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MNOTICE

Dated: 23/ loa g™

RFP No. 01 of 2025 Dated: 24.05.2025.

Hiring of Professional Services of Chartéred Accountant Firm for Jammu and
Kashmir Trade Promotion Organization.

Jammu and Kashmir Trade Promotion Organization is intending to hire the professional
services of Chartered Accountant firm for the organization, The detailed Tender Documents
along with terms & conditions etc. can be downloaded from www. fktenders.gov.in as
per schedule of dates given below:

1 |Publishing Date 24-05-2025
2  [Documeant Dowmload/Sale Start Date 2i-05-2025
3 |Bid Submission Start Date 24-05-2025
4  |Bid Submission Closing Date 10-06-2025 at 1500 Hrs
[ id Opening Date 12-06-2025 at 1200 Hrs

I. The cost of tender document in the shape of demand draft for Bs. 1,000/- (Rupees
Cne Thousand Onlkyd must be uploaded with E-Tender.

2. Eameast money, in the shape of COR/FDR for an amount of Rs, 3,000/ (Rupaes
Three Thousand Only) for a period of one year, shall be pledged to Financlal
Advisor /Chief Accounts QOfficer, J&K Trade Promotion Organization, Jarmmu,

LEYV]

Scanned coples of COR/FDR/DDYE-challan etc and all other requisite documents

shall be upleaded by the tenderers, as required under the e- tendering process.
The bidder shall alsp submit hard copies in JKTPO office. The successiul bidder
shall, however, produce all the required documents, in original, in order to facilitate
the allotment of work in his favour,

XS s

hief AccGunts Officer

Signature N

Digitally signed byb’gv\}o Rasool Wani
Date: 2025.05.23 18:55:48 IST
Location: Jammu and



- KTP&

JAMMU & KASHMIR TRADE PROMOTION ORGANIZATION

(Industries & Commerce Department, Govt, of J&K)

TENDER DOCUMENT

For
Hiring of Professional Services of Chartered

Accountant Firm for

Jammu and Kashmir Trade Promotion Organization

Issued By:

Jammu & Kashmir Trade Promotion Organization
RFP Reference No: 01 of 2025
Dated: 24-05-2025
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Details to be filled:

TENDER DOCUMENT

|TOP SHEET)

Mode of Tender

E-Tender

_'"ff:ndﬂr Notice Mo,

e-NIT No. 01 of 2025

Full name of work

Hiring of Professlonal Services of Chartered
Accountant Flrm for Jammu and Kashmir Trade

Promotion Organization (JKTFPO)

Completion period

12 months + extendable up to 24 months
{12 months at a time]

Earnecst money
Deposit (EMD)

Rs. 3,000/-

Sale/ availability
tender document

ol

Tender  documents will be available on

www. jktenders.got. in

Last date/Time of
upload of tenders

10-06-2025 up to 1500 Hrs.

Date and time of
opening of tender

12-06-2025 at 1200 Hrs.
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NOTICE INVITING TENDER
2025

E-NIT No. 01 of 2025 Dated: 24.,05.
red ,ﬁ.m:u'll::ﬂtn.l‘l.t Firm

Hiring of Professional Services of Charte
n two cover

For and on behalfl of the Managing Director JKTFO, e-tenders i

pattern are invited from the interested eligible Chartered Accountarnt firm(s)

having their head office in the Jammu & Kashmir. The detailed Tender

Documents along with terms & conditions ctc. can be downloaded from

www . jktenders.gouv.in as per schedule of dates given below:

1 [Publishing Date 24-05-2025 ]

2 Document Download/ Sale Start Date 24-05-2025
24-05-2025

3 Bid Submission Start Date

4 |Bid Submission Closing Dale 10-06-2025 at 1500 Hrs

12-06-2025 at 1200 Hrs

5 Bid Opening Date

il The cost of tender document in the shape of E-Challan (Format provided
in the tender document} of ¥ 1,000.00 (Rupees One Thousand COnly) must
be uploaded with E-Tender.

ii) Earnest money, in the shape of CDR/FDR for an amount of 3,000 for a
period of one year, shall be pledged to Financial Advisor /Chief Accounts
Officer, J&K Trade Promotion Organization, Jammu.

iii) Scanned copies of CDR/FDR/DD/E-challan etch and all other requisite
documents shall be uploaded, by the tenderers, as required under the &-
tendering process. No \bmitted. The successiul

hard copies shall be s
hidder shall, however, produce riginal, in

all the required documents, in o
arder to facilitate the allorment of work in his favour.

