ENGINEERING PROJECTS (INDIA) LTD
(A Government of India Enterprise)

Notice Invitation Quotation

Ref: EPI/CO/FIN/InternalAudit/2024-25/PCO-BBSR Date: 24.10.2024

Subject: Request of Quotation for appointment as “Internal Auditor” for the Financial Year
2024-25 for Project Controlled Office Bhubaneswar and its controlled projects,
Engineering Projects India Limited, New Delhi

Engineering Projects (India) Limited (‘EPT’) invites tenders through two bids system i.e. Part-I
(Technical Bid) and Part-IT (Financial Bid) on behalf of the Chairman & Managing Director
(CMD'), EPT for Appointment of Internal Auditor for the financial year 2024-25 as per scope of
work attached to this bid document.

BRIEF PROFILE OF THE COMPANY:

EPI, a Mini Ratna Company, is a Govt. of India Undertaking under the administrative control of
the Ministry of Heavy Industries.EPI has successfully executed and completed construction
projects both in India and Overseas ever since its inception in 1970.EPI being a premier
construction Public Sector Undertaking has played a pivotal role in the construction programme
of Government projects in the last five decades. It also undertakes the projects of Autonomous
Bodies and Public Sector Undertakings. It has wide range of experience in handling Civil
projects, Material Handling projects, Metallurgical projects, Industrial projects & Process
Plants, Water Supply & Environmental Engineering projects, Border Infrastructure projects etc.

EPT's Regional Offices / Project Controlled Officesare spread all over India i.e. Kolkata,
Mumbai, Delhi, Chennai,Guwahati, Hyderabad and Bhubaneswar. The projects are controlled by
the Regional Offices / Project Controlled Offices and all the records& documents are kept at
respective Regional Offices / PCO's and the accounting is being done at said Regional Offices /
PCO's.

OBJECTIVE:

For the purpose of conducting Internal Audit for the FY 2024-25, EPI intends to invite
quotations from the practising firms of Chartered Accountants/Cost Accountants who have
adequate experience in the field of Statutory/Internal Audits. EPI intends to appoint Internal
Auditor for Project Controlled Office Bhubaneswar and its controlled projects (‘PCO-
BBSR').

The list of the on-going projects under the control of PCO-BBSR, scope of work, eligibility
criteria, commercial terms and conditions are enclosed for your reference.

PROCEDURE:

i) Interested Firms fulfilling the eligibility criteria are required to submit sealed quotations
in two different envelopes indicating separate envelope marked one as "Technical
Bid/Eligibility Criteria" and two as “Financial Bid/Financial Quotation”. The said two
separate envelopes are to be kept in a single envelope mentioning/superscribing:



iii)

iv)

vi)

vii)

"QUOTATION FOR APPOINTMENT AS INTERNAL AUDITOR FOR THE
FINANCIAL YEAR 2024-25 FOR PROJECT CONTROLLED OFFICE
BHUBANESWAR REGIONAL OFFICE AND ITS CONTROLLED
PROJECTS, ENGINEERING PROJECTS (INDIA) LIMITED".

The financial quotation of only those firms shall be opened who fulfil the eligibility
criteria.

The CMD, EPI reserves the right to reject any bid without assigning any reason.

The quotations are required to be addressed to the General Manager (Finance) Incharge,
at Corporate Office at Engineering Projects (India) Limited,Core-3 Scope Complex,7
Institutional Area, Lodhi Road, New Delhi-110003 not later than by 03.00 PM of
06.11.2024.

Quotations received after the due date and time will not be entertained for evaluation.

The firms are required to submit the documentary proofs of each item indicated in the
eligibility criteria, failing which the offer shall be rejected. The quotations shall be
opened only for the firms who have submitted the quotation complete in all respect
together with copies of all documents as a support of the eligibility claimed by them.

Bidder to submit undertaking regarding details of Constitution of firm along with the
details of its Directors as enclosed. In case the Bidder fails to submit Constitution of
firms with the bid along with the details of its firm Directors their bid will be rejected.
An affidavit as enclosed must also be submitted by the bidder.

The Internal Auditors are required to adhere to the following schedule of conducting and
completion of Internal Audit:

S.No.

Audit Period

Internal Audit to be
completed by date

Submission of Report
by Internal Auditors

1st Phase April'24 -31s*
December 24 (Phase I)

15*"January 2024
positively

20" January 2025
positively

1st January'24 - 315'March

2025 (Phase IT)

15™April, 2025
positively

20" April 2025
Positively

viii)  You are requested to quote the fees strictly in the enclosed format.

ix) EPI reserves the right to cancel/modify/postpone/annul this process without assigning
any reasons thereof.

For Engineering Projects (India) Ltd. - Corporate Office

GM(Finance)

Enclosed:

¢ The list of on-going works (running and closed) - Annexure I
e Broad scope of work - Annexure IT

e Technical Bid / Eligibility criteria - Annexure III

e Commercial terms and conditions - Annexure IV

e Price Bid / Format for fees o be quoted - Annexure V
e Undertaking & Affidavit - Annexure VI




ENGINEERING PROJECTS (INDIA) LIMITED

Project Controlled Office Bhubaneswar (PCO BBSR)

List of Projects

Annexure |

. No. | PROFIT CENTER |[PROJECT NAME STATUS
1 4011020001 |MEGA URBAN EDUCATION COMPLEX AT GANJAM. ODISHA RUNNING
2 4011020002 |EKALABYA RESI SCHOOL FOR ST & ST DEPARTMENT. , RUNNING
3 4011200004 |OSAMB COLDSTORAGE CLOSED
4 4011200005 [KMRS UDAYGIRI RUNNING
5 4011200006 |EMRS KUCHINDA RUNNING
6 4011200007 |[ODISHA STATE AGRICULTURAL MARKETING BOARD, ODISHA RUNNING
7 4011200008 |KALINGA MODEL RESIDENTIAL SCHOOL - CHAMP RUNNING
8 4011200009 |[KALINGA MODEL RESIDENTIAL SCHOOL-TALEIBA RUNNING
9 4011200010 |2NO.480 SEATER CONST.URBAN HOST COMPLX BHARAMPUR RUNNING
10 4011200011 [CONST. ST HOSTL UNDR ANWESHA SCHM RUNNING
11 4011200012 |OSAMB WHOLESALE ,BALUGHAT RUNNING
12 4011200013 |CONSTRUCTION OF UPGRADED HIGH SCHOOL IN KANDHMAL & RUNNING
13 4011200014 [CONSTRUCTION OF UPGRADED 2 COLLEGE IN GAJAPATI & RUNNING
14 4012300001 [CONST. 100BEDED HOSP AT KENDRAPADA RUNNING
15 4010200001 |EMRS CHAMPUA RUNNING
16 4011200015 [CONSTRUCTION OF 120 SEATED ST GIRLS HOSTELS, GANJAM RUNNING
17 4011200016 |CONSTRUCTION OF HOSTELS,GANJAM RUNNING
18 4011200017 [CONSTRUCTION OF POST MATRIC, GAJAPATI RUNNING
19 4011200018 |[CONSTRUCTION OF POST MATRIC, GANJAM & KHORDA RUNNING
20 4080200001 [REPAIR AND REDRESSAL WORK, ODISHA RUNNING
21 4011200161 [TURNKEY EXECUTION ( CIVIL,MECHANICAL, ELECTRICAL) 20,000 RUNNING
LPD CAPACITY DAIRY PLANT AT KENDUPATNA, BLOCK
NISCHINTAKOILI, DISTT. CUTTACK, ODISHA
22 4012300162 [DEVELOPMENT OF COMMAND CONTROL -ROURKELA RUNNING
23 4011200785 |CONSTRUCTION OF 100/500 SEATED POST METRIC MINORITY RUNNING
HOSTELS IN GAJAPATI & KANDHAMAL DISTRICT, ODISHA.
24 4085200845 |3.15MVA ,33/11KV SUB-STATION AT ARILO GOVINDPUR-OMFED RUNNING
25 4101200884 |ADDITIONAL WORK FOR EXTERNAL DEVELOPMENT OF KMRS AND  |RUNNING
26 4101200885 |ADDITIONAL WORK FOR EXTERNAL DEVELOPMENT OF UPGRADED [(RUNNING
+2 COLLEGE
27 4101200886 |ADDITIONAL WORK FOR EXTERNAL DEVELOPMENT OF UPGRADED [(RUNNING
HIGH SCHOOL
28 PCO-BHUBAN |PCO BHUBNESHWAR RUNNING
29 4113200853 [(RENOVATION OF BRACKISH WATER ,FISHING TRAINING RUNNING
CENTRE,PARADEEP AND BALUGAON
30 4151200894 [FLC-FISH LANDING CENTRE RUNNING
31 4151200895 |FISHING HARBOUR RUNNING
32 4142200898 |[TOURISIM DEPARTMENT GOVT OF ODISHA-RAMCHANDI RUNNING
33 4101400902 |TOURISIM DEPARTMENT GOVT OF ODISHA-TAMPARA RUNNING
34 4116200909 [DEPT OF SOCIAL SECURITY & EMPOWERMENT OF PWD(61000176) |RUNNING
35 4164300933 |MAHANADI COAL FIELD LIMITED RUNNING
36 4111200908 |CONST STAFF QUARTER GAJAPATI RUNNING
37 4111200934 |HANDICRAFT(CTC CFC) RUNNING




S. No. [ PROFIT CENTER |PROJECT NAME STATUS
38 4111200949 |TOURISIM DEPARTMENT GOVT OF ODISHA-ROURKELA RUNNING
39 4112200950 |NHM KENDRAPARA RUNNING
40 4112200951 |NHM CUTTACK,PURI, GANJAM RUNNING
41 4112200952 |NHM KANDHAMAL RUNNING
42 4112200953 |NHM DEOGARH & SUNDARGARH RUNNING
43 4151200935 [FLC-EXECUTION KASIA/KALUPADAGHAT/SORNA RUNNING
44 4116200958 |SSPED KEONJHAR RUNNING
45 4180200962 [REDEVELOPMENT & BEAUTIFICATION WORK OF TALADANDA RUNNING
46 4180200963 |CONSTRUCTION OF BUS STOP ,PREFAB FOOD COURT, SMART RUNNING

LIABRIES ,& BIO TOILETS-CMC
47 4111200960 |EXPANSION OF BIJU PATANAIK ADARSH VIDYALAYA RUNNING
48 4180200965 |DEVELOPMENT OF RAIBANIA FORT IN BALASORE FOR THE CLIENT  |RUNNING
TOURISM DEPARTMENT GOVT OF ODISHA
49 4142200972 |BEAUTIFICATION WORK OF SENSORAL PARK RUNNING
50 4142200973 |CONST. OF PHASE | TRUCK TERMINUS BALASORE RUNNING
51 4142200959 |EXTENSION OF RAMCHANDI PROMENADE AND COASTLINE AT RUNNING
RAMCHANDI BEACH,PURI”
52 4110200977 |CONST. OF E-TYPE STAFF QUARTER UNDER DEPT OF WOMEN & RUNNING
CHILD DEVELOPMENT, GOVT. OF ODISHA
53 4111200980 |CONST. OF MULTIPURPOSE CENTER UNDER CENTRAL SECTOR RUNNING
54 4180200981 |CONST. OF TRIBAL RESEARCH & DEVELOPMENT CENTER AT RUNNING

RAIRANGPUR, MAYURBHANJH




ANNEXURE II

foita a9 2024-25% forg sriafve d@TUian &1 IS SRRT
BROAD SCOPE OF THE INTERNAL AUDIT FOR F.Y. 2024-25

() oraT odiem GiRfa @ fewlr ok fUse o) ura @) awr e Rud W #) 7E Ras &

3T W Raifé

Reporting on compliance of the action taken on comments of the Audit Committee and previous

half year audit report

(i) TS oY GRS ) (75%) / Checking of Revenue Expenditure (75%)

i 3R fewoft 31 &+ aret fawal &1 gz

Particulars of items to be examined and commented
upon

ialye o udters ®1 fewforar

Internal Auditors comments

mﬁ%wﬁéwﬂmmwm%haﬁﬁ
e T R |

Examine whether no capital expenditure has been
booked to revenue expenditure.

