GeM 7i—

Gover Azadl Ka
e Markelp!ace Amrit Mahotsav

YR

fag g&ar/Bid Number: GEM/2025/B/6367225
f&eTics /Dated: 14-07-2025

fas c&aasr / Bid Document

9= fAawur/Bid Details

95 dc @9 & ad@/a3T /Bid End Date/Time

04-08-2025 15:00:00

e geld &1 ali@/a@# ™ /Bid Opening
Date/Time

04-08-2025 15:30:00

5 Queper duar (de @A H arl/@ @) /Bid Offer
Validity (From End Date)

180 (Days)

FAGA/TST W IAA/Ministry/State Name

Ministry Of Labour And Employment

faswar @ AT/Department Name

Na

IS H AFA/Organisation Name

Employees State Insurance Corporation (esic)

PRIt 1 ATAA/Office Name

Regional Office Himachal Pradesh

a&g Aot /Item Category

Financial Audit Services - Review of Financial Statements,
Financial Reporting Framework; CAG Empaneled Audit or CA
Firm

31y 3@ /Contract Period 1 Year(s)
i/ ar & T 3T faord gaa &

a¥/Years of Past Experience Required for 5 Year (s)
same/similar service

3 dte & a3l & USen 3MaTS 3ga g/Past Yes

Experience of Similar Services required

auf & HJHT T TANR A THATHS P F WA & /
MSE Exemption for Years Of Experience
and Turnover

Yes | Complete

FIE3NT F AT 3gHa & auf 3K 30’ A g vara
#r a1 & / Startup Exemption for Years Of

Experience and Turnover

Yes | Complete

fahar & #FY AT gEAAS/Document required

from seller

Experience Criteria,Bidder Turnover,Certificate (Requested
in ATC)

*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer

w1 3T AfAgreRl g 3ues U T gFdardsi B
fafaer 3t smer A arer W AfdEreRt @
e §7 Hed A< #/Do you want to show

documents uploaded by bidders to all
bidders participated in bid?

No
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{95 faawui/Bid Details

e oema fr gHI-dar dea & AU M eadH
eIt fashar3it Hr &A1 / Minimum number of

3
bids required to disable automatic bid
extension
da$ S| / Number of days for which Bid |7
would be auto-extended
9 O Rayy el @fha fpar/Bid to RA enabled | Yes

Raw frerslt Aezrar A=91/RA Qualification Rule

50% Lowest Priced Technically Qualified Bidders

95 @ yaR/Type of Bid

Two Packet Bid

dehelichl Feichel & GRIT Tehelichl TAEIRIUT o]

AT WA /Time allowed for Technical 4 Days
Clarifications during technical evaluation
garfad @S fea /Estimated Bid Value 96000

AP ugfd/Evaluation Method

Total value wise evaluation

ATEAT @s/Arbitration Clause No

Yot @s/Mediation Clause No
$uardl faawu/EMD Detail

3MaIspdr/Required No
St faawor /ePBG Detail

ATaRIedr/Required No

fasmrsie1/Splitting

arelt fasraar onay A& foRar r1/ Bid splitting not applied.

TANMEHTS 31qarei-i/MIlI Compliance

THIMSITS Hgare=t/MIl Compliance Yes
THTEs @l aAAdi/MSE Purchase Preference
THATHS Wi aiIdr/MSE Purchase Preference Yes

2/7



1. If the bidder is a Micro or Small Enterprise as per latest orders issued by Ministry of MSME, the bidder shall be
exempted from the eligibility criteria of "Experience Criteria" as defined above subject to meeting of quality and
technical specifications. The bidder seeking exemption from Experience Criteria, shall upload the supporting
documents to prove his eligibility for exemption.

