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CCS HARYANA AC
(lisluhlishcd by
Website: www: hau.ac.in

ARD BIDDING pOCUM ENT FOR HIRING
IRM FOR I)EALIN(} ALL THE
UDING E-FILLIN G.

STAND
SlﬁR\’lCES OF CA K
INCOME TAX MATTER INCL
C()M]’LE’]‘E BIDD]NG I)OCUMENT

Nane of work: To hire the service of well established & reputed CA Firms for dealing all
the Income Tax matter including e-filling Tax returns in respect of all the
nmccs'dcp;mmcm:; of the University (including colleges and centers out-stations) o0

01.2027, extendable,

contractual basis initially for period of three years ( 1.02.2024 10 3L
bject 10 satisfactory departments of CCS

for further period sU pcrformancc) {0 the various
11AUL Hisar on the need basis.

pNLeT Amount: Rs. 15.00 lac (approx.)
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including e-filling of Income Tax returns in respect of all the offices/de
(including colleges & centres outstations) is urgently required on jo
(from 01.02.2024 to 31.01.2027). Accordingly, the issue was discussed in detail and it was decided to

collect rates through

—-—a"

LN

Income Tax

Scope of work and Terms & Conditions

It was brought out that services of an experienced CA firm for dealing all the

requirement of this University:-

Income Tax matter
partments of this University

b contract basis for a period of 3 years

e-tendering with following terms & conditions may be included in job contract as per

DETAILED SCOPE OF WORK
Sr, | Item Description No.  of the | Rates including all | Tofal
No. Returns/Form taxes to be quoted | Amount
16/16A/appeals / | per return/Form
notices 16/16A/appeals by
CA Firm

1 2 3 4 5(3x4)
1. | Preparation of Form-16 for Income Tax (T DS) 1800

(approx. 1800 employees) covered under 15 .

TAN No. of 24Q (including printing charges)
2. | Preparation of Form 16-A for Income Tax (TDS) | 100

(approx. 100) firms/vendors covered under 50

TAN No. of 26Q (including printing charges)
3. | Filling of quarterly Income-Tax (TDS) Returns 60

(Form -24Q) (approx. 15 TAN)
4. | Filling of quarterly Income ~Tax (TDS) Returns 200

(Form-26Q) (approx. 50 TAN)
5. | Filling of revised Income Tax (TDS) returns (if | 40

needed) (approx. 15 TAN)
6. | Filling of Annual Income Tax Return (1 Pan No.) 1
7. | Fees to revise Form-16 or other correction if any | 150

(approx. 150 employees)
8. | Filling of Appeals before Appellate Authority (if | 10

needed) (approx. 10 appeals)
9. | Attending & filling reply of the notice of Income | 25

tax departments on behalf of the University

under different sections (approx. 25 notices).
10. | Rendering advice relating to Income tax matter | 15

etc. (approx. 15)
11. | Fees for applying digital signature 30
12. | Fees for applying new Income Tax Tan No, 5
13. | Any other misc. works relating to Income Tax 1 -NA- -NA-

etc.(Rates will be decided by mutual consent)

Aggregate Grand Total

o
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. Note:- i) The contra

~2-

i f all above said work.
‘ ate lowest bidder 0 g
1 be awarded to total ag8res : ing etc. or any other oi
e ct will ?e :;' any other charges like munsiana, f(}’nl_) agny) 0 e poid by t
v w“s‘ezoﬂlc:wever, Departmental Fee/ Charges,
pocket expen

University.

Terms and Conditions:

i ied i ent!
(i) The following terms and conditions may be applied in tender docum

year effective from 01.02.2024 onwards. Howeve.r, .tl
dation of TEFC of CCS HAU, Hisar with the permissic
nance provided by the agency / contractc
d after every year by the Performan

The contract period will be for three
contract is extendable on the recommen
of the Vice-Chancellor subject to satisfactory perforr
The performance of the agency/contractor will be reviewe
Review Committee to be constituted by the Competent Authority.
The University will have right to hire all above mentioned services

on need basis. = . _
FCA will be responsible for issuance of Form-16 to all University employees, timely filing o

Income Tax TDS Returns and Income Tax Returns (Monthly/ Quarterly/Half yearly/Annual) anc
another specified work in tender as per rule.

The agency/contractor will have to deposit tender document fee of Rs. 1000/- in the shape o
online payment inclusive tender form cost (Non-refurdable). The cost of e-tendering worth Rs.
1180/- will be borne by the agency/ contractor himself.

The firm must have 05 vears old registration with ICAl and at least three years’ experience of
working with Govt. Universities /Govt. Organizations/ Govt. Institutions and Govt.
Companies/Boards/Corporations/PSU.,

Contractors/Bidder are required to confirm and declare that no agent, middleman or any
intermediary will be engaged to provide service. 1f the “University” subsequently finds to the
contrary, it reserves the right to declare the Contractor as non-compliant and declare any contract
if already awarded, to be null and void.