Iod T & [P TN I (G FF & AAE]) H 9eH
IR BT A B

Expenditure booked to revenue (other than work
expenses) have the approval of the competent authority.

FHHAMRGT BT fGU off g 3R IoRd 99 & o gHIiRa
Aea/afagfdal, ke srfdg gRT SR
URUE/BAfaT SRl & AR | Al i fau o
w| W yasa/afaefdal &1 o sidRe o
TIed GRT HIARC BRI GRT ORI SR M B
ufar & Iy A forar ST ]

Allowances/perks/reimbursements being made to
employees and charged to revenue expenditure are as
per the Circulars/Office Orders issued by Corporate
Office. The details of such
allowances/perks/reimbursements to employees being
made are to be reported upon by the Internal Auditor
along with copy of Office Order issued by Corporate
Office.

I8 & URY A g4 YT 08 & HAHA | 190 aY & R
STEd oY P AT A SR B 71 B

In case of pre-paid expenditure at the beginning of the
year, the proportionate amount of revenue expenditure
have been charged during the financial year.

OIG AT 3R IS BT HUAT I aal A B 3AR
3o frar m gl

Revenue recognition and revenue has been booked as
per the Accounting policy of the company.

S & T o1 HfdeRTd a1 ! Ik g § gol el

CRUIRGE

Examine whether personal expenses are not being




booked to revenue expenditure.

S B3 [ YA {baT T o0 uifedl gRT Ha f9d S
FRA W SMURG § R YIaH Bieiey/giRiee Sl &
YR W &Y foram mam B

Examine that expenditure paid are based on submission
of original bills by the parties and payments are not
made on the basis of photocopies/duplicate bills.

S ST 1 Siid X fob T D MG (T 47 b 37efra)
& faeg B S 38 Yy Sdiens grT St srgse/ed
TSR B Tf & SUTA H B Sar g |

Examine if the payments being made against the work
orders (other than work expenses) are paid in
compliance to the conditions of the contract/work order
issued by EPI.

A T8 T gof DI 715 gd 31ard & o9 3R gd 3ary &t 3
& TGl B 9 $IR R 3, 3l HE

Examine and report cases of prior period expenditure
and prior period income booked in the current year, if
any.

3ffeYeh TSRG/HY &b ol bU S b HIHeH B offd 3R
o &1 ot gd B gl fou o I Xoia/ad S Qe
UgRy & =T el g1

Examine  and report  cases of  excessive
revenue/expenditure being booked which is not in sync
with general trend of revenue/expenditure  being
booked in the past

39 AHAT DI SR RO H< org! f9dl/amal R "y
WA 1 “YITdH BT 7T aIG=R” B Yee] aEise §
3R T ATl # GIeRT YT el gen g |

Examine and report cases where "PAID” stamp or “paid
vouchers” is not endorsed on the bills/claims and such
cases have not resulted in double payment.

I F AT B S IR AT BY, A1G IS g, off g
ey & ot 3R Tl & SIUR IU-SHCR/AEE &
%m TEAPTee IR faed & amal 1 RO 3t S
I

Examine and report cases of expenditure, if any which
are otherwise are to be borne by the sub-
contractor/chargeable to client as per terms and
conditions of the contract and cases of deviations be
reported upon.

(iii) PR T, AT STHH SR AT 7T HRi/EE M= B AATORIET (100%) | / Audit of works

expenditure, cost estimates and work/purchase orders placed (100%).

Sg Y fb w1 sl g SISy GRT ORI &/
3SR & STER o1 o 61 © SR IU-SHaER| gRT fawTy
P e & SMURW Ioa qF & FU § gt a1
g

Examine whether the works expenditure payment is
being made and booked as revenue expenditureare




based on actual bills raised by sub-contractors against
work order issued by EPI.

B 3G & TFdl HI ofg R R B3 o6l g
SR o faaTiRa qufar erafyy g 81 71 § iR gHa
R &t 31 shuaiRe wWiefa Rere R Iuasy 781 g1
Examine and report the cases of the work orders where
the original scheduled or extended completion period is
over and no formal approval of the time extension is
available on record.

3R ol Wiad gRT AFd! 31 RUIE &t Sl § S
SIS 3(af BT B MRS AR Iues el B, A
IU-SPaR], MYfefepdial &Y Y SR} fban &1 @1 2 |
Cases are to be reported by Internal Auditor where the
no formal extension of the contract period is available,
but payments are being released to sub-contractors,
Suppliers.

3 Al DI I 3R RUIE < S8t IU ey FT By
faTie THg faar T8t 8 Afe Y IU-SHeRI Bl
S fopam S /T 31 O A @t RO siaRe awr
&P GRIGISH! ¢ |

Examine and report the cases where there is no formal
time extension of the sub contract but payments are
being released to sub-contractors. Internal Auditor to
report such cases.

Sie X fob T 3eh gRT SUIME W IS T St A 7l
§ 3R SHemE A IU-SHaR! ¥ Taifid Tars! Ht agelt Taf
Gk

Examine whether any LD is imposed by client on EPI and
EPI has not recovered the corresponding LD's from the
sub-contractors.

Al 3U-dmaR]/fahdisfidicoRie,  RIHIdURRTRY,

REMTSHT ,
for e ergRIae i S s A SR b SRRt
IR e AR R e h g RIR G e USTe
| STHIRIRUIRIRISY-
SR RIS S e Te S g RIS TS A RORT
R, GRemesesRie R |
Amount payable to various sub-contractors/vendors
including retention money, security deposit etc. are to
be released as per terms and conditions of the contract
without any undue delay. Cases of deviations are to be
reported by Internal Auditor. Generally such amounts
are released to sub-contractors only when EPI retention
money, security deposit etc is released by Client.

B'q'_
RS NN S S VPG W N S
ammﬁﬁwwaﬁm
ECIEIIELR
ﬁW&WWWIW
G IS e SR eI el o e o 2 |




Examine and report in all cases of sub-
contractors/suppliers where the physical work/supply is
complete as per work order but final bill has not been
raised by them on EPI / by EPI on the client. List is to be
obtained from the RO’s and cases of deviations are to
be reported upon.

(iv) ﬁﬁnmﬁﬁmaﬁﬁwa@mﬂ&n (100%) | /Detail Audit of control over billing (100%).

g ® b FATEC & AR SIS JHSIA H IRUING Srafdy
F IR FarEe W fafert ot 72 8 ar 7|

Examine whether billing on client is made as per period
defined in the contract agreement with client.

D R foe AT B H R D HAS H, ITDT fdarur
Sfafe oRaT URTed gRT g fodl ST & |

In case of delay in raising bills on client, the details
thereof are to be furnished by Internal Auditor

HITSC R [ae O P H 3R X (ST TRIG & dF
HEIH Y 31fUeh) P A Bl R oaT Wl gRT SAd
foram ST § 9TR 39& FRU &y FrfaEl ¥ U e
M g

In case of abnormal delays (beyond three months of the
due date) in raising the bills on client,the cases are to
be pointed out by Internal Auditor and reasons for the
same are to be obtained from the Regional offices

SEeiR RUid & f o1 IU-3haR 3y B Tl b
Wmﬁawwﬁﬁﬁuﬁa%l ICERERARCE]
3HdRe AETIRIED GRS S 8|

Examine and report whether sub-contractors are regular
in submitting their bills as per contract conditions.
Deviations are to be reported by Internal Auditor.

fafay TeR:

Sundry Debtors:

3fidep ol URTar gR1 5 81 A 3 & fafdy GaRT &
A Bt RUIE BT A B

The cases of sundry debtors for more than 5 years are to
be reported upon by the Internal Auditor.

T aY & GRM [T 7T e &7 AR R ad MU
WERIT YT &1 eFTgsEiag I U fhar S § aﬁ?
A% U6 & 1Y 6 AR & 3fie THy & agd 7 31 718
R B R-aGelt & RN & Ty RO fpar S 21

The statement of billing made during the current year
vis a vis payments realised are to be obtained from RO'’s
and amount not realised for more than 6 months are to
be reported for each client together with reasons for
non-realisation.

(v) STHR T B I §p JHTUTT BT HATH, H’%ﬁgﬁl / Verification of Bank reconciliation along
with terms deposits, if any.




% SffUPd GIIERBAIST GRT HaICId BId & off IqHH H
3! uRaISH/& B Uy §1 SHfiehd gxdtaRddisl
el ®  wHiaRd feuemdarg
BHERSAN & Y H TR 3@ & HH DI fidReb d@
TRiefeh gRI S foban ST =1fe Ul

The banks are operated by authorised signatories who
are presently available at the same project/region. For
authorised signatories  transferred  to other
regions/projects and continuing as signatorysuch cases
be pointed out by the Internal Auditor.

b Ay 3R Grafey 5AT B Y T 1 o1 g 2|

The confirmations of bank balances and term deposits
are

being obtained

Tt 91q 3R o URASHISH & §% Wl & U b
Y fIaR01 AR SMUR TR ST Sl § a1 &) | afe
AR SUR TR 6] 1 O & df 99 $I SHialke
AT Uteres gRT ROYe faram e

The bank reconciliation statement is made on a monthly
basis or not for all running and closed projects bank
accounts. If not made on monthly basis then the matter
be reported by Internal Auditor

dob TaTY faavur # Uf ufafP =&t @ o 3 7eA ¥ i
R BN

The Bank reconciliation statement do not contain entry
which is more than 3 months old

S fqaRur sHd & HiegH J a1 Hifds Aig H e foan mar
g

The bank statement have been obtained through email
or in physical mode

dof & Y Widl T 1 JId G I AT AT Tt
% Wra § a1fes 4 IR sTet Sl faam o b |

The Current account opened with banks are normal
current accounts or flexi bank accounts so as to earn
interest on the funds

AT T FobT A PICIH STHRE PR & G (BT B &
1 Frafy ST BRI & WY fPU S § et U @7 A
Il Ugd A 81 Wefl T 6 |

The Term deposits are being made after inviting
quotations from banks or Term deposits are made with
bankers where in current account of the company is
already opened.

SRy Y 1 o= wrg-ww W R Sl feRm=e R
¥ SuTeH H farar o XET1 B

The Investment of surplus funds are being made in
compliance to DPE guidelines issued from time to time.

T PTs, AATY STHI/TH ISR SHSHTE GRT PR [aHTT 3f1fe
Ifgd W u& & N TRUMISR/AfaYfd & U T @1
TRl

Whether any term deposit/FDR has been kept by EPI as
a lien/security with third parties including tax
departments etc.




3 §% W@l B od P SR JAGG DL oFHSASE B
TEd I & R -G el gl § lfblord dg 8F )R
R feaemas |

Examine and list out the bank accounts which do not
have transaction during the year under audit for taking
a view of their closure

(vi) s‘d?@n‘s‘ & TIY IUAS ﬂ%@lﬁtﬁ P! §b MR BT IATT| / Verification of the Bank Guarantees

of associates available with EPI.

T IU-SHER/SMYfcibarsl/aciararsll/qdar ual i
R SUteME 1 WRgd P TS §F RS e gRT
AT IRET H B

Whether Bank guarantees submitted by Sub
contractor/suppliers/bidders/third parties etc to EPI are
in the format approved by EPI

1 o TRICAT BT gfP SUters gRI faRad &0 # U g3
8 oIk g1 gt wsa § Iuas ¢ |

Whether Confirmations of bank guarantees have been
received in writing by EPI and original confirmations are
available in file

1 SUISATE GRI UA gy gfY U1 1 Sfdl § 3R o
TRET BT gfY 3UI3E U= & Sare § A FbT gRT BT St
g

Whether confirmation is obtained by writing a letter by
EPI and bank guarantee confirmations are done directly
by banks in response to EPI letter

YU U $HRd 994, T IR ST 3R Teaail dt
IR b Y-y 39S IR g 1 gy +ff Shang grT e
CISIREE]

While obtaining confirmation, the confirmation of stamp
paper number and denomination along with
confirmation of its issue are also being obtained by EPI.