2. If the bidder is a Micro or Small Enterprise (MSE) as per latest orders issued by Ministry of MSME, the bidder
shall be exempted from the eligibility criteria of "Bidder Turnover" as defined above subject to meeting of quality
and technical specifications. If the bidder itself is MSE OEM of the offered products, it would be exempted from
the "OEM Average Turnover" criteria also subject to meeting of quality and technical specifications. The bidder
seeking exemption from Turnover, shall upload the supporting documents to prove his eligibility for exemption.
3. If the bidder is a DPIIT registered Startup, the bidder shall be exempted from the the eligibility criteria of
"Experience Criteria" as defined above subject to their meeting of quality and technical specifications. The bidder
seeking exemption from Experience Criteria, shall upload the supporting documents to prove his eligibility for
exemption.

4. If the bidder is a DPIIT registered Startup, the bidder shall be exempted from the the eligibility criteria of
"Bidder Turnover" as defined above subject to their meeting of quality and technical specifications. If the bidder
is DPIIT Registered OEM of the offered products, it would be exempted from the "OEM Average Turnover" criteria
also subject to meeting of quality and technical specifications. The bidder seeking exemption from Turnover shall
upload the supporting documents to prove his eligibility for exemption.

5. Years of Past Experience required: The bidder must have experience for number of years as indicated above in
bid document (ending month of March prior to the bid opening) of providing similar type of services to any
Central / State Govt Organization / PSU. Copies of relevant contracts / orders to be uploaded along with bid in
support of having provided services during each of the Financial year.

6. Purchase preference to Micro and Small Enterprises (MSEs): Purchase preference will be given to MSEs as
defined in Public Procurement Policy for Micro and Small Enterprises (MSEs) Order, 2012 dated 23.03.2012 issued
by Ministry of Micro, Small and Medium Enterprises and its subsequent Orders/Notifications issued by concerned
Ministry. If the bidder wants to avail the Purchase preference for services, the bidder must be the Service
provider of the offered Service. Relevant documentary evidence in this regard shall be uploaded along with the
bid in respect of the offered service. If L-1 is not an MSE and MSE Service Provider (s) has/have quoted price
within L-14+ 15% of margin of purchase preference /price band as defined in the relevant policy, then 100% order
quantity will be awarded to such MSE bidder subject to acceptance of L1 bid price. The buyers are advised to
refer to the OM_No.1 4 2021 PPD_dated_18.05.2023 for compliance of Concurrent application of Public
Procurement Policy for Micro and Small Enterprises Order, 2012 and Public Procurement (Preference to Make in
India) Order, 2017. Benefits of MSE will be allowed only if the credentials of the service provider are validated on-
line in GeM profile as well as validated and approved by the Buyer after evaluation of submitted documents.

7. If L-1 is not an MSE and MSE Service Provider (s) has/have quoted price within L-1+ 15% of margin of purchase
preference /price band as defined in the relevant policy, then 100% order quantity will be awarded to such MSE
bidder subject to acceptance of L1 bid price.

8. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process.

9. Past Experience of Similar Services: The bidder must have successfully executed/completed similar Services
over the last three years i.e. the current financial year and the last three financial years(ending month of March
prior to the bid opening): -

1. Three similar completed services costing not less than the amount equal to 40% (forty percent) of the
estimated cost; or

2. Two similar completed services costing not less than the amount equal to 50% (fifty percent) of the estimated
cost; or

3. One similar completed service costing not less than the amount equal to 80% (eighty percent) of the estimated
cost.

10. Reverse Auction would be conducted amongst first 50% of the technically qualified bidders arranged in the
order of prices from lowest to highest. Number of sellers eligible for participating in RA would be rounded off to
next higher integer value if number of technically qualified bidders is odd (e.qg. if 7 bids are technically qualified,
then RA will be conducted amongst L-1 to L-4). In case number of technically qualified bidders are 2 or 3, RA will
be between all without any elimination. If Buyer has chosen to split the bid amongst N sellers, then minimum N
sellers would be taken to RA round. In case Primary products of only one OEM are left in contention for
participation in RA based on lowest 50% bidders qualifying for RA, the number of sellers qualifying for RA would
be increased to get at least products of one more OEM (directly participated or through its reseller) if available.
Further, if bid(s) of any seller(s) eligible for MSE preference is / are coming within price band of 15% of Non MSE
L-1 or if bid of any seller(s) eligible for Make in India preference is / are coming within price band of 20% of non
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https://bidplus.gem.gov.in/bidding/downloadOmppdfile/

MIl L-1, then such MSE / Make in India seller shall also be allowed to participate in the RA process.