8d/-
Managing Director
- JKTPO



1. Invitation of Bids: -

Bidders are advised to study the tender doecument carefully, and to acquaint
themselves with the scope of job/services and its implications. Bidders are rcqu:d.
to submit bids by e-Tendering process only. EMD should be submitted to m:l office
of Financial Advisor /Chief Accounts Officer, Jammu and Kashmir Trade
Promotion Organization (JKTPO), Jammu, not later than the date and time laid
down for the bid submission.

The tender document fee is to be deposited in J&K Bank afc Noj
01100405 10000007, Moving Secretariat, Jammu and its receipt has to be uploaded

along with the tender documents.

2. Objectives of Tender are.

a) To hire the Professional Services of Chartered Accountant Firm for Jammu &
Kashmir Trade Promotion Organization (JKTPO), Jammu /Srinagar offices.

b) To help the officers and management by providing the assistance on technical,

non-technical, administrative, ministerial matiers as required.

3. Critical Dates:

1 Publishing Date 24-05-2025
2 Document Download/Sale Start Date 24-05-2025
3 Bid Submission Start Date 24-05-2025
el Bid Submission Closing Date 10-06-2025 at 1500 Hrs
5 Bid Opening Date 12-06-2025 at 1200 Hrs

Naote: -
i) Complete bid will be accepted online anly i.e., by e- Tendering process on

www.jktenders.gov.in. Any document submitted in hardeopy and not found uploaded

online shall not be considered in the bid evaluation.
ii) The terms & conditions arc tentative and subject to change.
iii} Any modification of the Tender document which may become necessary

through the issue of an addendum,/ corrigendum on
on any Gazetted holiday,

shall be

made exclusively

www.jktenders.gov.in. If the
next working day will be treated as per schedule.

ahove said schedule fall




Required
4, Eligibilit chnienl Elpibilit Documents

L ents Required
5. Eligibility [Technical Docum
No Eligibility)

J office in Jammu and Kashmis

; : ificate; Pan of th
1. | The firm should be registered with REEF?UE%“;E;';:;?E:YM if any) €
Institute of Chartered Accountants | firm; G

of Indina. — r
i ' i rork orders o
2. | The CA firm should be a firm with P"m. ‘3’{?“?’3““3 r?:;d :aﬂpacitj.r sl
minimum experience of 06 years working in s i
Government Drgar_lma ion
Departments/PSUs/Banks (if any)
3.

The firm should have its registered Any documents like Registration

Certificate, Electricity Bill / Telephone
Eill ete.

<. Duration of Contract

The contract shall be for Financial Year 2025-25 in first instance which can be
extended up to one (01) year or

more depending upon the performance and conduct
of the selected firm. The contract can be terminated from either side with a prior
notice of one month.

6. JOB PROFILE: The job profile shall include:

.

Preparation/ Compilation of Financial Statements {Annual Accounts,
Income Tax matters consultancy and return fi

the company and registration u /e 12AA/12A
Consultancy on Financial Performance of th
PF/ESIC Consultancy matters and return fi
GST Registration/ Filing of Returns under GST and other matters/consultancy related
to GST.

Providing Consultation an Financial Matters
Assistance in successful co
Compliance Audit
Accounting,

lling f.e., TDS returns and ITR filling for
B of the Income Tax Act.

& organization.

lling,

mpletion of Audits viz. Statutory, Supplementary,
etc. and preparation of replies thereof,
Consultancy and other allied works related to Sale bills,

Up-dation of financial records on accounting software on monthly basis,

Any other matters as and when required by the Organization,

The representative of the firm should be present and report at the Head Office in
Jammu as and when required by the Organization.

The minimum fees (per month) for the Job profile defined will be Rs. 7,000 + applicable
Taxes.




7.Selection Criterin

A. Technical Evaluntion

S. Parameters Basis of Documents | Maximum
No. | Marks required Marks
A. Technical Criteria
1. |Years of Establishment 03 marks | Certificate of 30
each for Incorporation
each yvear |or registration
certificate from
the competent
authority
2. | Working experience as Chartered | 02 marks 20
Accountant For preparation ) [or each
compilation of Financial Statements | assignment
with Government / Semi -
Cionrernumernt Departments
PSUs /JK Bank
3. | Working expecrience as Chartered | 02 marks Agreements/ 20
Aceountant  for Income Tax to for each Work ordersf
Government/Semi - Government | assignment | Completion
Departments/PSUs/ JK Bank Certificate
4. | Working experience as Chartered | 04 marks 20
Accountant for GST consultancy to| for each
Government/Semi - Government | assignment
Depariments/PSUs/ JIX Bank
5. | Number of Partners in J&K 02 marks Details of 10
for each Partners duly
associate attested by
member Competent
Authority
Grand Total: 100
marks

Bidders, whose bids are responsive, based on minimum qualification criteria [
documents as in Pre-Cualification Criteria and score at l=ast 70 marks in the Technical
Evaluation Criteria, would be considered technically qualified. Price Bids of such
technically qualified Bidders alone shall further be opened.

