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AJMER VIDYUT VITRAN NIGAM LIMITED
Chiel Aceounis Officer (1A)

Motice Inviting Tender
TENDER SPECIFICATION NO, TN RA - 01/2023-24

are in for Revenu it i isions of

Ajmer Vidyut Vitran Nigam Limited (AVVNL) invites bids through E-Tender system on
websile  www.eproc.rajasthan.gov.in  from Charlered Accountants Firms/Cost &
Management Accountants Firms (Bidder Category-A), Registered Society formed by the
Retired Oficers/OfMficials of Discoms working in Rajasthan or erstwhile RSEB as well as
registered Society of Retired officers’ officials of Accountant General (IPAI) (Bidder
Category-B), Individual retired officers/officials from Rajasthan Discoms having
experience of atleast § years working in a Revenue/O&M Subdivision(s), Internal Audit,
and/or in Revenue Section of any other office (Bidder Category-C) to conduct the
Revenue Audit in 205 Sub- divisions under 12 O&M circles of 11 districts of Rajasthan,
mamely Ajmer, Bhilwara, Nagaur, Udaipur, Chittorgarh, Rajsamand, Banswara,
Dungarpur, Pratapgarh, Jhunjhunu and Sikar, The contract period for conducting Revenue
Audit shall initially for a period of Two Years, which may be extended further for 3 more
Muonths at a time at the discretion of Ajmer Discom. Offer Bids may be submitted up to
2.00 P.M. on dated 23.06.2023.

Cost of Tender Specification Document (Non | Rs 2950/~ (2500.00+18% GST)
Refundable) (Rs Two Thousand Nine Hundred Fifty only)

e-Tender Processing Fee (non-refundable) Rs 2500/
(Rs. Two Thousand Five Hundred only)

Estimated Cost Rs. 5.50 Crores (Rupees Five Crore Fifty Lac
only) for Ajmer Discom as & whole for two years.

Eamest Money Deposit (EMD) / Bid Rs 735,000V~ for Each Bidder

Security {Rupees Seventy Five Thousand Only)

Publishing Date/Time 25/05/2023, 11:00 AM

Dovwnloading of tender document From 25/05/2023, 11:00 AM onwards at

https:/feproc.rajasthan.gov.in and
www.energy.rajasthan. gov.in/avvnl

End of tender dn“ml-uﬂdigg Date/Time 23/06/2023, 02:00 PM
Bid submission Start Date/Time & Place of | From 25/05/2023, 11:00 AM onwards at
submission of bid hitps:ffeproc.rajasthan.gov.in
: s
Bid submission Last Date/ Time 230672023, 02:00 PM

Submission of Banker's Cheque/ Demand 23/06/2023, Up to 02:00 PM in the Office of the
Draft /fonline payment confirmation for cost | Chief Accounts Officer (1A), AVVNL, Vidyut
of tender specification document, e-Tender | Bhawan, Panchsheel Nagar, Makarwali Road,

processing Fee and EMD/ Bid Security. Ajmer- 305 004

Date, Time and Place of Opening of 28/06/2023, 02:00 PM at

Technical bid hitps:/feproc.rajasthan.gov.in

Date, Time and Place of Opening of To be intimated separately to the qualified
Financial bid bidders

Validity 120 days from the next date of opening of

technical bid or 90 days from the next date of

ing of financial bid whichever is later.
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AJMER VIDYUT VITRAN NIGAM LIMITED

Section I: INSTRUCTIONS TO THE BIDDERS

. The tender/ bid shall only be submitted through online tendering system at
www.eproc.rajasthan gov.in. The Bidder can download the tender document f.e., TN
RA - 01/2023-24 from htip:/fenergy.rajasthan gov.in‘avvnl, htips:f'www.cproc,
rajasthan.gov.in and hiip://sppp.rajasthan.gov.in.

2. Bidders who wish (o parlicipate in this tender will have to regisier on
http://eproc.rajasthan.gov.in (Bidders registered on eproc.rajasthan.gov.in prior to
30.09.2011 needs to register again). As per Information Technology Act-2000, to
participate in online tenders, Bidders will have to procure Digital Signature Certificate
(Type — 11 or Type — ITI), utilising the same they can sign their electronic bids. Bidders
can procure the same from any CCA approved certifying agency i.e., TCS, Safecrypt,
Neode etc. or they may contact e-Procurement Cell, Department of IT & C,
Government of Rajasthan for future assistance. Bidders who already have a valid
Digital Certificate need not to procure a new Digital Certificate. In case of any
query/assistance regarding submission of bid, the Bidders may contact to the
fﬁll{rwingﬁ;-

Contact No. 0141 - 4022688 (Help desk of RISL - 10,00 AM to 6.00 PM on all
working days)

E-mail: eproc(@rajasthan.gov.in

Address: e-Procurement Cell, RISL, Yojana Bhawan, Tilak Marg, C-Scheme, Jaipur.

3. Bidders should go through the website htips:/eproc.rajasthan.gov.in and go through
the link “Help For Contractors”, “Information About DSC", “FAQ" and “Bidders
Manual Kit" and BID DETAILS 1o know the process for submitting the electronic bids
at the website.

4, ‘Instructions to the Bidders' and other terms and conditions of this tender pertaining to
the bidding process generally follow the puidelines of e-tendering system of the
government of Rajasthan, available at URL http://eproc.rajasthan.gov.in. However,
wherever there is any anomaly between the conditions referred to in this bid document
and the GoR e-tendering system, the later shall be final.

5. Period of Engagement: The contract period for engagement / empanelment for
conducting Revenue Audit shall initially be for a period of Two Years, which can be

extended further for 3 (Three) Months at a time at the discretion of Ajmer Discom on
the same rates and terms & conditions.

6. All the communication/ correspondence including the bid document (Technical and
Financial Bid) should be signed digitally and stamped on each page by the designated
authorized representative of the bidder.

7. Eligible Bidders: The bidder would be evaluated on the basis of Qualifying criteria set
out in Section 11 of the bid document, and the bidders found qualified shall only be
considered for empanelment. However, empanelment does not bind AVVNL to allot
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8. Subcontracting: The successful bidder shall not be permitied 1o sub-contract any part
of its obligations under the Contract with the AVVNL,

9. Joint venture, Consortium or Associstion: The formation of consortium or Joint

venture is not allowed, the bids submitted by a joint venture or consortium shall be
summanly rejected.

10. Corrigendum: Any comigendum issued shall form part of the Bid Document and shall
be issued on the e-procurement website https:/fwww.eproc.rajasthan.gov.in,
http://energy.rajasthan.gov.infavvnl and http://sppp.rajasthan.gov.in

I'1. Preparation OF Bidding Documents:-

a) Every Bidder, participating in the bidding process will be required to furnish
the Eamest Money Deposit (EMDYBid Security as specified in this bidding
document,

b} The Bidder shall fumnish Eamest Money/Bid Security of Rs. 75,000/~ (Rupees
Seventy Five thousand only) through Bank Draft/Banker's Cheque/Online
payment confirmation as specified in this bidding document.

¢) The Bid EMIV Bid Security shall be submitted/deposited in favour of Sr.
Accounts Officer (EA & Cash), AVVNL, Ajmer payable at Ajmer, Rajasthan
and A-9 receipt of the same shall be obtained.

d) Scanned copy of the A-9 receipt for bid security shall be enclosed with the
online submission of bid upto the date & time specified for submission of bid.

€) Any bid not accompanied with the scanned copy of the A-9 receipt against
deposition of eamest money upto the date & time specified for submission of
the same, shall be rejected.

f) The EMD/ Bid Security of unsuccessful bidders will be returned as promptly as
possible, on producing the original A-9 receipt afler the tender has been
decided.

g} The EMLY Bid Security of the successful Bidder will be retained as Security
Deposit.

h) Request for adjustments/proposals for acceptance of Eamest Money deposit/
Bid Security, if any, already lying with the AVVNL in connection with some
other bids/orders shall not be entertained.

i) No interest shall be payable on the amount of EMDY Bid Security,

j) The EMLV Bid Security taken from a bidder shall be forfeited when the bidder
withdraws or modifies its bid after opening of bids.

12, Cost of tender document and e-tender processing fees:

a) The  bidders can  download the bid documemt from
hitps:/fwww.cproc.rajasthan.gov.in. The Cost of tender/bidding document
(including applicable GST) Rs. 2,950/~ (Rs. Two Thousand Nine Hundred Fifty
only) (non-refundable), shall be deposited through Demand Draft/ Banker's
Cheque/Online modes payable to the Sr. Accounts Officer (EA & Cash),
AVVNL, Ajmer and A-9 receipt for the same shall be obtained. The bidder
shall also deposit e-tender processing fee amounting to Rs. 1,180/~ (Rs. One
thousand one hundred eighty only) (non-refundable), through either online
modes or through Demand Draft/Banker's Cheque in favour of M.D. RISL
payable at Jaipur, which will be submitted o AO (Cash) and obtain



acknowledgement receipt for the same. Scanned copics of the A-9 receipt for
tender document and E-Tender processing fee shall be enclosed with the
submission of bid online whereas original DDs/ Banker's cheque shall be
furnished 1o the Chiel Accounts Officer (IA) in separate envelopes up to the
date & time specified for the submission of bid. The Sr. AQ (EA & Cash),
AVVNL, Ajmer will deposit the Tender Processing Fee to the M,D., RISL
payable at Jaipur.

b) Any bid not accompanicd with the scanned copies of the A-9 receipt against
deposition of Cost of Tender Specification and E-Tender Processing fee up to
the date & time specified for submission of the same, shall be rejected.

¢) The bidder who wish to make online payment please refer guidelines at
Annexure VI,

13, Submission And Opening OF Bids:-

a) Cost Of Bidding
The Bidder shall bear all costs associated with the preparation and submission
of his Bid. The tendering authority shall not be responsible or liable for any
costs, regardless of the conduct or outcome of the bidding process,

b) Language Of Bids
i.  The Bid, as well as all correspondence and documents relating to this

Bid shall be exchanged and considered by the Bidder and the tendering
authority in English Language only.

it.  Supporting documents and printed literatures comprising part of the Bid
may however be provided in English’ Hindi language.

¢) Submission Of Proposals
The Bidder shall submit their bid only in electronic format at
hitps://eproc.mjasthan.gov.in, The bid should be digitally signed and stamped
on each page by a responsible and authorized person.

14. Documents Comprising the Bid
Bids are to be submitted in two parts:-

a) Pari-1 (Technical part of bid, to be filed in .pdf format):-
This shall contain the following:-

i Scanned copy of A-9 receipt for EMIVBid Security deposition,

ii. Scanned copy of A-9 receipt towards e-Tender Processing Fees,

iii, Scanned copy of A-9 receipt on account of deposition of the cost of
tender document,

iv.  Technical Bid offer includes covering letter on firm's/Society's letter
head alongwith related documents & formats as specified under
Section-11 & VII of this terder document.

v. Other Documents/ certificates about bidder's competence, financial
strength, details of experience in sccordance with the QR as per
Section=ll specified so that the AVVNL may be able 1o examine
whether the offer submitted is technically acceptable and also confimm
1o our commercial terms and conditions or not. ..r—E;




b) Part-1l (Financial/ Price bid/ BOQ, to be filed in .xls format):-

c)

1. This shall contain the financial offer for carrying out the scope of work.
The financial offer must be submitted in excel file of BOO in the format
as specified under Section-1V “Price Schedule™ of this tender document.

ii.  The price bid shall only be opencd after examination of Technical Bid
as per requirement stipulnted in this specification and being satisfied
about the fullillment of the qualifying criteria. Price bid of only
successful and qualified bidders shall only be opened. The date of
opening of the price Bids shall be intimated to successful bidders, afler
evaluation of technical bid (Part-I).

If required, AVVNL may ask any hidder to furnish original copy of any
documents or copy thereof duly attested by the Notary as the case may be for
physical verification on short notice of three days.

15, Filling Of Bids

a)

b)

c)

d)

c)

g)

h}

i)

The bid shall be submitted online in the electronic formats attached here to and
all blanks in the tender and the schedule to the specification shall be duly filled
in. The completed forms, schedule(s) shall be considered as part of the contract
documents in case of the successful bidder.

No alteration shall be permitted to the formats and schedules enclosed with this
tender specification and the Bidder must entirely comply with the specification.

The tender and all sccompanying documents shall be in English/ Hindi
Language and shall be signed digitally by a responsible and authorized person.
The name, designation and authority of the signatory shall be stated in the
tender, For any accompanying/supperting document supplied in language other
than the specified, translated document of the same shall also be provided:

otherwise, the document shall to be deemed as null and void.

The bid shall be accompanied with the Power of Attomey (PoA) duly issued in

the favour of authorized signatory of the bid on the Non-Judicial Stamp Paper
of Rajasthan having value of Rs. 100/~ duly notarized.

The bidder must quote the prices strictly in the manner as indicated herein,
failing which the bid shall be liable for rejection. These must not contain any
additions, alterations or corrections and any other marking which leave any
room for doubt.

The AVVNL will not be responsible to accept any cost involved in the
preparation or submission of bids,

Any printed conditions of service on the bid shall not be accepted by the
AVVNL.

All bids and accompanying documents shall be addressed 10 the Chief
Accounts Officer (IA), AVVNL, Vidyut Bhawan, Panchsheel Nagar,
Makarwali Road, Ajmer-305004.

The tenders/quotations given in the form other than the form preseribed shall
nol be considered.

The price quoted shall be FIRM during the entire currency of the contract

including the extended one, if any. ‘ﬁ



16. Bid Prices

a)
b)

c)

All the prices should be quoted in Indian Rupees (INR) only.

The prices quoted in BOQ.xls should be inclusive of all the applicable taxes
and other government levies, including goods and service tax if any applicable
af the time of opening of Technical Bid.

The bidder shall fumish break-up of the quoled price in financial offer
according to the Section IV, indicating amount of goods and service tax clearly,
as per the prevailing rates on the bid date. Any statutory variation due to
imposition of mew lax or any increase in existing taxes by the government
subsequenily during the currency of the contract shall be on the part of the
AVVNL. Similarly, any waiver or reduction in the existing taxes shall also be
passable to the AVVNL.

17. Period OF Validity Of Bids

a)

b)

<)

The submission of any bid connected with these documents and specification
shall constitule an agreement that the Bidder shall have no cause of action or
claim, against the AVVNL for rejection of its bid. The AVVNL shall always be
at liberty to reject or accept any bid or bids at its sole discretion and any such
action will not be called into question and the Bidder shall have no claim in that
regard against the AVVNL.

The bids shall be valid for a minimum period of 120 (One hundred twenty)
days from the date of opening of Technical part of bid or 90 (Ninety) days from
the date of opening of Price bid whichever is later. Bids mentioning 2 shorter
validity period other than specified are likely 1o be summarily rejected.
AVVNL may ask for extension in validity period. The Bidder will be at liberty
o accept it unconditionally or not.

18. Alternative Bids
Alternative bids shall not be conzidered.

19, Signing Of The Bid
a) The bidding document shall be digitally signed by & person duly authorized to

k)

c

d)

sign on behall of the bidder, in token of full commitment and acceptance of all
the terms and conditions of the bidding document. This authorization shall
consist of a written confirmation as specified in the bidding document and shall
be attached to the bid.

Bid by a partnership firm/LLF must be fumished with full names of authorized
pariner followed by the signature(s) and designation (s) of the authorized
partncr(s).

Bids by Society must be signed with the legal name of the society by the
President, Managing Director or by the Secretary or other person or persons
authorized to sign the bid on behalf of such society.

Bids not conforming to the above requirements of signing shall be disqualified.

20. Amendment! Corrigendum/ Addendum in Bid Document And Deadline For

Submission Of Bid

>



o)

b

c)

d)

c)

Bids must be submitied online by the bidders on the websile
https:/fwww.eproc.mjasthan.gov.in and earlier than the date and time specified
in the NIT.

At any time prior 10 the Bid Due Date, the Authority may for any reason,
whether on its own initiastive or as a result of a response to o query received,
modify the Bid Document/ extend Bid Due Date by issuing “Amendment/

Corrigendum/ Addendum™,
The Amendment' Comigendum/ Addendum shall be published on

http:/fenecry. rafasthangov.infavwnl, hitps:/feproc.rajasthan.gov.in and
http://sppp.rajasthan.gov.in. Ench such Amendment/ Corrigendum/ Addendum
shall become part of the Bid Document.

Change in date of submission and opening of bids if any shall also be placed on
the AVVNL website immediately. However, if the modifications in bidding
document, specifications of service arc substantial, fresh publication of original
bid inquiry may also be issued.

The AVVNL on its discretion, reserves right to extend the deadline for the
submission of bids.

21, Receipt Of Tenders/ Bids
a) Access lo the bids is strictly restricted and will be provided only to the

b)

concerned officers of AVVNL deing the evaluation.
Bids received by modes other  than submission on
https:/iwww.eproc.rajasthan, gov.in website shall not be considered.

22, Withdrawal, Substitution And Modification Of Bids
A Bidder may substitute or modify its bid afier it has been submitied but prior to the
deadline prescribed for submission of bids as per the e-tendering process, but bidder
cannot withdraw his bid after submitting it once.

23. Bid Opening

a)

The designated Committee will perform the bid opening.

b) The tendering authority shall conduet the bid opening at the address, date and

c)

d)

c)

time specified in the NIT.

All the bids received up to the specified time and date in response by all the
bidders shall be opened by the members of the designated Committee after
entering their corresponding credentials (login id and digital signatures) in the
website hitps://www.cproc.rajasthan.gov.in at the specified place, date and
time.

No bid shall be rejected at bid opening except for altemative bids, bids not
accompanied with the required evidences regarding deposition of cost of tender
documents, EMD/Bid Security, and e-tender processing fees.

The Tendering authority shall prepare a record of the bid opening that shall
include name of the bidder, the bid price and the presence or absence of Tender
fee, EMD/Bid Security.