SiE X fob o1 SUTSMTS 1 iU U FeR B gfY UIed
F YIY-1Y TSP U deb TR 1 fawaiiRa s MRS ot g
T R 3R WIHR F3 F T TUhTATE Jumel! H1
ure far gl

Examine whether EPI has adhered to following SFMS
system for obtaining and accepting confirmation of
bank guarantee a new BG or extended BG along with
obtaining confirmation of the Stamp paper No.

S B fob o1 dp TR} B I7eh! YT AT 3afd &
SRM, Sgl Pal 3MaTP 8, I/ o 6T 8| RS @
THeidh gRT U8 3afy & SR fawaia oo TRl &t
feard &t S B

Examine whether Bank Guarantees are being extended
during their normal validity period, wherever required.
The BG's extended during grace period are to be
reported upon by the Internal Auditor.

T SUISHTE gRT ol 718 Sb TIRE! BI dudl 3R AT B
I R B S WY | 3R I AHG B RUIE Biorgt




Sl TR YIS §1 7% &, Tle bs ol
Whether validity and expiry of the bank guarantees
taken by EPI are being monitored properly and to report
cases where BG have expired, if any.

(vii) 3P (EISITH) BT Sid 3R SITHS Heldl, SH AT 3R I 3R JHF W 3Mrafeies e
WRATI il arar wien a8t ghia st & smaar sififgw, a1 R siftfam, ae,
Shugd 3iR o] 3 IR & UTaerT o1 Srqure fhar S T8l /

Checking of IT (TDS) and GST deduction, deposition and filling of periodical returns appropriately
and timely. Internal Audit will also ensure that provisions of Income Tax Act, Service Tax Act,
VAT, GST and other Acts as applicable are being complied with.

MDY / SHEHCT:

Income Tax / GST:

SR AFTH ARG AID UIaUT &1 3ure
Aty FHerd! b REE] e}
SO ST G R AR U/ b TTUI AT [T P ATIRETS |

The provisions of Income Tax Act and GST Laws w.r. t.
TDS deduction are being complied by EPI for payments
made to third parties.

fU3d 99 % TEH GRI FIc TT CISITH Pi I 26UTH &
faaRur & @t e 9§ uRvafad gt ¢ | fagad ok dEina 4
R-ufafde & Al B 3alke aar Wed gr1 Rl
forar ST @1 <RaT udten @t 3afy & SR a1 fusd auf |
faftra Tt gRT @1e Y AT & Javur & 1Y 26 T
1 faarur sifaR® a@r wiere gRT oar udiem Rud &
Ty Iy foear S Anfeul

3R oET WRia $1 T AFE B1 oid 3R RUIE B0
3 S ITEP gRT ST F FU H T A1 § AP 26 TTH
7 ol & §d §1 Ted GRI B MY ALY I
faaRr 3R 26 TTH &1 f3aR0T &=la Hraferd gRT UaH foba
ST B 1 &g erafedl § Sucsy 7 8 arell it oft gEe
?WWWWW%W@ﬁW
I

The amount of TDS deducted by client up-to the
previous year are fully reflected in the statement of
26AS.Cases of deviations and non-reflection in TDS be
reported by Internal Auditor. Statement of 26 AS along
with statement of TDS deducted by various clients
during the period under audit or in the previous years
be enclosed with the Audit report by the Internal
Auditor.

Internal Auditor is to examine and report such cases
which are deducted by client as TDS but not reflected in
the 26 AS. The details of TDS deducted by client and
details of 26 AS is to be provided by the Regional office.
Any information not available at regional offices are to
be arranged by them in coordination with Corporate
Office.




HHRRT BAUH $ TFA |, HHAMRIT GRT &l T3 IToursfi
SR JHTO & YR R HHAIA! F I ¥ P B o Hd
R R AT FIeT o W@ B ﬁam%mnﬁ&n?ﬂw
dERte® gR1 Ui fbu oM =gl

In case of personal taxation, TDS is being deducted on
average rate of tax from salary of employees based on
the declarations and proof given by the employees.
Cases of deviations to be reported by Internal Auditor.

THeMmgRIIeTE ISty (3TTAFR)
SIS D EA B USRI BRE I RIS M A B LA
IR URIEEAIBBIRGINIRREAE B CRIN N M ST
TR A0

USRI TP UTUSHTS T S R e AU & hgIRT
BIERCIRCIRCIEIBIEI Y

The TDS (Income Tax) and TDS on GST deducted by EPI
are being deposited by the scheduled date of payment
as prescribed under IT Act and GST Laws. In case of
delay in deposit the TDS, the matter to be reported

upon by the Internal Auditor along with Interest paid if
any, by EPI.

HIC Ol e SIS (SIHR) B UTCT o U e H ST fobat
1 GT § b 26 TTH H T &1 U Ufafafad g1 9o | T
YR W 9 FAT 3R A @t Rl e, afe B 1
The TDS (Income Tax) being deducted are being
deposited in the PAN number of the party so as to
correctly reflect in the 26 AS. To test check on sample
basis and report the cases, if any.

aargsfafymiaReSTy

(SIIDY)
IRehTadaSiTaa uiRasmafia e o emdiear
Rl
Examine whether the prescribed periodic returns of TDS
(Income Tax) and TDS on GST is submitted within the
prescribed time period as per Income Tax Act and GST
Laws.

AERE3ARIB R SUSME W TSR J Jaferd wrell
& faeifad yrram/Red wRa 3fe & forg S1E JAf1 s,
afe 31 71, B =R Rald B

Examine and report if any during the audit period, any
fine/penalties or interest for delayed payments/filling of
returns etc of matters related to Income Tax is imposed
on EPI.

B DI "¢q" dguTse H uRaien sifaRed gil o S
3R RUié X SR T 77Tl R Ude &g Prafad gRT ot
TS HRATS P WY &Y Hrafed/sriad § U fbT 5
ad G HEA & g SHes gR1 $ T HRAS Bl
Raré 31

Examine and report the additional demands reflected in
“Traces” website of Income Tax and action taken by EPI
for each case to be obtained from Regional office/Office
along with action taken by each RO on such demands.

3ARP RATRIe S Hionuad! A aH & dgd t Re




1R, TTYC HISC U B TG Afed SFUTer! OR feuwun
3R Rl Bt

Internal Auditor to also comment and report on the
compliances under the GST Act including filling of
returns, availing input credits etc

(iii) e U ifaRea & &1 faxgasifee ok a8 gRfE Harfe Hu=t ot arar Hfa & SaR @
B! q&Ie! § fobu T ifafved B &1 geu g fbar S BT R (100%) 1 /

Detail audit of extra work done and to ensure that value of extra work done is being accounted
for in the books of account as per Accounting Policy of the Company (100%).

&1 JU-6haR gRI fbT Tg/Mwifed sifaRed ®w, afe
IS T, BT SUISME GRT A6 ¥ aral fopa T B

Whether the extra work done/executed by sub-
contractor, if any have been claimed from the client by
EPI.

JU-3PhaR gRI SMfaRed sl FAwried 3 4 ugd, 39
stfafkad wf & fore aress &1 Sfad srgme Shers &
U 3Udsy 4Tl

Before the extra work is executed by sub- contractor,
proper approval of the client for that extra work was
available with EPI

g UTed &1 Wil JUISTE & U™ IUdsd o1 § 3R IU-
SHeR 7 ifofed &t fwnfead far & o At &
3iiafep < e gRT Rate febar Sme|

If the approval of the client is not available with EPI and
sub-contractor has executed the extra work then the
cases be reported by Internal Auditor

H IU-3HER R T T 3ifafked & &1 YT IU-
SPeR B UEH F Jaeid YT U g & &1 gt fopa
BRG]

Whether the payment of extra work done by sub-
contractor are being paid to Sub contractor only after
the receipt of corresponding payments from client

(ix) AR AT Tterds T8 G HX 5 3% /Al 3R IJuawun nfe &t |ie @t ufssa &1
e foear T % (100%) 1 / Internal Auditor will ensure that the procedure for the award of
contracts/procurement of material and equipment etc. has been observed (100%).

PIABYD TR -

(ST & foIT =rafid wigell & ey | Sfig &1 Seh)

Pre award stage —

(Checks to be exercised in respect of files selected for
examination)

T B fb T B UGH B & 101U 3-[1dal BT Ure
fopan a1 B 1 fame & wHdl @1 SidRe daudias gRI
fd fpar ST 81

Examine whether the e tendering for award of work is




followed. Cases of deviations are to be pointed out by
Internal Auditor.

S B3 3R RO & & 1 vdie uiRaioMT & o fixgd
FIwTE a9 AT § SR IUas § IR U AMal
# gt &g saiad gR1 uRarsHn @t Ffdar ufshar
E IR 9 Ugd Hal UeRI &1 SigHIe UTe fovar T
B IR-3IUTET BT HTHAT AR TRATILed gRT g
T ST 31 Fer WRISRT &1 v &y Srafedl/ma
EZRIREIENACRIS EIN

Examine and report if the detailed execution estimate is
made and available for each project and approval of the
competent authority has been obtained in such cases by
EPI RO before initiating the tendering process of the
project. The matter of non-compliances to be reported
by Internal Auditor. The proof of competent authority is
to be given by Regional offices/Branch offices.

S $< T 1 A 3 A §41¢ U § 3R UM g™
B g AT A PR

Examine whether estimates have been properly made
out and award values compared with estimates.

SR RUIE & fob T STl BIURC Braerd H GaH
IR RY GRT e el &

Examine and report if the estimates are not approved by
competent authority (CA) at Corporate office

fAfaeT 31 al Udbe yomell & T §, 1 gaaradT [9avor
T SR ARG R 947 fbe U fAfaeT gwdmast & fqavor
1 R 8 3R sUtems gRT tog dvaa ot R &1
A & o IRgd fade g dergya, faxfia omcs
e & ey § gt gy off o A ara Ui
3Yfd AeH/ATes Thrdee JUTd oy 7T §1 fage &t
i 31e , afe BIg gl

In case of two packet system of Tender, Whether PQ
qualification statement is reflecting the particulars of
documents submitted at the time and date as indicated
in the tender documents and all confirmations w r t
experience, financial criteria etc have also been received
by EPI by the issuing authority ie, client/Chartered
Accountants  before = recommendations of PQ
qualifications are put up for approval. To point out the
deviations, if any

St a6 [faar s gan @emsd) o gd-argdn
Ares Ffde fbw mu & ar el

Examine whether the Pre-Qualifying criteria has been
specified in the Notice Inviting Tender (NIT).

S &Y o foxiia el srad Ul AFGS/amdl MG S] Bl
IR A Il it @t g Gielt 9 7 R faged afe
FIE g1 ot RO F=e 31

Examine that financial bid is to be opened only of
parties fulfilling the PQ criteria/eligibility criteria only
and to report deviations if any.

S ®2 o o1 ot et @em § Ugd &M WIiasR! ol
e T forar T g




Examine whether the approval of the Competent
authority has been obtained before opening the
Financial Bid.

&1 TS gRT ST &1 TS STAS]/STAS! §eb TRl Mfdar
SXTael # AT T Saaedl/ % TRE UReY & SAR
g

Whether EMD/EMD Bank Guarantee submitted by the
party is as per Requirement/BG format given in the
Tender documents.

g B fob T STAST b FU H OHT DI TT5 db RS Bt
gfY SR U & frQ araT fh T Srgvd ) d@l / Ted
SRT OfY St GRT 1 37 | Ug BT St 21

Examine whether confirmation of the Bank Guarantee
submitted as EMD and confirmation of the experience
claimed for eligibility are confirmed by the client/banks
before award of work by EPI.

