BT S B AR R ¥ fos S grT e & et
THH qerai §

Examine and report the manner of payments being made to
sub-contractors/suppliers from the overseas project are in the
same currencies,as received from the client by EPI.

S 3R RUTE 31 3, SUSTS GRT UIG A & 1o, Sed TR
YIS ST &Td § 3iR Wise R IUA« Bld & 3R I8 QR
SR & T S 5

Examine and report, for materials procured by EPI, proper stores
records are made and available at site and are kept in safe
custody.

SU-5HeR], AY[dbdiaN B e T H T, STad A IR
SUIaME gRT UTRd Ul fod & agelt &1 o &t |

For material issued to sub-contractors, suppliers, proper
accountal and recovery is being made from each bill passed by
EPI

S $¥ 3R RUIE ®< foh o1 "IU-ShaRI I A 1 avgelt arng
X1, TS DI B, P TS R YA fHT TT Tebret STt foa &
Y forar o X818 3R IYel &1 Dl AR el fovar w g
Examine and report if the amount debited to “Advances or
amount recoverable from the sub-contractors, if any are being
recovered from the immediate next bill paid by EPl and no
deferment of recovery is done.
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ORI UREISTT GRT SR, 9 B, TTHITSIES FREM, SHTHATY,
TR U1 317 ey & @ BT BT UG e S e
2 3R THY-JHY R UK gl

Local laws compliances w r t Income Tax, labour laws ,social
security, immigration, municipality etc are being complied with
by overseas Project and periodical returns submitted are up to
date.

Sifd Y 3R RUIE &< afe SUlsM arer & <=1 H "100%" Rl &
U T Uoligrd g 3R USTehRUT SMidRds oial U1 &1 aii IR 7
gl

Examine and report if the EPI is registered as “100 % “branch in
the country of operation and registration is valid on the date of
Internal Audit.

Sifd Y 3R RUIE X fob T HHART ofH ST 71 § $iR
HHANRG! BT T/ S, THBH Ufgfed, HIoH 4=, sfiaersy offe
&1 gigfd BIaRe SR d U SgHIGH & TR YT &) off
1 3| Taae &1 T Siide SRaTuRled gRI al ot anfgul
Examine and report if the Employee benefits extended and
reimbursements being made to employees towards TA/DA,
telephone reimbursements, food allowance, overtime etc are
being paid as per approvals accorded from Corporate office.
Deviations are to be reported by the Internal Auditor.

3Mdies a1 Tleis oY Fewoft 3l © b Udd HHARY (A8
gardl 8 a1 R & o gl Rl Iuasy iR e g1 afg
TRl 39 R RUIE fopan 1 &

Internal Auditor to comment on the maintenance of leave
records for each employee (whether expatriate or local) are
available and updated. If not the same is to be reported upon.
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Eligibility Criteria:

Annexure-III

The following shall be the basis of points for the eligibility and selection. Selection will be made
on the basis of attainment of points as per the following Quality Cost Based System (QCBS):

SL. | Particulars Maximum Documents must
No. Points be submitted
by the firm
along with the
offer
1 | Year of establishment of the | 2 points for every year 10 Copy of firms
firm to be given (Minimum 5 | of experience of firms | (Mandatory) | FRC with the
years old) after 5 vyears of ICAIL is to be
establishment submitted
(cut-off date for eligibility -
31.3.2021)
2 | Firm should have minimum | 2 point 2
three partners having (Mandatory)
experience of five years or
more
3 | Experience of  conducting | 1 points for each per 5
Internal Audit of Central | annum for such work
PSU/State PSU/Bank | assignment  in  each
Audit/department or | CPSE/State  PSU/Bank
institutions of state Govt. and | Audit/department or
autonomous Bodies/Itd | institutions of  state
companies/pvt. Ltd companies Govt. and autonomous
Bodies
4 | Completion of Internal Audit | 2 point for each such 10 Copy of the
assignment of CPSE/State | completed (Mandatory) | completion
PSU/department or | assignment(falling with in certificate
institutions of state Govt. and | last five FY ending FY indicating  the

autonomous Bodies/Itd
companies/pvt. Ltd companies
in firms own name, engaged in
construction activities in last
5 years ending FY 2020-21

2020-21

completion  of
Internal  Audit
by CPSE/State
PSU/department
or institutions of
state Govt. and
autonomous
Bodies/Itd
companies/pvt.
Ltd  companies
engaged in
construction
activities in last
5 years ending
FY 2020-21.
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5 | No. of Partners in full time |1 point for each partner 5 List of Active
practice and/or  full tfime | or full fime fully qualified Partners in full
employees, who are qualified | employee time practice
chartered Accountants. and/or full time

employees as on
31.03.2021.