Only the Part-l1 containing “Technical Bid” shall be opened first. The Part-11
containing “Financial Bid" shall be kept intact and shall be opened later on the
specified date and time which shall be intimated to the bidders who qualify in

the evaluation of technical hids. ’/%



24, Evaluation Of Bids
a) To evaluate a bid, the tendering authority shall use all the critera and
methodologies as prescribed in this bidding document,

b) Evaluation OF Technical Bids

tii,

iv.

The initial technical evaluation shall be completed by the designated
Committee as carly as possible after opening of technical bids.

After approval of the technical evaluation by tendering authority, the
firms/Socictics which qualified in the technical evaluation shall be
informed in writing through e-proc about the date, time and place of
opening of their financial bids.

For the lirms/Societics which could not qualify in technical evaluation,
EMD/Bid Security shall be refunded after completion of the bidding
process and award of contractl.

The Tendering Authority will carry out a detailed evaluation of the bids
as per criteria preseribed under Qualifying Criteria mentioned in the
bidding and on the basis of documents enclosed with the technical bid
and the bidders meeting the Prescribed Qualifying Requirements shall
only be considered as technically qualified and thereof for opening of
their price bids.

In order 10 determine whether the bidders are qualified and whether the
technical aspects are substantially responsive to the rcquirements set
forth in the bidding decuments, the Tendering Authority will examine
the information supplied by the Bidders and the decision of the AVVNL
shall be final and binding.

¢) [Evaluation Of Financial Bids

i.

ii.
iii.

The financial bids of bidders who qualified in technical evaluation shall
be opened at the notified time, date and place by the members of the
designated Committee.

Conditional bids shall be liable to be summarily rejected.

The offers shall be evaluated on L1 basis and the technically qualified
bidder quoting the lowest price shall be considered as L1 bidder, bidder
quoting price next higher to the L1 bidder's price shall be considered as
L2 bidder and so on.

It shall be ensured that the price offered for sanction is reasonable and
justifiable looking to the prevailing market rates of the services required
to be procured.

Provided that the Financial bid is substantially responsive, the
competent Committee shall correct arithmetical errors on the following
basis: -

a. If there is an error in a total corresponding 1o the addition or
subtraction of subtotals, the subtotals shall prevail and the total

shall be corrected: and
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b. If there is a discrepancy between words and figures, the amount
in words shall prevail, unless the smount expressed in words is
related to an arithmetic error, in which case the amount in
figures shall prevail subject to point “a”™ above,

MNote: If the bidder quotes zero or null value against any of the item(s) in
“Total Amount™ column of the financial offer i.e. “BOQ" Section-IV, the
same offer shall be rejected.

25, Negotiations

)

b)
¢)

d)

As o general rule, negotintions after opening of bids would be discouraged.
However, negotiations may be undertaken in exceptional circumstances, as
when the quoted rates have wide variations and are much higher than the
market rates prevailing at the time of opening of bids.

Negotiations shall not make original offer of the bidder ineffective.

MNegotiations shall be conducted with the L1 bidder only and after giving an
advance intimation in writing of 7 days for holding negotiations. In case of
urgency the Bid Evaluation Committee may reduce the notice period for
negotiations, afier recording reasons in writing provided the bidder receives the
information regarding holding negotiations,

All bidders including L-1 will be arranged in the ascending order of their
original financial bids, The Negotiated rates as accepted by the L1 bidder will
be offered to other all qualified bidders whose financial bids have been opened.
Bidders (including L-1), aranged in the ascending order of their original
financial bids, who have accepted the negotiated rates, shall be considered for
allotment of work,

In case the lowest bidder does not reduce his rates in response to negotiations
or the rates so reduced are still considered to be higher, the Bid Evaluation
Commitiee may decide 10 make a written counter offer to L-1 first and
aflerwards the same counter offer will be given to all the remaining qualified
bidders whose financial bids have been opened.

26. Rejection of bids:
The bid may be considered as rejected/nonresponsive on account of any of the

followings:-

a)

b)

c)

dj

Any action on the part of the bidder to revise the rates/prices and modification
in technical or commercial substance of original offer subsequent to opening of
tender.

Submission of any supplementary information unless & otherwise asked for by
the bidder after opening of the Bid may result in rejection of the Bid.

The AVVNL reserves the right to accept or reject any bid, and to cancel the
bidding process and reject all bids at any time prior to award of contract,
without thereby incurring any liability to the affected bidder or bidders or any
obligation to inform the affected bidder or bidders of the grounds for the
AVVNL 's action,

In case of bidder not furnishing the desired information including all annexures
and forms duly filled in the desired format the bidioffer may be rejected.
Incomplete bid in any respect or obscure is liable for rujn:tiunj
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£)
f

In case of bidder not adhering to the format of financial offer given with this
document the bid/! offer may be rejected.
In case of any fool note or explanstory statement in the financial offer the

bid/olTer may be rejecled.

g) In case of financial offer comprising any supplementary statement or discount

h)

or any condition the bid /foffer may be rejected.
In case, the bidder quotes zero or null value against any of the item(s) in “Total
Amount” column of the financial offer i.e. “BOQ", the same offer shall be

rejected.

27. Preliminary Examination And Evaluation

i)

b)

¢l

d)

AVVNL shall examine the bids to determine whether they are complete, free
from computational errors, required cost and fees have been furnished or not
and whether the documents fumished are properly signed and the bids
submitted are generally in order.

Prior to the detailed evaluation, the AVVNL will determine the prima facie
respansiveness of each bid against the bidding document.

For the purpose of above, a prima facie responsive bid is one which conforms
to all the terms and conditions of the bidding document without material
deviations, reservations and omissions as per Rule 59 of RTPP Rules-2013.

A bid determined as not responsive will be rejected and shall not be treated
responsive subsequently by correction of the non conformity by the bidder.

28. Award Of Contract
Notification of award of contract will be made in writing to the successful bidders.

25, Signing Of Agreement
On receipt of Letter of awardWork Order from AVVNL the successful bidder shall

s

30. General

a)

The cost of specification will not be refunded under any circumstances.

b) The bidder shall treat the details of the specification and other Bid documenis

€l

d)

as private and confidential and shall not reproduce without the written
authorization of AVVNL

AVVNL shall not bind itself to accept the lowest or any bid or any part of the
bid and shall nnlussignﬂnyuunn{sjfnrdmujﬁﬂunnfmrbidnrnpm
thereof.

The fact of submission of bid to AVVNL shall be deemed 1o constitute an
agreement between the bidder and AVVNL whereby such bid shall remain
open &rmmbymﬂmwﬂiddnmﬂtmthawupdmm
withdraw its offer, impair or derogate the same. If the Bidder is notified during
the period of validity of bid that its bid is accepted by the AVVNL the bidder
shall be bound by the terms of agreement constituted by its bid and such
acceptance thereof by the AVVNL until formal contract of the same bid has
mﬂﬁummmwdmmmavmmmmmmﬂm

- £
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e)

gl
h)

The successful bidder will have to exccute the contract agreement towards
proper fulfillment of the contract. In case of ambiguous or contradiclory terms
and conditions mentioned in the bid, interpretations as may be advantageous to
AVVNL may be taken, if satisfactory clarification is not furnished within the
prescribed period.

AVVNL will not be responsible for any cost or expenses incurred by the bidder

in connection with preparation or submission of bids.
Telex, Telegraphic, Fax bids or bid submitted in hard copy shall not be

accepted.
AVVNL reserves the right to:
i.  Amend the scope of the proposed contract.
ii. Reject or accept any bid.
iii. Cancel the bid process and reject all applications.
iv. Change the areca.

v. Change the period of contract
vi. Increase or decrease the No of Subdivisions to be audited

AVVNL shall neither be liable for any action nor be under any obligation to
inform the bidders of the grounds for any of the above actions.
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Section 11 : QUALIFYING REQUIREMENTS

QUALIFICATION CRITERION

1. Bids for carying out revenue audit of the sub-divisions as per annexure is invited

from the following eligible prospective bidders:

A. Category-A: Reputed firms of Charted Accountants {CA), Cost Accountant

(CWA). The firm should be registered with the respective Institute of Charted

Accountant of India or the Institute of Cost & Works Accountants of India. CA

and CWA firms must be empanelled with the CAG and/or RBI for carrying out

statutory audit. The bidder must be in existence for a minimum period of 3

years as on 1 April, 2023 and must have at least one FCA/FCMA. Besides the

above primary qualification requirement, the firm should score at least 60
percent marks on the evaluation matrix prescribed and given below:

Evaluation Matrix for Technical Qualification for Chartered Accountants / Cost
Accountants Firms as on 01.04.2023

mnd in Erstwhile

S.No. | Conditions Weights | Maximum | Supporting Docament
Weights'
Marks for
the
conditions
1 No. of Proprietor |/ -Copy of Latest Partnership
Partoer Deed or Firm Registration
Upto 5 10 Certificate/Firm Card issued
6 and above 15 15 by ICALTCMAI
2 No. of FCA/FCMA Copy  of  Fellowship
1-3 5 Certificats izsued by
Above 3 15 15 ICALTCMAL
3 OfTice in Rajasthan -Any supporting document
Branch Office 5
Head/Registered Oifice ] 10
4 Year of existence -Any supporting document
3 & upto § years 5 issued by ICAT / TCMAL
More than 5 years & upto 10
10 years
More than 10 years 15 15
5 No. of articles employed | | mark per 5 -Any supporting document
with the firm article upto issued by ICAL / ICMAI
max, 5
6 Average lurnover in last Copy of aodited’ certified
JF.Y. financinl statements
Upio Rs. 15 lacs 4
Above Rs. 15 locs 1] 10
7 Exposure of The Firms | (2 marks 0 -Copy of Work Order and
as Internal auditor per unit “Work Completion
In  electricity/ Power upto Centificate or No dues issued
sector companies under | maximum by concerned depariment
central'other state Gowt, | 30marks)**

Firm securing 60 % & above marks will only be considered as technically qualified for
ment.,

P18
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*Copy of work order & letier regarding satisfactory completion is to be enclosed in
support of experience/exposure.

**Two marks will be given of one unit irespective of cne year audit or multiple
years” audit.

Mote:-

I. Any tiec between two applicants regarding marks obtained shall be decided by
giving preference to applicant, having highest No. of Partners and if tie still exist
then further on the basis of highest year of existence, average turmover (as above)
respectively.

2. All Relevant documentary proof in respect of above, needs to be submitted
alongwith the request. Without sufficient documentary proof about qualifying
eriterion, the request is likely o be rejected.

B. Category-B: Repistered Forum/Society/Association of the retired personnel of
power sector companies/ersiwhile RSEB/ Accountant General (IAPAI). The
bidder must have at least one AAO-I or higher rank officer.

C. Category C:- Retired officers/officials of Rajasthan Discoms having experience
of at least 5 years working in a revenue/O&M sub-division(s), internal audit,
andfor in revenue section of any other office may also participate in their
individual capacity in the bidding. Bidder must be the rank of AAQ-II and above,

D. Information related to the aforementioned criterion alongwith covering letter (to
be provided in Annexure-1) must be submitted alongwith the offer.

E. Filling of All annexure/forms are mandatory. In absence of all annexures duly
filled in, the bid will be treated as non-responsive and rejected.

Note: Audit Party is a team of 3 Qualified Persons {Atleast One Chartered Accountant
or Cost and Management Accountant and Two anticles/audit assistant in case of
CA/CMA firms (Category-A) and atleast One Retired Higher Rank Officer or
Retired AAO-IAccountant’ Sr, Auditor and Two other members in case of
Society of retired personnel from Discoms or erstwhile RSEB / Accountant
General (IAPAI) having experience of Revenue / Audit ) (Category-B & C)
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Section I1I: SCOPE OF WORK

The Auditor will carry out the Revenue Audit of all LT & HT consumers {other than Large
Industrial Power Consumers) of sub divisions, by deploying a team of 3 Qualified Persons
{Atleast One Chartered Accountant or Cost and Management Accountant and Two
articles/nudit assistant in case of CA/CMA firms and atlcast One Retired Higher Rank
Officer or Retired AAO-IFAccountant’ Sr. Auditor and Two other members in case of
Society of retired personnel from Discoms or erstwhile RSEB / Accountant General
(IAPAI) having experience of Revenue / Audit ).

From the Audit Team, reporied at the time of starting of Revenue Audit of allotted sub-
division, firm/society cannot replace any of them during the entire audit period without
taking approval from the Nigam. No allowances or residential facility of any kind will be
provided to auditor for conduct of Revenue Audit,

The audit team shall prepare a statement of under assessment of the audited consumers in
inplicate. One copy of the statement of undercharges shall be handed over to the
concerned AEN / ARO of the sub division on fortnightly basis for approvall acceptance
and finalization for serving notices and debiting the same in the consumer ledger account.

The Revenue Audit shall have to be carried out as per Audit Manual prepared by the Batli
Boi & Co. and amendments/circulars/orders/instructions issued by Nigam from time to
time. In case of any confusion or clarification the respective Zonal Sr. AD (IAVAO (IA)
may be contacted.

To prepare the observation including undercharges, mainly the following records are to be
checked and audited :

1. Checking of Physical Cash Balances.

2. Checking record of Cash Section viz. Form A-9, PCCB/Scroll for NEFT/RTGS
transactions and PCB. Any lapses noticed, shall be intimated alongwith name of
defaulters & supporting documents duly certified/attested or a certificate shall be
given regarding no iregularities are observed.

3. Checking of timely remittences of money collected and reconciliation with Bank
Statement (A-45 register and A-26 register) & supporting documents duly
certified/attested or a certificate shall be given regarding no irregularities are
nbsarved.

4. Checking of output 6-A, B & C, payment wise summary/agency wise details with
stubs [ serolls and to report suspecious cases of emberzlement/financial
irregularities alongwith defaulter and supporting documents.

5. Reconciliation of amount received through PCCB and posted against consumer AJc
as per MIS, Reconcile CB-9 with PCB.

6. Checking of debit raised or not in cases of dishonoured cheques alongwith LPS and
bank charges & GST, if applicable,

7. Whether cash collection is done by outside agencies, if yes intimate name of Kiosk
(under e-mitra/CSC) and DeGS where receipts to consumers are issued by affixing

rubber stamp in place of computerized receipt.
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8. Checking of consumer AJc in respect to all heads of energy bill including UC,
WCC, Voltage Rebate/Meter Defective Rebate, Solar Rebate, Fixed Charges,
prepaid meter billing and calculation mistake etc. and repont discripancies
accordingly (if any) irrespective of lapses ot the level of subdivision or software
ele,

8, Checking of consumer ledger with binder &/ or other related records viz SCO,
MCOMTMCO, A-30, CCEAR ete.,

10. Checking of CC&AR register for unathorized/irregular credits causing loss to the
Nigam with MCO, DCO, RCO, MMR.

| 1. Checking of deficiencies in inpul adviee and oulput reports related to billing i.e.
CB-4, CB-12 & CB-15 with 16 A, B, C output reports with cross verification from
CC&AR.

12. Checking of left out outstanding and negative balances against the consumers, old
outstanding if any left and not carry forwarded in consumers’ bills and prepare
memo accordingly (if action pending at subdivision level)

13. Detailed audit of mobile iower connections and ensuring correct billing thereof.

14. Ensuring 100% transfer of Master Data as well as outstanding from computerized
billing to spot billing or one billing agency to another or transfer from one
subdivision to anothernewly created subdivision (if applicable),

15. Checking of pendency/ billing/ compliance of DCO's, MCO's & RCO's and
pendency of LR (Last Reading) in billing in case of meter change.

16. Checking of billing of temporary connections and recovery of assessment, if any.

17. Checking of debit raised/ average charged in case of stopped/ defective meters,
thefl, malpractices cases and other charges in view of compliance of A-30 Nigam' s
orders and arrange to propose debit in consumer’s account.

18. Comrectness of billing in view of Nigam's TCOS, tariff and circulars’ orders issued
from time to time.

19, Irregularities in the records of HT (other than large industrial power), MIP and SIP
consumers ensuring that HT Binders and SIP Binders are duly filled regarding
nature of supply, contract demand opted by consumer, ownership of transformer,
CT/PT, LT/CT eic., Further, it must be made sure that all parameters of reading are
recorded where trivector meter is installed and connected load having more than
25HP/ 18.65 KwH with special emphasis on Comm AJ 194/ 398/ 699,

20. Checking of M.F. as per JIR of consumers who are being billed on power factor
basis. Also Checking of billing of load extension/reduction.

21, Detailed wsudit of BIP, MIP & other category consumers having
sanctioned/connected load 25 HP (18.65 KW) or above and whose MDI has
exceeded above 50 KVA thrice in a financial vear and under assessment thereof,

22, Under charges for any imegulanities noticed during audit period in case of a
consumer will be made for whole period irmespective of audit period.

23, Checking of A-49 register in reference to pendency of SCOs for compliance,
pendency of 3COs for billing, delay in issue of first bill and breach of priority in
release of connections. The incompletencss of A-49 alongwith brief note
mentioning the reason of actual delay on the part of JEN/ ARDY CC Clerk.

B
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24, Checking of VCR cases for assessment & logical conclusions thereof and identify
the revenue of pending VCR. In case of VCRs of consumers, only such VCRs shall
be included in pending VCRs sgainst which amount of assessment has not been
debited in the consumer asccount and give specific remarks that whether VCR
pertains to Theft or Malpractice.

25. Checking of register maintained for settlement of dues alongwith implementation
of decisions.

26, Verification of pendency of all old S0SDs and pendency status of irregularitics
with specific compliance done by subdivision (il any) & abstract of previsious
ICRs. Cases pending for debit is to be intimated to subdivision by letter with copy
to the concermed Zonal Sr. A (IA) / AD (IA).