FNYPRU A FTUH A SHA S AEH T A gl | O
AT 1 TR o Uierd gRT RUIE fbar S 3 |
Whether confirmations have been received in Original or
through emails. Such cases are to be reported by the
Internal Auditor.

JU-SehaRl/3Myfepatati/Aar yeraret gr1 Ffderst &
T ST 31 7% T suHS! F AW 3R Afdar B sifaw
U F A T U S g aF sUes gl 3%
Y T fbT S & A H 3idRe ol Wiaib gRI
fROYE faan S smavae &

Cases of EMD in cash deposited by sub-
contractors/suppliers/service  providers for tenders
submitted and not refunded to them by EPI for more
than two months of the finalisation of the tender are
required to be reported by the Internal Auditor.

w1 dul R # wfe fodla s dieyg, ads &
IR Seiardl §RT U XTaSl 9 el |1 § a1 ol
o Fifder # Seeiw fopar o §, wigt +ft A &l

Whether the financial data contains in the TSC report
matches with the documents submitted by the bidder as
per PQ criteria or as mentioned in the Tender, wherever
applicable.

S B o 1 JaTHP 1R ol HIdGIPRI & Hedid
1 AT &, Tl &1 ¥ qaR a1 a1 g1 Sid o o a1
R-ufaferarers Ffgerst o ot Sief-geuie & faw faar
far mar 3

Examine whether the comparative statement which
shows the evaluation of the tenderers has been drawn
up correctly. Examine whether non - responsive tenders
have also been considered for bid - evaluation

S &2 [ 1 JaTe® [qaRul off RfdedRI & Jedidd
P g 3, W gt oo wewi gRT gER fFu T §)
T SeTte® gR1 gfed foar S & |

Examine whether the comparative statement which
shows the evaluation of the tenderers has been signed
by all TSC members. Deviations to be reported by




Auditor.

S R fob T o) ¥ Rifdary / facifed Fidens wier $t
TS € IR T e & I & fo1g Sie-ugid o /
TR W R fpar man g1

Examine whether late tenders / delayed tenders have
been accepted and whether post - bid letters /
communications for the purpose of evaluation have
been considered.

S & o a1 9T gRT 3 UaH B & [o1g o=
ol 7 a=f &t adheiTaar wiftd,/fewef &t 78 3|
Examine  whether  reasonability = of rates s
established/commented upon by the committee in their
recommendations for award of contract.

S| W f J Akl B @ied & §iG, Jd-angdt
TIRIHAISN H Gl &1 & ST BIH f&ar T o |

Examine whether award of work were made after
relaxing the Pre- qualifying requirements, after opening
of the bids.

FAUd B3 fob o at =Rl 7 efd, daobiiep!

& GHY, YIS SigHIeH, Afder gar, ffder afifa &1
T3, Siadid & AU gar iR s @1 Wipla #
Wit & TS &1 Pels J urad foar T g1

Verify whether the Delegation of Powers have been
followed strictly at all stages — ie., at the time of
technical approval, administrative approval, calling for
tenders , formation of the tender committee, calling for
negotiation and approval of the award.

Wi Y fob a1 Mfaeny/oare sHsig gR1 dael [fdar
g g & Tel &) RImie & 91y WieR a1 3 6y
S B | fomas & ame ot Ror far SR

Examine whether Tenders/offers are accepted or
cancelled by EPI only with the recommendation of the
tender scrutiny committee members. Cases for
deviations be brought and reported upon.

AWIRIED B IU-ShaR] B QT TY B SN BI Sl
AT B & o o oy - W AfEE wrf st & forg
el STEd HieR (TEETH) GRT TUS! W B T B 39
faw W siaRe T wew gRT AR ke Sers
3 TIET U1 P GRT UT A1 S|

Sia B b 1 BT Had Ja HH dieh oI ard B! fedr
T 7 3R Tarshiang et wie ofifa (eeeh) gr Bt e
R & SR R SR fFar g

Auditor has to examine work orders placed on sub-
contractors whether the same has been vetted by
Independent External Monitor (IEM) presently for work
orders as specified from time to time.The latest circular
on the subject shall have to be obtained during the
course of audit from EPI by the Internal Auditor.

Examine whether the work has been awarded to Lowest
Bidder only and LOI is issued on the basis of the
recommendations made by the Tender Scrutiny
Committee (TSC).




i< X fob faxT AU GRT OIRT T ST ¥ U aieR 31
3(ATS (TAST) BT YA/ o 71 © 1 e |

Examine whether vetting of the letter of award (LOA) by
Finance Department has been effected or not before its
issue.

G P fb w1 WeH UMUSRI R S@IS B
SHIG/SEIPId & A 91 3B Sreligrarsdl &t
STt o A & PR o) fobw e B e & W
P AEIaer! GRS fobar oI &

Examine whether instructions for release of EMDs of
unsuccessful bidders have been issued immediately
after approval / rejection of the award by the
Competent Authority. Cases of deviation are to be
pointed out by the Auditors.

i X fob Ffaarsfi & SIRDICTA & YR R B Y
H & g HTHS! BT SrgHia UTe foba & a1 e |
Examine whether approval of CMD for award of work on
quotations basis under dispensing with tenders has
been obtained or not.

THPT &b YR W/Thd fdal & SMUR W S UaH
F P TES H IHT Ifd ST AT T 7SR
Sl @ fdaal &1 garioH) § ddbd & TR &
TRIGRY &1 A W fsar a1 g1 9 / Thd
fAfaer oMUR & 3MYR IR faU 7T Sl & Gt Bt ofidke
el N ERAN S CRIEARS RISI Y]

In case of award of work on nomination basis /single
tender proper justification has been made for the same
and approval of the competent authority has been
obtained as indicated in the DOP (delegation of
Powers).List of works/jobs awarded on nomination
basis/Single tender basis be reported by Internal
Auditor.

S &3 6 1 BH & TRIadsfie] fou MU €, afe i,
siafe d@ Wed g7 AMS 3 fPT oM geiR
daH shes i/ et 1 srgure foar g @
TS, 39 W fewyoft 5 5 B

Examine whether repeat orders have been placed on the
firms ,if yes, the cases to be pointed out by Internal
Auditor and latest EPI policy/guidelines have been
complied with or not is to be commented upon.

P BT fAwTe:

Execution of work:

3idRe d@Riad T8 oifg e RUIC sam 6 A&
SHeRi/fabarell @ HId SFEY T b IR
HifSeTseRE Tsa a1 s o W faar mar 7 S8R
I aget Ht ergdy @1 Tl B SIER BT ST @ 2
faae, af @15 31, 31 KU siiaRe demied® grRI &
SR

Internal Auditor to examine and report whether
Mobilization Advance or any other advance are given to
contractors/vendors as per contract conditions only and
their recovery is also being made as per contract




conditions. Deviations, if any, are to be reported upon
by the Internal Auditor.

S [haaTedTSard

9 . . ﬂ
ﬁ.a. E %l j

Examine whether interest bearing Mobilisation Advance
or any other advance, if any are paid on submission of
Bank Guarantee as provided in the terms of the
Contract.

Tl T8 d TR 3R I [AWIR & ¢ §P TR
¥R ST GRT U fohan o 81 81 faaeH & A
3MTaRe eRaToRIg gR1 RUIE fbw ST =gl

Bank Guarantee confirmations for all new bank
guarantees and extensions thereof are being obtained
by EPI. Cases of deviations to be reported by Internal
Auditor.

TEH T G YT Ui oF & 916 &l SUlsTS gRI
StfaRad e, AT F=rdT &1 YT fosan S g | fage &
e, afe IS Y, SHaRE aEr Wiee gR1 R s
G

The payment of extra items, quantity variation are done
by EPI only after receipt of corresponding payments
from client .Cases of deviations, if any to be reported by
Internal Auditor.

T g gl Sim/agel ama A1 BT aga SiIfId §
1 IU-SdhaRl/Myfddalsl & fadl ¥ fafd wu 4 a1
3ISY B XAl B TR el BI o g g

Cases where recovery of advances /amount recoverable
is deferred or not being done from the bills of sub-
contractors/suppliers regularly or as per contract
conditions

SO S GRITH I T ST HTRAG T [Taree e
HIISTG S U1 S{TS RIS G TR ST ATS Ul TS g RIGH
TR BATSIRETS, SHdRB AR BERIRUICBATSITE |

Advances to be paid by EPI are to be interest bearing.
Cases of deviations where interest is not being charged

by EPI or not being recovered by EPI are to be reported
by Internal Auditor.

HTdR® d@IRIeT a8 HfEa Hht & feu U ord 3t
R, fvr mu sifofed o ¥ fow amh 3t @ua
THTUIERUT SR TEh] IR I7! f9feiT & day H, offala
R0 gudlieTaIeHadr T g1 SWiad & 9T &
ferg, sriafve dReTadien Sifa ¥ o &

Internal Audit will ensure that Internal Control systems
in respect of recording of work done, material
consumed certification of extra work done and their
billing on clients have been compiled with. For
verification of above, Internal Audit shall check whether:

o TIF Uoide & T O § THIRuey gRT e
FEcy R fod 9 fee od € 9R/u faa &t




P Toiae SeTs g7 T 1 URgd 1 St 211
Copy of R/A bill is furnished by Project In-
charge for each project to associate finance as
soon as the bills are raised by associates and on
clients.

o foat # fou 7u ol $1 fGazu, Ik @t TR
e, g H It 3 R ofR e e sifafkaa
H BT fJaRur gl 3

Bills contain the details of the works done,
material consumed, position of material in hand
and details of extra work done.

o fou sififed o & fore wresmem witer
T SFIHIG U T 31
Extra work done carries the approval of
Client/Competent Authority.

o URH/AANEl & Gy AT ey Bl Al b
3R fwifd fbu mu g1 afe 7 @ @
UTeeh/Te MTIHRY BT AT HiNg g
Transactions have been executed in accordance
withthe terms of agreement with
Clients/Associates. If not whether approval of
the Client/Competent Authority exists.

ISy UrquT & FaH H SUIaMS 3R Idb JeINl gRI
U AT PR B) Tafar 3R JUdT B T B dll
S R Guifad Sifes! &) e fopar o T |

Examine the adequacy and validity of the Insurance
covers obtained by EPI and its associates in terms of the
contract provisions so as to cover the probable risks on
EPI.

STAR® AT TRI&dh g BT 3R RUIC AT & 3y
1 ! P IR TGP ¥ de/Shude 3Mfe B ufagfd &1
TYett Ioft I @t o1 8t 8 a1 e |

Internal Auditor to examineand report whether recovery
of reimbursement of VAT / GST etc. is being made from
client expeditiously as per contract conditions.

JU-SHCRI & AT P offd B3 olgl SIS 3R TUH
3G TFAB/ZHIR IU-3PERT gRI/A UT/oRdd el
T MU g1 TR-SFUH & AHG! Bl AMARS axdT TeH

aRT Yo fpar ST 8
Examine the sub-contractors cases where ESIC and PF
Contribution sheets/ECR have not been

obtained/submitted from/by the sub-contractors. The
cases of non compliances to be reported upon by the
Internal Auditor.

x) Qdl Jdo| BT IWTI f@-ufafeT & SMuR W f&ar ST @1 81 / Books of Accounts are

being maintained on day to day basis.

SR RUd e 6 &1 @@l &1 [ad! &1 [WR@a
HIEIID a1 ST B




Examine and report whether books of accounts are
maintained are computerised

S P fb JuErd] B fbdiel & IR § T SHeRI
e X H W& § 3R THIMEUE qUs Mo J I
BT & IR Wl 1 fparal # aeH 31 3P 9 ol fobar
g

Examine that SAP is able to provide sufficient
information w.rt. books of accounts and MIS is
generated through SAP and Transactions have been
properly recorded in the Books of Accounts.