6 | Full time partner to have | 2 point for each such 10 Copy of
minimum 5 years experience in | partner having minimum 5 | (Mandatory) | Certificate  of
practice as per Certificate of | years  experience in Practice of each
Practice issued to  him. | practice as per such active
Partners having less than 5 | Certificate of Practice partner  ending
years experience shall not be | issued to them. with period FY
considered for evaluation. For each year of more 2020-21.

experience, additional 1
point will be added

7 | Firms fo indicate the reported | 2 point each for such 8 The firms are
matters/findings during | reported required to
Internal  Audit  of  the | matters/findings  which report such
CPSE/State PSU/Bank | has led to systematic matters  along
Audit/department or | improvements in with the
institutions of state Govt. and | operating process in such bid/copy of the
autonomous Bodies/Itd | audited companies OR presentation to
companies/pvt. Ltd companies | only 2 points to be given be submitted by
which has lead to systematic | if the firms opt for the firm, if
improvements in  operating | giving presentation for presentation is
process in such audited | their achievements which opted by them.
companies has lead to systematic
OR improvements in
The firms are to give | operating process in such
presentation for their | audited companies. Copy
achievements which has lead to | of such presentation to
systematic improvements in | be submitted to EPI for
operating process in such | bid evaluation.
audited companies

Total Marks 50 (Fifty)
Note:

1. Clear and complete details in separate sheets, for determination of points and points claimed
by the firm in support of information against eligibility criterion under Sl. No. 1 to 7 to be
enclosed. The firms should compulsorily meet the eligibility requirements at Sr. No.1, 2, 4 and 6.

*The offer of the firm shall also be considered rejected if:

(a) The firms fail to meet the eligibility requirements at Sr. No.1, 2, 4 and 6.
(b) The documents/documentary proof of each of the above eligibility desired strictly as

mentioned above is not submitted with the offer.

(c) The determination of points and points claimed statement is not submitted along with

the offer
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(d) The minimum qualifying marks shall be 35 (i.e. 70 % of the Total Marks).The financial
offer(s) of only those firms with minimum 35 marks shall be considered for evaluation
by the committee.

Date: Name ---- ——
Place:

Signature of the authorised Signatory/Partner
Membership No.
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Annexure-IV

Commercial Terms and Conditions for Internal Audit Firms:

Invitation from the firms of Chartered Accountants be made in sealed quotations (Two
envelopes one for Technical and one for Financial Bid) basis by each Regional Office.

Quotations received shall be scrutinised based on the eligibility criteria. The financial
bid of the qualified eligible bidder(s) only shall be opened and the final selection will be
made based on lowest financial quote.

In case of non-acceptance of appointment letter by the selected firm, the firm placed
next in panel may be offered appointment by the Regional Office. The offer once
submitted by the firm has to be a binding offer and firm is not allowed o withdraw the
acceptance of appointment.

Quotations received after due date and time shall not be accepted and rejected out-
rightly without assigning any reasons.

The auditor to be appointed only for a period of one year ie. FY 2021-22. EPT may
consider reappointment (subject to recommendations of committee formed for
evaluation of performance of Internal Auditor) for financial years FY 2022-23 and FY
2023-24 on the same fees, terms and conditions but EPI reserve the right to issue
letter of appointment for FY 2022-23 and FY 2023-24 only on commencement and
completion of Internal Audit for FY 2021-22 and FY 2022-23 respectively.

EPT reserves the right to cancel the appointment of Phase IT /or not to extend the
appointment for IInd year/IIIrd year, even if appointed without assigning any reasons,
if in case the performance of the firm during the Ist Phase/or for FY 2021-
22/FY2022-23 appears/considered to be not satisfactory. The firm shall not have any
right of claims due to such withdrawal of assignment.

The audit report be submitted by the firm not later than 5 days after completion of
Internal Audit and the draft report is required to be discussed with Regional In-charge
failing which the same shall not be acceptable.

Payment shall be released on completion and submission of both phase audit report to
the Audit committee.

Each firm is required to put a feam consisting of minimum two employees for a period of
15 days (total 30 man-days) out of which one employee must be final qualified chartered
Accountant.

The books of accounts/records for various running or closed projects, PCOs and offices
will be made available at one location i.e. at the regional office.
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The scope of work involved can be discussed with Respective Regional Offices by the
firms willing to quote.

EPI reserves the right to reject, cancel, postpone the process without assighing any
reasons thereof.

The firm shall be paid all inclusive fees only plus applicable taxes thereon. Apart from
Audit Fee, no conveyance or TA/DA shall be paid.

The Internal Auditors are required to adhere to the following schedule of conducting
and completion of Internal Audit :

Audit Period Internal Audit to be Submission of Report
completed by date by Internal Auditors

Ist April 21- 31° 25 January, 2022 positively | 31 January, 2022

December 21 (Phase I) positively

Ist January 22 - 31° 25 April, 2022 positively 30 April, 2022

March 2022 (Phase IT) positively
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Format for QUOTATION- (FEE DETAILS)

Annexure-V

SL.No. | Internal Audit duration | Number of | Minimum Amount of all
Man-days Number of | inclusive  fees
staff* to be | (In Rupees)
deputed
1. Phase 1 - from April fo 30 Two  Numbers
December for 15 days
2. Phase II- from January 30 Two  Numbers
to March for 15 days
3. Taxes on above
(specify each tax )
4. Total Fees
(1+2+3)

Total Fees in words

*Each firm is required to put a team consisting of minimum two employees for a period of 15
days (total 30 man-days) out of which one employee must be final qualified chartered
Accountant.

e If taxes are not indicated in the above, then the offer shall be considered as inclusive
of taxes and no extra payment shall be made by EPI.
¢ No DA/TA/Fare shall be payable.

¢ No Local Conveyance shall be paid or provided.
e TDS at the appropriate rates shall be deducted as per rules in force.

e The total fees quoted shall only be payable irrespective of the maximum number of man-
days put in by the firm for completing the assignment.
e The financial offer(s) of only those firms with minimum 35 marks (as per eligibility
criteria) shall be considered for evaluation by the committee.

Date:
Place:

Signature of the authorised Signatory/Partner

Membership No.
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