27. The amount charged to the consumer is to be got debited in their accounts through
CC&AR number. The number & date of the same is to be recorded in SOSD sheet
duly signed from AEN and ARO of the subdivision concerned.

28. Name of defaulters for not providing of record to conduct audit shall also be
submitted alongwith details of correspondance made with subdivision.

29. Short reasons should not be mentioned in the column “brief reasons of
irregularities™ of SO8Ds i.e. LU, MD etc.

30. Tenure of officers/officials posted in subdivision duly signed by AEN/ARO shall
be provided and full name of officers/officials alongwith designation should be
mentionsd.

31. Checking of service connection files for under estimations, connections released on
underiaking in PHED category, breach of priority etc.

32, Pointing out the cases of low/zero consumption since long time.

33. Detailed audit of agriculture consumer- load, Multiplying factor, final reading in
TMCO, biling of defective period as per TCOS, wrong application of Tariff
regarding block supply, round the clock supply.

34. Checking of consumer security and meter security and its updation in consumer
ledger/data base.

35. Any other works related to revenue audit asigned by the management.
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Section IV: PRICE SCHEDULE (BOQ)

The Chiel Accounts Officer (IA),
Ajmer Vidyut Vitran Nigam Limited
Vidyut Bhawan, Panchsheel Nagor,
Makarwali Road, Ajmer- 305 004

'We Mis hereby offer the following rates
(per consumer per Financial Year- inclusive of all taxes and duties) in excel file of BOQ
through e-procurement website of GoR for conducting Revenue Audit (as per scope of
work — section II1) in all the 205 Sub-divisions under 12 Q&M circles of 11 districts of
Rajasthan, namely Ajmer, Bhilwara, Nagaur, Udaipur, Chittorgarh, Rajsamand, Banswara,
Dungarpur, Pratapgarh, Jhunjhunu and Sikar,

Rate per consumer per
Sr. . financial year

No Particulars (inclusive of all taxes
and duties)

Total

1 Revenue audit of sub-divisions
(including all expenses ep.
travelling expenses, lodging/
boarding etc. to be incurred
during audit as well as all
Central and State Govemment
Taxes/Duties including GST )

We confirm that we have thoroughly & carefully read and fully understood all the terms
and conditions of the Bid Documents and only afler that have quoted the above
workable/viable price. We agree 1o hold this price for the empanelment for conducting
Revenue Audit in various Subdivisions of AVVNL for period of Two years that can be
extended for further period for 3 more Months at 2 time at the sole discretion of Ajmer
Discom on the same rate and other terms & conditions.

MName:

Designation:

Signature:

Firm /Society Name & Seal:

B ¢
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Section V: GENERAL TERMS & CONDITIONS OF CONTRACT

The General Terms & Conditions of the proposal/contract shall prevail and shall be
binding on the Bidder and any change or variation expressed or impressed howsoever
made shall be inoperative. The Bidder shall be deemed to have fully informed itself and 1o
have specific knowledge of the provisions under terms & conditions of these specifications
mentioned hercunder:-

1. Definition of Terms -

In

constructing these general conditions and the annexed specifications, the

following words shall hove the meaning herein assigned to them unless there is
anything in the subject of context inconsistent with such construction.

a)

b}

The “AVVNL" mean the “Ajmer Vidyut Vitran WNigam Limited™
interchangeably also referred to as Ajmer Discom in these bidding documents,
represented by the Managing Director and shall include their legal personal
representative, successors and assignees. The “Owner” or “Nigam™ shall mean
AVVYNL",
The “Bid™ shall mean the specification; specific condition annexed to the
General Conditions, the contract schedule and the annexure thereto (if any).
The “Bidder” shall mean the elegible prospective bidders as defined under
Section 11 - “Qualification Requirement” of this bidding document, who can
participate in the bidding process and submitted the bid in response to the said
tender.
The “Qualified Bidder™ shall mean whose application/bid has been accepted by
the Nigam against proposal and shall include the Bidder heirs, legal
representatives, successors and assignees, approved by the Nigam.
The “Chairman™ shall mean the Chairman DISCOMS, Jaipur
The “Managing Director™ shall mean the Managing Director, AVVNL, Ajmer.
“Works" mean and include the work or works offered through this bidding
document and to be done/ carried out by the Bidder under the contract.
The "Contract” means the Agreement entered into between the Successful
bidder and the AVVNL together with the Contract Documents: referred to
therein, including all attachments, appendices and all documents incorporated
by reference therein.
The "Contract Documents” shall mean the following documents listed,
including any amendments thereto be read and construed as part of this
Apgreement, vir,:
i.  Notice Inviting Tender (NIT)

it, Instructions to Bidder

iii.  Letter of Intent and its acknowledgement

iv.,  Security Deposit

v. Work Order

vi. General Terms & Conditions of Contract
vii,  Special Terms & Conditions of Contract
viii, Specifications, Schedules and Annexures
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ix. Addendn that may hereafter be issued by the Nigam to the Bidder in the
form of letter and covering letters of bid as agreed between the Bidder
and the Nigam.

i} The word “Successful Bidder” shall mean selection of the Bidder afier
evaluation of bid on Professional qualification; commercial /financial standing
and technical qualification basis who sccepted negotiated price, if any,
followed by entered a contract with the Nigam for conducting the work.

k) The “Month" shall mean, English calendar month and week shall mean a period
of 7 days.

1) “Letter of Intent (LOI)" shall mean the Nigam's letter conveying its acceplance
of the Bid for Proposal subject to such reservation(s) as may have been stated
therein.

m) The “Contract Rate” shall mean the rate which is to be derived from this
tendering process per consumer per financial year (including all taxes and duty)
is fix at which the Revenue Audit is to be carried out by the successful Bidder.

n} “Work Order” shall mean the Nigam's letter which may be issued in the way of
letter of intent containing detailed terms & conditions of the work and such
other particulars which the Nigam may like to convey to the short listed Bidder
pending execution of a formal written agreement.

o) “Writing” shall include any manuscript typed, written or printed statement
under or over signature or seal, as the case may be.

p) Words importing “Person™ shall include firms / societies,

q) Words importing the singular only shall also include the plural and vice versa,
where the context reguires.

r) Terms and expressions not herein defined shall have the same meaning as one
assigned to them in the Indian Contract Act {Act IX of 1872) and falling that in
the General Clause Act, 1897,

5) The word “Empanclment” shall mean panel of successful bidders after
evaluation.

. Forece Majeure:-
Any cause that is beyond the reasonable control of the Bidder or Nigam will be

Force Majeure Condition. The cause of the Force Majeure condition will be taken
into consideration only if the awardee within 15 days from the occurrence of such
d&h}fnuﬁﬁﬂs.mﬂigam shall verify the facts and grant such extension as the
facts justify. For extension due to Force Majeure condition, the empanelled firm
shall submit it’s representation alongwith documentary evidence for scrutiny by the
Nigam and decision of the Nigam in this regard shall be final and binding.

. Subletting of Contract :-
The successful bidder shall not be allowed to sublet the awarded work partially or

wholly otherwise the contract shall be cancelled and the firm/society shall be liable
for debarment/blacklisting.
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4, Suspension of Work :-
The Nigam shall not be linble to pay the Bidder any compensation whatsoever
arising from suspension or for idle labour.

5. Governing Laws & Jurisdiction :-
The agreement shall be governed & followed by Indian Laws and Sub Laws, Only
the competent court at Ajmer alone shall have exclusive court jurisdiction to deal
with any matier arsing oul of or relaling to the agreement or otherwise. All
disputes, diffcrences, questions, whatsoever arising between the Nigam and the
Bidder shall be dealt with at Ajmer City only, and no court other than Court at
Ajmer (Rajasthan) shall have jurisdiction,

6. Settlement of Disputes :-
In the event of any question, dispute, interpretation or difference whatsoever which
may arise between the Nigam and the Bidder, the same shall be referred o the MD,
Ajmer Discom and the muiual settlement so arrived at, shall be final and binding
on both the parties.

Chief Acco Ofifizer (1A)



Section VI: SPECIAL TERMS & CONDITIONS OF CONTRACT

The Special Terms & Conditions of the bid for proposal/contract shall prevail and shall be
binding on the Bidder and any change or variation expressed or impressed howsoever
made shall be inoperative unless expressly agreed & sanctioned otherwise by the Nigam.
The Bidder shall be deemed to have fully informed itself and to have specific knowledge
of the provisions under terms & conditions of these specifications mentioned hereunder:-

1.

General :-

The Chief Accounts Officer (IA), AVVNL, Ajmer on behalf of “Ajmer Vidym
Vitran Nigam Limited™ hereinafter interchangeably referred to “Nigam™ or “Ajmer
Discom™ in these bidding documents, will receive online bids for Bid For Proposal
for the subject work in sccordance with the mentioned “Scope of Work™, however
any work if specifically not mentioned but reasonably implied for the successful
implementation and optimal performance of the proposed work shall deemed to be
inclusive and shall be an integral part of the “scope of work.™ The Bidder are very
well supposed in their own interest to go through the specification, instructions,
forms, terms and general information carefully and thoroughly which are available
on MNigam website.

Delayed / Late bids/applications :-

The bid submitted after the time and date fixed for receipt of bid as set out in the
tender document shall be rejected. The Nigam shall not assume any responsibility
for any delay for online submission of any kind. No extension of time shall be
granted in any case and the bid/application shall be rejected outrightly.

Acceptance [ Rejection of bids/applications :-
The AVVNL would be at liberty to accept any bids/applications, in whole or part
or reject any or all the bids/applications without assigning any reason(s) thereof.

Incomplete Applications and Deviations from commercial Terms and
Conditions: -

Offers deviating from commercial terms & conditions like payment terms, Security
Deposits, validity etc., are liable to be rejected outrightly unless exempted by the
Nigam. Incomplete bid in any respect or obscure is liable for rejection.

Security Deposit and Performance Security :-

a) The EMDVBid Security of Bidder on whom the arder has been placed, shall be
retained as Security Depaosit,

b) The Nigam shall adjust the penalty imposed (if any) from the Security Deposit
available with the Nigam as provided in clause 31 of STC.

¢) The value of Performance Security would be 10% of the work order value. The
same shall be detained from each and every bill submitted after completion of
the work, The Performance Security shall only be released on submitting a
certificate regarding No IregularitiesLapses/Left Out Undercharges/Cases of
Audit conducted by the Firm/Society of their period are reported in the
Interim/Audit Reports of succeeding years' Audit of the respective subdivision
(OR) After a period of 3 months post the date of completion of the contractual
period subject to the receipt of satisfactory performance report (ie., No Dues

3



6,

7.

Certificate indicating that there is no claim(s) / penalty owstanding 1o be
recovered agoinst the firm) by concerned Zonal Sr. AQ (IAY AOQ (IA),
whichever is carlier.

d) No interest shall be paid by the Nigam on either on Security Deposit or on
Performance Security.

Award /Placement of work :-

a) Only the Bidder fulfilling the Technical Qualification will be considered for
opening of their respective price bid,

b) The preference o qualified Bidder is solely arrived on lowest price quoted in
tender on per consumer per year basis.

¢} In case of receipt of two or more Bidder's similar price quotation, the sequence
will be determined by draw of lottery.

d) On the basis of prices quoted by Bidders, the firms/societies will be listed in
ascending order of price and the lowest quoted price as finalized by the Nigam
after negotiation, if required, will be the final for allotment of all work orders to
Bidders.

Signing of Contract and Completion of Formalities:-

Om receipt of Letter of awardWork Order from AVVNL, the successful bidder
shall enter into an agreement by signing required contract documents with Nigam
at concerned Zonal Sr. AO (IAY AO (IA), AVVNL on Rajasthan State Non-
judicial stamp paper duly Notarized, bearing stamp duty as applicable (Currently
(@ 0.25% of value of Work Order plus Surcharge or Cess, as applicable). The
Migam shall not reimburse these costs. For all purposes, the contract shall be
construed according to the Laws of India and subject to jurisdiction of AJTMER
Courts only,

a) This contract will be govemed by the terms and conditions mentioned in
General Conditions of ContracL. In case the Terms & conditions incorporated in
General Conditions of Contract differ/deviate from those incorporate in the
Work Order, later shall prevail. However, if any, applicable Terms &
Conditions of Contract have not been incorporated in the Work Order the
respective /relevant Terms & conditions given in the General Conditions of
Contract shall be applicable.

The Bidder shall execute contract document in the manner as detailed below:-

i. Copy of the Bid document including scope of work signed on each

page
ii. GTC & STC duly signed
iii. Instructions to Bidders duly signed
iv. A NIS paper of applicable stamp duty duly signed as under:

*AFFIXED WITH W.0. NO, DATED

All the above Contract documents shall be signed by an authorized person
holding valid Power of Attorney. A copy of Power of Attomey (as mentioned

=
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9.

10,

in Annexure 111) in favour of person signing these documents duly notarized in
arginal on NJS paper of Rs, 100 shall also be furnished.

b) Failure of the successful Bidder(s) to sign the contract within 15 days of
intimation/issue of work order shall constitute sufficient grounds for annulment
of the work awarded/ allotted, The AVVNL may, in such case, cancel the
contract with the bidder and forfeil the EMDVBid Security/Security Deposit as
provided in clause 31 of STC, and shall be lisble for
blacklisting/debarment/severing of business relations as the case may be.

Rules & Regulations :-

The work/job shall be carried out as per the rules, regulations and other details as
prevailing in the Nigam, which shall be made available to the Bidder. These rules
and regulations may be modified by the Nigam from time to time and available on
Nigam's website or provided otherwise or would be intimated to the Bidder for
adhering to the same. The Bidder will also follow the labour regulations and the
directions of Government and other authorities enforcing the regulations and
comply with any other relevant legislation in force from time to time. For any
consequences arising out of non compliance whatsoever in regard to all the prudent
and applicable provisions of these acts, regulations etc., the Bidder shall be wholly
responsible.

Disqualification :-

The AVVNL may, at its own sole discretion, and at any time during the evaluation

process without any information, disqualify any Bidder, if the Bidder has:-

a) Made misleading or false representations in the forms, statements and
attachments submitted as proof of the eligibility requirements:

b) Exhibited a record of poor performance such as abandoning work, not properly
completing the contract, inordinately delaying completion, being involved in
litigation or financial failure etc.:

) Submitted a proposal which is not accompanied by required documentation is
NON-responsive;

d) Failed to provide clarifications related thereto, when sought;

¢) Submitted more than one proposal. This will cause disqualification of all the
proposals submitted by such Bidder;

f) Any action on the part of the Bidder after the last date of submission of bid to
revise the rates / prices and modification in the substance of original bid,
submission of any supplementary information unless and otherwise specifically
asked for, at its own instance may result in rejection of the bid,

Period for Execution of Work :-

The auditor firm/society has to submit its audit program (alongwith Photo & ID
proof of team members in tabular form) for 8 particular sub division within a
period of 15 days from the date of allotment of audit work (Issue of work order) for
approval of the concerned Zonal Sr. AD (IA)Y AO (IA). The Audit Work(s)
awarded has 1o be executed / completed within the stipulated period which would
be calculated depending on the number of consumers to be audited @ 400
consumers per year, per working day of AVVNL (by an Audit Party consisting of
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at least 3 personnel) or part thereof otherwise any delay shall attract recovery on
account of delay following the clouse stipulated hereinafter. The firm will obtain
unique [D/Password through concerned Zonal Sr. AD (IA) / AD (IA) to access the
data of the subdivision for the purpose of audit. The suditor shall depute audit
member to the concerned Zonal Sr. Accounts Officer (IAMAccounts Officer (IA) at
least once in each month during audit period of each office, depending on the
workload and as desired by the Carporate / Zonal Office for reporting of work done
by the auditor or to discuss the problems being faced.

Submission of Audit Report :-

The audit team shall prepare a stalement of under assessment i.e. calculation /
charging sheet of the audited consumers in triplicate. Two copies of the charging
sheet shall be handed over along with letter time to time personally to the
concerned AEN / ARO of the sub division duly acknowledged by the latter on
fortnightly basis or on completion of bill group whichever is earlier for checking
within 7 working days 10 approve/asccept/finalization and ensure serving of 15 days
notice to the respective consumers as per rules before debiting the same in the
consumer ledger account. If firms/societies are failed to do so, whole responsibility
for delay in finalization of report in this regard will be on their part and penalty for
not submitting charging sheet timely or for submitting through email & in other
soft form will attract penalty as per penalty clause No. 22,

In addition to above, it shall also be ensured to submit memos time to time in
respect of pending/delay in compliance of the Service Connection Orders (SCOs),
pending/delay in issuing 15t bill, pending VCRS of consumers/non consumers and
other irregularities for obtaining comments/explanation of the AEN/ ARO within 7
days. If no explanation/comments to the memo are received within 7 days, the
consolidated/final report be submitted accordingly.

It is also required to ensure acknowledgement regarding submission of memo etc,
from AEN/ARO along with Receipt (RR) No. to avoid any complication in future.

The auditor is required to submit the final consolidated Audit Report of each office
(subdivision) after discussion & duly agreed and signed by the AEN & ARO of
audited unit within 15 days from the date of completion of audit. The Zonal Sr. AD
(LAY AO (LA) will accept that report only afler ensuring that total scope of work is
attended by firm / society by due verification from the [AP(s). For example, in case
there are 20,000 consumers in a sub-division to be audited and the work is awarded
on 3rd of April, then the completion period shall be worked out as under:

i. Commencement period of 15 days (from submitting Audit Programme) : up
to 18th April
if. Execution period 20000400 days per day : 50 working days, i.e up to 28th
June, 2023
iii.  Bidder has to submil the final audit report complete in all respect and to the
entire satisfoction of the respective Zonal Sr. AD (TAVAO (IA) up to 13th

July, 2023, ‘ﬁ
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v, Fn'rlure_ o qu- s0 will attract recovery on account of delay in execution as per
tliiuse No. 22 stipulated hereinafler.