B. Financial Evaluation

The Financial Bids of technically qualified Bidders will be opened on the prescribed date
by Bid Ewvaluation Committee. The Finaneial bid should be guoted as Professional
Charges per month (including all taxes) in INR. Further, the amount for the purpose
of the calculation of Finaneial Score of the bidder as per QCBS criteria will be taken as

Professional Charges per month (excludi

g taxes), The bidders are requested to quote the



Basic Amount (Professional Charges per month) and applicable taxes separately i

Financial Quote. Any conditional bid would be rejected.

The bids received will be evaluated using Quality cum Cost Based Solution (QCBS) as

under:

a)

b)

<)

dj

B.

After the Technical Evaluation, the committee will evaluate each of the Technically
Qualified bidders’ response on the basis of technical and financial parameters. The
weightage of technical and financial parameters will be in the ratio of 60:40
respectively,

The Bidder with lowest gqualifving Financial Bid (L1} will be awarded 100% score.

Financial Scores for other than L1 Bidders will be evaluated using the following
formula:

Financial Score of a Bidder (Fn) = {[Financial Bid of L1 / Financial Bid of Bidder) x
1003 % (Adjusted to two decimal places)
The Technical and Financial scores secured by each bidder will be added using
weightage of 60% and 40% respectively to compute a Composite Bid Score.
The Bidder securing the highest Composite Bid Score will be adjusted as the most

responsive bidder for award of the Project. The overall score will be calculated as
follows:

<Bn = 0.60 * Tn + 0.40 * FN>
Where
Bn = overall score of the bidder
Tn = Technical score of the bidder {out of maximum of 60 marks}
Fn = Normalized financial score of the bidder
Note:-

The interested firms are advised not to furnish any particulars or information, which
cannot he supported by Documentary evidence.

The Financial Bid of only those participants will be opened who gualifies the
Technical Bid based on above mentioned eligibility criteria. The
applicant/bidder seoring maximum marks will be selected.

JKTPO reserves the right to modify /cancel the above notification at any stage
without assigning any reason thereof,

Corrigendum; modification /extension, if any granted, will be uploaded on
wunw, fictenders.gov.in only.

ent Schedu

The Firm shall submit the monthly bills for release of payment.
After due verification by JKTPO, payment shall be made within a period of 15 days
from the date of receipt of the bill
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9. General Information, Terms and Conditions

iit.

v

wvi.

vii.

A Bidder shall submit Technical Proposal and Financial proposal on e-tender
portal. A Bidder shall not be entitled to submit another bid for the same project.

The Bidding Documents shall be released on the e-tender portal fLe.

hitp: / /jktenders. gov.in, Any modifieations / addendum / responacs to queries

shall be updated on the e-tender website and the Bidders are requested to check
the website regularly for updates. The JKTPO shall not undertake any
responsibility, if any, Bidder fails to regularly check the webaslte for addendums.

It shall be mandatory for the Bidders to get itsell registered with the e-

procurement portal i.e. http:/ /iktenders.pov.in to obtain user ID and password,
in order to participate in this Bidding Process. For the aveidance of doubt, it is

clarified that the mandatory registration and procurement of digital signature
certification, should be in the name of bidder.

All interested bidders shall pay Tender fee and submit their RFP responses
electronically only through the e-Procurement portal as per the formats specified
in this RFP. Bidders shall submit the tenders in appropriate scctions, through the
e-Procurement portal before the scheduled date and time for bid submission.

The JKTPO will NOT be liable or responsible for any delays due to
unavalilability of the e-Procurement portal.

The Committee has adopted a Two-stage bid process (the “Ridding Process”) for
the selection of & Bidder for award of the Project. All bidders for the Project ahfﬂl
submit their relevant pre-qualification details for the purpose of meeting Eligibility
Criteria (“Qualification Bid") and financial proposal (“Financial Bid") against the
services provided in accordance with terms of the RFP documents.

Qualification Bids of all Bidders shall be evaluated as to whether

In the first step, llowed by

they are responsive In terms of Clause 4 i.e. Pre- qualification Criteria fo

Clause 7.A i.e. Technical Evaluation.
The Financial Bids of only those Bidders who are considered responsive and meet
the pre-gualification criteria and Technical Evaluation would be opened and

evaluated for the purpose of identifying the gelected Bidder for the Project.