3ifaRs deaar /3maas 3er/Additional Qualification/Data Required

Financial Audit Services - Review Of Financial Statements, Financial Reporting
Framework; CAG Empaneled Audit Or CA Firm (1)

deeiid ARPAT /Technical Specifications

faaor/
Specificati
on

A/ Values

&I / Core

Scope of
Work

Review of Financial Statements , Financial Reporting Framework

Type of
Financial
Audit
Partner

CAG Empaneled Audit or CA Firm

Type of
Financial
Audit

Internal Audit

Category of

Audit of financial statements , Reliability of financial reporting , Internal control of financial ,

\é\i/:;i;glder Deterring , Compliance with law & regulations , Compliance with contracts , Review system &
Audit processes , Treasury operations , Bank Transactions , Internal Control over Financial Reporting
Type of Purchase & Procurement , Inventory & Store management , Human Resource & Payroll ,
Industries/Fu || Operational & Administrative , Fixed assets, depreciation and amortisation , Payables ,
nctions Receivables , Cash and Bank Balance

Frequency of
Progress
Report

Monthly

MIS
Reporting
for Financial
Audit
support

Yes

Frequency of
MIS
reporting

Monthly

State

NA

District

NA

us3iiad /Addon(s)

Post
Financial
Audit
Support

Yes

3ifaf A gxardst /Additional Specification Documents
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RN /Ruiféar 31 /Consignees/Reporting Officer and Quantity

/SN W/ Raféar wareet 3R asaaar
T | sfr® /Consignee udr/Address / To be set as /Additional
Reporting/Officer 1 Requirement
173205,ESIC Regional Office e Number of Months
. Panchdeep Bhawan Phase-1 for which Post
1 Dharamvir Singh Sai Road Baddi Distt. Solan HP 1 Audit Support is
173205 required : 12

ar g shdr a1 s # fw of/Buyer Added Bid Specific Terms and Conditions

1.

Generic

OPTION CLAUSE: The buyer can increase or decrease the contract quantity or contract duration up to 25
percent at the time of issue of the contract. However, once the contract is issued, contract quantity or
contract duration can only be increased up to 25 percent. Bidders are bound to accept the revised
quantity or duration

Generic

Bidder financial standing: The bidder should not be under liquidation, court receivership or similar
proceedings, should not be bankrupt. Bidder to upload undertaking to this effect with bid.

Generic

1. The Seller shall not assign the Contract in whole or part without obtaining the prior written consent of
buyer.

2. The Seller shall not sub-contract the Contract in whole or part to any entity without obtaining the prior
written consent of buyer.

3. The Seller shall, notwithstanding the consent and assignment/sub-contract, remain jointly and severally
liable and responsible to buyer together with the assignee/ sub-contractor, for and in respect of the due
performance of the Contract and the Sellers obligations there under.

Service & Support

Escalation Matrix For Service Support : Bidder/OEM must provide Escalation Matrix of Telephone Numbers
for Service Support.

Certificates

Bidder's offer is liable to be rejected if they don't upload any of the certificates / documents sought in the
Bid document, ATC and Corrigendum if any.