TR <HP YR W 3ifergpe T o 3 & iR geflans

gﬂmWWW$wuﬁmﬁwm
|

Vouchers are being authorised on daily basis and books
of accounts are up to date w.r.t. financial transactions
made by EPI

IR BT 39 3] & oY [afdad SidHa faa SRy
ST TR fopar S X1 § SiR sUiems gRT oifigpd
BTRGT & IFRId gHIER U A & 91G & gUleig
BRI YA SR} far S ET 8|

Authorisation of Vouchers is being done by finance
officer duly authorised for this purpose and payments
are being released by EPI only after obtaining proper
signatories of officials authorised by EPI

Gt AR IJeie AR Afgd 31 W QIael by MY 8, A
Y shHifchd § TR 3P TEAERebI M GRI GEAENRA € |
All vouchers are properly filed, serially numbered and
signed by authorised signatories including the reversal
vouchers.

(xi) SR a1 Y&l g FAid B fob gdest Peaich RIS oam -fifd & SR fasar o <@t
81/ Internal Audit will verify that the Inventory valuation is being done as per the defined
Accounting Policy.

it B & @ arElt 31 g3, Ak P @), 1 @REr
<A TRe b1 3ratel & SR SUSE g1 b St &, T
RAGUCEZNCERYT

Examine if the Inventory of material, if any is maintained
by EPI during the period under audit, if yes, details
thereof.

1SS % U $9¢1, I D18 ), 1 eaiep ar o
Hf ¥ TR fasar ST §1
Whether Inventory, if any with EPI is valued as per
accounting policy in force.

HT SUNSME GRT 30 SU-SHER] Pl AU :3[eh TR
o 3@t ©1 afd g, ol sdeng gRT Wt Hiod & 3R
e U F 1 @ 2] e F uma siaRe ar
werd gRTRUIE fFu oM

Whether free issue of materials is being given by EPI to
its sub-contractors. If yes, then proper receipts of issue
of handing over of material are being obtained with EPI.




Cases of deviations are to be reported by Internal
Auditor.

FT WM 3R JU-6HaR & dId 3y PI Udl &
IR It @1 qud e iR Iuet aget &1 fiam
far a1 g1 3 FEIdr siiale T Wad gR1 39
fqaRur 3R g &t g < S B

Whether free issue of materials and its recovery as per
contract conditions are reconciled between EP| and sub-
contractor. If no details and age thereof be reported by
the Internal Auditor.

SR RUIC B3 [ 39¢1 BT RAT Wi SUTSATS & U
TST§ Sl e I7 A1) uRaAToHT & ed g

Examine and report is old stock of inventory is lying with
EPI which are related to closed or on- going project.

T T R 5901 D1 YRIG SHTURET b [T SUTMT GRT
PIs I (5T S QT 8, A1< 81, A1 AN ol WIeld gRI
foraror gar o S &1

Whether any expenditure is being incurred by EPI for
safe custody of such old inventory, if yes, details are to
be provided by Internal Auditor.

(xii) 3Eet Ul & Reple 1 ARaTRIa SR Hufy 31 GRam SR dRaTeg ok o sif-afiaarsyt &
A & T Hot ffFTE 2013 & rau™l & SR T o Rl &1 @@ gHid
P B ]%I'QI / Audit of Fixed Assets records and to ensure maintenance of adequate
accounting records in accordance with the provisions of Companies Act, 2013 for
safeguarding the assets and for preventing the fraud and other irregularities.

S B fob Iferd 3reret Hufe SRR 3raret WUl 1 Ugdr
F Y 3R Ed Uy & WF S A P Y TR
TR

Examine proper Fixed asset register has been
maintained together with identification of the fixed
assets and location of the Fixed asset has been
disclosed.

A Ul o1 Hifde T fbgr Srar g1 Hifde
T F 1 3@ ¥ H T aR ¢ A1 9N H & R,
3iiaRe T Tditefe gR1RUIE foban &I 8 |

Physical verification of fixed assets is carried out .The
Period of carrying out physical whether once a year or
twice a year is to be reported by Internal Auditor.

FT WP JAI & IR AR a2t [ & bt famfa
B gET <1 T g1 afe o, O o o Ras! § WHEeH &
T RS H T 7

Whether any discrepancy is reported in the book
balance and as per physical verification carried out.If yes,
whether action has been taken for its adjustment in the
books of accounts.

T IYGNT H 3 9Tl 3ad Jull, waiay Had, Th Us
Th, $R, HIET IUSRUN F fau Ifad i HaR




& HRUT fhat Ut JUTGd THAH & SIRIA Bl DR bl
ST Fb| HH S/ 7 F Amel B sidRe
?ﬁwm%ﬁ%%uﬁwaﬁﬁé%w
I

Whether proper Insurance cover is available for Fixed
assets under use, office building, F&F, Computers, office
equipments, so as to cover risk towards any probable
loss due to fire, theft, earthquake etc including
replacement cost. The cases of under
insurance/inadequate insurance are to be reported upon
for management action by the Internal Auditor.

S B b s 3rae Huftl, HrAfad IuS0T e B
AR, ST, VAR oNfe & SR @ 9 B g1 g1 I
g1, 3o T T e ral ot T & Ty Amar o KAl
B S R

Examine where any fixed assets, office equipments, etc
are reported lost due to theft, fire, burglary etc. if yes,
the cases to be reported along with status of Insurance
claims lodged.

S B o 1 HHARA! BT SR, AUy, Hiasd B
3 oY B & o Ifrd Rl s=mw 7w &1 fagwrfora
A R 3iialer akar Wi gRT Raé fovam ST ]

Examine whether proper records are maintained for
issue of computers, laptops, mobile phones, etc to
employees. Internal Auditor to report on discrepancies
etc

HUR & SHR TS @SR e IREd 9 W Uil &
HEeH, AfE B1S 81, B offg SR Rl B

Examine and report the cases of assets lying idle cases
of assets beyond economic repairs, if any.

g B fob o1 SUISHIS & Wi arelt YA 3R Yo, ot
7S T Hfgd Yufwal 9eR SR SRR 7Y §, I Pig
Tufyal 9BR TSt 8 o SfidRe o\l Ui gRI 34
e B RUIE $ e g

Examine if the assets including land and buildings, P&M,
owned by EPI are not lying idle, surplus, if any and
Internal Auditor to report cases where the assets are
lying idle.

(xiii) TR @ wien g8 YAyd Hft s Wbt an] a1 aF®! &1 sruTeH far o @1 81/

Internal Audit will ensure that all Applicable Accounting Standards are being complied.

AT AHD! B SARABATSAT BT T B SUTSMTS GRT A,
g Al B S P 3R SUTSME PIRIHYYUR B e
TR 1 & fow gema <, afe 15 81

Examine the Accounting Policies in force by EPI vis a vis
requirements of AS and suggestions, if any for
improvement be made for consideration of EPI




(xiv) depTel el fard & R fory e difea Amel & SUTeH @Y e $RAT 3R 3% ST oI
YUIE @RATI / To check the compliances of the matters reported in immediate previous
report as pending and report its compliances.

(xv) TS & HTad gRT W 1g/ /GRS arelt siiae aamasien admad &1 gaeci-e €0 9
1 {1 ST / The Internal Audit manual containing Scope/Guidelines will be shared
electronically by each Regional office.

(xvi) 31T fORAWOT & 1Y "IU-ShaR Y agel I A" & AHA! Bl offd B & [l / To examine

the cases of “Amount recoverable from sub-contractor” along with Age analysis.

JU-ShERI U agell Irg AR o U AHA & IIY-F1Y
31y ferur o 6 AEN @ 31, 6-12 HEM, 12-36 HEH
3R 36 HEIH ¥ 3 & forg &g wraferdl 9 affciRes
TRAT TRYefRT GRT Gt U AT AT B |

List is required to be obtained by Internal Auditors from
Regional offices for all cases of amount recoverable
from sub-contractors along with age analysis ie, more
than 6 months,6-12 months,12-36 months and more
than 36 months.

YT T MR BT f4aR0T o el & forg 6 HeH & Sfid
¥ T ST B, SfaRe ol Wied gRI Su@! IR-age
¥ forg Shems ¥ ura 5T 9 a1d HRUK & wry Rard
o ST 21

The details of amount recoverable which are
outstanding for recovery for more than 6 months are to
be reported by Internal auditor along with reasons to be
obtained from EPI for its non recovery

Y HHdl | AR 31 e S8t agel arg iy i a1
R FopTa e <@ R, ofiaRe dar wiere gR vfafdfad
[CRIRSIEIK]

Cases where reconciliation of amount recoverable which
are showing excess or huge outstanding are to be
reflected by Internal Auditor.

31 FAzawor & T A, 3R age & PHRU, Afe By
&I, Al T A o 7T 3fidRep oram ulieres g1 fewuit
1 S AT

Cases along with age analysis, reasons for excess
recovery, if any has to be commented upon by the
Internal Auditor for each case.

IYH IIY AT & HHA S 6 Hel- Y 3ffeieh THY J g
& 3R TSl et & Ry 31 drarg T &1 TS 8, W
A D1 SHARD o Tierb gRT RUIE fban S 3 |
Cases of amount recoverable which are outstanding for
more than 6 months and on which no action has been
taken for its recovery, such matters are to be reported
by the Internal Auditor.




(xvii) TOffmatafl/Su-SHeRT gRT TRdd §& TR & Al BT WaRWId 3R IS A
&Ml / Maintenance of records of Bank guarantees submitted by suppliers/sub-
contractors and their periodic review.

Sid X & &1 IJU-SbERI GRT SUISATS D1 SIH D1 115 Seb
TRA & fou g Srfay/aRas srfe gR1 3
IR 3gee Repls TN MU g

Examine whether proper and upto date records are
made by Regional office/Project office for Bank
guarantees submitted by sub-contractors to EPI

W P 6 F1 THIHTATY W & Wed ¥ 3
YR, WU IR R §& TR T A B g &1
&Pt PrafeTd /BT GRI UTeT (ol Sl ¢ |

Examine whether proper confirmation through SFMS
message, confirmation of issue of stamp paper and Bank
Guarantee are followed by RO/Office

HT SH] DI T3 oP MRl B YRI& IReT H @1 T 8
3R SfEw SR I a1 3R 3fe & HRU THAH B
HUTAT T8 5

Whether bank guarantees submitted are kept in safe
custody and is not prone to risk and theft or loss due to
fire, etc

Sifg X o5 o S IRICAT 9Y 51 I8 ol ST d1feT (P
| IIW A d d TRE, & fou
efiaa Tt /erfad gRT fawr o3 ot fear man 31 T
HE I SiaRe o wiae gR1 RIS fbar S 8|
Examine if the Bank Guarantees are valid .Bank
Guarantees nearing expiry are to be seen w r t whether
letter of extension has been issued by the RO/Office and
Internal auditor to report such cases.

& e TR R AifdargeRE W & iy de
RS, WREM @ SIS & SAANGT U & AR
WieR fu e §1 fages & ame 3t ki 3t o 31
Whether bank guarantees towards performance
guarantees and mobilisation advance, security deposit
have been accepted as per the approved format of
EPl.Cases of deviations are to be reported.

(xviii) 6 ﬂ%ﬁ T 3fp & ﬁ'l'q fafay m/BEITCI'R T i R / The status of sundry

debtors/trade receivables for more than 6 months.

[o]

fafdy <ERI/aMUR Uil & AWl B o SRk RUie
FING, S 6 Ao W S & fow semT 5|

Examine and report of cases of sundry debtors/Trade
receivables which are outstanding for more than 6
months

u@wmn?raﬁaqrﬁqaﬁ$wah?mf$am
s‘ﬂm‘msﬂﬁa’ﬂ?ﬁ T &) 7€ FrarE @ Rud
iR AR gRI x—:|1=ﬁ%| a@mﬁ&rﬁaﬂﬂ
¥ & IRM Dls YA e fbar Sdm €, aF W Al DY




TR T TRI& gRT RUIS [T ST 2 |

Reasons for non-realisation against each case and action
taken by EPI during the year for its realisation are to be
reported by Internal Auditor. If no effort is made during
the year under audit, such cases are to be reported by
the Internal Auditor.