The tender documents containing technical bid, financial bid, term & conditions etc. can be
downloaded from the University website. The EMD of Rs. 75,000/- through online transfer
(NEFT/ RTGS) will be required to be dcposited by all the tenderers with the technical bid.
However, the EMD will be retained by the University in respect of only that agency/contractor
who has been awarded contract. EMD of unsuccessful bidders / tenderers will be returned within
a week afier finalization of contract. The EMD amount Rs._75,000/- deposited by successful
bidder will be refunded after receipt of security deposit in form of Bank FDR of Rs. 75.000/-
u_nder bank lien of Comptroller, CCSHAU, Hisar. The Security Deposit shall be refundable after
six months of successful completion of contract period and submission of No Dues from all
Controlling Officers.
i}he fi ;_rm must have annual turnover of atleast Rs.50 lakh during preceding three financial years.

1¢ firm should not be debarre ]
g oy years'r d from ICAI or RBI or any other statutory body for any

'];ht? ﬁr:n wi!l_provide technice}! sta.ﬁ‘ who will sit in the office of Comptroller and will collect
data/information from the University and ensure the filing of returns in time.
Acknowledgement of filling return will be provided by the University for record.

l'i“a“(:ial bld i” b pel‘led OI'll (:. i iﬁ
: y g . . .

The employees of this Universit i i
: y and their family members shall not be permitted t i
tender. If such case is observed the Bid is liable for rejection. ; e

Wt

—

OR any of the above servic
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After considering the performance and suitability by the TEFC and approved by the worthy Vice

Chancellor the contract will be awarded. ‘ .
The contract can be further extended on the basis of satisfactory work/performance as per

requirement of the university. : ; ‘
The agency/contractor shall have to provide relevant record during the period of contract whenever
required by the University.

Selected CA Firm will have to give an Undertaking that he will maintain confidentiality and
determination about the University’s information & FCA will not share information with any other
person/organization.

One hard copy of Form-16 set, Income Tax with bill be provided as per the standards prescribed by
Got. Of India by the FCA to the University for record free of cost.

Payment will be made afier completion of individual service/work on monthly bill basis. TDS will
be deducted from the bill/bills at source as applicable from time to time.

University will not pay any other charges like munsiana, typing etc. or any other out of pocket
expenses However, Departmental Fee/ Charges, (if any) will be paid by the University.

The right of acceptance of the tenders/ other bids will rest with the Vice-Chancellor of the
University and it is not binding for Chaudhary Charan Singh Haryana Agriculture University, Hisar
to accept the lowest tender. However, the University reserves the rights to reject any or all the
bids/quotations, cancel the bid process without assigning any reason. Further University shall
neither be liable for any action nor be under any obligation to inform the bidders of the ground for
any of the above action.

Bids should be un-conditional. The conditional bids shall be summarily rejected.

The Bidder shall not modify the financial bid format in any manner. If financial bid submitted in
any other format will be rated as non-responsive and not considered.

Contract will be awarded to total aggregate lowest bidder of all above said work.

EMD shall be forfeited at the sole discretion of CCSHAU in case tenderer after intimation from
CCSHAU of the acceptance of his tender, either wholly or in part, refuses to accept the Work
order/ or changes any of the conditions of the tender or changes the price/ or breach terms and
conditions of the tender within validity period.

In the event of the failure of the FCA/Firm to fulfill its obligations duties as per contract CCSHAU,
Hisar shall have right to recover from the security deposit the losses suffered due to such failure,
The firm may also be debarred/blacklisted depending on severity of lapses.

The concerned FCA to whom work is allotted will be required to submit an Agreement on non-
Judicial stamp paper of Rs. 100/- bearing terms and conditions of the contract within 21 days of the

intimation of the acceptance of the allotment of contract, failing which bid wi i
EMD will be forfeited. s i

In the event of any dispute or difference arising out of or in any way touching or concerning the
algreeme‘nt whatsoever, the same shall be referred to the sole arbitration of the Vice-Chancellor or
his nominee. The award of arbitrator shall be final & binding on the parties to this contract

If the firm submits the Technical Bid/Fi ial Bi i i ir bid is 1i
Pl id/Financial Bid after the stipulated time, their bid is liable to be
If any of the information/documents furnished by the fi

. r rm is found to be i i
automatically stand cancelled without entertaining any further correspondenlcr‘;comm, ke

In case, work is not found satisfactory and breach o
contract, the contract shall be liable to be cancelled with
The Agreement can be terminated either by Universi

gi Ving at leaS( lhl'ee mOI‘lth' pt‘iOI' n .ce y r
] Ot! i Wi
It : ; and agﬁnC /C()ﬂtt'acto Wl“ not Stop thﬂ ork till

. cb iversi i :
liable to be forfeited. Y the University, failing which EMD/Performance Security is