Thereafter, the final audit report should be submitted in three copies. Original
report shall be handed over to concerned Unit Office & second copy to the

concerned  Zomal Sr. AQ  (IAY AO (IA) aslongwith one copy of
calculation/charging sheets, third copy shall be retained by the auditors. One
soft copy of final audit report shall also be submitted to the concerned Zonal

Sr. AD (1A AO (1A).

The sudit report will be accepted by Zonal Sr. AO (IA) / AD (IA) only if it is
followed by Verification of pendency of SOSDs & pendency status of irregularities
with specific compliance done by sub-division (if any) & proper abstract of
previous ICRs.

All the audit findings and observations should be categorized / summarized by
the Audit Party in the preseribed formats as under:

a) Audit observations involving direct revenue loss to the Nigam in format [AR —

| (Section - A )

b) Audit observations relating to procedural deviations in format IAR - 1 {Section
~B)

c) Audit observations relating to management information in format [AR - |
{Section — C)

d) Audit certificate in format AR — 1 (Section — D)

¢) Detailed / supplementary information in support of the audit findings would
also be prepared by the IAP in various prescribed formats IAR 1.1 w 141
Formals containing irregularities would invariably be followed by footnote that
“the above lapses/shortcomings so delected are based on the record™ duly
signed by AEN/ARO also.

f) All observations of the Audit Party which are not covered by various check
points and reporting formats, but which are vital from the point of Nigam,
should be noted on separate audit note sheets and must be enclosed with the
report duly numbered and abstrocted in format No. 1.42 which would be
entered in a register by the concerned A.O. for watching compliance.

g) Additional Formats are also required to be Annexed with the Audit Report.

h) Financial'Serious irregularities noticed during audit will be reported alongwith
name of defaulting officers/officials and centified/attested supporting
documents.

12, Sample Test Checking :-

The Firm/Society will submit Audit Report in prescribed formats as per scope of
work. The audit work done by the auditor (Firm/Socicty) shall be got verified by
the Nigam auditors placed under jurisdiction of concerned Zonal Sr. AD (IAY AD
(IA} or otherwise after approval from CAO (IA) so as to ascertain the method of
audit and correctness of undercharges so prepared.

=
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Random sample test checking of minimum 10% consumers out of total consumers
audited shall be carried out by the Nigam auditors, The Nigam Auditors shall also
check all other paramelers of scope of sudit, The Migam Auditors shall also
examine thoroughly the additional formats attached with the Audit Report.
(Annexure-D of this Bid Document related to CC&AR and A-10 / A-30). If the
work of auditor (Firm/Society) will not found satisfactory in the sample test check
then auditor will be directed (o remove the observations so raised/ pointed out by
the TAP, the auditor is required to recheck all the consumers mudited before
submission of revised audit report. In case of 10% or more irregularitics/ lapses/
calculation errors/ tarifl mistakes! wrong cases / left out cases including financial
irregularity found in cash, CCEAR & relating to reconciliation of 6ABC, 16ABC,
Bank Statement ete. are detected in comparison to firms reporting then the firm
will be directed to carry outl Re-audit and submit revised report.

A certificate is required 1o be submitted from the concerned Assistant Engineer and
Assistant Revenue Officer clearly stating that the proposed assessment sheels were
checked and found correct as per the provisions of TCOS and applicable Tariff.

In the case of sample test check of Re-sudit performed by IAP, if 5% or more
irregularities (as mentioned above) are detected then work order shall be cancelled,
the payment of the bill(s) raised shall not be made and the empanelment of the
auditor shall be cancelled.

In case, if any firm/society will have any objection on sample test report then it
shall submit its objections in writing alongwith all necessary documents and
justifications to the concerned Zonal Sr. AO (IA)Y AO (IA) within 15 days from the
receipl of the sample lest report, otherwise it will be presumed that firm has
nothing to say. Any delay in this regard will not be tolerated at all.

13. Submission of Bills for Professional Fee :-

The Firm/Society shall submii the bill of professional fee after completion and
submission of final and consolidated Audit Report for each subdivision in triplicate
(three copies) alongwith a copy of related page of MIS or Consumer Certificate
duly verified by the AEN / ARO regarding No. of consumers to the “Zonal Sr.
Accounts Officer (LAY Accounts Officer (IA)". The No. of consumers so verified,
will be final for payment

For this, firstly the firm/ society has to submit Audit Report to the Zonal Sr. AO
(IAY AO (IA) concerned, who will then depute an Internal Audit Party (IAP) to
conduct sample test check on the submitted Audit Report.

The firm/ society has to remove each and every observation, if any, mised/ pointed
by the Internal Audit Party (IAP) on the various clauses of work order in their
sample test check report. However, if the Internal Audit Party proposes re-audit
then the firm/society has 1o conduct re-sudit and submit Revised Audit Report

again.

The report submitted after attending observations will be analyzed by the Zonal Sr.
AD (IAY AO (IA) concerned who will ensure that whole scope of work is attended
by the firm/society and only after getting satisfied, the mpnrtj'gc considered
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final and accepted. Zonal Sr. AD (IA) AO (IA) concerned who after receiving

satisfactory report through Nigam IAP shall arrange payment after necessary
approval fram the CAO (IA), AVVNL

14, Terms Tor Payment of Professional Fee :-

No advance Professional Fee shall be paid. The 90% of total professional fee of
each bill shall be made generally within 45 days of satisfactory completion of
Audit Work and submission of the detailed/consolidated Final Audit Repon
including pendency stalus of old ICRs and verification report of previous years'
S0OSDs after making desired corrections in the report by the auditor firm/society, as
required by the MNigam Authorities and final acceptance of Audit Report for
according spproval from CAO (IA) as provided in submission of bill for
professional fee,

In case of shortage of any document(s) / report(s) the bills shall not be processed.
The TDS under Income Tax Act and GST Act shall be deducted as per applicable
provisions,

The Goods and Service tax deducted at source shall be reimbursed after depositing
and providing documentary proof of the same otherwise Goods and Service tax
deducted at source will not be refunded/ returned.

Balance 10 % fee detained from each bill shall only be released on submitting a
certificate regarding No Irregularities/Lapses/Left Out Undercharges/Cases of
Audit conducted by the Firm/Society of their period are reported in the
Imerim/Audit Reports of succeeding years' Audit of the respective subdivision
(OR) After a period of 3 months post the date of completion of the contractual
period subject to the receipt of satisfactory performance report (i.e., No Dues
Certificate indicating that there is no claim(s) / penalty outstanding to be recovered
against the firm) by concerned Zonal Sr. AO (IAY AO (IA), whichever is earlier,

However, if any cash embezzlement is pointed out during succeeding years® audit
or any audit of that period 10% detained amount of Fee will not be released.

15, Compliance of Labour Legislation :-
The firm shall discharge its liability of employer/bidder in respect of personnel to
be engaged for service, as set out in EPF and MP Act-1952, ESI Act -1948 (in ESI
implemented area), Workmen's Compensation Act-1923 (in non ESI implemented
area), Contract Labour (R&A) Act-1970, Payment of Wages Act-1936, Minimum
Wages Act-1948 ctc. The firm is required 1o get separate code under the provision
of EPF & ESI Acts, if not already taken & deposit the employer's contribution
alongwith employees' subscription and submit copies of challans at the time of
claiming payment, as per rules, failing which an amount equivalent 10 employer’s
contribution and employees’ subscription shall be deducted from its each bill and
deposit with the concerned authorities. The firm shall be solely responsible for any

consequences arising out of breach of any legislation. j

29



16. Safety of Record :-

The documents and records relating to Revenue Audit Conducted shall be handed
over to the Nigam in good condition from time o time as and when required by the
Nigam in sofl as well as hard copies as per “Scope of Work™ and finally after
completion of the work. The original records taken from any of the office of the
Nigam shall be kept safe and intact and handed over back in good condition to the
respective office afler completion of audit, The firm shall make good to the Nigam
any loss suffered by it due to default of the firm in this respect by imposing penalty
of §% of bill value as per penalty clause No, 22 (IV). Further it is clarified that the
audit work shall invariably be carried out at subdivision headquarter only. No any
data/report/paper of Nigam shall be allowed o be taken outside from the
subdivision office.

17. Security & Sccrecy :-
Auditor shall not disclose the result of audit wholly or partly to anybody else other
than to the designated authority of the Nigam and shall maintain a close secrecy in

this regard.

18, Amendment in Scope of Work :-
The Nigam may revise or amend the scope of work anytime. Such
revision/amendments, if any, will be communicated to all the firms/societies.

19. Conduct of Auditor's Staff :-
If any of the Auditor's Firm/Society staff in the opinion of Nigam is found guilty or
incompetence or negligence or commits misconduct, then if so directed by the
Migam, the Firm/Society shall at once remove such assistant/employee/member
and replace him / her by a qualified and competent substitute.

20. Lien :-
In case of any lien or claim pertaining to the work and responsibility of the
Firm/Society for which the Nigam might become liable, it shall have nght to
recover such claim amount from the Auditor.

21. Coordination from Zonal Internal Audit Office :-
Each of the Zonal Internal audit office shall be required to coordinate with the
auditor in such a manner so as to complete the audit of respective office within

stipulated time,

22, Penalty / Liguidated Damages :-
1. For delay in execution of work/audit
The time for completion of the job as stipulated in work order shall be deemed
to be the essence of the contract. In case of delay in execution, penalty @ 5%
per week or part thereof for first four weeks and thereafier 1% per week or pant
thereof, of the bill value, subject to maximum 10% of bill value will be
imposed for delay in completion of audit work or delay in submission of Audit

Report beyond the time limit prescribed in the order.
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For this purpose, the date of receipt of report in the office of the concerned
Zonal 8r. AO (IA) / AOD (IA) shall ke considered for calculation of penalty,
Interim report or incomplete report shall not be considered for submission.

1. For not submitting charging sheets to the subdivision timely

i.  Where re-audit s not (o be done:-
IT firm do not submit all charging sheeis lo the subdivision at least 15 days
before submission of final audit report to concern Fonal Sr. AD (1A) / AD
(1AY it will atiract a penalty of Rs. 5000/~ from the firm/society.

it.  Where re-audit is to be done after fail in sample test:-
In case, where firm is required to conduct Re-audit, it is required to submit
all revised charging sheets in sub-division within 15 days after finalization
of second sample test check report (from the date of issuance of letter of
compliance in reference to sample test check report from concerned Zonal
Sr. AO (IA) / AD (IA)), otherwise it will attract recovery of Rs. 5000/~
from the firm/society.

I1LIn addition to above, a recovery of 5% of bill value will be imposed, if old
SOSDs not verified/partially verified/wrong verified/status of all pending
irregularities of all previous years ICRs is not submitted by firm in proper
manner along with abstract.

IV. An additional recovery of 5% of bill amount will be imposed for any loss of
record of the Nigam in view of glause No, 16 above.

V. However, the maximum ceiling of all kinds of recoverics shall be 20% of the
bill amount against the audit work allotted, The Nigam shall adjust the penalty
imposed (if any) from the Security Deposit available with the Nigam.

23, Extension of period of Coniract :-
The contract period for conducting Revenue Audit shall initially be for a period of
Two Years, which can be extended further for 3 (Three) Months at o time at the
discretion of Ajmer Discom on the same rates and terms & conditions.

Any extension in time beyond scheduled period as mentioned/calculated for
consumers to be audited as per the work order shall only be considered on merits
by the competent authonty.

24. The Nigam will provide reasonable workspace and fumniture for the audit team.
Other resources viz., computers, telephone, stationery ete., would have to be
arranged by the Auditors at its own cost,

25. The Audit shall be conducted by the team consisting of full time
professional/member and assistant(s) having audit experience as prescribed in pre
qualification requirement.

26. All the Audit Reporis shall be signed by the Authorized Signatory of the Auditor
Firm/Society. The person signing the audit report shall be responsible for the all
work done by the audit team, irrespective of composition of visiting team at Audit

office. j
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27. Cancellation of Contract! Work Order: -

The AVVNL may upon written notice of default, terminate contract! work order in

the circumstances detailed hereunder:-

a) If in the opinion of the Nigam, the auditor Firm/Society fails 1o perform the
work within the time specified or during the period for which the Nigam has
granted extension.

b) If in the opinion of the Nigam, the auditor Firm/Society fails to comply with
any of the provisions of this contracl. In such case, a written notice shall be
served by the Nigam to the Auditor Firm/Society 1o stop further activities and
take urgent steps towards corrective measures, failing which the work order
will be cancelled.

¢} In the eveni of such iermination, the Nigam shall exercise its discretionary
powers to award the work to other professional firm/Society afler giving due
notice to the terminated Auditor Firm/Society on account at the risk and cost of
new Auditor Firm/Society which have to be bome by terminated Auditor
Firm/Society.

d) The performance of the Auditor Firm/Society shall be reviewed periodically
and for any unsatisfactory performance, the Nigam reserves the right to
terminate the work order, giving a notice of 15 days to the Auditor
Firm/Society. _

e} In case of unsatisfactory performance in view of clause No. 12 above, the
Nigam reserves the right to terminate the empanelment, giving a notice to the
empanelled firm/society. _

f) The Nigam reserves all rights, not to give any reason in writing or otherwise,
towards cancellation of the contract at any time.

g) The decision of the Nigam shall be final regarding the acceptability of the
report submitted by the auditors Firm/Society and the Nigam shall not be
required to give any reason(s) in writing or otherwise at any time towards
rejection of the same.

h) The Bid is liable to cancellation in the event of any professional or other
misconduct, which has been taken cognizance by the Institute of Chartered
Accountants of India or The Institute of Cost and Management Accountants of
India or any other authority, coming to light at the later date. In the event of
such termination Auditors

28, Auditor's Default :-
If the Auditor’s neglects to exccute the work with the due diligence and expedition
or refuses or neglects to comply with any reasonable orders given in writing by any
representative of the Migam, in connection with the works or contravenes the
provision of the contract, the Nigam may give notice in writing to the Auditor to
make good the failure, neglect or contravention complained of. If the Auditor fails
1o comply with the notice within 15 (Fifieen) days from the date of service thereof,
then in such case the Nigam shall be at liberty to employ other workmen and
forthwith execute such part of the audit as the Auditor may have neglected to do or
if the Nigam shall think fit, it shall be lawful for it without prejudice to any other
right, it may have under the contract, to take the audit wholly or in part out of the
Auditor's hands and re-contract with any person or persons to complete the audit or
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any part thereof and in that event the Nigam shall be free to use all Auditor’s
equipmenis that may have been at the time on the sile in connection with the works
without being responsible to the Auditor over the same and the Nigam shall be
entitled to retain and apply any balance which may be necessary, the payment of
the cost of executing the said part of the audit. IF the cost of completing the audit or
excculing @ part thereof as aforesaid exceeds the balance payment due to the
Auditor, the Auditor shall pay such excess. Such payment of excess amount shall
be exclusive of the liquidaied damages for delay, which the Auditor shall have to
pay if the completion of audit is delayed.

Failure io execube contract :=

The successful empanelled firms/societies failing to execute the order placed on
them 1o the entire satisfaction of the Nigam with terms & conditions set forth
therein, will be liable 1o make good the loss sustained by the Nigam, subsequent to
the placing of fresh orders elsewhere at higher rates, i.e. the difference between the
price accepted in the contract already entered into and the price at which fresh
offers have been placed.

Offences and Lapses on part of the bidder/firm/society

All other contractual obligations including lapses, offenses on part of the bidder/
firm/society shall be dealt following the respective provisions of the RTPP Act
2012 and RTPP Rules 2013 amended from time to time.

Compensuation/ Penalty for Non-Execution /Delay in Execution of Work
a) Delay in execution of works

In case of delay in execution of works bevond stipulated period the following
recovery /action shall be made applicable
i. Delay in execution of work is governed by clause No, 22 mentioned
above

ii. Uncompleted work shall be cancel with levying penalty as per (i) above
and if so desired W get the work completed by the other
agencies/contractor that shall be done at the risk and cost of the
contractor.

iii.  The adjustment in regard (o the amount recoverable, if any, shall be
made from the cash deposits/dues of the firm/Society or by operating
the Security Deposit as may be available with the Nigam and/or in any
other manner as may be deemed appropriate by the Nigam.

b) Penal Provision for non-execution of contract/works

i.  The Bid security taken from a bidder shall be forfeited in the following
cases, namely
a) When the bidder withdraws or modifies its bid afier opening of bids.
b) When the bidder does not execule the agrecment, if any, after
placement of supply/work order within the specified period;
¢} When the bidder foils to commence the supply of the goods or
service or execule the work as per supply/work order within the time

specified. }5'5
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d) When the bidder does not deposit the performance security within
specified period after the supply/work order is placed; and

e} If the bidder breaches any provision of code of integrity prescribed
for bidders specified in the RTPP Act 2012 and Chapier 6 of these
rules.

Rule 81 of RTPP rules 2013. Breach of code of integrity by the
bidder:-

Without prejudice to the provisions of Chapter IV of the RTPP Act
2012, in case of breach of any provision of the code of integrity by a
bidder or prospective bidder, as the case may be, the procuring entity
may take appropriaie action in accordance with the provisions of
subsection (1) of section 11 and section 46 of RTPP Act 2012.