T foiig 99 & GRF RA JHET AEAl & Al
el gRT I @1 T3 AR BT TR d@ULerd
gR1 oY fopar ST Siawaes B

The amounts realised by the RO during the current
financial year for old outstanding cases are required to
be reported upon by Internal Auditor.

(xix) SHSME gRT 7 Pfdareli & fow Staed) & wu § &) 7€ 3R Shiang &1 aug e & 72 IRy /

Amount given by EPI as EMD for new tenders and not returned to EPI.

77 T @S B R W o ol e B R
ﬁﬁ%mw@éﬁwmmﬁwaﬁ
|

List of EMD submitted by EPI for tenders participated
during the current financial year be obtained from
Regional office.

I ATl B o B 61 5.UL3MT8. §RT SUHS! AdG H
ST B S 7, e BIS €N WY AHAH B Hfdie ar
Tierds gRT U fowam S 5|

Examine the cases where the EMD has been submitted
by EPI in cash, if any. Such cases are to be reported by
Internal Auditor.

S P b 1 6 AeIH ¥ 3P GH A & g sudst
(B T Y B T8 STHS, THSIR Iid) Heuiers
SR AT9Y T o T § 1 SUASt & A o SUTers o
6 A1 F 31t & g T fobU & &, 31 TR-U1fd b
HRUN P T SR ol Tteres gRT RUIE fam o g
dR® TETRIe® R el ataeriaa/aaadl 3
HRU U by & &

Examine whether the EMD (Including EMD paid in
cash,FDR ) for old cases (for more than 6 months after
submission date) has been received back by EPLThe
cases of EMD which are to be received by EPI for more
than 6 months are to be reported by Internal Auditor
along with reasons for their non-receipt. Reasons to be
obtained from respective RO"s/Offices by Internal
Auditor.

() SuitaE g1 S Ffderelt ¥ o Sundt & T # Wier 31 7 Al anft 9w e g1 3
ol AR /Amount accepted by EPI as EMD for new tenders but are yet to be payable by EPI.

a1 fadia af & IRE SIS gR U STHET @1 g
Tften & forg 3R 3N/Brfed § U &) Wit 81




List of EMD received by EPI during the current financial
year are to be obtained from the RO/Offices for review

Sicferrsfl gR1 1 &1 75 SuAs! St His | &, s,
e, diefl, snfe, St 5 Pfaar qwmst ¥ Ifred 2
IAAM H, & Bl B WfkidiBIIardeH gRT Udd
gmﬁﬁuﬁq‘raﬁsommwmwéﬁﬁ&rﬂ%
I
EMD submitted by the Bidders are in the same mode
i.e., cash, BG, etc which is as mentioned in the Tender
documents. At present, The Regional offices are
permitted by Delegation of Powers to award the work to
partiesuptothe limit sanctioned Rs 50 crore in each case.

Sg B R Rud & fb IARRarsieddyd 6l
ﬁﬁa’raﬁﬁ%ﬁfﬁwﬁﬂw%%mw%\%ﬁvm
3SR U TN §, s MfaeeR! @t surst ffdar a1
3ifeH T /BRI MW < B 1 HgH P HioR a1y B
& 9 31 e & Al &t Ruid siaike aemsies
ERUGIEIEIE]!

Examine and report whether for Tenders already
finalised and work orders are placed, EMD of the
unsuccessful tenderers are returned with -in two months
of the finalisation of the tender/placement of work
order. Cases of deviations are to be reported upon by
the Internal Auditor.

Td B (5 SUISTE BT o1 B T8 STAS! Sl gRI
FIA U TH IR SH $1 75 5| fFaem & et ot Rare
SR SRATIRIE® GRT 1 S 7

Examine that EMD submitted to EPI have been
submitted by the bidder in his own name only. Cases of
deviations are to be reported upon by the Internal
Auditor.

(xxi) VU TR0 Ufsham R Tar/mfergfed & g arl/fSeil &1 uike HAT1 / SAP Voucher

Authorisation process and Passing of claims/bills for payments/reimbursements.

S ®R 3R RUic & fb &1 aesR Haa HUFd
feial grRT sifipd B1 oMfipa iRl gwi
IR F WRABR BT a1 ke dusied grr &
EIRICIRHY

Examine and report whether vouchers are authorised
only by authorised officials. Authorisation of vouchers
by unauthorised officials are to be reported upon by
Internal Auditor.

i X fob AGeR HH W HH < fol HUDTRET gRT Ag=R

¥ Sfyg uikd B8R & aIg SRl grT ofdiga €l

gaaﬁéﬁwmﬁﬁﬁqﬁé 3fRep AETURIED GRT b1 ST
I

Examine that vouchers are authorised by officials after

proper passing of vouchers by minimum two finance

officers. Cases of deviations are to be reported upon by




Internal Auditor.

Ju/ffla gt | eifiipd gt adeRk W gHeR 81
Tfee ford Ravfe araer a1 FmivH Sdt argeR i
1 fuem & Tma sifdRe aar wed gr1 Ko fu
M g

All vouchers which are authorised in SAP/Financial
books must have the signatures on each vouchers
including reversal vouchers or adjustment JV vouchers.
Cases of deviation are to be reported by the Internal
Auditor.

Tt YTaE are<R foie Iud Sifigpd b T g, Hand
o fya / & o onfe 819 1T SR weras @ / qa
Y A M B YWaH & TU H I 9 I giaa @
ggifard o ST =mfieT arfds S gitde YT & &1
S o | faareT & AHal 31 RUIE siafe aamuiers gR1
B S R

All Payment vouchers which have been authorised in
SAP should have the original bills/cash memos etc and
the supporting bills/original cash memos etc are
properly stamped or endorsed as PAID so as to avoid
their duplicate payments. Cases of deviations are to be
reported upon by the Internal Auditor.

Tt IR BT 3l F FHHIDd & R Bls TS BicsT
A Iudsd § (AT TV Bl BISHR) |

All Voucher files are properly numbered and are
available in Hard bound folders (except current Year)

(xxii) STSHERI/MMGfciebdi3f gRT gUf fbT T S & fore sifaw faal & SIRi®=A11 / Raising of Final

Bills by Subcontractors/suppliers for completed work.

3R A@IURIETD e ¥ &A1 Drterd/Braterdl J =
R Pl Bl T R Hfde wu F gof fre T sl ot
T A

Internal Auditors shall ask for the list of ongoing works
and list of physically completed works separately from
the Regional office/offices

quf U 7T ST & TG BT o SR RUIC B Sigl 3T
&3t srEfadl/erafaal ¥ 3 & SRUT B U BT
KIcRuc]

Examine and report the cases of completed works where
the “Final Bill" has not been raised by Sub contractors on
EPI and reasons for delay are required to be obtained
from the Regional Offices/Offices.

JU-SHaRI Pl ¢ R SRT B3 4 Usd wird B3 b 1
gy /Bl GRT ®Is Q] el YHIU U U
febar o 31 B e, afe ®1g @, @B RUid effdRe
AR GRI BT S &

Examine and check if ‘No Claim Certificate’ is being
obtained by RO’s/Offices while before releasing the




dues to sub-contractors. deviations if any are to be
reported upon by the Internal Auditor.

(xxiii) TR U&f/UT8e ¥ Y MRy ﬁg@l / Confirmation of Balances from Third parties/client.

S & SR U & fop a1 fadiia 9 SR aepTa fUsa
Ty % R e gRT R U / SU-SHaR! / !
3nfe 3 g1y 2y AT BT Y uTed 1 T © A1

Examine and report whether the confirmation of
balances with third parties/sub-contractors /clients etc
have been obtained by EPI during the current financial
year and immediate previous year.

QY A DT YfP U 3 o oIT STI=ID JYURT DT JoTTet
FI AF SR 39 W ewol $1 $RURC SR gRI
THY-HHY TR/ER e SR} T 71C WAt bl HeH o |
Examine and comment on the system of improvements
required for obtaining confirmations of balances.
Reference be made of the letters issued by Corporate
office from time to time/every year.

(xxiv) STARD AWORIEH SMEUTHSR A@IRIET igd fUBd I8 aamasien & Jeme 7 Red gurt
% foru fgfafed W RUiE &M/ Internal Auditor to report on the following for systems

Improvements suggested in the previous year Audits including ICFR audit:

AR TRATRIE® P RieeH TR ool 3k RUIE Herte
% 1 1Ay P aTee WR AT WR SH B & Jed 918
Tl 3 gah! H fafdrad gof fvar man § ar

Internal Auditor to comment and report on the system
whether or not Invoices are duly recorded in the books
of accounts immediately after raising them on client and
on timely basis.

TR TETURIEN B Jg YATHd AT § 3R KUK B
2 vl Fifger qxmas! &) sudle B SR g 3§
3R 38 g8 81 Huit gr1 Ruiia gwu-diar & siialRke
T e gRT o@l ST AT Afe I a1 T8l 8,
dl 3R oRaTadien Yumet & 7 84 & IR | HHA B
RO S| FfdaT 31 sudls FA1 SR §e 1 IR
ST & e R B

Internal Audit to ensure and report where unreasonable
delay in uploading and hosting of tender documents
have taken place. The timelines prescribed by the
company has to be seen by Internal Auditor. If there is
no system in place, then IA to report the matter about
non-existence of the system. The uploading and hosting
of tender is subject to the work schedule also.

3ARD AWURI&PH 37 AHA R ol B3 iR Raid
Sd €1 SR d@Rige 39 AFal Rt fewoh &
T8l UTeh/IU-dheRl/fahdrelt snfe & Iay H &=y




HEfadl/PURe BT & UY U8 9 B Dy
IRH Iua el B

Internal Auditor to comment and report cases where
Invoices are not immediately recorded in SAP by
Regional offices. Internal Auditor to also comment the
cases where No previous balance confirmations are
available with the regional offices/Corporate Office in
respect of client/sub-contractors/vendors etc.

3R W Ried P CTER] P SbET A Bl R
BHITe OEl Ueh & 1Y HIg e Tt fbar mar § 3R
&l & fparet # fafay aert &t I s < %@ B
Internal Auditor to report the outstanding cases of
debtors where no reconciliation has been made with the
client and the amount of sundry debtors is appearing in
the books of accounts.

IR AWRIED STARI & bl HHeH DI AT J
RO o SR srgad! HIRaTs SR SERI &1 agal & fag
UfehdT 1 RG] W fewufl S St Yee b1 IaRI
D! TG F T HRATE HRA H Aeg HR Il g dRSD
T Ted gRT Spad SR fewoht wt wh § i e
Frafaa/aRale SEfad gRIGT TU TN Jaidg a1
Bl

Internal Auditor to report the outstanding cases of
debtors separately and comment on the weakness of
the procedure for follow up and realisation of debtors
which could help management in taking action for
realisation of debtors. Efforts made by Regional
office/Project office is to be assessed whether adequate
or not is to be commented upon by the Internal Auditor.

3fidRes RaTuRTar I Al WR fewuf i 3R Ruic &3
g1 SU-SehaR| A 3HfH/ Y Ay MR &g el
SR debTd JHTASG/agel 81 B Sl g1 3fidRkep a
THeid B DT IR-IYel R FHRSH & forg feogoht
T PRATg |

Internal Auditor to comment and report cases where
advances/amount recoverable from sub-contractors are
not immediately adjusted/recovered by Regional offices.
Internal auditor to obtain comments for their non-
recovery and adjustment.