Past Project Experience

Proof for Past Experience and Project Experience clause: For fulfilling the experience criteria any
one of the following documents may be considered as valid proof for meeting the experience criteria:a.
Contract copy along with Invoice(s) with self-certification by the bidder that service/supplies against the
invoices have been executed.b. Execution certificate by client with contract value.c. Any other document
in support of contract execution like Third Party Inspection release note, etc.Proof for Past Experience and
Project Experience clause: For fulfilling the experience criteria any one of the following documents may be
considered as valid proof for meeting the experience criteria:a. Contract copy along with Invoice(s) with
self-certification by the bidder that service/supplies against the invoices have been executed.b. Execution
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certificate by client with contract value.c. Any other document in support of contract execution like Third
Party Inspection release note, etc.

7. Buyer Added Bid Specific ATC

Buyer uploaded ATC document Click here to view the file.

o/ Disclaimer

The additional terms and conditions have been incorporated by the Buyer after approval of the Competent
Authority in Buyer Organization, whereby Buyer organization is solely responsible for the impact of these clauses
on the bidding process, its outcome, and consequences thereof including any eccentricity / restriction arising in
the bidding process due to these ATCs and due to modification of technical specifications and / or terms and
conditions governing the bid. If any clause(s) is / are incorporated by the Buyer regarding following, the bid and
resultant contracts shall be treated as null and void and such bids may be cancelled by GeM at any stage of
bidding process without any notice:-

1. Definition of Class | and Class Il suppliers in the bid not in line with the extant Order / Office Memorandum
issued by DPIIT in this regard.

2. Seeking EMD submission from bidder(s), including via Additional Terms & Conditions, in contravention to
exemption provided to such sellers under GeM GTC.

3. Publishing Custom / BOQ bids for items for which regular GeM categories are available without any
Category item bunched with it.

Creating BoQ bid for single item.

Mentioning specific Brand or Make or Model or Manufacturer or Dealer name.

Mandating submission of documents in physical form as a pre-requisite to qualify bidders.
Floating / creation of work contracts as Custom Bids in Services.

Seeking sample with bid or approval of samples during bid evaluation process. (However, in bids for
attached categories, trials are allowed as per approved procurement policy of the buyer nodal Ministries)

9. Mandating foreign / international certifications even in case of existence of Indian Standards without
specifying equivalent Indian Certification / standards.

10. Seeking experience from specific organization / department / institute only or from foreign / export
experience.

11. Creating bid for items from irrelevant categories.
12. Incorporating any clause against the MSME policy and Preference to Make in India Policy.
13. Reference of conditions published on any external site or reference to external documents/clauses.

14. Asking for any Tender fee / Bid Participation fee / Auction fee in case of Bids / Forward Auction, as the
case may be.

15. Any ATC clause in contravention with GeM GTC Clause 4 (xiii)(h) will be invalid. In case of multiple L1
bidders against a service bid, the buyer shall place the Contract by selection of a bidder amongst the L-1
bidders through a Random Algorithm executed by GeM system.

16. Buyer added ATC Clauses which are in contravention of clauses defined by buyer in system generated bid
template as indicated above in the Bid Details section, EMD Detail, ePBG Detail and MIl and MSE Purchase
Preference sections of the bid, unless otherwise allowed by GeM GTC.

17. In a category based bid, adding additional items, through buyer added additional scope of work/ additional
terms and conditions/or any other document. If buyer needs more items along with the main item, the
same must be added through bunching category based items or by bunching custom catalogs or
bunching a BoQ with the main category based item, the same must not be done through ATC or Scope of
Work.

© N o v oA

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
the bid details field in Seller dashboard after logging in as a seller within 4 days of bid publication on GeM. Buyer
is duty bound to reply to all such representations and would not be allowed to open bids if he fails to reply to
such representations.
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https://fulfilment.gem.gov.in/contract/slafds?fileDownloadPath=SLA_UPLOAD_PATH/2025/Jul/GEM_2025_B_6367225/CLM0010/tenderdoc_02d2130d-8c0e-4148-a0561752473982767_pb.gurung.pdf
https://assets-bg.gem.gov.in/resources/upload/shared_doc/list-of-categories-where-trials-are-allowed_1712126171.pdf

All GeM Sellers / Service Providers are mandated to ensure compliance with all the applicable laws /
acts / rules including but not limited to all Labour Laws such as The Minimum Wages Act, 1948, The
Payment of Wages Act, 1936, The Payment of Bonus Act, 1965, The Equal Remuneration Act, 1976,
The Payment of Gratuity Act, 1972 etc. Any non-compliance will be treated as breach of contract
and Buyer may take suitable actions as per GeM Contract.