Va3

[

f any of the terms and conditions of the
out netice.
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i in force. The agency/
The contract shall be governed by and executed according t(? tI:edlixthisar s pumise gf
contractor shall hereby submit to the jurisdiction of the court situa eat e 8] it
actions any proceedings arising out of the contract and the courts

jurisdiction to hear and decide such actions and proceedings.
grm should have office in Hisar City (local address proof'to be attached). .
Extension in due dates if considered necessary may be made by .CCSH.AU, Hisar. sl
Immediately after termination of contract agreement the I_JCAjFlrm will cooperate in han ing over
back all the record in good working order to CCSHAU, Hisar. . .
In additions to the above essentia] requirement, the following documentary evidence be submitted
with technical bids for selection process:- ;
() Detail of CA/ regular employee on roll of the firm (minimum ten employees including
one associate as GST consultant) (attach proof of salary deposit of last three months).
(i)  Proofof payment under Escrow Account or Bank.
(i) Copy of Annual Turnover of the Chartered Accountant firm for the [ast three
financial years. Copy of Balance Sheet and Profit & Loss account of last three years
and copy of the IT Return.
(iv)  Copy of atleast 3 years Experience Certificate in regard to satisfactory completed

WOI’if/jOb issued by Gowt, Organization/Board/University PSU or any other Gowt.,
Semi-Gowt, Organization,

(V) Copy of Firm Registration No, with ICAL PAN and TAN &GST (copy attached),
(vi)  Local address proof of the FCA/CA firm.

(vii) Clientage Jist working in Govt./Semi,
Corporation in Jast three years,

e

g——

Govt./Govt. Undertaking/PSU/Board



PARFORMA-A
Tender Document Cost Rs. 1000/- (Non —refundable)
Photo of
COMPTROLLER, CCS HARYANA AGRICULTURAL UNIVERSITY, HISAR| |, 'horized
(PART' A) Person

E-TENDER FORM (T ECHNICAL BID)
(CONDITIONAL TENDER WILL NOT BE CONSIDERED) L

For providing services related to Income Tax matters including e-filling of Income Tax returns on
contract basis initially for a period of three years commencing from 01 102.2024 1o 31 .01.2027 to the
various departments of CCS HAU, Hisar (including colleges and centres outstations) on the need
basis by them.

Approx. estimated cost (in lacs) Earnest Money Period
15.00 01.02.2024 to
31.01.2027
| HamsoffmtFCA] T it
2. (a) Address of the FCA/Firm of el Offfoe .~ s p——— T
(attach proof)
(b) Local Address of FCA/Firm (attach v It cesssnnseranes

3. Firm Registration No.
with ICAI atleast five year old

(Copy added) g B ST eas P R ELTTT L csensuner
4. Dateof gt .. - - YT resiusessBessanRIaTIL SO TELS
(add copy)
5. TAN (Copy added) : IPTE—————
6. PAN (Copy iy | ol f L Fas 2T kel
7. GST No (Copy added)

----------------------------------------

8. Experience details (only Govt. Universities/Govt. Organizations/Govt. Institutions and Govt.
CompameslBoardstorporations/PSU or any other Govt./Semi-Govt. Organization).
(Minimum three years’ experience) (Copy added)

From \ To 1 Period Name of Organization/Institution
| Year Month
l l
l l
Total experience

i

9. Clientage list working in Govt./S

emi. Govt. : - ; T
tast threc years. ovt./Govt Undertakx'ng/PSUlBoard Corporation in

10. Annual turnover for last three preceding financial years (in lakh)

W (Annual turnover should be atlcast ﬁﬂeen lakh) (Rs.)
(et |



...............

2020-2]
el (R S
2022-23

(copy of three years returns attached)
i added).
Il.  Income Tax Returns filed of last three financial years (copy
Along with balance sheet and profit & loss A/C.

2020-21
2021-22
2022-23

...............

---------------

---------------

12.  Detail of CA/regular em

ployees of the Firm (Minimum 08 employees including atleast
one FCA as partner/employee)

---------------

.................

(Add proof of salary deposited in their bank account in Aug,, 2023/Sep., 2023 & Oct.,
2023)

13. Earnest Money (Rs. 75,000/-) to be deposited online proof of payment

Bank Account No,

Name of Bank

I

Transaction ID

Note: (i) Upload the a
(ii) Relevant atq
(tii) Absence of

bove documents
ested documents
any such docume

as per sequence Mmentioned abgye,
10 be submitteq iy Support of 5

bove poins,
ni(s) may rengey the tender a5

invalid.
It is certified that the above

the record of the firm,

Date ; Signature of Authorized person :
(on behalf of FCA/E irm)

Place : Name :
Complete Address:



PARFORMA-B

NA AGRICULTURAL UNIVERSITY, HISAR
(PART- B)
E.TENDER FORM (FINANCIAL BID)

{CONDITIONAL TENDER WILL NOT BE CONS!DERED)
For providing services related to Income Tax matters including e-filling of Income Tax

returns on contract basis initially for a period of three years commencing from 01 .02.2024
10 31.01.2027 to the various departments of CCS HAU, Hisar {including colleges and

centres outstations) on the ne¢

COMPTROLLER, CC5 HARYA

d basis by them.