RS ORI 37 Aal IR el S iR Ruie
BT 95T STAS! TGP P U DG IT 69 TREI/THS IR
P U T H I TS 3 IR TR ¥ IHT Rtbs U g1
dfed g1 Sl axaaen # Ruiia s 9w 3 sfve
JATary & fore & o Al @1 & & St areul
Internal Auditor to comment and report cases where
EMD deposited with client in cash or in the form of Bank
Guarantees/FDR and its refund from client is pending to
be received. The cases of delay for time period beyond
timelines prescribed in bidding documents needs to be
reported

SHTIRD AT RN B1 3 TTHell $I JHA1d 3R Rac
FRATR gl $TYC ¢ shfge =gt foram man § an ohuwdt &




STIR TTAd 39YC T ShSe o Tl g |

Internal auditor to ensure and report the cases where
the Input tax credit has not been taken or wrong input
tax credit as per GST has been taken.

3fidRe @TIRieis I8 S BT 3R KUl B fob &
PR RPN A o waoRl & age F o e
Hferd/aRATSI Hafed gRI TaiG Tard U o 36 &
Internal  Auditor to examineand report whether
adequate efforts are being made by Regional
Office/Project Office for realisation of pending refunds
from tax authorities.

(xxv)WWW%WWﬁ%W,WW@@WWW%I /To maintain

Records where EPI is purchasing material like cement, steel etc.

S B SR RUIE &< o 1 SUlells gRI SiaRe
TRiefeh] 1 ITeh! TH1a & fore wrehl, dide snfe &t uiftd
F [ Rels Iuasy I T &1 aFgemed 3
SHTAR® AT Tiefd & AU & oy Faifdd Raple o
HRA BT IRY fmar ST B

Examine and report if sufficient records of receipt of
material, cement, etc are made available by EPI to
Internal Auditors for their review. RO office are to be
requested to submit the related records for verification
of the Internal Auditor

S &< & o1 SUTSMTE &1 YITa 9§ Ugd art $fe; o
B 6 31 ey @ 3Hs dEl SR SR A 9
T RifTe axarde SiiaRe o wiae! & fae™ g
Examine whether material etc are being received by EPI
before its payment. The RO’s must show the relevant
documents relating to its accountal and issue to Internal
Auditors.

SUISHTS BT VI U1 €R W AU TRIG G&drdoll H sHe!
i YA B P forg Sfiegdt faset =mer, feeiiadt
TR, TRIUIER It $f1fE BT =Rl Wise R T JHoit
& forg, iiaRe dar udiere Y & forg yaH by e
SATAS Byl W fewolt 3|

The material purchase documents to have GST sales
invoices, delivery challan, transporter copy etc for
ensuring its receipt at EPl work site or stores, if
maintained. For materials received at site, internal
auditor to comment wupon on the complete
documentation provided for verification or not.

T X o T bTs ATHHT ol WK TS & Qb SUtas &
Y Vged USt g1 VW Tl 1 3R o Wied gRI
Ruré fopa S =nfeul

Examine whether any material which is purchased but
lying unused with EPI. Such cases must be reported by
the Internal Auditor.




(xxvi) BHATRAT B Tfagfel/4ar feu o @ Tt vl &1 SHaral & g1 § 39! HReadl & aR o
R dEwRie® gRT g &t I ¢l fagad & Amal B sfidike aEiied R
fam ST B 1/All Perks and allowances being reimbursed/paid to employees are to be
confirmed by the Internal Auditor about its taxability in the hands of employees. Cases of
deviations to be pointed out by Internal Auditor.

SiaRe TaT RIET GRT I & HIEH § YT [T o 7§
T el & TR A B R/ o He 3 S
3R fewult 3R RUIé &1 &t 81 T Ael] # Asiaerated
Y fgAle B ufd ot U @ o R 3R RO &
TR &1 ot B |

Internal audit to check and comment and report of
cases of reimbursements/allowances being made to
employee beyond consolidated perks being paid
through salary. The copy of approval is also to be
obtained from the ROs in such cases and submitted
along with the report.

SHTARD AT TRIET GRT T S & SMYR TR HHANRAT
A1 6T o1 @ vHE Y ardl/aR, g ae o]
fafere gral, Yewadr Yoo a1 fovelt 3= g1d onfe &t S
B ST 8 3R AN sl & o 7 37! Wierddl & sR
¥ o+t femoft ot 21

Internal Audit to check major TA
claims/reimbursements, local conveyance claims,
medical claims, membership fees or any other claims etc
being made to employees on test check basis and give
his comments about their admissibility in terms of rules
in force.

(i) TR aftaiomTatt & forg aT SrguTe (@ad HiuRe HRTad R A =l uiaeT &
ferw AN 1/ FEMA compliances for Overseas Projects (applicable only for corporate office
and each overseas project only).

Sia P 3R Ruid a1 & &1 Fwred & dga fac=h
UREISHT o o $Htens GRT TSl/afe e J URe 3fars
3fHIe UTd fpar T B
Examine and report whether Post award approval from
AD/Exim Bank has been obtained by EPI for overseas
Project under execution.

S X b 1 Faid B0 SiRked o fore SEteie giferdt
TSNS GRT UTW &1 7T & SR i oam wlien &1 fafd
WA G

Examine if ECGC Policy for export credit risk has been
obtained by EPI and is in force on the date of the
Internal audit.

S B & a1 facslt uRaer & fore @a U §% @
wElufdm §% R T U URe sfare ofHled &
U # gl

Examine if Bank accounts opened for the overseas




project are in compliance to Post award approval
accorded by the AD/Exim Bank.

S PR SUISMTS GRT MARIS efaTte RO URe 3are
;@ﬁ%%ﬁmﬁaﬁwﬁ% 3R RUIE w= ererfad
|

Examine, if the periodic half yearly reports mentioned
under Post award approval are being submitted by EPI
and filling of reports is upto date.

g ¥ 3R RUIE B 1 CAR ST giferdl 3R 3 sften
UifaRrgt foF s SR gamas, dR Uef &1 3gar 3R
TG gefeT W8 gog sia uiferd wnfird § eifale awr
Tl Ft AR W AU B

Examine and report if the CAR Insurance policy and
other  insurance  policies including  workmen
compensation, third party liability and Personal accident
cum death Insurance policy is in force and valid on the
date of the Internal Audit.

i< Y fob oI UM U YT I HaT 3R 3rgurd H ured
foan o1 51 8 SR o ITed & 1y s H I fobar
g

Examine if the payments from client are being received
in the currencies and proportions as mentioned in the
agreement with the client.

Sg B f o1 9¥ & fow ofik ufae T & for Fare
3T dOR T MU § 3R Iudsy § 3R HIuRe Hrfag
T 3FIHIGA B

Examine, if the execution estimates for the year and also
for the project are made and available and has the
approval of Corporate office.

fae=T giRareHT ¥ IU-ShaRI/SATYfddb s PI fhT o 3
T & i ) S B SR RO B b g Ry
e T U T et 7 § |

Examine and report the manner of payments being
made to sub-contractors/suppliers from the overseas
project are in the same currencies, as received from the
client by EPI.

i 3R ROl $Te, SW3ME gRT e At & fag,
Sfad R RPre T &1 § SR T8 W SUa §d §
IR I= QR AfERET F @1 S 21

Examine and report, for materials procured by EPI,
proper stores records are made and available at site and
are kept in safe custody.

JU-3PHaR], ATTfcdmdrsil Bl SIRT Rl & forg, S o
3R SRS GRT UIRT U o & agelt 1 o g1 5

For material issued to sub-contractors, suppliers, proper
accounting and recovery is being made from each bill
passed by EPI.

S ®% 3R RO B3 fb 1 "IU-dheRl I A
TN 1 Y, IfE IS B, BT SUTSMS §RT YA b 1T
JHTd AT fora 9 forar 11 8T § SR ayeh &1 iy

Examine and report if the amount debited to “Advances




or amount recoverable from the sub-contractors, if any
are being recovered from the immediate next bill paid
by EPI and no deferment of recovery is done.

fac=ll URTISHT GRT B, 90 B, JrTord &,
YA, TR UIfciep! offe & Aoy H RIF STl BT
T o S @1 § SR TH-9d W Rdd faaxforat
3Efad B

Local laws compliances w.r.t. Income Tax, labour
laws,social security, immigration, municipality etc are
being complied with by overseas Project and periodical
returns submitted are up to date.

S Y $fR U X Afe SUSHTS Fearer & <=1 H "100%
AT & =0 Uoligpd @ 3R UolibRur Siiafiker avam e
I IRNG R A 2

Examine and report if the EPI is registered as “100 %
“branch in the country of operation and registration is
valid on the date of Internal Audit.

S B 3R NI &3 & 1 IR a1Y der™n T §
3R HHARAT BT T / Sy, TABH Ufagfd, Hie w,
iRereH onfe & ufagfd ®luRke sElad ¥ U
3THIET & SIHR YT BT S 8T 1 e &Y e
3iiaRe daTaRiers gR1 S =1fe

Examine and report if the Employee benefits extended
and reimbursements being made to employees towards
TA/DA, telephone reimbursements, food allowance,
overtime etc are being paid as per approvals accorded
from Corporate office. Deviations are to be reported by
the Internal Auditor.

AR od Wieid PifCwult e fb Udd HHARI
@Te arft g1 a1 i) & fou get Rels Iuasy ok
3T ¢ T 781 ot 39 W Rl fpar s gl

Internal Auditor to comment on the maintenance of
leave records for each employee (whether expatriate or
local) are available and updated. If not the same is to be
reported upon.




The following shall be the basis of points for the eligibility and selection. Selection will be made

TECHNICAL BID/ELIGIBILITY CRITERIA

on the basis of attainment of points as per the table mentioned below:

ANNEXURE III

S. | Particulars Basis of Allocation of | Maximum Documents
No Marks Marks must be
submitted by
the firm along
with the offer
1 Year of establishment of the | 2 points for every year | 10 Copy of firms
firm to be given (Minimum 5 | of experience of firms | (Mandatory) | FRC with the
years old) after 5 years of respective
establishment institute is to
(Cut-off date for eligibility - be submitted
31.03.2024)
2 Firm should have minimum 2 point 2
three partners having (Mandatory)
experience of five years or
more
3 Experience of conducting 1 point for each year 5
Internal Audit of Central for such work
PSU/State PSU/Bank Audit/ | assignment in each
Department or Institutions CPSE/State PSU/Bank
of State Govt. and Audit/department or
Autonomous Bodies/Limited | institutions of state
Companies/Pvt. Ltd. Govt. and autonomous
Companies Bodies
4 Completion of Internal Audit | 2 point for each such 10 Copy of the
assighment of CPSE/State completed assignment | (Mandatory) | completion
PSU/ Department or (falling within last five certificate

Institutions of State Govt.
and Autonomous Bodies/
Limited Companies/Pvt. Ltd.
Companies in firms own name,
engaged in construction
activities in last 5 years
ending 315" March 2024,

FY ending 315" March
2024)

indicating the
completion of
Internal Audit
by CPSE/State
PSU/departme
nt or
institutions of
state Govt. and
autonomous
Bodies/Itd
companies/Pvt.
Ltd.Companies
engaged in
construction
activities in
last 5 years
ending




315'March
2024.

5 No. of Partners in full time 1 point for each 5 List of Active
practice and/or full time partner or full time Partners in full
employees, who are qualified | fully qualified time practice
Chartered Accountants / employee and/or full
Cost Accountants. time employees

as on
31.03.2024.

6 Full time partner to have 2 point for each such 10 Copy of
minimum 5 years experience | partner having (Mandatory) | Certificate of
in practice as per Certificate | minimum 5 years Practice of
of Practice issued to him. experience in practice each such
Partners having less than b as per Certificate of active partner
years experience shall not be | Practice issued to
considered for evaluation. them.