This Bid is governed by the @rar=g fagar 3R erf/General Terms and Conditions, conditons stipulated in Bid and
Service Level Agreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in @raA=a f&7e7 3R aci/General Terms and Conditions is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.

SIH B WA AT & TS 26 & T H AT & WY A T AN a aral g7 & A F Wi W ufdey & g9y &
HIT & YT H{H ol TS I drel o & s o =X 580 @Al & [ ¢ & fow it o3 gom 59 a8 @3 & aren
qeTA WY & wH Uohgpd allfds & orer o §#T s &l g8 Fgurelad Bl eem 3R IS o ared awon fRe S
T FHD AWl o Pl W AT Bl deblel AT ¥l AR FIfed b AR M T Fel HILars & 3T 29T lin terms

of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which shares a
land border with India will be eligible to bid in this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to undertake
compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action in
accordance with the laws.

---gare/Thank You---
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https://admin.gem.gov.in/apis/v1/gtc/pdfByDate/?date=20250714
https://bidplus.gem.gov.in/bidding/bid/bidsla/63877274890276
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CPIH U 3T ASITTE ST MIFel BT
e ard, O - 1. 30 313, 9L
re1 - Hiclol. RB3HTerer 9291 - 173205
Il 01795-245961: 01795-245966

& JAcx: rd-hp @ edic.gov.in

Regional Office

Employvees® State Insutance Coiporation
Viimstry of Labou & Emplovment.

Gorvt. Of Lndia)

Housing Board. Phase - 1, Sai Road. Baddi.
Distt. - Solan. Himachal Pradesh - 173205

A\ ebsite: xuias egic gor in

TEAT: 1-20015/1/2023-HHET

Sie f38 g9=1/GEM BID NOTICE

e R wfafSeat & RS & Téar 970 W & oI cRAG dadeey I1cs a3ce BA & ¢iad s fwen &
s 1 aifdcatad 3mART Hr Jreh §, FaTA MU gaRT c&AG Sedegy ares disraie (V) Wl i fgerd @te &1 faot fomr
T & | 3 FEH T 38T T I 2025-26 % Frw freher faravor S ) 3R T a0 & FErddl AT 6 |

Expression of Interest are invited in twin bid system from CAG empaneled Chartered Accountant Firms to maintain
accuracy in recording of various financial entries, it has been decided by the competent authority to engage C&AG
Empanelled Chartered Accountant (CA) Firms in accounting unit. This step is intended to assist in the preparation and
submission of financial statements for the FY 2025-26.

gfR==/Introduction:

el T 1T e R TXRR & 4 Td AR HATerd o 37efieT Uk Tifa e e €1 swearl Ueg AT srfafaas,
1948 & AT TG HHAN T AT AT U cardas ATATToTeh GR&T AT Srdsha &, Ford e garr aRsnfyd ffad
cafFadl/anfiat @ Ve & gt e oeTet & ROT SARY, Higed, fasrererar AR Feg Sy e FAS3T & goma & faveer
AIATTSTE FT&TT TaTeT HTet T e safarcat 3R 3e7eh TRERT &l Ffthear Swsmel vt =l & foe fSemse o am ¢ ST
srffraa sage FRHRT S it & 3R Tef R-Atmeh Fram i afasem ot aEg e ¥ STasns sfafaaw, 1948, 10
7 310 cafFaat HF AT & aTel HRETA/ATASBTAT T AL BNl & | Tolierel SRt X Ffsarel & dHiean st 21000/~ F93
gt ATE (ehetiar safaat & foT 25,000/- $93) e ddet 9Ted &dd 8, Az & Haeia 3ma ¢l