The Financial Bid for the project should be f urnished online only as per the details

mentioned at Clause 7.B, clearly indicating the bid amount in both figures and

waords. in Indian Rupees, In the event of any difference between figures gnd words,
; ated in figures shall be considered. In no case, the bidder shall

indic id wi j
the amount indi otherwise the bid will be rejected

giihbmit the Financial Bid with Technical Bid,
automatically.

Any condition or qualification
is not complied with by the E

non-responsive Bid.

or any other stipulation contained in th_e E‘{d which
idder shall render the Bid liable to rejection as a
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" Bid shall be in English language and any qucuhrnitt!:d through e-mail “to
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i . .. soncerning this RFP shall be brission of the il
mht": ﬂ_hﬂﬂ :I:nnﬁ, rf before 05 days from the last date of au :

2 ; i title:
bids. The email shall clearly bear the following identification / s
Professional Services of

“Querics/Request for Hiring of ir Trade Promotion Organization”

Accountant Firm for Jammu and Kashm 3
. o ; ; : hed documents are an
ix. The Bidding Documents including this RFP and all attac the Bidders Sslaly

shall remain the property of the JKTPO and are transmitted to .
for the purpose of preparation and the submission of a Bid
herewith. Bidders are to treat all information as strictly confidential o Th
use it for any purpose other than for preparation and submission of their Bud, The
provisions of this Clause shall also apply mutatis mutandis to Bids and all l:tth':f
documents submitted by the Bidders, and the JKTPO will not return any Bid or

any information provided along therewith.
x. Any award of contract pursuant to this RFP shall be subject to the terms of
Bidding Documents.

xi. The Bid shall be valid for a period of not less than 90 (Ninety days) days from the
Bid Due Date.

d in accordance
and shall not

11. Cost of Tender Documents:

« The tender document may be downloaded from www. jktenders.gov.in and
payment of tender document fee of ¥ 1,000/- (Rupees One Thousand only) (non-
refundable) can be submitted in the form of a demand draft drawn in favor of
Financial Advisor/Chief Accounts Officer, JKTPO payable at Moving Branch Civil
Secretariat J&K Bank Ltd or by directly depositing in J&K Bank afc No;
01100405310000007, Moving Secretariat, Jammu as per E-Challan. (Format
provided in the tender document)

s The tender document is not transferable to any other bidder.

+ The Bidder shall bear all the costs associated with the preparation and submission
ol proposal.

12. Earnest Money Deposit (EMD]):

= Bidder shall submit EMD of # 3,000/- (Rupees Three Thousand only) in the form of
FDR/CDR in favour of “Financial Advisor/Chief Accounts Officer, JEGK Trade
Promotion Organization, Jammu” and EMD Declaration Form along with their bid.

* The EMD would be refunded to all unsuccessful bidders after the placement of order
to the selected Placement Agency whereas it shall be retained in case of successful
Placement Agency and treated as security deposit to be refunded after the successil
completion of the contract on submission of N.O.C.

13. The EMD shall be forfeited, if the bi r

A § I = o s by
T el A S



a. Withdraws from the bidding process at any time for any reasons.

b. Does not respond to requests for clarification of its Proposal,

c. Fails to p;'mrid_e reous ; ’ i ;
quired information during the evalua i
56 Ft-Fesponste ng tion process or is found to

d. | - 5 . .
n case of being successful bidder, if he/she fails to sign the Agreement in time

14, Proposal Dﬁnigg and Evaluation:

e E’d‘dt}_ has to submit bid on www.jktenders.gov.in only,

*The bid shall consist of Technical Bid and Financial Bid.

= n the tender opening day, the bid will be opened and the committee will check
all the documents, as per pre-qualification criteria

oIf the bidder meets the eligibility criteria as well as meet other technical
parameters mentioned in the Tender Documents, the bidder will become eligible
for financial bid opening on www.jktenders.gov.in

*The bid will be awarded to L1 bidder. It will be the responsibility of the L1 bidder
to deploy the suitable manpower within 5 days of issuance of Letter of Intent
(LOT).

oIf the 1% lowest bidder refused to take up the assighment or fails to make the
required supply of manpower, it shall be deemed that the bidder is not interested
to continue the contract, the Company reserves the right to cancel its EMD as
well as the bidder shall be debarred to participate in the fresh tendering process.

15. Award of Contract

The L1 bidder shall be issued Award of Contract/ Letter of Intent {LOI) by JKTPO.
The Financial bid of the bidder must comply with the Acts/directions issued by
J&K Government from time to time.