|. Nameof firm (FCA)

yenssssanoncsE

A/Firm of Head Office

2. () Address of the FCA/Firm of Head Office  weessereressettt
(attach proof)
(b} Local Address of FCA (attach proof) - ot AR
3. Firm Registration No.
(\\itll ICAI) ssasssumsen sasesn® sassavesveersal saned
4. Date of Registration : eoranakeEsvERRSEBR TSRS RARBAFO LS
5 Rate quoted by the Firm (FCA)
Sr. | Item Description No. of  the | Rates including all Total
No. Returns/Form taxes to be quoted | Amount
16/16AJappeals / | per return/Form
notices 16/16A/appeals by
= - . ol CA Firm
1 2 3 4 5(3x4)
e ———— I Ly
Pl Preparation of Form- 16 for Income Tax (TDS) 1800
(approx. 1800 employces) covered under 15
- TAN No. gl‘__Zj_(__}__g'y_mluding printing charges)
2| Preparation of Form 16-A for Income Tax (TDS) | 100
(approx. 100) firms/vendors covered under 50
TAN No. of 260 heluding printing charges
3, | Filling of quarterly Income-Tax (TDS) Returns 60
_g!fgmt‘_l_‘l_g_)_(gp|):'()x. 15 TAN)
4 Filling of quarterly Income _Tax (TDS) Returns 200
|| (Form-26Q) (ApPPrO>. 50TAN)
5, | Filling of revised Income Tax (TDS) returns (if |40
| needed) (approd. I5TAN)
6. | Filling of Annual Income Tax Return (1Pan No.) 1
7. | Feesto ré\-isé !-‘un—ﬁ-—l 6 or other correction if any 150
| tapprox. ]5“(.‘“]1)'9_\1;&.‘5) - | s
g | Filling of Appeals before Appellate Authority (if | 10
= needed) (approx. 10 appeals) . » -
9. | Auending & filling reply of the notice of Income | 25
tax departments on behalf of the University
under different sections (approx. 25 notices).
g A I
10. | Rendering advice relating to Income tax matter | 15
| ete. @pprox. 18)
11 | tees for applying digital signature. 30
2. | Fees for :lppl\'inhg new Income Tax Tan No. 5
i S 's lhahiid = el _:__......m..,....._. - s i——————"
13. | Any other misc. works relating to Income Tax | -NA- -NA-
cle{ Rates will be decided by mutual consent)
s willl be GeCEms 2.
_Aggregate (_;rauul Total
Fra = s A




L] i l i ai
Note:- i) The contract will be awarded to total aggregate lowest bidder of all above Sk
‘ork. 5 : :
ii) ;}z;-versity will not pay any other charges like munsiana, typn’!g etc, or .s;]nl))r Olh(.er
out of pocket expenses However, Departmental Fee/ Charges, (if any) will be paig
by the University,

I/'We have understood the ferms and conditions of the contract. I/'We undenak? to execute the
above work and 1o abide by all the terms and conditions prescribed for the work, It is ccrtlﬁgd that
none of my family members is working in the University and no other member of my/our family h{as
quoted rates for this. It is certified that the payment will be made by me to the workmen engaged in
accordance with the Minjmum Wages Act as per prevailing rates of wages circulated by D.C. Hisar.

Signature of anthorized person

(on behalf of agency/contractor)

Name

Father’s name

Address:

Phone No,
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Annexure-B

CCS HARYANA AGRICULTURAL UNIVERSITY,

HISAR
(Established by an Act of Parliament of India, No. 16 of 1970)

E-TENDER NOTICE

C.tender is invited from interested and reputed FCA/CA Firms { ulfilling the terms and conditions of
the contract for below mentioned job in single stage two cover system i.e. Technical Bid and

Financial Bid (under online available Commercial Envelope):-

Sr. Description of Job Work Appr. EMD Tender Start Date & | Expiry Date | Expiry date & Date/Time of

No. Esti. Money o be| Document Time of Bid | & time of Time of Bid | opening

cost Rs. | deposited Fee and Preparation & Earnest Preparation &| Technical/
(Lakh) | by Bidder | e-Service Fee Submission Moncy Submission Financial bids
= (Rs.) (Rs.) submission .
o hire the service of well | 15. 00 | 75,000~ Rs. 1000/- EQEE— EEE_’L 3lplae | T hy Bid
established & reputed CA lacs + _(09:00 _upto _upto j_‘{b#,at
Firms for dealing all the Rs. 1180/- | hoursto 17:00 hours  17:00 11:00 a.m.
Income  Tax  matiers (Rs. hours and
including  e-filling  of 1000+18 _\upto Financial
Income Tax returns in the % GST) 1400 i
University (including hotys) %-3
colleges and centres out- atll.
stations) on contractual .50,
basis initially for period of
three years (01.02.2024 to
31.01.2027, extendable, for
further period subject t0
satisfactory performance)
1o the various departments
of CCS HAU, Hisar on the
need basis.
i) Cost of bid documents to be paid online is Rs 1000/~ (non-refundable) for each bid to be

deposited through debit cards and Internet Banking Accounts etc.
i) The further details and e-tendering schedule visit l_mntffetenders.hrv.nic.in & University

website http://hau.ac.in
iii) E-service fee Rs. 1180/ @&s. 1000+18% GST) required to be filled provi

ded at the time of online

preparation stage.
iv) All updates, amendments, corrigendum etc. (if any)
website/tender website. There will not be any publication of the same throu

any other media.