Employees’ State Insurance Corporation is a statutory body under the Ministry of Labour and Employment,
Government of India. The Employees’ State Insurance Scheme, established under the Employees’ State Insurance Act of
1948, is a comprehensive social security insurance program designed to provide social security to Insured Persons /
dependents as defined by the Act, against the impact of contingencies of sickness, maternity, disablement and death due to
employment injury and to provide medical care to insured persons and their families. The ESI Act is applicable to all non-
seasonal factories and establishments as per notification of appropriate Governments. The ESI Act, 1948 applies to factories

/establishment employing 10 or more persons. The employees of registered factories and establishments drawing wages up
to Rs. 21000/- per month (Rs. 25,000/- for Persons with Disability) are covered under the Act.

soaansHy, Ard (3ifae) 3R A sifaer aftd i e fRagol @ g ot SR wE/aedd s F ggradr & foe farse ve
FETOrET UETe & Hetel 3 M A1ES 3rhr3ee (H1T) T i fAgerd ST Argel ¢, dTfeh folaTa & ol il Ty W 3ifaA §9 fear s
T IR R T STt qaT 3eret By R wafSeat 4 e AR i o |

ESIC is looking to engage CRAG empanelled Chartered Accountant (CA) firms to assist in timely preparation/submission of

Monthly financial statement including March (Provisional) and March Final, in order to ensure finalization of Accounts of
the Corporation within timelines and correctness of the various entries carried out fherein accounting unit.



ot 1 ard/Terms of reference:

WWHSTWWWWWWJ&W%Wﬁwm%fﬁvﬁrﬁﬁ@mqﬂ%mﬁ?ﬂaﬁaﬂﬁ
TSt (4TT) o A ey e ¥ Fave - fovdar, enfen forerer s et s e o e w9 fer S W 3N e o
sl qERT 3ot 1 918 R wfafSeat §r atar g & o @

Guidelines/Instruction for empanelment of C&AG empanelled Chartered Accountant (CA) firm(s) for Accounting unit to

assist in timely preparation/submission of financial statement, in order to ensure finalization of Accounts of the Corporation
within timelines and correctness of the various entries carried out therein by accounting unit.

mﬁmmmﬂﬁm%aﬁﬁvﬁmwa&wn%mm,ﬁmmﬁam$m
mﬁ%%ﬁqﬁﬁmmwwa,ﬁmmawﬁwwﬁ(01)aa?mmm%l

Period of Contract: The period of Contract of the Appointment of the selected bidder shall by for a period of one year (01)
which may be extended for further one year (01) on same rate, terms and conditions on the mutual consent of both parties
subject to satisfactory performance of the Selected Agency.

e T FATeT: ATEET CA 9 ST e 3 FUTeT O AGTE ETeT shlety glefl o

Location of Work: Empanelled CA Firm has to provide services at client location.

v, &t F derer F v urHar AAEE / Eligibility Criteria for Empanelment of CA Firm

1. 3des B a5 T FF oo 5 auf & 58 R T 1 FHTAT A0 |

Applicant firm should be handling similar works from at least last 5 years.

2. e It BT CARG & deTel 3 QIeTT TR AT AR CA e AT S o STeNE /e Bl /Aol FIHR HaTes, Aeoleh
T AT ET TR 8 3 3 T eI 3R/ el i 24 STt o ST § Al ESIC 3 U oSy AT Lt T TR
g1

Applicant firm should be empanelled with CA&G and ESIC holds the rights to terminate the contract if CA firm or any of
its partners/members get debarred and/or blacklisted by centre / state government organisation, statutory Organisation
or PSU.