For each year of more
experience, additional
1 point will be added

7 Firms fo indicate the 2 point each for such 8 The firms are
reported matters/findings reported required fo
during Internal Audit of the | matters/findings which report such
CPSE/State PSU/Bank has led to systematic matters along
Audit/ Department or improvements in with the
Institutions of State Govt. operating process in bid/copy of the
and Autonomous Bodies/ such audited companies presentation to
Limited Companies/Pvt. Ltd. | OR only 2 points to be be submitted
Companies which has lead to | given if the firms opt by the firm, if
systematic improvements in | for giving presentation is
operating process in such presentation for their opted by them.
audited companies achievements which
OR has lead to systematic
The firms are to give improvements in
presentation for their operating process in
achievements which has lead | such audited
to systematic improvements | companies. Copy of
in operating process in such | such presentation to
audited companies be submitted to EPI

for bid evaluation.
Total Marks 50 (Fifty)

Note:

1. Clear and complete details in separate sheets, for determination of points and points claimed
by the firm in support of information against eligibility criterion under Sl. No. 1 to 7 to be
enclosed. The firms should compulsorily meet the eligibility requirements at Sr. No.1, 2, 4 and 6.



*The of fer of the firm shall also be rejected if:

(a) The firms fail fo meet the MANDATORY eligibility requirements at Sr. No. 1, 2, 4 and 6.

(b) The minimum qualifying marks shall be 35 (i.e. 70 % of the Total Marks).The financial
offer(s) of only those firms with minimum 35 marks shall be considered for evaluation
by the committee.

Date: Name of the Authorised Signatory/Partner
Place:

Signature of the Authorised Signatory/Partner
Membership No.



ANNEXURE IV

COMMERCTAL TERMS AND CONDITIONS FOR INTERNAL AUDIT FIRMS:

A. TERMS & CONDITIONS

i)

vi)

vii)

viii)

xi)

The contract shall be initially for the Internal Audit for the Financial Year 2024-25.
Subsequently, based on the yearly performance, the contract can be extended for
further upto two years on the same terms and conditions and same fee as that of FY
2024-25.

Invitation from the firms of Chartered Accountants/Cost Accountants be made in
sealed quotations (Two envelopes one for ‘Technical Bid' and the other for 'Financial Bid')
basis by each Regional Office.

Since all bids will be evaluated strictly based on Technical Evaluation Criteria hence
please avoid attaching unsolicited information / documents for processing applications
expeditiously.

Bidder has to submit technical bid and financial bid separately.

Bids received shall be scrutinised based on the eligibility criteria. The financial bid of
only the qualified eligible bidder(s) shall be opened and the final selection will be made
based on lowest financial quote.

The bidder must have their Head Office/Branch Office (HO/BQ’) in the respective
state where the Internal Audit is proposed to be undertaken. In case of BO the
same should have at least one full time partner / full time employee at the BO.

The offer should be valid for a period of 90 days from the date of opening of price bids.

Quotations received after due date and time shall not be accepted and rejected out-
rightly without assigning any reasons.

EPI reserves the right to cancel the appointment of Phase II even if appointed without
assigning any reasons, if in case the performance of the firm during the Ist Phase/or
for FY 2024-25 appears/considered to be not satisfactory. The firm shall not have any
right of claims due to such withdrawal of assignment.

Each firm is required to put a feam consisting of minimum two employees for a period of
15 days (total 30 man-days) out of which one employee must be qualified chartered
Accountant/Cost Accountant.

The books of accounts/records for various running or closed projects will be made
available at one location i.e. at the regional of fice/PCO.



xii)

xiii)

Xiv)

XV)

xvi)

xvii)

xviii)

The scope of work involved can be discussed with Respective Regional Offices by the
firms willing to quote.

EPI reserves the right to reject, cancel, postpone the process without assignhing any
reasons thereof.

No reimbursement towards Boarding & Lodging/Transport/TA/DA/other expenses
(except audit fee & GST as applicable) will be payable by EPI to the Bidder undertaking
the Internal Audit assignment.

The Firm shall be entitled for payment towards fee for Internal Audit work on
completion of audit for the year subject to satisfaction of the work performed by the
Firm. Statutory Taxes as applicable shall be deducted from the payment released.

EPT shall not provide any conveyance facility to the staff of Firms during the course of
Internal Audit.

The Firm shall maintain strict confidentiality regarding any sensitive information
obtained in course of his audit and shall not use such information for any purpose other
than audit.

The Internal Auditors are required to adhere to the following schedule of conducting
and completion of Internal Audit:

S. | Audit Period Internal Audit to be | Submission of Report by
No. completed by date Internal Auditors
1 Ist Phase April'24 - 315 15™ January 2024 20™ January 2025
December 24 (Phase I) positively positively
2 Ist January'24 - 31°' 15™ April, 2025 20™ April 2025
March 2025 (Phase IT) positively Positively

B. OTHER GENERAL TERMS & CONDITIONS:

All submitted documents should be signed by a partner with his name under the seal of
the firm. The Bidder shall, as part of their bid, submit a written Authorization Letter
from Partner of Bidding firm if the signatory is other than Partner.

Bidder shall ensure that there should not be any conflict of interest for their carrying
out this assignment.

Bidder shall not be under liquidation, court receivership or similar proceedings.
Bidding documents shall at all times remain the exclusive property of the EPI.
EPI shall not be responsible for any expense incurred by bidders in connection with the

preparation and delivery of their bids, regional office / project site visit, participating
in the discussion and other expenses incurred during the bidding process.




vi)

vii)

viii)

ix)

xi)

xii)

xiii)

Xiv)

XV)

xvi)

xvii)

xviii)

EPI reserves the right to accept or reject any Bid and to annul the Bidding process and
reject all Bids at any time prior tfo award of contract without assigning any reason
whatsoever, without thereby incurring any liability to the affected Bidder or Bidders or
without any obligation to inform the affected Bidder or Bidders of the grounds or the
reasons for the said action.

Canvassing in any form by the bidder or by any other agency on their behalf may lead to
disqualification of their bid.

In case any bidder is found to be involved in cartel formation, his bid will not be
considered for evaluation / placement of order. Such Bidder will be debarred from
bidding in future as per policies of the Company in this regard.

The Bidder shall not sublet, transfer or assign the contract or any part thereof to any
other person / firm / consulting company/organization.

The Bidder shall quote in Indian Rupees.

The Bidder is expected fo examine all Quotation related Documents, including all
instructions, forms, terms and specifications thereto. Failure to furnish all information
required as per the Quotation related Documents may result in the rejection of the Bid.

Applicants should provide all the information ensuring its completeness and accuracy, in
the desired format in clear and unambiguous manner. The proposals received after the
specified date/time, incomplete/unsigned proposal in an open envelope or received by
fax/ emails and conditional bids will be summarily rejected. The decision of EPT in this
regard shall be final and binding on bidders.

All the applicants should mention the name, contact no. and email ID of one of their
partner/officer to contact for all communications in respect to the said assignment.

If any false information / document is provided/ submitted, EPI reserves the right to
reject such proposal at any stage and take appropriate action, as it deems appropriate.

In case any dispute arises, an amicable solution may be arrived at based on discussion
and reconciliation. However, in case of any dispute remaining unresolved, decision of the

CMD, EPT will be final and binding.

Query/Clarification (if any) may be forwarded on the following email id:
sumit.mehra@epi.gov.in

The fee quoted should separately indicate the GST amount.

Bidders should have valid permanent Account Number of Income tax and GST



Xix)

The corrigendum or addendum, extension, cancellation of this Quotation, if any, shall be
hosted on EPI's website and/or CPP portal and the bidders are required o check these
websites regularly for this purpose, to take into account before uploading/submission of
bids.

C. SPECIAL TERMS & CONDITIONS

i)

ii)

i)

Period of Audit:
The engagement of Auditor is for Internal audit of Financial Year 2024-25.

Payment Terms:

¢ No Advance shall be paid by EPT.

e Payment shall be released on completion and submission of both phase audit
report to the Audit committee

o All payment shall be subject to recoveries towards statutory deductions.

e The payment will be made by electronic transfer.

Report Submission:
The internal audit report is required to be submitted by the firm not later than 5

days after completion of Internal Audit and the draft report is required to be
discussed with Regional In-charge failing which the same shall not be acceptable.



ANNEXURE V
FINANCIAL BID / FINANCIAL QUOTATION

FORMAT FOR QUOTING FEES

S.No Internal Audit duration Number of Minimum Number Amount of all
Mandays of staff* to be inclusive fees
deputed (In Rupees)
1. Phase I - from April to 30 Two Numbers for
December 15 days
2. Phase IT - from January 30 Two Numbers for
to March 15 days
3. Add: Taxes ie. GST on
above
4. Total Fees
(1+2+3)
Total Fees in words - -------ccccmmmmm oo

*Each firm is required to put a team consisting of minimum two employees for a period of 15
days (total 30 man-days) out of which one employee must be final qualified chartered
Accountant/Cost Accountant.

Date:

The Financial Part shall be inclusive of all charges and out of pocket expenses towards
travel, documentation, communication etc except GST as applicable which must be
mentioned separately. If taxes are not indicated in the above table then the offer shall
be considered as inclusive of taxes and no extra payment on account of taxes shall be
made by EPI.

No DA/TA/Fare shall be payable.

No Local Conveyance shall be paid or provided.

TDS at the appropriate rates shall be deducted as per rules in force.

The total fees quoted shall only be payable irrespective of the maximum number of man-
days put in by the firm for completing the assignment.

The financial offer(s) of only those firms with minimum 35 marks (as per eligibility
criteria) shall be considered for evaluation by the committee.

Name

Place: Signature of the authorised

Signatory/Partner
Membership No.



ANNEXURE VI
UNDERTAKING

(To be submitted by bidder on its Company Letter Head)

Ref: NIT No. Date :
Name of Work:

This is to confirm that the following persons are the present Directors of the company/firm:
1.

2.

It is further confirmed that none of the above Directors is associated with any other
company/firm which is quoting for the above work of EPI.

The details of constitution of M/s....................... is submitted along with this annexure.

In case, at any later stage the above information is found incorrect, EPI can cancel our
Bid/LOI/Contract Agreement and may take any suitable action deemed fit against our company.

Date:

Authorized Signatory

CEO/Proprietor/MD

Name & Seal of the Company



AFFIDAVIT

(To be submitted by bidder on non-judicial stamp paper of Rs. 100/- (Rupees Hundred only) duly
attested by Notary Public)

(To be submitted in Envelop-1 i.e. Technical bid)

Affidavit of M. e S/,

I, the deponent above named do hereby solemnly affirm and declare as under:

1. That I am the Proprietor/Authorized signatory of M/s
...................................................... Having its Head Office/Regd. Office

Al

2. That the information/documents/Experience certificates submitted by
M/Seiiiiiiiii along with the Quotation for ........................ (Name of
work)............ To EPI are genuine, true and nothing has been concealed.

3. I shall have no objection in case EPI verifies them from issuing authority(ies). I shall also
have no objection in providing the original copy of the document(s), in case EPI demand so
for verification.

4. T hereby confirm that in case, any document, information & / or certificate submitted by me
found to be incorrect / false / fabricated, EPI at its discretion may disqualify / reject /
terminate the bid/contract and also forfeit the EMD / All dues.

5. I shall have no objection in case EPI verifies any or all Bank Guarantee(s) under any of the
clause(s) of Contract including those issued towards EMD and Performance Guarantee from
the Zonal Branch /office issuing Bank and I/We shall have no right or claim on my submitted
EMD before EPI receives said verification.

6. That the Bank Guarantee issued against the EMD issued by (name and address of the Bank)
is genuine and if found at any stage to be incorrect / false / fabricated, EPI shall reject my
bid, cancel pre-qualification and debar me from participating in any future Quotations for
three years.

S , the Proprietor / Authorized signatory of M/S........cccecceevivniinciiecirnnens do
hereby confirm that the contents of the above Affidavit are true to my knowledge and nothing
has been concealed there from.................... and that no part of it is false.
Verified at ................ this......ccocee..... day of..ccccovviienne

DEPONENT

ATTESTED BY (NOTARY PUBLIC)