will be uploaded on the University
WSpapers.or

)]
20\
tor (S&P)
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DETAIL NOTICE INVITING E-TEN DER (DNIeT)

l?.-‘u:n.dcr is invited for below mentioned job in single stage two cover system 1.c. Request for Pre-
Qnuhm:n.tmni Technical Bid (online Bid under Technical envelope) and request for Financial Bid
(comprising of price bid Proposal under online available Commercial Envelope):-

s,
Description of Job Work Appr. | EMD Tender | Start Date Expiry Expiry_d—a?a Date/Time
Esti. Money (0 Docume | & Time of | Date & & Time of | of opening
cost be nt Fee | Bid time of Bid Technical/
Rs. deposited and Preparatior Earnest Preparation Financial
(Lakh)| by Bidder e-Service| & Money & bids
e (Rs.) Fee (Rs.)| Submission subgnission| Su ymission
T Tive tendorer, who will | 15. | 75,0007 Rs. (22l Rl Ry Bl Tech. Bid
be awarded the contract 00 1000/- (09: __upto __upto _)_(J_J%_’,Z_
on the basis of service lacs + 17:00 17:00 at 11:00
charges & other Rs. hours hours a.m. a1.1d
prescribed eriterin with 1180/ Financial
the approval of (Rs. id
competent authority, 1000+1 2| K¢
will have to provide 8% at 11.00
services related to all the GST) a.m.

lncome Tax  matiers
including  e-filling of
Income Tax returns in
the University
(including colleges and
centres out-stations) on
contractual basis
initially for period of
three years (01 02.2024
10 31.01.2027,
extendable, for further
period subject 10
satisfactory
pcrformance) to the
various departments of
CCS HAU, Hisar on the
| need basis.

DETAI LED SCOPE OF WORK

Sr. | Item Deseription No. of the | Rates including all | Total =
No. Returns/Form taxes to be quoted Amount
\ 16/16A/appeals / | per return/Form
notices 16/16A/appeals by
. CA Firm
2 3 ) 5(3x4)

l’n.pir.x_{"izu—lnflunﬁ?ﬁ&lnumm Tax (TDS) 1800
(approx. 1800 employees) covered under 15
TAN No, of 24Q (including printing charges)

1

F \l’repnrmiun of Form 16-A for Income Tax (TDS) | 100

(appron. 100) firms/vendors covered under 50
1 AN No. of 260 (including printing charges)

1, | atling of quarterly Inecome-Tax (TDS) Returns 60
(Form -24Q) (approx. 15 TAN)

| 4. U hthinp ol yuarterly Income Tax (TDS) Returns 1200

:4 J (1 oin-2600) (appros. S0 TAN) l
" - L] . i s m__n‘_,__...___..___,,__,_..—-—-"—
——

L}




Y

Mr——- e e ™
W . TDS) returns (i
5 | Filling of revised lnC;}?:;Ta" (TDS) e "
. i S
| needed) (approx. - IS‘TQLREtum (1 Pan No.) l | X
Filling of Annual Incomeé 0 R
: 16 : tion ifany | 150 .
7. [ Fees to revise Form-16 or other correcti
. N “ ‘—-M
( aEEro.\._l_ﬁ'%:ﬂlgfﬂyccs)__________._._--_-—-:f-r 0 ——
2. | Filling of Appeals before A;;pc!lale Authority (i
‘ d) Is
needed) (approx. 10 appea : .
9| Attending & filling reply of the notice of:Inco:11c 25
. tax depar‘imenis on behalf of the Unwcr.sny
under different sections (approx. 25 notices). =
10. | Rendering advice relating to Income  tax matter 5
ete. (approx. 15) =
I1. | Fees for applying digital signature
12. | Fees for applying new Income Tax Tan No. 5 — —
13. | Any other misc. works relating to Income Tax I
etc.(Rates will be decided by mutual consent)
Aggrepate Grand Total
Note:- i) The contract will be awarded fo fotal aggregate lowest bidder of all above said

work. ;
University will not pay any other charges like munsiana, typing etc. or any other

ii) | .
out of pocket expenses However, Departmental Fee/ Charges, (if any) will be paid

by the University.