3. Roadkrast (F.Y. 2021-22, 2022-23 & 2023-24) & & F1 3iwd a1 HRITR HA § FA 50 AT 59 BT F1fe
Average annual turnover of firm for the last three years (FY-2021-22,2022-23,2023-24) should be at least 50 lakhs.

4. WWW%W@WWN%WWWW&@(mmﬁa)a?aﬁﬁmfraﬁﬁramaﬁm
a2 STl SRR ST AT AT AT AT R 3 Ty / denfores oree a1 NrewRy GanT el o o repe o gl A
&Y T s iR

Applicant firm and its partner should not have been held guilty of any professional misconduct under Chartered
Accountants Act, 1949 (as amended) during last five years or penalized under any of the tax laws by ICAI or any
government / statutory Organisation or PSU.

5. 3TCE T AT 3EH TSGR Y R 37 R el & Seeree 3 for ey 8 T oTfReoT qu few i SiTer AT T b A
AT AT AR R I AT AT 5 AHET S I o Ty Y FFe b |1l oAe1 et e ¢ |

Applicant firm or its partners should not be facing any investigation or enquiry by any tax authority for violation of any
of the tax laws and did not face any such litigation before hon'ble Court(s). K.-«

W @2 e



et &1 faEqd g / Detailed scope of work

1. AT of@r faavoll 2025-26 & @idl 1 3iA# & ¢ 3R afds owr @ B a¥ 2025-26 1 3HAA &9 S A Gergar = /
Assist in finalization of Monthly Financial Statements 2025-26 and finalization of Annual Accounts of F.Y 2025-26.

2. foera e 2025-26 & ToU 3Ry AR e & effeaor I are 7 @A §U @rdi 6 s & Sl e, fSrest srar aamarst
Hede/Afeal A GUR, of@r gEcsht 7 Teh 3R aedw FfafSeat i @ ot anfae &1 98 ARad el & forw Faft yard fae
SR |
Scrutiny of Accounts for FY 2025-26 keeping in view classification of income and expenditure including verification of

accounting adjustments/rectification of errors, omission in books of accounts and clearing suspense entries. All effort
should be made to ensure that:

a.

Y & T T ShTS & fAaIoT (R&P) & 12T 100% THrerer fohar sram g1

The expenditures are 100% reconciled with the statements (R&P) of concerned unit.

ardl # "gifed 3R s # HuTeAd AN S 1S Tase e AR o) W AN Y favar & sty St arfgv AR @
ACATET 35Tl § Tgel GUR YTaToe TR et I Tavdehe o |

There are no obvious errors in accounts like "Minus balances in receipt and expenditure. Such balances need to be
examined in detail and rectification entry need to be passed before sending accounts to headquarters.

& @t el arforchar 3fea/refaat @ Haa €

The accounts are free of all mathematical errors/mistakes.

T @ At & 31T s &1 e ge T geaes adard & fRarsarg |

Expenditures under all account's heads are tallied with respective subsidiary ledgers.

o & fonelt oft ot A Tonadlt ot aremaTear ge /el farreres wgfer o stie & sirel § 31K 38 & faar sar 81|

Any unusual increase / decrease / divergent trend in any head of expense is examined and rectified.
3regdrer v fAfehcar R, ey srateray/suatia sates ve STt & g g & geffeor agrger & fehar g

Classification of expenditure between hospital and medical education, Regional offices / Sub regional offices and
DCBO is done correctly.

94 3rafer Y aet s qafieror Sk § Rrar T |

Classification of Prior period items is done properly.

T Hislg Al & Hifdieh FedTdeT a7 Uehs 9281 & fAene o siar arfie |

Verification of physical verification of cash in hand and reconciliation with cash book should be done.

d FeeHT & T S SoiRT & TATET ol Ty fohar ST TR |

Verification of reconciliation of Bank Balance with Bank statement should be done.

el denfares aoerar (E12ew, sivadt W Sty ao WA A8 & FATUTT T Gedri= 3T daiie ¥ fhar sar @z
Verification of reconciliation of all statutory dues (not limited to TDS, TDS on GST) should be done properly.