Interference with procurement process.-

a) Whoever-

a. interferes with or influences any procurement process with the
intention of securing any wrongful gain or undue advantage
for any prospective bidder or bidder; or

b. interferes with the procurement process with the intention of
causing any unfair disadvantage for any prospective bidder or
bidder; or

¢. engages in any action or lobbying, directly or indirectly, with
the objective of unduly restricting fair competition; or

d. intentionally influences any procuring entity or any officer or
employee thereof or willfully or fraudulently makes any
assertion or representation that would restrict or constrain fair
competition in any procurement process; or

e. engages a former officer or employee of a procuring entity as
an employee, director, consultant, adviser or otherwise, within
a period of one year after such former officer or employee was
associated with a procurement in which the employer had an
interest; or

f. engages in any form of bid-rigging, collusive bidding or
anticompetitive behaviour in the procurement process; or

g. intentionally breaches confidentiality referred to in section 49
for any undue gain,

shall be punished with imprisonment for a term which may extend
to five years and shall also be liable to fine which may extend to
fifty lakh rupees or ten per cent of the assessed wvalue of
procurement, whichever is less.

b) A bidder who-
a. withdraws from the procurement process after opening of
financial bids;
b. withdraws from the procurement process after being declared
the successful bidder; ‘;3
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c. foils 1o enter into procurement contract afier being declared the
successful bidder;

d. fails to provide performance security or any other document or
security required in terms of the bidding documents afler being
declared the successful bidder, without valid grounds,

shall, in addition to the recourse available in the bidding documents
or the contruct, be punished with fine which may extend to fifty lakh
rupces or len per cent of the assessed value of procurement,
whichever is less.

Vexatious appeals or complainis:-

Whoever intentionally files any vexatious, frivolous or malicious appeal
or complaint under this Aet, with the intention of delaying or defeating
any procurement or causing loss to any procuring entity or any other
bidder, shall be punished with fine which may extend to twenty lakh
rupees or five per cent of the value of procurement, whichever is less.

Debarment from bidding.-

a)

b)

d)

)

A bidder shall be debarred by the State Government if he has been
convicted of an offence -

a. under the Prevention of Corruption Act, 1988 (Central Act No.

49 of 1988); or
b. under the Indian Penal Code, 1860 (Central Act No. 45 of

1860) or any other law for the time being in force, for causing
any loss of life or property or causing a threat to public health
as part of execution of a public procurement contract.

A bidder debarred under sub-section (1) as above shall not be
eligible 10 participate in a procurement process of any procuring
entity for a period not exceeding three years commencing from the
date on which he was debarred.

If a procuring entity finds that a bidder has breached the code of
infegrity prescribed in terms of section 11 of RTPP Aet 2012, it may
debar the bidder for a period not exceeding three years.

Where the entire bid security or the entire performance security or
any substitute thereof, as the case may be, of a bidder has been
forfeited by a procuring entity in respect of any procurement process
or procurement contract, the bidder may be debarred from
participating in any procuremenl process underiaken by the
procuring entity for a period not exceeding three years.

The State Government or a procuring entity, as the case may be,
shall not debar a bidder under this section unless such bidder has

been given a reasonable opportunity of being heard.

Chiel Accou cer (IA)
A L, Ajmer

B
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Section VII: FORMS AND ANNEXURES

Annexure | - Covering Letter

(Format for covering fefter to the Rid submitted by the Bidders On Letter Head)

The Chiefl Accounts Officer (1A).
Ajmer Vidyut Vitran Nigam Limited,
Vidyut Bhawan, Panchsheel Nagar,
Makoarwali Road, Ajmer- 305 004

Sub:

Sir,

Bid against proposal for the *Revenue Audit™ against TN RA-01/2023-24

We have procured tender specification TN RA- 01/ 2023-24 for conducting Revenue Audit
in various subdivisions of AVVNL.

We agree 1o provide the services as per the scope of work given under this tender
specification,

We also agree that:-

2.

10.

The prices as mentioned in “Financial offer (Price schedule)” are firm in all

respect.

The prices quoted are valid for a period of 120 days from the date of opening of
technical bid or 90 days from the date of opening of price bid whichever is later.

We also understand that the quantities mentioned in the price schedule shall be

meant for bid evaluation and payment shall be made to us on the basis of actual

number of services delivered.

We have understood the terms of payment and undertake to abide by the same.

We understand that conditional offers are likely o be rejected.

The execution of work shall strictly be in accordance with the work completion

schedule as given by AVVNL. In case we fail to complete the work as indicated

therein we shall pay penalty as per relevant clauses of the specification,

The services provided by us shall conform to the specifications.

We confirm that we agree to adhere to all the commercial terms and conditions as
well as the technical stipulation of your specification and there is no deviation.
Such acceptance has also been confirmed in prescribed schedules.

We understand that the basis for our qualification will be our Bid and that any
circumstances affecting our continoed eligibility under the enquiry or any
circumstances which would lead or have led 1o our disqualification under the
enquiry shall result in our disqualification under this process.

We declare thai, we are not facing any enquiry or investigation under “Prevention

of Correption Act in India, 1988,
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11. Until a formal contract is prepared and executed, this is in acceptance and support
of award which shall constitute a binding contract between us, We also undersiand
that the AVVNL reserves its right to reject any or all of the bids without assigning

any reason,

We agree to abide by all the conditions governing the proposals and decisions of the
AVVNL.

Encl:
1. BID Document
2. Annexure-I (A) General Profile
3. Annexure-1 (B) Personal Capabilities & Turnover
4, Annexure — Il Technical & Commercial Deviation from the specifications.
5. Annexure - [1I Power of Attorney in favour of Authorized Signatory
6. Annexure — [V - Form- B Declaration under RTPP Act
7. Documents required under Section- 11
B. Other (if any)
Yours faithfully,
Place Authorized Signatory
Date & Seal of Firm/Society Name & Designation Address of Bidder
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Annexure I (A) - General Profile of the Bidder
{Commercial Details of the Bidder)

Full name of Bidder (Firm/ Society etc.)
Location of Head! Registered Office
Location of Branches

Full Address of Head /Registered Office
Full Address of Branch in Rajasthan
Address of correspondence in Rajasthan
(If differ than S. No. 4)

Date of Commencement of Business
No. of Years of running actively
Telephone / Mobile No.

L L]

E-mail Address t
PAN of Firm/Society :
GSTN Detail :
12(a) In case of Proprietorship / Partnership firm Name & Details of Proprietor/Partners:
5. Name of Proprietor / Qualification Membership | DISA/
No Partner (CAFCAS No. CISA
CMA/FCMA)

12 (b)No. of Article/Audit Assistants employed with CA Firm / CWA Firm :

13

In case of Society / Individual Applicant Name & Details of Members ;

8. Name of Member Qualification Designation at | GPO/FPO
No. the time of Nao.
retirement




l4(a) Detnils of Exposure na Statutory/ Internal Auditor:
(In cleciricity/ Power seclor companies under central / other state Govl and
Departments / PSUs / Nigams / Corporations / Gowvt. Companies of the
Government of Rajasthan. )

14(b) Firms which have successfully completed Revenue Audit in any Power Distribution
Company under Central / Other State Govt. and Department / PSU / Nigams /
Corporations /Govt. Companies of the Govt. of Rajasthan required to fill the
following Format (as applicable) :

Fin. Year | Name of | Subdivision | Audit | Work No. of Total

Entity Name Period | Order No. | Consumers | Assessment
& Date Audited Detected

2017-18
2018-19
2019-20
2020-21
2021-22
2022-23

Authorized Signatory
Name & Title of Signatory with Seal
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Annexure | (B) - Personal Capabilities

Format for submisslon with the bid

Number and Category of Persennel to be deployed on the Work, if undertaken

Provide the information as required in the following table:-

MName of Qualification of Personnel / Name | Type of work | Experience
Personnel of Post from which Retired done so far {in Years)

E"-ﬂ-'m"-lﬂl-l.ﬂ-h-h-lu—l-%“

Financial Details (as per audited Balance sheets)
(Mot to be filled by the Seciety of Retired Personnel)

Please enclose copies of audited / certified annual Balance sheets and P&L Account of
past three years.

N | Particulars Tun Over frow profssional receipts
1 | FY2019-20

2 FY 2020-21

3 FY 2021-22

4 Total for past three vears

5 Average of past three financial years

Authorized Signatory
Name & Title of Signatory
Name & Address of Bidder



Annexure Il - Technical & Commercial Deviation from the specifications

Technical Deviations

8. No AYVNL’S specification clause Deviation sought by the bidder
1
2
3
Commercial Deviations
5. No AVVNL’S specification clause Deviation sought by the bidder
|
2
3
(Signature)
Name & Designation

With seal of the Bidder
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Annexure [l - The Power of Attorney in favour of Authorized Signatory
(The Notarized Power of Altorney in favour of Autherized Signniory is must for every Bidder)

FORMAT (on Letier Head)
L) R R bty ity el b Rt e o P ———— vieere Pariners’ members
of iiain S Tl o e TN e e (Firm/ Society) do hereby appoint and constitute
BB o i b AR B B b B b DA R A TR it (Pariner/ Member) as our authorized representative
in the matter of submission of wvarious tender documents on behalf of our
......................... rassmsrins srrsnssesnsnnendsn FIFMY SOCiety).

The said partners/ members are authorized to sign any documents related 1o tender
documents to be submitted with respect to “Tender Offer for Revenue Audit™ with Ajmer
VidyutVitran Nigam Limited (AVVNL).

The said partners/ members/ authorized representatives are fully authorized to appear, file
or withdraw any document, to make, receive from and enter into correspondence with all
or any such authorities and to apply for and reccive payments and copies of all documents
and work orders on the behalf of the firm/ society.

We agreeing to ratify and confirm all the acts so done by said representative as my/us to all
intents and purposes. This authority shall remain in force until revoked by me/ us in
writing.

Design
Membership No

Signature of Partners (Firm)/ Signature of Secretary (Society)
1.
.
3.

(Notary Public)

MNa.
Sign & Seal

5
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Annexure IV - Form B - Declaration by the Bidder

In relation to my/ our bid submitted 10 CAD (IA), AVVNL, Ajmer for procurement of

in response 1o their notice inviting bids under

TH- RA 01/2023-24 1/We hereby declare under section 7 of Rajasthan Transparency in
Public Procurement Act, 2012, that : -

i.

Date :
Place :

I/We possess the necessary professional, technical, financial and managerial
resources and competence required by the bidding document issued by the
procuring entity.

I/We have fulfilled my/ our obligation to pay such of the taxes payable to the
Union and the State Government or any local authority as specified in the bidding
document.

I/'We are not insolvent, in receivership, bankrupt or being wound up, not have my/
our affairs administered by a court or a judicial officer, not have my/ our business
activities suspended and not the subject of legal proceeding for any of the
foregoing reasons.

I/'We do not have, and our directors and officers not have, been convicted of any
criminal offence related to my/ our professional conduct or the making of false
statements or misrepresentations as to my/ our qualifications to enter into a
procurement contract within a period of three years preceding the commencement
of this procurement process, or not have been otherwise disqualified pursuant (o
debarment proceedings.

I'We do not have a conflict of interest as specified in the Act, Rules and the
bidding document, which materially affects fair competition.

Signature of Bidder
Name :

Designation:
Address :
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Annexure V - Circle Wise List of Subdivisions

ZONE SNo. |CIRCLE  [S.No. [ Name of 5/D
Ajmer 1 ACC | O&M Masuda
Ajmer 1 ACC 2 0&M Madar
Ajmer 1 ACC 3 CSD-11 Beawar
Ajmer 1 ACC 4 CSD-1 Beawar
Ajmer | ACC 5 Q&M Jawaja
Ajmer ] ACC 6 0&M Saradhana
Ajmer | ACC 7 D&M Pisangan
Ajmer 1 ACC ) OdeM Pushkar
Ajmer | ACC 9 RIICOBeawar
Ajmer 2 ADC ] O&M NMasirabad
Ajmer 2 ADC 2 O&M Sarwar
Ajmer 2 ADC 3 O&M Kekri
Ajmer 2 ADC 4 0&M Kishangarh
Ajmer 2 ADC 5 O&M Bhinay
Ajmer 2 ADC 6 Rural Kishangarh
Ajmer 2 ADC 7 O&M Roopangarh
Ajmer 2 ADC 8 O&M Bijainagar
Ajmer 2 ADC 9 O&M Sawar
Ajmer 2 ADC 10 O&M Arain
Ajmer 2 ADC 11 RIICO Kishangarh
Ajmer k| Bhilwara 1 O&M Gangapur
Ajmer 3 Bhilwara 2 O&M Asind
Ajmer 3 Bhilwara 3 0&M Mandal
Ajmer 3 Bhilwara 4 0&M Hurda
Ajmer k] Bhilwara 5 0&M Banera
Ajmer 3 Bhilwara 6 O&M Mandalgarh
Ajmer 3 Bhilwara 7 Rural -1 Bhilwara
Ajmer 3 Bhilwara | 8 O&M Bigod
Ajmer 3 Bhilwara 9 O&M karcda
Ajmer 3 Bhilwara 10 Od&M Badnore
Ajmer 3 Bhilwara 11 CSD-IV Bhilwara
Ajmer 3 Bhilwara 12 CSD-I Bhilwara
Ajmer 3 Bhilwara |13 | CSD-II Bhilwara
Ajmer ] Bhilwara |14 | O&M Kotri
Ajmer 3 Bhilwara 15 Rural Jahajpur
Ajmer 3 Bhilwara 16 O&M Raipur
Ajmer 3 Bhilwara 17 O&M Shﬂhpum
Ajmer 3 Bhilwara 18 O&M Bijoliya
Ajmer i Bhilwara 19 CSD-I1I Bhilwara
Ajmer 3 Bhilwara__ |20 | Rural -1l Bhilwara
Ajmer 3 Bhilwara 21 O&M Juhn{pm
Ajmer 3 Bhilwara a2 O&M Phuliya

>




Ajmer 4 Nagaur | O&M Deedwana
Ajmer 4 Nagaur 2 REC Nagaur
Ajmer 4 Nogour k] O&M Nawa City
Ajmer 4 Nagaur 4 O&M Molasar)
Ajmer 4 Nagaur 5 O&M Menta City
Ajmer 4 Nagaur (] O&M Khinvasar
Ajmer 4 Nagaur 7 08M Nagaur
Ajmer 4 MNogour 8 O&M Bherunda
Ajmer 4 Nagaur 9 O&M Riyabari
Ajmer L) Magaur 10 D&M Bagot
Ajmer 4 Nagaur 11 0O&M Jayal
Ajmer 4 Nagaur 12 O&M Parabatsar
Ajmer 4 Magaur 13 REC Makarana
Ajmer 4 Nagaur 14 O&M Degana
Ajmer 4 Nagaur 15 0&M Deh

Ajmer 4 Nagaur 16 O0&M Gacchipura
Ajmer 4 Nagaur 17 | 0&M Mundawa
Ajmer 4 Nagaur I8 | O&M Makarana
Ajmer 4 Magaur 19 Rural Ladnun
Ajmer 4 Nagaur 20 REC Kuchaman
Ajmer 4 Nagaur 21 | O&M Ladnu
Ajmer 4 Nagaur 22 O&M Chitawa
Ajmer 4 Magaur 23 0&M ChotiKhatu
Ajmer 4 MNagaur 24 0&M Kuchaman City
Ajmer 4 Nagaur 25 O&M Sanju
Ajmer 4 MNagaur 26 REC Menta City
Ajmer 4 Nagaur 27 | 0O&M Gotan
Ajmer 4 Nagaur 28 Od&M Nimbijodha
Ajmer 4 Nagaur 29 | D&M Rol
Jhumjhunu 5 Jhunjhunu | | O&M Udaipurwati
Jhunjhunu 5 Jhunjhunu |2 O&M JThunjhunu
Jhunjhunu 5 Jhunjhunu | 3 O&M Khetri Town
Jhunjhunu 5 Jhunjhunu | 4 O&M Chirawa
Jhunjhunu 5 Jhunjhunu | 5 O&M Baggar
Jhunjhunu 3 Jhunjhunu f OdM Mukundgarh
Jhunjhunu 5 Jhunjhunu |7 O&M Pilani
Jhunjhunu 5 Jhunjhunu | 8 Od&M Buhana
Jhunjhunu 5 Jhunjhunu | 9 O&M Surajgarh
Jhunjhunu 5 Jhunjhunu | 10 Rural Nawalgarh
Jhunjhunu 5 Jhunjhunu | 11 Rural Jhunjhunu
Jhunjhunu 5 Jhunjhunu | 12 O&M Gudagorji
Jhunjhunu 3 Jhunjhunu | 13 O&M Malsisar
Jhunjhunu 5 Jhunjhunu | 14 OdM Khetrinagar
Jhunjhunu 5 Jhunjhunu 15 O&M Hﬂﬂﬂ;ﬂrh
Jhunjhunu 5 Jhunjhunu | 16 O&M Mandawa

&
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Jhunjhunu 3 Ihunjhunu 117 O&M Badgaon
Thunjhunu 5 Jhunjhunu | 18 O&M Bissau
Jhunjhunu s Jhunjhu 19 O&M Babai
Jhunjhunu 3 Jhunjhunu | 20 O&M Sultana
Jhunjhunu 5 Jhunjhunu | 21 Rural Gudhagori
Jhunjhunu 3 Jhunjhunu 22 O&M Chanana
Jhunjhunu 6 Sikar 1 O&M Reengus
Jhunjhunu 6 Sikar 2 O&M Pecprali
Jhunjhunu 6 Sikar i 0&M Laxmangarh
Jhunjhunu | & Sikar 1 O&M Palsana
Jhunjhunu 6 Sikar 5 O&M Shrimadhopur
Jhunjhunu 6 Sikar & Rural Fatehpur
Jhunjhunu L Sikar 7 O&M Fatehpur
Jhunjhun 6 Sikar B CSD-II Sikar
Jhunjhunu 6 Sikar 9 O&M Ajeetgarh
Jhunjhumu 6 Sikar 10 O&M Khandela
Jhunjhunu 6 Sikar 11 D&M Dhod
Jhunjhunu 6 Sikar 12 Rural Sikar
Jhunjhunu 6 Sikar 13 CSD-1I1 Sikar
Jhunjhunu 6 Sikar 14 O&M Eanwat
Jhunjhtinu 6 Sikar 15 Rural Laxmangarh
Jhunjhunu ] Sikar 16 O&M Patan
Jhunjhunu 6 Sikar 17 CSD-I Sikar
Jhunjhunu 6 Sikar 18 O&M Dantaramgarh
Jhunjhunu 6 Sikar 19 O&M Losal
Jhunjhunu & Sikar 20 O&M NeemEa Thana
Jhunjhunu 6 Sikar 21 O&M Nechhawa
Thunjhunu 6 Sikar 22 | Rural NeemKa Thana
Jhunjhunu 6 Sikar 23 O&M Khatushyamji
Jhunjhunu fi Sikar 24 Od&M RamgarhShekhawati
Jhunjhunu 6 Sikar 25 O&M Khachariyawas
Jhunjhunu 6 Sikar 26 O&M Thoi
Jhunjhunu 6 Sikar 27 O&M Kudan
Uidaipur 7 Banswara 1 Od&M Ghatol
Udaipur 7 Banswara | 2 D&M Bagidora
Udaipur 7 Banswara 3 Rural Banswara
Udaipur 7 Banswara |4 O&M Partapur
Udaipur 7 Bunswara |5 O&M Garhi