Under this process, the Pre-qualification/ online Technical bid Application as well as online

Price Bid shall be invited at single stage under two covers i.e. Technical & Commercial Envelope.
Eligibility and qualification of the Applicant will be first examined based on the details submitted
online under first cover (Technical) with respect to eligibility and qualification criteria prescribed in
this Tender document. The Price Bid under the second cover shall only be opened for those
Applicants whose Technical Applications are responsive to eligibility and qualifications

requirements as per Tender document,

1.

The payment for Tender Document Fee and e-Service Fee shall be made by eligible bidders
online_directly through Debit Cards & Internet Banking Acecounts and the payment for

EMD can _be made online directly through RTGS/NEFT available _at the Single e-
Procurement portal of Goll (Gevt. of Haryana) and also mentioned under the Tender

Document,
Intending bidders will be mandatorily required to online sign-up (create user account) on the

website hiip://etenders.hry.nic.in to be eligible to participate in the e-Tender. He/She will be
required to make online payment of Rs. 75,000/~ (Rs. Seventy five thousand only) towards
EMD fee in due course of time. If the intended bidder fails to_pay EMD fee under the

stipulated time frame shall not be allowed {o submit his/her bids for the respective

event/Tenders,
The interested bidders must remit the funds at least T+] working day (Transaction Day + One

working Day) in advance i.c. on or before ( 11] 1.1|97unm 17:00 hrs.); and make pavment
via RTGS/NEFT or OTC to the beneficiary accoliit. number specified under the online
senerated challan, The _intended bidder/A ency thereafier will be able to successfully verif
their nflvmenl online, and submit_their bids on or before the expiry date & time of the
respective evenis/Tenders at hltp:l/ctcnders.hg.nic.in. 4 et

Tl;c I(;ll;]rcste? bidders shall have to pay mandatorily e-Service Fee (under document fee-Non
relunda e) of Rs. 1180/- ('Rs. One thousand one hundred and eighty only) online by using the




v 73, e

The payment for document fee/e-Servi .
(hrough Debit Cards & Internet Banki;\g_cc fee can be made by eligible bidders online directly

be Bi : o '
The Bidders can submit their tender documents (online) as per the dates mentioned in the key

dates:~
< gs : Key Dates
N! ; egartmcnl Bidders Stage Start date Expiry date and
o. tage and time time
Tender Document 29| r:.@ 9:00 | 1% 1}17:00
Download and Bid hou hours
Preparation/Submission s —
2, Technical Bid 13‘11__:::3_ 11:00 a.m.
Opening R —
3. Financial Bid ' \ Khé \D\‘g 11:00 a.m.
P Opening —

jmportant Note: :
1. The Applicants/Bidders have to complete ‘ Application/Bid Preparation &

Submission’ stage on scheduled time as mentioned above. If any Appiicandhidd?r
fails to complete his/her aforesaid stage in the stipulated online time schedule for this
stage, his/her Application/bid status will be considered as ‘Apphcauons/blds not

submitted’. ‘ ;
2. Applicant/Bidder must confirm & check his/her Applicat:on/bld status after

completion of his/her all activities for e-bidding. :
3. Applicant/Bidder can rework on histher bids even after co.mpietnon of
‘Appiication/Bid Preparation & submission stage’ (Application/Bldder Stage),

subject to the condition that the rework must take place during the stipulated time

frame of the Applicant/Bidder Stage. ‘
t details of tender document fee, e-Service

4. In the first instance, the online paymen
and EMD & Technical Envelope shall be opened. Henceforth financial bid quoted
against each of the item by the shortlisted bidder/Agency wherever required shall be
opened online in the presence of such bidder/Agency who either themselves or
through their representatives choose 10 be present. The bidder can submit their online
bids as per the dates mentioned in the schedule/Key Dates above.

The bids shall be submitted online in two separate envelopes:

Envelope 1: Technical Bid . . '
The bidders shall upload the required eligibility & technical documents online in the Technical Bid.

Envelope 2¢ Financial Bid
The bidders shall quote the service charges in financial bid format under Commercial Bid.

. APPROVED DNIT & Prequalification documents can be seen on any working day
during office hours in office of the undersigned. Though proper care has been taken to
upload approved DNIT. However, there may be some discrepancy. In case of
discrepancy between approved DNIT and uploaded DNIT, the approved DNIT will be
applicable. The approved DNIT will be made part of agreement.

2. Conditional tenders will not be entertained & are liable to be rejected.

3. In case the day of opening of tenders happens to be holiday, the tenders will be
opened on the next working day. The time and place of receipt of tenders and other
conditions will remain unchanged.

4. The bid for the work shall remain open for acceptance during the bid validity period to

4\/ be reckoned from the last date of ‘online submission of (Technical) document & BS.