16. Signing of Contract

The Bidder/Bidders shall be required to enter into a contract incorporating all
agreements between the bidder &JKTPO, including any agreements reached
during the negotiation process, i any with the Authorized
Representative/Committee, within seven (7) days of the award of the contract or
within such extended period, as may be specified by the Authorized
Representative of JEKTPO.

This contract shall be on the basis of this document, the bid of the bidder, the
letter of intent and such other terms and conditions as may be determined by
the authorized representative of JKTPO to be necessary for the due performance
of the work, as envisaged herein and in accordance with the Bid and the
acceptance thereol.

17. Failure to agree with the Terms & Conditions of the tender documents [
Contract documentation.

Failure of the successful bidder to agree with the terms & conditions of the
Tender Documents / contract shall stitute sufficient grounds for the
annulment of the award, in which event AKTPO may make the award to the next




best value bidder or call for new bids.

18. Liguidation Damages

sIn the event Bidder fails to provide the services in accordaqce with t.ht bid
document, Bidder shall be liable for penalty either for termination/culmination
of the Contract or a fine equal to two months bill amounts.

*In case of any theft, the Placement Agency shall be solely liable, and the loss
shall be recovered from the due hill ar EMD.

*JKTPO is entitled to withhold /deduct from the due bill or the EMD the
liguidated damages that have become due.

19, Termination of Contract

«The ‘:FmFﬂn:r' may, without prejudice to any other remedy for breach of contract,
by written notice of default sent to the bidder, terminate the contract in whaole or
PE!'L'

*If the bidder, in the judgment of the Company has engaged in corrupt or
fraudulent practices in competing for or in executing the Contract,

«"Corrupt practice” means the offering, giving, receiving or soliciting of anything
of value of influence the action of a public official in the procurement process or
m contract execution.

*Fraudulent practice”. a misrepresentation of facts in order to influence a
procurcment process or the execution of a contract to the detriment of the
purchaser and includes collusive practice among Bidders (prior to or after bid
submizsion) designed to establish bid prices at artificial non-competitive levels
and to deprive the purchaser of the benefits of free and open competition.

*If the bidder does not start performing the contract within 10 days after signing
of contract.

«If the bidder stops performing the contract or withdraw the activity to perform
the contract.

=If the bidder breaches any terms & conditions of the contract or do not perform
the contract in whole or part.

«1f the bidder does not follow the written instructions given by the company from
time to time.

#[f the bidder does not perform the contract up to the satisfactory level even after
regular [eedback from the company.
#In the event that the bidder shall cease conducting business.

=In any other event that is detrimental to the working of the company and if the
breach of the contract talke place.

20. Resolution of disputes
» JKTPO and the selected Bidder shall make every effort to resolve amicably by
direct informal negotiations any disagreement or dispute arising between them
under or in connection with the Contract.
«If, after thirty (30) days [rom the commencement of such informal negotiations,
JETPD and the selected Bidder have been unable (o amicably resolve dispule,
either party may require that the dispute be referred for resolution to the formal




mechanisms, whi

+ Which i

by a '_Ll}in;l party aﬂﬂz;&lgl;}flllédﬁ. but are not restricted to, conciliation mediated
Conciliation Act. 199 oth, or in accordance with the Arbitration and

21. Force Majeure

The suce .

E‘-lar&nte:%hﬂrimder shall not be liable for forfeiture of its implementation

) ilf '.‘Pnd t;l‘&ﬁncc security, hquidate:d damages, or termination of

peri‘um1im blieati e extent that it's delays in performance or other failure to

majeure obligations under the contract is the result of an event of force
conditions.

For the purpose of this clause, “Force Majeure”

control of the bidder and not invelving the successiul bidder fault or negligence,
and not foreseeable. Such events may include, but are not restricted ta, acts of
the JKTPO in its sovereign capacity, wars or revolutions, fires, floods, epidemics,
guarantine restrictions and freight embargoes.

1f a force majeure situation arises, the bidder shall promptly notify the Managing
Director JKTPO in writing of =uch condition and the causc thercof, Unless

otherwise directed by Managing Director JKTPO in writing, the Bidder shall

continue to perform its obligations under the Contract as far as is reasonably

practical and shall seck all reasonable alternative means for performance not
prevented by the Force Majeure event.

oS
Hﬁzgéhg?‘/

Imran
necial Advisor/Chief Accounts Officer
[ JKTPO

means an event beyond the
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Annexure A= To justify the Technical Criteria Clause
5. |Na fihe Organization with th Lenath of contract Documen
Na work has been gmguteﬂ_ ttach
1.
2.
3.
4,
5.
6.
7.
8.
9.
|10,
or Completion

Note: Documents attached as proof of experignce should be Wark Order or Agreement

Certificate.