Udaipur 7 Banswara |6 City-1 Banswara
Udaipur T Banswara |7 O&M Sajjangarh
Udaipur 7 Banswara | 8 O&M Anandpuri
Udaipur 7 Banswara 9 City-11 Banswara
Udaipur 7 Banswara 10 O&M Kushalgarh
Udaipur 7 Banswara 11 O&M Chotisarvan
Udaipur 8 Chittorgarh | | O&M Bori Sadari g




Udaipur 8 Chittorgarh | 2 O&M Dungla
Udaipur B Chittorgarh |3 O&M Kapasana
Udaipur B Chittorgarh | 4 O&M Begun
Udaipur L Chittorgarh | § O&M Bhadesar
Udaipur i Chittorgarh | D&M Rawatbhata
Udaigur # Chittorgarh | 7 O&M Gangrar
Udaipur 8 Chittorgarh | B 0O&M Rashmi
Udaipur ] Chittorgarh | 9 O&M Bhopalsagar
Udaipur 8 Chittorgarh | 10 | O&M Nimbahera
Udaipur A Chittorgarh | 11 | O&M Bassi
Udaipur B Chittorgarh | 12 | Rural Chitlorgarh
Udaipur [ Chittorgarh | 13 | O&M-I Chittorgarh
Udaipur 8 Chittorgarh | 14 | O&M Mangrol
Udaipur B Chittorgarh | 15 | Rural Nimbahera
Udaipur 8 Chittorgarh | 16 | O&M-II Chittorgarh
Udaipur 8 Chittorgarh | 17 | O&M Sawa
Udaipur 9 Dungarpur | | O&M Dhambola
Udaipur 9 Dungarpur | 2 0&M Bichhiwara
Udaipur 9 Dungarpur | 3 Rural Dungarpur
Udaipur ¢ Dungarpur | 4 O&M Dungarpur
Udaipur 9 Dungarpur | § Rural Sagwara
Udaipur 9 Dungarpur | 6 0&M Sagwara
Udaipur 9 Dungarpur | 7 O&M Chitri
Udaipur 9 Dungarpur | 8 O&M Aspur
Udaipur 9 Dungarpur | 9 0&M Sabla
Udaipur 10 Pratapgarh | | 0&M Dhariyawad
Udaipur 10 Pratapgarh | 2 O&M Pratapgarh
Udaipur 10 Pratapgarh | 3 Rural Pratapgarh
Udaipur 10 Pmmpgﬂrh 4 O&M Peepalkunt
Udaipur 10 Pratapgarh | § O&M Dalot
Udaipur 10 Pratapgarh | 6 D&M Choti Sadari
Udaipur 10 Pratapgarh | 7 Rural Choti Sadari
Udaipur 10 Pratapgarh | 8 O&M Armnod
Udaipur 11 Rajsamand | 1 O&M Deogarh
Udaipur 1 Rajsamand |2 O&M Amet
Udaipur 1 Rajsamand | 3 O&M Nathdwara
Udaipur 1 Rajsamand | 4 D&M Bheem
Udaipur 11 Rajsamand | 5 O&M Railmagra
Udaipur 1 Rajsamand | 6 O&M Rajnagar
Udaipur 1 Rojsamand | 7 0&M Kankroli
Udaipur 11 Rajsamand | 8 O&M Khamnore
Udaipur 11 Rajsamand | 9 D&M Kelwa
Udaipur 1 Rojsamand | 10 | O&M Kelwara
Udaipur 11 Rajsamand | 11 O&M Janawad
Udaipur T Rajsamand | 12

O&M Delwara /g
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Udaipur 11 Rajsamand | 13 0&M Gilund
Udaipur 12 Udaipur | 0O&M Kherwara
Udaipur 12 Udaipur 2 O&M Mavli
Udaipur 12 Udaipur 3 O&M Gogunda
Udaipur 12 Udaipur 4 D&M Madhuban
Udaipur 12 Udaipur 5 0&M JThadol
Udnipur 12 Udaipur 6 O&M Savina
Udaipur 12 Udaipur 7 O&M Sarada
Udaipur 12 Udaipur ] O&M Salumber
Udaipur 12 Udaipur 9 0&M Rishabhdev
Udaipur 12 Udaipur 10 Sec.-4 Udaipur
Udaipur 12 Udaipur 11 O&M Debari
Udaipur 12 Udnipur 12 O&M Badgaon
Udaipur 12 Udaipur 13 O&M Girwa
Udnipur 12 Udaipur 14 Rural Salumber
Udaipur 12 Udaipur 15 O&M Ambamata
Udaipur 12 Udaipur 16 O&M Bhinder
Udaipur 12 Udaipur 17 O&M Ashoknagar
Udaipur 12 Udaipur 18 O&M Madri
Udaipur 12 Udaipur 19 O&M Veerpura
Udaipur 12 Udaipur 20 O&M Vallabhnagar
Udaipur 12 Udaipur 21 O&M Bhatewar
Udaipur 12 Udaipur 22 | 0&M Kurabad
Udaipur 12 Udaipur 21 PH-11 Udaipur
Udaipur 12 Udaipur 24 PH-I Udaipur
Udaipur 12 Udaipur 25 O&M Lasadiya
Udaipur 12 Uidaipur 26 O&M Kotra
Udaipur 12 Udaipur 27 O&M Kanod
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Annexure VI - Guidelines for making online payments

For participation in this tender, the bidder can also make online payment of Tender fees,

RISL fees, Enmest Money Deposits (EMD) Bid security ete., the following procedure
shall be followed for making online payment and getting receipts thereof-

I. The bidder who wishes to make onfine payment shall make payment through
online mode of NEFT/RTGS/IMPS/UPL any other mode of online transfer in the
following bank account of AVVNL-

Account Holder Name : Sr. Accounts Officer (EA & Cash), AVVNL, Ajmer
Bank Name : State Bank of India

Branch : Collectrate Branch, Jaipur (3 1026)

Account Number 61186312571

IFSC Code : SBINOO3 1026

Timing for deposition will be from 9:30 AM to 4:00 PM (upto 2:00 PM on
23-06-2023) on working days. Amount deposited after this timing shall be treated
as deposited on next working day.

2. After depositing the amount in the above-mentioned bank account, the bidder shall
mandatorily intimate the same through e-mail containing the following information

en the e-mail id aocasha%@gmail.com on the same day.

Mame of the Bidder
Address of Bidder
GST Mumber

Tender Number

| [ e

Details of Amount Deposited

RISL Fee

Tender Fee

EMD/Bid Security

Any other (Please specify)
( )}

Total

6. | Mode of Payment WEFT/ RTGS/! IMPS/ UPl
any other mode of online
transfer

7. | Transaction Reference number (UTR No.)

3. After receiving the above complete information from the bidder on email as
mentioned in peint 2, it will be verified that the amount deposited by the bidder has
been reflected in the Nigam's bank account. On confirmation of the same, A-9
shall be issued and copy of it will be mailed 1o the bidder on the same email ID
from which the information was received.

4, The bidder 15 required to upload the receipts {A-9) of depositions of all above
payments along with his bid at the relevant place on the schedule date and time,

&



Mnte:-
1.

¥ 3

3.

4.

5

otherwise his bid shall liable 1o be rgjected. The receipt (A-9) issued by Nigam
shall only be considered as o prool of deposit. Any other details like UTR No. ete.
shall not be considered s o proofl of deposit,

All pbove said payments shall be asccepled latest upte 2:00 PM on
23-06-2023.

The bidder is required to deposit the amount and intimate the same well in
advanced insicad of waiting lnst daie so that A-9 receipt could be issued well in
time. In case, the bidder does not submit required information in time, the bidder
shall be solely responsible for non issuance of A-9 receipt on time and
consequences thereol

In case the bidder furnishes incomplete information on email then the bidder shall
be intimated by office of AO (Cash) once, to furnish complete information and
even afler that if complete information is not received within time than bidder shall
be solely responsible for non issuance of receipt. The bidder shall not be eligible to
participate in the tender in case the email is received afier the closing time and date
of submission of tenders as mentioned in the Bidding Document.

The bidder is required to deposit the amount (EMDVBid Security/Tender Fee/RISL
Fee/ Type test Fee Etc.) strictly as per the tender documents. In case the amount
deposited is less than the required amount as per bidding document than the bid
shall be treated as non responsive and bidder shall be sole responsible for the same.
If the bidder wishes to avail any concession/ relaxation as per condition of bidding
document and deposit amount sccordingly, he shall required to furnished the
documents in support as mentioned in bidding documents. Non submission of
required documents for availing concession/relaxation as per bidding document
may lead to cancellation of his bid and bidder shall be sole responsible for the
same.

The Receipts (A-9) shall be issued and emailed on the same working day on which
on which detailed email is received up to 5:00 PM. Emails received on non
working day or after 5:00 PM on working days shall be considered as received on
next working days and receipts (A-9) shall be issued and emailed on that next

working day.
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ATMER VIDYUT VITRAN NIGAM LTD,

AR 1
{INTERNAL AUDIT ORGANISATION) {Para 363 {a to o)
‘ INTERNAL AUDIT REPORT
Hame of the UnlifLecyrios
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SECTION ‘B’ AUDIT OBSERVATIONS RELATING TO PROCEDURAL DEVIATIONS

5. No. Particulars Observations | No.ofcases | Amountinvolved | Extent of actual checking Fosreat reference
if any
';. _ 3 4 5 B ] s
.| Deviations in cash IAR-12
i- Deviations in PCB/CCB/PCCE AR-13
.| Deviation in Reminance Register IAR-1.4

4. | Deviations [: the Register of [AR-1.5

5. | Deviations in M.O. Register _ [AR-L6

6. | Irregularitics in Bank/Scrolls IAR-1.7

7. | Deviation in receipts & A-26 IAR-18

8. | Irregularities in MRR & A-30 IAR-1.11

9. | Discontinuance of a IAR-1.14

10. | Deviations in the ing of AR-1.15

11. | Incomrect posting of basic information IAR-1.15(2)
in ledgers _

12, | Wrong/firregular credits LAR-1.16

13. | Irregularities in CC & AR TAR-1.17

14, Cases of breach of priority [AR-1.121

15. | Deviations in M.LS. ~ AR-1.25

16, Irregularities in temporary connections LAR=-1.27

17. | Irregularities in the record of sub- IAR-1.29
divisions relating to HT consumers

18. | Irregularities in the record of sub LAR-1.40
divisions relating to MIP consumers

19. | lrregularities in the recond of sub- LAP-1.41

) divisions relating to SIP consumers
t?}_m Others (1o be specified) IAP-1.42

TOTAL (B)
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SECTION *C* AUDIT OBSERVATIONS RELATING TO MANAGEMENT INFORMATION
?_“1 Ftﬁml.—] Elt-:-uiu- Ho. ol cases | Amount h:lhg_ll i wny schaal checking | Formas rricenne
: g 3 - < . =
1 Dhe~iacho e e v ¢ ey e :
g veals _ LAK-1.10
a5 E :
b M Em
€l AEn
d) 1 En.
€)M L
- 3 Em.:.::a Ervm norm=: of ¥ igilance checking AR-1.10
b) X.Es
) AEn
d) LEn )
g 2 ik TAR-1.1
| 4. Pendency of appl LETVACE ConPECTions A
3 Imegabarities in deboors seooims - T
& Pendimg servios connections “51
EA Hon-providing of T, P. seals &MR-I.JJE
5. Fion- camplisnee af MCDs - VERET:
2 L LAR-1.13
10, iance of DCOs e
1L Eﬂgma r - IAR:.J8
2 = pecied) TAR-1.42
TOTAL(C)

SECTION ‘D' AUDIT CERTIFICATE

Certified that we have followed all the prescribed audit procedure/norms as mentioned in the internal audit !
and other instructions issued from time to time. All the audit findings/observations have been discussed with the
unit officer and given.in the final form in the prescribed reporting formats. 1t is also confirmed that the audit has
been carried out to the best of our ability and effort. 4

Signature of ARO

Signature of Unit' Officer Dated Signature of Internal Auditor along with seal



REQUISITION FORM

‘lAR~-3
Para 4.2 [ii)

Name of the Unit/Location

Reference of Interpal Audit Party

Period of Accounts under audit

Name of Unit Incharge

QUIREMENT OF BOOKS ACCOUNT AND OTHER RELEVANT
DOCUMENTS TICKED AS BELOW.

A. CASH SECTION

1. Perforted cash Books,

2. Consumer Cash Baoks & PCCB,

3. Cash receipts (46, A-8 & A-9),

4. Counter folio of bills in case of computer
biling with its seroll ().

3. Register of DD/cheque & pay order{A-45).

B. Register of money order (A-31),

7. Register of Empty receipt Books (A-26).

8. Register of Bank Scroll (A-44),

9. Register of Revenue Stamps,

10.Bank Remittance Register (A-29)

11. Bank Reconcillation Statemants

12,

13.

B. CONSUMER SECTION

1. Priority Registers.

2. Service connection Register|A-49).

3, Service Connection filas of the consumer,
4. Minimum charge Reglster.

5. Schedule of lancl_hmd vijlages.

TICK
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6. Schedule of nan-sanctioned villages where
Connections were provided,

7. Concurrences received//obtalned from
Competent Authorities,

&, Store lssue Rates to check estimates.

3, Capacltor Replster.

10.

11.

C. REVENUE SECTION

1. Consumer ledgers.Monthly & Annual)

4. Meter Reading Recards,

3. MI53.1 832,

&, Reglster of reconnections/Disconnections.

2. Meter Change Order Register.

6. Dally Progress Report of Meter Readers (4-30),
7. Meter Reading/ Billing & Collection Pragramme.
B. Ust of Ledger Keepers/Incharge of groups.

3. Reglster of Adjustment from Advance Deposits,
10. Load extension/reduction flles,

11, Name Change Files.

12 Record of EUDR Cases.

13. Enchanced Securlty Recovery Reglster/records,
14, AEN checking Reglster,

15, Vigitance checking Register & files,

16. Computer Qutput 6A,68, 6C & 164,168, 16C
17.Input Advice CB-4, CB-12, CB-15 & (B-3

18, Consumer files, Meter reading binders & JIRs

Df MIP, SIP& Mix load consumers & other HT consumers

19, Temporary connection ffles, ledgers & Binders
20,

D. OTHERS
1. Duplicate Bill Register.

2,
3.

TICK

I

1111

TICK

|
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E. JEN RECORDS

1. Meter Sealing Register.

1. Connected load Reglster.

3. Work/lob Register.

4, Service Connection Reglster.

5. M.C/Meter Movement Reglster,

6. Capaciter Reglster,

7. Reglster of Dismentalled work In case of

PDC/M.R. Cases.
8. IEN checking register.
8. Vigllance checking reglster.
10.Installation /maintenance of
transformer reglster,
11.Transformer Fallure reglster.
12.0C0/RCO Register.
13,MAS accounts reglster.
14,
15,

TICK -

T

Dated Signature of Internal Auditor along with seal

5h
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ATHER VIDYUT VITRAN NIGAM LTD. AR &
(INTERMNAL AUDIT ORGANISATION) {Para 4.2 (i)
INTIMATION OF ARRIVAL / DEPARTURE OF THE IAP MEMBERS
h -
Date ) : ::H‘rmm.
S.Mo. | Mameofthe IAF | Designation Pardoulars of departure from | Partioulans of arival at dextination Partiadars of Sygrature | Remaris
= headquanter deparurg fromihe | of AP
camp office Mernber(s)
Cate | Time | Modeol |Destination | Dale | Teme | Date | Teme | -
e journey 5
1 2 4 5 3 7 [] 5 10 1 2 o
To: Dated Signature of Internal Auditor along with seal
The Accounts Dfficer{lA] AR LANVNL
AVVNL, CAMP

e




A E TN R E.