If any bidder/tl‘enderer withdraws his bid/tender before the said period or makes any

(L % ?g’c:g:ifg:;ti;):s in ihtf telrmts gnd conditions of the bid, the said earnest money shall stand
e 2 case the las 4 s

et ks sl be'the nex?{v::orkai:cgeg; ;-he tender happens to be holiday, validity to
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TIONS
'ERMS & CONDIT 10N
% L n 01.02.2024 onwards. However, the

ation of TEFC of CC3 HAU, Hisar with the
ancellor subject to satisfactory performance provided by the

ill be reviewed after every
agency / contractor. The performance of the agency/contractor will b

i i stent Authority.
year by the Performance Review Committee to be constituted by tl.ac Competent A{i” ‘ nli) B
The University will have right to hire all above mentioned services OR any of the

service on need basis. . ' o !
;"LC‘rTA: will be responsible for issuance of Form-16 to all University employees, timely ml.”ﬁ'
of Income Tax TDS Returns and Income Tax Returns (Monthly/ Quarterly/Ha

p or specific k in tender as per rule.
yearly/Annual) and another specified worl Atsa i
The agency/contractor will have to deposit tender document fee of Rs. 1000/- in the shape of

online payment inclusive tender form cost (Non-refundable). The cost of e-tendering worth
Rs. 1180/~ will be borne by the agency/ contractor himself. :

The firm must have 05 years old registration with ICAI and at least three years’ experience
of working with Govt, Universities /Govt. Organizations/ Govt. Institutions and Govt.
Companics/Boards/Corporations/PSU.

Contractors/Bidder are required to confirm and declare that no agent, middleman or any
intermediary will be engaged to provide service. If the “University” subsequently finds to
the contrary, it reserves the right to declare the Contractor as non-compliant and declare any

contract if already awarded, to be null and void.
The tender documents containing technical bid, financial bid, term & conditions etc. can be

downloaded from the University website, The EMD of Rs. 75,000/~ through online
transfer (NEFT/ RTGS) will be required to be deposited by all the tenderers with the
technical bid. However, the EMD will be retained by the University in respect of only that
agency/contractor who has been awarded contract. EMD of unsuccessful bidders / tenderers
will be returned within a week after finalization of contract. The EMD amount Rs._75,000/-
deposited by successful bidder will be refunded afler receipt of security deposit in form of
Bank FDR of Rs. 75,000/- under bank lien of Comptroller, CCSHAU, llisar. The Security
Deposit shall be refundable after six months of successful completion of contract period and
submission of No Dugs from all Controlling Officers.

The firm must have annual turnover of atleast Rs.50 lakh during preceding three financial
years.

The firm should not be debarred from ICAIL or RBI or any other statutory body for any
misconduet in the last five years.

The firm will provide technical staff who will sit in the oftice of Comptroller and will collect
data/information from the University and ensure the filing of returns in time.
Acknowledgement of filling return will be provided by the University for record.

Financial bid will be opened only for those agencies/ contractors who qualify in the
technical evaluation by the Tender Evaluation and Finalization Committee (TEFC) on the
preseribed date.
The employees of this University and their family members shall not be permitted to submit
the tender, I such case is observed the Bid is liable for rejection.

After considering the performance and suitability by the TEFC and approved by the worthy
Vice Chameellor the contract will be awarded.

The contract can be further extended on the basis of satisfactory work/performance as per
requirement of the university,

The ageney/contractor shall have to provide relevant record during the period of contract
whenever required by the University,

Scicclc_d (.‘.A Firm will have to give an Undertaking that he will maintain confidentiality and
determination about the University’s information & FCA will not share information with any
other person/orpanization,

One hard copy ol Form-16 set, Income Tax with bill be provided as per the standards
prescribed by Got. OF India by the FCA to the University for record free of cost.

i [ p ective frol
The contract period will be for three year effective

contract is extendable
B N
permission ol the Vice-Ch

on the recommend
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30.
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32.

33

34,
35.
36.
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Payment will be mad . e

i b A g zﬁer. con}Pichon of individual service/work on monthly bill basis. TDS

e rom the bill/bills at source as applicable from time to time.

P ensel;wa‘ | not pay any other charges like munsiana, typing etc. or any other out of pocket

Tlp . owever, Departmental Fee/ Charges, (if any) will be paid by the University.

U]e' l'lgl}t of ac?eptance E)f t.he tenders/ other bids will rest with the Vice-Chancellor of the

H{l!\/ersxty and it is not binding for Chaudhary Charan Singh Haryana Agriculture University,
1sar tO.aCCBpl tht? lowest tender. However, the University reserves the rights to reject any Or

all the bids/quotations, cancel the bid process without assigning any reason. Further University

shall neither be liable for any action nor be under any obligation to inform the bidders of the
ground for any of the above action.

Bids should be un-conditional. The conditional bids shall be summarily rejected.

The Bidder shall not modify the financial bid format in any manner. If financial bid submitted
in any other format will be rated as non-responsive and not considered.

Contract will be awarded to total aggregate lowest bidder of all above said work.