. (INTERNAL AUDIT ORGANIZATION)

Period of scoounsis wrder medi)

Draration of sudil ==

Hame of the present Unil Officer
Hame of the present Accufir AcctL
HMame of ihé present Cashier

Lﬂ—'_hﬂ.ﬂ_h-f__
LT-1 LT-2 LT3 Lid LT3 LTS LT-7

Al
:

Home(s) of Unit OfMicer(a) posted dusing the sudited perind

Mamalt) af Junior Engineen{s) posted dusing the sudited period

Murme{s) of Ir, Accountanis. Accourtants pomed during the sudited period

Hame(s) of Cashier(s) pomed the aandibed
during period

Mameis) off Service connection Clerlds) posted during the sudited period

{

Nama(s) of Unit Oificer(s) posted duriag the sdited period

a5} ol Insernal Audfit Party Member(s)

Harmey(s) Deesiprnation

Total amount of Under Agsesgment __ Tols] Mumber of special audit nobes isssed

Total number of SOSD issuwed Record not provided o (AP ____ Detalls of recond not sudited
Remarks, | any

Diated Signature of Indernal Auditor along with sesl



65

ATMER Vidyut Vitran Nigam Ltd.
(INTERNAL AUDIT DREANISM‘IDH]
MName of the unitflocation:

lIAR-1.3
(Para 8.0)

Period of accounts under audit:
Duration of audit-
Reference of Internal Audit Parry:
Statement showin deviations in maintenance and checking of PCB/CCB/PCCB
lr."._i, Particulars Difference in the amount posted Difference in total(s) Discrepandies in receipt books
° u'::ih Date| Reference of Amount | Amount |D1Hmm:t Actual ] Total as Differend Date Receipt | Amount
- receipt book | as per | Posted total | percash| e No. fBook
receipt book Mo oy
1 2 3 4 5 [5 7 g ] 10 1 12 n 14
Total
Difference in amount transferred to PCB Whether cazh Whether Other Name{z) | Re
book{s) checked by | reconciliation Irregularities| and mar
Date of] Reference of Actual Amount Differen Checking (SDA | AEN of Ledger is if any designatio | ks
transfe| PCB/CCB/PCCE |amountto transferred | . Clerk being dane n(s) of
r |{Page No. & book be with defaulter|
No. transferred PCB/CCB/PCCE s
15 16 17 18 19 20 21| 22 23 24 a5 26
Total




_ ATMER Vidyut Vitran Nigam Ltd. IAR- 1.2
(INTERNAL AUDIT ORGANISATI ON) (Para 7.1)
Mame of unit/iocation:
Period of accounts under audit:
Duration of audit-
Reference of internal Audit Party:
Statement shnwlng deviations in cash balance and other shortcomings
I!. Balance as per | Physical DifferencelAction taken on Whether |Whether key{s) Whether the Name{s) and |[Remar
N PCB Balance | if any difference | double lock kept separately| duplicate key(s) designation(s)
. in hand amount system with Unit depasited with of defaulter(s)
adopted Officer and Accounting Unit
Cashler

i

——
B

Dated Signature of Internal Auditor along with Seal




L=

ATFIEL VIDYUT VITRAN NIGAM LIMITED
(INTERNAL AUDIT ORCANIZATION)

EAR-1.10

Mame of Uniy Locsion e iyveol
H-m:rl'l.lnnu!'ﬂnn
Mame of cashier %
Dmie & Time of physics] verification

AILS OF CASH p — REPORT ON PHYSICAL VERIFICATION OF CASH
A. REVENUE Rs. B TRANSFER WITHIN CIRCLE Re
Rs. 1000 X - Rs. 1000 X -
Fs. 500 X - Rs, 500 X -
Rs. 100 X - Rz 100 X -
Rs. 50X - Rs. 50X E -
Bs, 20X - s 20X -
Bz 10X - Rs. 10X -
Rs, 5X - Rs. 5X -
Rs. 2X - Rz 21X -
Rs. 11X - N A e
COIN - COIN 5
TOTAL TOTAL
C. IMPREST [-I'S B. SHORT DURATION ADVANCE Bs.
Rs. 1000 X - Fs. 1000 X =
As. 500 X - Re. 500 X -
Rs. 100 X - Es, 100 X e e S
Hs. 50X - L8 (P ——
Re. 20X - Re. 20X _______ =
Rs. 10X - Re. 10X — — «
Rs 35X - B B it ™
R!, :x - R.'I.. 22X e = — i
Es. |x - . II =
COIN - il —

TOTAL e = o TOTAL



3

IMPRESTISDA ADVANCE MADE -
S.Ha.

; Hame & EI!EBH ol employes
2

Drate o which advance made Purpese
E|

CASHIER
AR Accountant

POSITION AS PER PCB BALANCE ON THE DATE OF CHECKING CASH BALANCE

Ps
REVENUE

TRANSFER WITHIM CIRCLE
IMPREST

SDA N
TOTAL '

DIFFEREMCE IF ANY FOUND
DATED SIGHNATURES

Cashier Uit OMicer

mmﬂmmnmﬂ




E9

ATMERVidyut Vitran Nigam Lid,

LAR= 1A
(INTERNAL AUDIT ORGANIZATION) {Para 2.1}
Hame of the unitioostion:
H—m—‘l-.i:
defaherts)
Date Ameunt | Dtz on which 1o be Aciusl date of deposh | Delay ie doys|  Amoum
deposhsl
113 3 3 3 T ] ] I
| Tersl
M%dhﬂdﬂﬂhﬂ"ﬂﬁ
' IAR-15
(Fara 5.2)
Statement showing deviations in maistenance ﬂmnrﬁqmmﬁ, OrdersPastal Orders
SMa | Samnel | Dewils of chequesDDwPomsl Pry orders Whether | Wether choquesDiwTos Sepashed Wi Dark iy, Dol of dihonored choques ric 508 secomiod for
Hegiser entriey of which wol mpds ‘"ﬁh If nen mrecntion detaily preperly -
Dwieof | festru From | On Dal | ey | A | From | Do | o insr | Ama | From | On | Hamecll) [Hewds
rootipt | ment Hﬂuﬂhm’“tﬂ'—l-ﬁﬂlmlﬁq---‘hﬂl-ﬂ
Ha & regely | pocousi rece | Mo & m | whie | af in Mo m MeS | Designuils
dae o e | | e lwlih;lrhﬁ ol | mt | six)or
alfiea ved vl defauluers)
oy ' due
sitcd
T 3 1 51 4 & 71 1 muuuuuuuurnil
Toul

Du:tw:!‘hn-lﬁnﬁn-du'-hsul




3

LAR-1.6

(Para 9.3)
Statement showing deviations in tenance of money order .
Smeus | Dictalls of MO3 nad bﬁdhﬁﬂﬂ#hr_th-__ lﬂg 8ol chocked | Dewils of MOs [ Wheher | Mameis | Rema
Mo | of | sccounted for in suthorised Persen(s) by cherking chork which not checked by counter e I
© | Regin | Regiser concerned efficer folts(sy | designa
¥ | Dme T Amo | From | Gat | Ame | From Thess Dwic | Amou | From | Dme | Amos Coupéms | thon(z)
of Joni |who |e [um | who t wham ni wham e ot
roocd - m |of Pecei wed roceived ;ﬂ:ﬂ &ﬂﬁ
P L= foooi || receiving
vl fMicer caskiier —
1. |2 3 5 & (7 ] 9 T Wi iz i3 14 i3 [ 17 8
Ta
tal
Dated Signature of Internal Auditor alongwith Seal
IAR-1.7
(Para 9.4 & 9.5)
——____Statement showing irvegularities in Bank/Cellection Scrall -
SMao, | Status mumurmmmmm}unmim} M]lﬂmmkdmmhﬂiﬂhuﬁﬂhﬁm
af not charged
Register | Date | Name& | Amount | Amount | Difference | Ama Date oo which to | Date of actual | Delay | Amount
AfeMo,of | asper ES per ik be credivdeposit | indays | of inerest
consumer | receipt | scroll credited/deposited —
1. z 3 4 -] 6 T . b (] [} ] 12
Ml:afh:mipt?:ﬁm:uwﬂhrmmlﬂm Whether Whether proper | Whether weekly Mame(s) & | Rermarks
serollfs) in which interest mot cashicr has check exercised | bank eallection Diesignation
Instrume | Amount | Date on Actual | Dela | Amount | signed in by the checking advice being (s) of
ni No, & which to dateol | yin | of column Mo, 22 | clerk regularky sent defaulien(s)
date be received | receipt | days | interest of register
13 T4 15 I 17 18 19 20 FTIN F7] Pi]
Todal

Dated Signature of Intemal Anditor slongwith Seal




)

{FPara 9.6
Statement showing deviation in malntenance & vpheep af Cash recelpt book{s) & A-26 rogister. :
SMNo. EF'-‘““ ] :';hﬂ-hﬂ' Whether Whether Whether Whether used | Whether Name(s) & | Remarks
Roghetsr Ej-‘ﬂ is | receipts in A- | registor & Blank | current receipt | receipt  books | enries  of | Designation(s)
checked & | 9/A-6/A-8 are receifit.  hooks | books are kept | are kept under | ased of defaulien(s)
signed by | issued  as | mre kept in lock | in lock and | safe custody of | receipt
E:r Unit | prescribed & personal | key of eashier | SDA/Checking | books  are
icer :mndy'r of unit Clerikfir.Acctl, | made in A~
Laos, —— alfcer Z6 register
i, 2 3 a 5 £
o G 7 B 9 10
Dated Signature of [ntemal Auditor alongwith Seal
Stutement showing dilference in cheeking of cash vntput 68 with total of FOCE counterwise
SHNo.| Date Counter | Amount Posted a3 per output | Total collection of that Dile Excess/Less posied cutpus 6D |
I o, 60 of paricalar counter counier as Per MOCD i e -
Hn.ﬁ::‘ Amount | No. of enteries | Amount | No. of excess/ less receipl posted in 68 | Amount
ente
Daled Signature of Inicrnal Auditor aloagwith Seal
IAR-1.9
(Para 10.9)
WORKING SHEET FOR CALCULATION OF UNDER ASSESSMENT
NMame of consumer Ancount No. Category Sanctioned Loand
[ Mo, | Dricl rcasons of | Period | Calculation = Under assessment Remarks
under charges Units_| ND ED | UC | WCC_ | Total | Rebaic, if any
T b 3 4 5 & 7 B 9 10 1. F
Tokal

Drared Signature of Intermal Auditor slongwith Seal
Signature of Unit [n charge Signature ol AROQ Referonce of CCAR No. SOSD Na. Date & Month




LAR-1.10
(Para 10.10)
STATEMENT SHOWING DEVIATIONS IN CHECKING OF METERSSEALS/VIGILANCE CHECKING

Name and | Pericdof Whether LT LTz LT T4 LTS
. ﬂ:nﬁuimm:uu Poslng register KMo, of cases Mo. of cases No. of cases MNo. of cases Mo.ofcases |

properly . [Tobe | Acualy | Tobe Actzally | Tebe | Actaally | T2 be Acally | Tabe | Acslly
maintained checked | cheched ::utn:l mmlmg ::uul .:hduf checked | checked :Ll.ﬂ checked
1 2 3 [ [ & T : 7 0 T ¥ 5]

Tatal
o LT6 = LT7 HT TOTAL Remarks
o Actually To b Actually Tobe Acnzal] To be Actmlly
14 15 16 17 18 ] 20 a1 2
Dated Signanwe of Internal Auditor aloagwith Seal
IAR-1.11
(Para 10,1 to 10.8)
STATEMENT SHOWING IRREGULARITIES IN METER READING RECORD AND DAILY PROGRESS REFORTS (A-30)
5. Whether | Whether daily | Whether daily | Whether Whether remarks | Whether Mame(s) & | Remarks
Ha. M.R.R. progress Progress repons | comective in MRR being starting/last Designation(s)
are bound | reports are are maintained measures laken | checked by readings are of defaulten(s)
submitted by | properly on D.P.Rs. AEN/EN comectly noted in
meter readers y he MRR
i. ] 3 4 3 & 7 5 9
Total

Dated Signsture of Intemal Asditor alongwith Seal



L9

IAR-1.12

Farn 1.5,
SOSD No. i [ 147 & 13.8)
STATEMENT OF SPOT DEBIT SHOWING UNDER ASSESSMENT DETECTED BY THE IAF DEBITED IN CC&AR AT 5POT
; z""'* :" Locality | Bricf I’nl-T|E [T g p—— Releremceof | Mon | Unics Armsount roalized n-:
reascn _ CCaAR thef | Debite ks
r" s for v | Miga | Bl JIC [ W | Towl| Ficbaic | Dook’ | Mo | dedi | d Nigam | ED | UC | W
., e n | Duy c ifany | hem |& Lim Dues C | receipt
g ducs c Mo, |yew |iedyg o
T 1z 13 5 3
= 5 [ 7114 9 Wiz 13 14 15 16 |17 3 19 |20 pI |22 23
| w
Signature Signature Daied Signature of Internal Auditor alongwith Seal
Dated Signature af ARO, Unit Officer Intemal euditonTAP
LAR-1.12
(Farm 1.9, 127 & 138
SOED (Un apreed) Mo, Date :
HATEEEHTEHQWWGMERAMmemwmmnmEEMﬁHﬂTmm“
UNIT INCHARGE AT SPOT
S.No. | Name of | Account Lﬂﬂﬁi;’ Brief reasons | Period | Units Amount of under aesessment Reasnns for Femarks
consumer | Ma. for BT =
Nigam | Elect. | Towl | Rebateir | difference of
undercharges dues | Duty sy opinion with Unit
_ DiTecer
[ ] 2 3 4 5 6 T B k'l 10 1 12 13
Toital
Signature Sigrature Dated signature slongwith Sel
Dated Signature of ARD, Uit O fcer

Internal auditor (LAP




BY

STATEMENT SHOWING DISCONTINUITY OF AVERAGE CHARGES WITHOUT RECTIFICATION/REP

IAR-1.14

(Para 1111, 129 & 13.10)

LACEMENT OF METERS
If-n MName of consumer | Account Mo, Caegory | Locality Maonth in Total Aot MNaamefs] & Romarka
during of defanher(s)
ditcontinued EVETRET nexl
L. 2 3 4 3
e 3 5 [ 7 ] L] g
Drated Signature of Insernal Auditor along with Seal
LAR-1.15
(PARA 11,12, [}, 233,243 & 75.3)
STATEMENT SHOWING IREEGULARITIES [N LEDGERS
5 M, Ho. of exses Incowrect carry | In comea Caloulation Incorreey [ e— Whether kodeers beins | Mam | Re
wherein baic foreard af posting of ErTors = transferinon | posting of | chocked 2= prescribed | ofs) | mar
information balances{as resdinglas per | sssesseneni EXITY realivation | by & ks
hhl.h_twljy jpor lorma formeea 115 ) | (us per Frrvenrd (2= per e
rrentioned i 115k} formal. 15d) | from forma g
ledger (a5 per CCEAR (s | 1150 an
forrma 1.15(2) performa (s}
e L15{e) of
Net | Wrongly | No.of | Amo | No. | Amou | No.of [Amo | Mo, | Am | Mo | Am | Uoh | Ao | Checls | cefa
meeoli | mentione | cses | wm | of Bl cees | ot | of |owm| of |oum | O | O ng | uler
oned d invol | cases | invol iovol | cases | invo | cose | fove | cor | Acen | Ok | (9)
ved | wod ved beed | 5 | bved
- 3 ] s 1 & 17 1% s JwlulRelolwlsw] o lelw
Toal ]




69

LAR-1.15(s)

(COLNO 3 & 4)
-
s Consumer wise stniement of basie informaiion not'wrongly mentioned in ledgers. _
Mo, Ledger Mo. | Mamcof | Accownt | Caegery Locality | Maonth | |alormaiion | Information wrengly menikoned Hamacts) & Remarks
Consamer | Mo & i Cerzigmation
year mentoned (=) of

AL per As Armoust defaniern)

COfUSnER per involved, il

File Icdgm
] 2 3 4 ] [ 7 [] [ 1] ﬁ! 12 13
[ TOTAL =
Mote Ledger wise totals are to be shawn in this list

Dated Signature of Internal Auditor alongwith Scal

LAR-1.15(b)
(COLMNO 5 X &)
Consumer wise detailed list of incorrect forward of balaoces in consumers” ledger{s)
S.No, Ledger Mo, | Mamaof Accoust | Calsgory Locality | Mooth & Deetaily of incoroct balance Hames) & | Remarks
Babreziobe | Acwslly | Differesce | 5
L rassdierred transforred | Ao defaubcr(s)
i 3 3 i 3 B 7 ] 9 T i [
TOTAL

MNote Ledger wise tatals are to be shown in this list
Dated Signature of Internal Avditor aloagwith Seal

LAR-1.15(c)
(COLNO 7 & %)
Consomer wise detailed list of incorrect postings of meter readings in consumer led
S e, Ledger | Mamcof | Accounl | Calegory | Loaalily | Month of incamect readings Name(y) & | Remaris
Ma. comemer | Mo :ur Tebe Actually | Difference | Amount | 28
) postol posed involbved befuutirsts

1 3 I ] F; & 7 i ] it Il 12 | H

TOTAL

Note Ledger wise intals are 1o be shown in this list
Dated Signature of Internal Auditor slongwith Seal



oL

IAR-1.16

(Para 146
Statement showing the numbier of cases of wrosg/I rregular credit. !
5. THam [ AR [Cae Tloc Toi: ~ Wrong firregular crodis Re
No |eof |No. gory | lity .,-.:1? — P : Total | 1 & ma
et of Throsigh CCA&AR Without Routing through CCRAR (1 [:E aha
s irregular | CCRAR [ Amount | Amaunt | Others] Total | Amoa | Amount | Ohe TToal 1150 |
iy o, & asscssed | anscased (849 | @ sisezed | m (1241 defadae
Date | by audit | by +10) | mssess | by 1414) b
Vigilance edby | Vigilanc
wmdit | e
1 2 3 5 & T £ 9 10 11 12 13 14 15 6 i7 18
Dated Signature of Intermal Aoditor aloagwith Seal
IAR-LIT)
(Para 14)
Statement showing Irregularities s CC & AR Repisters
SNo. [CCEAR | Whether Whether [ Whether | Whether the Whether month wise | Other & | Remarks
Ma, :Im-.ldl!y checked by | checked by | repister is absiracy peepared & irmegulerities, m
du;h-ikm; %& mn‘u reconciled with | reconciled with il sy ) ol
clerks a icer ledper il mot since | abstracy
s il “;:_ ledper(s) defzulens)
L. i 3 4 5 5 1 5 9 10