EMD shall be forfeited at the sole discretion of CCSHAU in case tenderer after intimation

from CCSHAU of the acceptance of his tender, either wholly or in part, refuses to accept the

Work order/ or changes any of the conditions of the tender or changes the price/ or breach

terms and conditions of the tender within validity period.

In the event of the failure of the FCA/Firm to fulfill its ob1igatif)ns duties as per contract
CCSHAU, Hisar shall have right to recover from the security deposit the losses suffered due to
such failure. The firm may also be debarred/blacklisted depending on severity of lapses.

The concerned FCA 1o whom work is allotted will be required to submit an Agreement on

non-judicial stamp paper of Rs. 100/- bearing terms and conditions of the contract within 21

days of the intimation of the acceptance of the allotment of contract, failing which bid will be
rejected and EMD will be forfeited.

In the event of any dispute Of difference arising out of or in any way touching or concerning
{he agreement whatsoever, the same shall be referred to the sole arbitration of the Vice-
Chancellor or his nominee. The award of arbitrator shall be final & binding on the parties to
this contract.

if the firm submits the Technical Bid/Financial Bid after the stipulated time,
to be rejected.

If any of the information/documents furnished by the firm is found to be incorrect, the offer
will automatically stand cancelled without entertaining any further correspondence.

In case, work is not found satisfactory and breach of any of the terms and conditions of the
contract, the contract shall be liable to be cancelled without notice.

The Agreement can be terminated either by University with one month prior notice or by FCA
giving at least three months' prior notice and agency/contractor will not stop the work till

alternative arrangement is made by the University, failing which EMD/Performance Security
is liable to be forfeited.

The contract shall be governed by and executed according to the law in force. The agency/
contractor shall hereby submit to the jurisdiction of the court situated at Hisar for the purpose
of actions any proceedings arising out of the contract and the courts at Hisar only will have the
jurisdiction to hear and decide such actions and proceedings. .

Firm should have office in Hisar City (local address proof to be attached).
Extension in due dates if considered necessary may be made by CCSHAU, Hisar.
Immediately after termination

of contract agreement the FCA/Firm will cooperate in handing
over back all the record in good working order to CCSHAU, Hisar.
In additions to the above essential requirement, the following documentary evidence be
submitted with technical bids for selection process:-

(i) Detail of CA/ regular employee on roll of the firm (minimum eight employees
including at

least one FCA as partner/employee) (attach proof of salary deposit of
last three months).

their bid is liable

ﬂ pit (ii)  Proof of payment under Escrow Account or Bank.



(iii)

(iv)

(v)

(vi)
(vii)

Copy of Annual Turnover of the Chartered Accountant firm for the last three
financial years. Copy of last three years ITR may be provzded..

Copy of atleast 3 years Experience Certificate in regar:d to satisfactory completed
work/job issued by Govt. Organizatior/Board/University PSU or any other Gowt.,
Semi-Govt. Organization.

Copy of Firm Registration No. with ICAI, PAN and TAN &GST (copy of
registration certificates and firm constitution certificate may be added).

Local address proof of the FCA/CA firm.

Clientage list working in Govt./Semi. Govt./Govt. Undertaking/PSU/Board
Corporation in last three years.

Director (S&P)
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UNDERTAKING

I, the undersi W
dersigned, do hereby certify that all the statements made in the required attachments are
tru¢ and correct.

The undersigned also hereby i - bl it i o "~

have abandoned any work Govt. of India/or
any State or Govt, undertaking nor any contract awarded to us for such works have been
rescinded/terminated on account of our default, during last five years prior to the date of this bid.
It is also certified that over firm was nor blacklisted in the last five years by any of the
Government Department of Government Undertaking.

OR

The following works have been abandoned/rescinded on account of our default during the last
five years prior to the date of this bid.
a.

b.

c.

The undersigned also certify that our firm have not been debarred by RBI or ICAI or any other
statutory body for any misconduct in last five years.

The undersigned hereby authorize (s) and request (s) any bank, person, firm or corporation 1o
furnish pertinent :nformation deemed necessary and requested by the Department to verify this
statement or regarding my (our) competence and general reputation.

The undersigned understand and agrees that further qualifying information may be requested,
and agrees to furnish any such information at the request of the Department/ Project

implementing agency.

(Signed by an Authorized Officer of the Firm)

(Title of Officer)

(Name of Firm)

Uty DATE
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Annexure-A

Chaudhary Charan Singh Haryana Agricultural
University, Hisar
(Established by an Act of Parliament of India. No. 16 of 1970)

Tenders are invited under 1wo bid systems from the interested, well

aling all income tax matter including e-filling of

established & reputed CA firm for de
and Centres outstations

1AU. Hisar including all Colleges

Income Tax returns in CCS ]
_For detailed information, kindly visit

ete. The last date for applying is

University Website (www.hau.ac.in)

COMPTROLLER

&M ﬂn—ick

gt

Digitally signed b jE H GE
Date: 2023.11.22 09:3#58 IST S8
Location: Haryana-
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