Duated Signatiae of leternal Auditor slongwith Seal




kL

LAR-1.18)
(Parnlé. 4)
Statement showing the pendency in first billing (category wise) o 08..eeeesanen
Category Particulars of pendency Total | Reasons for | Steps taken | lssued during audit | Mamei & | Femars
Upto3 | More More | Morethan | (2+¥3+4 | pendency | by the [AP period Deesignation(s) 5
months | than3 | than6 12 +5) for lssuing [ ——or T amaas | of defauber(s)
uplo 6 | upto 12 | months the forst bills
| months | months | - bills
= 2 3 4 ] 9 7 I 12
DLA-LT1 : 8 . 2 10
NDS-LT2
STL-LT3
AG-LT4
SIP-LTS
MIP-LT6
MLX-LT7?
____HT g
TOTAL

Drated Signature of Internal Auditor alongwith Seal

LAR-1.19)
{Paralé.l to 16.3)
STATEMENT SHOWING PENDENCY IN REGULAR BILLING
S.No. :hn;{h:]_ffﬁr Particulars of non-adherence to billing programme Name(s) & Remarks
iehbilling [T edger [Category | Mo.of | Periodol | A Total amount | Reasons for | Designation(s) of
progammenol | po billsmot | pendency mm involved | non-imue |  defaulter(s)
EM'F_J"-:"H""’ Issued | in months | asvessmem (6T} . of bills
1 2 3 4 5 [ 7 | 9 14 11
TOTAL

Duted Signature of internal Auditor slongwith Seal




LAR-1.20)

iParm A1)
STATEMERT SIHOWING DETAILS OF CONNECTIONS RELEASED DURING TIE AUDITED FERIOD & APPLICATIONS FENTHNG AT TIL TIME OF
AUDIT
Cascpary Fumiber o Applications | Towal | Cemneei | DGaian Ape wiee deialis of pording Details of pldc poriing, | Remcns | Homar
spplicaions reeeived (] = sppilesless applacaiian L]
pending 3t the daring the whcased | (4-5) | Upiad | Mo kbare before pendemcy
eammencement of | ssdivl perkod wonihy | Guam ) | than§ | then 12 [Trie | Mame | Dmeof |
the mudics period upta & | wpim 12 | monits | ity of | wpplic)
manihy | menl Ma, £ L L
=0 Lia S
L ] 3 a 3 3 7 ¥ 7 T L i3 (]
LT
LT
LT3
LT4
LTS
LTE
LT?
HT
[~ TOTAL

Dated Signature of lniemal Auditor alongwith Seal

IAR-1.21)
(Para 17.2)
STATEMENT SHOWING THE STATUS OF A~49 AND PRIORITY REGISTERS INCLUDING CASES OF BREACH OF PRIORITY.
5. | Cases of breach of pronty Sugeat | Detils | Service connection | Mame(s) & | Remarks
Hao. Fn-:mdm of the consumer(s) 'Fmimhfu:rlhn consumer(s) for “"‘H‘w :fm Register {Dcmﬂhnﬂ g
whose priority was bresched whaom priority was breached o of Stans | Stars o =
Name | Category | Priority Mame ECategory | Priodty Mo. | poeached pricrity ol A48 prioricy |
No. . register | _
1 3 3 4 5 & 7 ] 9 10 11 12 13
Fﬂ.ﬂ

£L




EL

({ IAR-1.22)
(Para 173 10 17.11)

STATEMENT SHOWING IRREGULARITIES IN RELEASING NEW CONNECTION.

[ 5 Name of [ Ade | Caeg | Loy | imepuiaies Undes charges in Esiimates Trreguisriios In cash reccipt [A-3] =iy | Differen | Other
Ko | conmume | Mo | oy Financial referonce b Demand Motice - rpula
- ¥ - Justification if sy Aa par . M. Az por AT Amount | ritics

Wasure | Amowni | Liss Amount | Amouni | Difforone | Daike | Amou =1 Aurmmmnt.
charpea | abeady P o | No&
- ble date _—
] i 3 4 3 [ T E 9 o 1 [ | 13 I 15 1 7
Particulars of L' form{s) Other Mame () & Remarks
Whether Whtﬂnrinilillnd._l Whether centificate of | Whether capacitor irregularities | Designations{s) of
received with date ¥ unil physical checking and installed defauler{s)
il RE. oflicer comectness recorded | - s
18 119 20 21 22 3 24
Dated Signsture of Internal Auditer slongwith Seal
[ LAR-1.24)
(Para 19.7)
STATEMENT OF IRREGULARITIES IN TIHE ASSESSMENT AGAINST THEFT AND MALPRACTICES. ¥
SNa. Thelt cases Cases of malpractices Mame{s) & | Femar
MHame | Afe. | Amo | Amount | Diffe | Hame{s) | Hame | Afe. | Mature | Amoun | Ameount | Differ | Designatio | ks
and Mo, | unt already | remce & of | Mo. of [ already | ence | ns{s)ef
addresz | if | recov | recovere | (4-5) | Designati | consa malpract | meover | moovere | (i0- | defaulen{s)
any | crabl d ons{s) ol | mers ice able d 1y
e defaulten]
2) _
] 2 3 4 5 & 7 B 9 10 i 12 13 14 I3
Taodal

Daied Signature of Inlemal Auditor uonpwith Seal



T

(IAR-1.27)

(Parm21.1.0021.7)
STATEMENT OF DEVIATIONS IN TEMPMORARY CONNECTION(S)
Tﬂnmnmwh Amount preversbls | Imegularitic | Wicthe | Whether | Wheaher commection | Whether | Mamelni& | Rem-
Ho. | cof | No. | seg | ality | releasing befoee relessing | sinbiling | r | coowio | contmwed aflerwee | meiwr | Desigation | Ada
cons or connoction ennnoction Mo | Amo | resding | mifany |  yeses, ifso give Wi (s) of
e ’ Hatere | Amount tor | unt 3 grameed dacis) sopped/ | delbulien(x)
involve | To | Aca | DIt | € | inwol | recerde | before [Fm TR | Toml | defecive
difamy | b | 0y | eren ved | d | expiryol devigi | S0iRe
recon | recow | esil ir weekly | peevious en lime of
ered | ered | mny any pericd reieasing
] 2 1| 3 3 ] k' ) o [ 11| 12 ] T) 16| 17 in 1] 0
Talal
Dated Signature of Internal Auditor alongwith Seal
(IAR-131)
. (Para 22)
STATEMENT SHOWING THE DEVIATION IN WORK/AJOB ORDER RECISTER
SMo, | Name | Gans | Demiof Job orders Cases of brcach of priceity in fxeouthon of joba Remarts
of of nat entered in the ok whate priacily bruached T fior which priority breacked | Pondency of jobs
JEN(s) | Register
Jeb | Date | Mame
order | of af Job | Date | Mame | Mameof | Job [Daic | Mame | Mamcof | Job Mo, | Gmie | Mame | Haswe of
Mo, |meceipt| Job | Mo | of al’ consumer | Moo | of aff cossumer | & date | of of Comsumer
& & | rexeipi | bob ] recelpt | Job o | rezipt | Job
Dhate dai dte e
] 2 3 [ 5 [ 7 3 ] T T [F] 13 14 is T3 I'7 [T} (1]
Talal

Dated Signature of Intemnal Auditor alongwith Seal




L

{ TAR-1.32)

{Para-22)
ETATEMENT SNOWING DBEVIATIONS IN SERVICE CONNECTION ORDER REGISTER. =
E :{m — m ~ Carcs of broach of pricnts ia release of coanections €38 RevThoe Orders :-:
) -0 “‘ : cadared in e regiter | EO0s whove prianty Breached which priorify
(SO0 = | fama | Ca | 5 | Date | Manse | ©at | 5 | Datn | Mame | Calegery | SC00% | Date | Masse | Calcg | Rewse
Mo, leof el |nglo |of |eof wgor |0 |l of Mok |ef of |ory |maof
& ot (oo |or | Ma | mecd | ccoma |3 HWa | reocipl | comsu datz receipt | consy o
D g (e |y |& |[m TS & mers mers ey
5 L) EE dade | —
Lz 3 1 T |e 7T |8 |¢ ] |1z |13 1] s 3 ] 1] (L 21
Dated Signamre of Intemal Auditor alongwith Seal
(IAR-1.34)
(Para- 22)
STATEMENT SHOWING DEVIATIONS IN METER CHANGE ORDER REGISTER
SHo. | Name Sons of] Denils of MCOs not in the register Eahmﬂmmwmmm@
of [Register| Three phase Single Phase Threcphase = Single Phase
TEs(s) MCO | Date | MOO | Dateol MCO [Mame of[Categ | Date MCO | Mame of | Catepo | Dute of
Ho. & of | Mo & receipt Ho. & ory of Ho.& | consum y roceipd
N Dare | receipt | Date cate r receipt date of
i 2 3 & & 7 E 5 10 11 12 13 14 15
Total
Pendency of meter change orders Reasons | Remas]
Three phase . L#SEEEI_ n ef k=
MCO No. & dateMame of consumer Cl'll_‘gslr!_"ﬁl-lﬂﬂfmﬂﬂﬂ MCO Mo. & date | Name of consumer | Category | Date of _
16 17 19 30 7 = pE} 24 25




STATEMENT SHOWING THE DEVIATIONS IN METER MOVEMENT REGISTER.

( [AR-1.35)
(Para -22)

S.Na.

MHame
of
JEN(s)

i8f|

Cases in which
meters issusd
wilhout
recording
reasons

Cascs in which
meters received
il
recording
reasons

M.COs
pending

Balance of
O.K. meters

Removed meters nol entered in register

Three | Singl
phase

Three | Single
phase | phase

Theee | Single
phase | phase

Three
phase

Single

phase

Remav
ed
against
MCOs

oved
Bgain
5t

FDC

Total
{12+
3)

HET

Ente | Diffe
red | repce
in (14
regi | 15)

Rem
arks

i

phase
5

] 7

12

13

5 16

17

Dated Signature of Intemal Auditor alongwith Seal

(LAR-136)
{Para -22)

STATEMENT SHOWING THE DEVIATIONS IN DISCONNECTION ORDER RECISTER.

Fame of
JEN(s)

Statuy

D:uilsnfﬂcﬁumnnmdlnquinw

Details of

ing DCOs

f-—

DCo
Mo. &
date

ol
Register

Date ol
recelpt

Name of
COTSUMmET

Caze
Eory

Amoamt
outstand
g

DCO
MNo. &
date

af

Dae

mesip

Hame
af
GO
ey

Cate
pory

Fema

ks

T ]

b

10

12

14

Total

oL




Ll

( IAR-1.37)

_ (Para -22)
e STATEMENT SHOWING THE DEVIATIONS IN RECONNECTION ORDER REGISTER.
SHNeo. | Mameof | Status of Details of RCOs not entered Pending RCOs Remarks
1ENG) Register Dateofl | MNameof | Calegory | RCO | Date | Nameof Category | Reasons
MNo. & | receipt | consumer Ho. & of | consumer of
date | ~ date | receipt pendency
1 _2 3 4 5 6 7 [ 9 10 11 12 13
Total
Dated Signature of Internal Auditor alongwith Seal
{ LAR-1 38)
(Parz -22)
STATEMENT SHOWING THE DEVIATIONS IN M.A.S. ACCOUNTS REGISTER.
EMo. | Name Siotus of Irregularity in MAS Afe. il any ﬂ!ﬂil:ﬂfmﬂﬁ}&ub{ﬂ]muufﬂhhmm Eemarks
of Register | and entered in the register
JEM(s) Workdjob | Mature af Amount Warkljob Mame of Diate aff Feason= for non
imegularity | involved if | No. & date | workfiob | execution preparation of
; any completion | MAS Accounts
1 ] 3 4 5 G 7 E g L] 1
Total:
Dated Signature of Intcral Auditor alongwith Scal
- ( LAR-1.42)
(Para -26.3(e})
STATEMENT SHOWING SPECIAL AUDIT OBSERVATIONS =
5. No. Special Audit Nate No. Date Audit Observations |  Amount involved_ if any Remarks
1. 2 3 4 5 : ]
Total:

Dated Signature of Internal Auditor alongwith Seal
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Annexure- A

Abstrsct of name of Officers / Officials along with tenure responsible for delay in first billing during sudif period.....coooeremene-

SMo.

Name of Officer/OfTicial

Dmymrm

Tenure Period

Ttem No. of the List

~ Total no.

Remark.

Statemaent showing cases of delay in first billing for the

Er.
No.

Service
No.

Mame OF
Consumer

Villape

Acc
oun
i

No.

Date
of

Date
on

Dased Signature of Intemal Auditor along with Seal

Annexure- A-1

Date on which

Delay in month on the

part of

Wame of the defanlters

which
case
zent to

clan

JEN

ived

Sent to
the
Rev.
Sec.

IEN

JEM| Consumer

Clerk

Rev.
Section

ﬁﬂirﬁﬁﬁﬂﬂ
Section/

LK

Mﬂwmﬁﬁfh:rul Aunditor along with Seal

Annexure- B

Abstract of name of Officers / Officials along with tenure In case of pending SCOs during sudit PO e neesesersnannanasares

S.MNao.

Name of Officer/Official

Designation

Tenure Period

Il.umﬂu.nflhthn

Tullltln.

Femark.

Mo.

Name Of |
Consumer

Village

" Dated Signature of Internal Auditor along with Seal

Statement showing cases of SCOs pending for compliance for the year. ..o

Annexure- B-1

[SCO No. &
Drate

Date on which
ease sent 1o JEN

Date of
I-Etl.'l.l'!l:ﬂm‘l.

I:Il.:rlum of Delay in

release connection AEN

Mame of the defaulter

JEN

Dated Signature of Inlernal Audilor slong with Seal




Abstract of name of Officers / Officials along with tenure in case of pending VCRs during audit period............ o s
Name of Sub-Div. Wing- O&M/ Vigilance
S.No. Name of Designation Tenure Period | ltem No,ofthe |  Total no. of pending Remark.
(Officer/Official List VCRs
Dated Signature of Intemal Auditor aloag with Seal
Annexure- C-]

Statement showing pending YCRs for logical conclusion for the year.. unassissssssssan

o8

Sr.No. VCRNo.&Date| Nameofthe | Village | AcountNo. | Category | Amount | Name of the VCR | Remark
consumer Filling Officer
Dued Signature of Itemal Auditor along with Seal




Annexure D
Additional Formats nre also required to be Annexed with the Audit Report.

a)  Irregularities in the records of HT, MIP and SIP consumers ensuring that HT Binders
and SIP Binders are duly filled regarding nature of supply, contract demand opted by
consumer, ownership of transformer, CT/PT, LT/CT etc,, Further, it must be ensure
that all parameters of reading are recorded where trivector meter is installed and
connected load having more than 25HP/ 18.65 KwH with special emphasis on
Comml. AJ 1947 398/ 699,

i.  MIP-1st category { LT Supply- LT Metering)

Statement showing detail of MLLP. connection

Ownership of I
Sy Transformer/ E;::i dhm _
Sr. | Name of Sanctioned Dermind CT/PT,LT/CT with moce than 50 Action
No. | Consumer/Firm | Load checking of taken
opted s KVA during
Multiplying factor e yar
(MF) with JIR
ji.  MIP-2Znd category{ HT Supply- HT Metering)
Statement showing detail of MLLP. connection
Ownership of Excess
Transformer! | o | MDI S:::I“f
st. | Name of 1 Contrac | CT/PT, | of recorded CT/PT Set Acti
No | C Sanction |t LT/CT with i ; | more and other | °®
erf Firm ed Load | Deman | checking of than 125 iscell take
dopted |Multiplying | P gy | Miscellane |
factor (MF) | B during |0
with JIR the year | CHETESS
b) Checking of A-49 register in reference to pendency of SCOs for compliance, pendency
of SCOs for billing, delay in issue of first bill and breach of priority in release of
connections. The incompleteness of A-49 along with brief note mentioning the reason
of actual delay on the part of JEN/ ARO/ CC Clerk.
Statement showing the pendency in first billing (category wise) as on ..., N et
Particulars of
Category pendency Actual pendency level Name(s) &
More than 3 CcC Dresignation(s) Remark
months Section | JEN | ARO | of defaulter(s)
DL-LT1
NDS-LT2
STL-LT3

=3

A1




[AG-LT4

SIP-LTS

MIP-LT6

MIX-LT7

HT

TOTAL

€}

d)

Reconciliation of Revenue:
The audit team shall carry out the auditing of revenue reconciliation work in respect of
(i) PCB with bank
(i) MIS with PCB.
While start of audit, the auditor first shall see whether reconciliation is being done or
not by the sub-division. If not done yet, then he shall write to ARO unmdlﬂﬂl' to
complete the reconcilintion within a period of 15 days. Thereafter after receipt of
reconciliation statement, he shall then examine and report. If ARO does not submit
reconciliation statement within 15 days, then audit team shall report to Zonal Sr. ACQ/
AO for necessary action.

The sudit team shall invariably record and enter all such consumers details against
whom meter reader put remarks in binder leaf (A-10) A-30. No any such consumer
should be left to be recorded in the below mentioned performa. This performa shall be
checked by Internal Audit Party deputed for Sample test checking whether all such
consumers have been entered.

Detailed Report of Remarks mentioned in A-10/A-30 (Binders) Audited

Action taken Special

K No/ Category Mo.of | osotion Total malpractice
Consumer | of Remark Pir 1o

auditor | AEN Incharge and
action taken

comments on

Amount | in A-10/A-30

€)

The audit team shall download all the sundry reports through the system and shall take
print out and they shall audit the debit and credit transactions as per rules and enter OK.
against the entry which are found genuine and shall propose audit para against the
remaining. No any entry shall be left unattended. This shall be examined thoroughly by
Internal Audit Party deputed for Sample test checking.

Sr. | Output | Amount | Dr/ | CCRAR | Amount | Dr/ | Auditor | Amount of

Mo, | Name Cr. Na. in Cr. Remark | Para

CC&AR
)Y

82