ST STAT, 3aafiepel THler, Geret ofarelrl, Uerdiiuw, fafaer 3773wt & Arfie 3mR o) weamoe va @ 3 dor @ fomar
ST AR

Verification reconciliation of security deposit, unclassified receipt, Pension payments, NPS, miscellaneous advances
on monthly basis should be done properly.

fafaay @ 3R adw oot &1 e va garare 3R éor 8 favar s anfge

Verification reconciliation of exchange account and suspense slip should be done properly.

. oIT3/ETTe & ary-aTYy femerd ag aREu it s weards SR 3fad w7 & T s anfg

Verification accounting of disposed assets along with profit/loss should be done properly.

3. Tyl faesarierar s (NS, nfET aner, Svansdt Fif9s-19 Ted =T, SEanT oner 3RET A EdRmus) e &
EIEBIGIEA RIS T
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10.

Checking of provisions for Permanent Disablement Benefit (PDB), Dependent Benefits, ESIC COVID-19 relief scheme,
Employee Benefit Reserve Fund (EBRF) etc.

TR, TeG Y, 3Taehrel dAepdlaor 3R deraseh Rfshcar drster (droaes), Saansit & vratmst & i)

Checking of provisions for Pension, Gratuity, Leave Encashment and Pensioners Medical Scheme (PMS), Liabilities.

3T FFETT & IS o T el R & 1o HoardsT s FeamgeT/gaetor|

Verification/vetting of physical verification of Fixed Assets with Register of Fixed Assets.

31 AT 2026 Teh HATYT HAT, HER HR 3TeoT TTAfarat 37 a1 6t geara=/siT |

Verification/vetting of physical verification of the closing inventories, Stores and consumables etc. as on 31 March 2026.

HaTd g5 & STME Y Feie i 3/ aeara= & ggraan|

Assistance in preparation/verification of ESIC Budget of concerned unit.

STEHTSH Fr erargfer Reaftrt ox Anteel st agra

Guidance and assistance on audit observations of ESIC.

T AT, 3 AT AR ST SoR SeTTe T@et 7 WETell delT| Fafer 31X G2 SoR, So 3 JMUR 9X A1 @i, eurh
Huferal o Heagra i 10T, a3 & A AT A we A (3ifde) 3 A e et $ dard, s £
SICH T THATYT, TAT$ 1S 3R TS 978 ST AT T T |

Assist in maintaining party ledgers, other receipts & payment ledgers. Assets and Liability Ledgers, monthly accounts on
the basis of ledgers, calculation of Depreciation on fixed Assets, preparation of March (Provisional) and March Final
Accounts duly reconciled with vouchers, preparation of budget, reconciliation BRS, verification of liability created and
discharged.

Fer Tl & Hearaet o faeIy S feam ST Fefetr & (e el cfeh ARl 7dh):
Special emphasis may be given to the verification of following (but not limited to):
a. IR fA9er & ArAe! # Jergr, F/ETie gfehr Ay RepiTEer s wrearaeT|
Verification in case of asset disposal recording of depreciation, gain/loss booking,
b. @i I, TeraT 3R &Y aEad wavara #v i
Classification of Annual repair, maintenance and special repair maintenance.
c. O, STAT FATYTA 3R 37173 wicaai|
Debt, Deposit reconciliation and advances receipts.
d. ST Hedidhet /ot
Provision evaluation/calculation.
e. ¥3K A@iehet|
Inventory accounting
f. IR AR 3vaR (vawwd) 3w @i # e
Super specialty treatment (SST) advances (if any),
g. é?m?rmm,uﬁiﬁgﬁmwmmﬁaﬁﬁaﬂrﬁaﬁﬁmﬁaﬁaﬁ#%a*mmmﬁgwaﬁﬁ%ﬁv%aﬁﬁaﬁl

Salary calculation, special reference to the people on deputation and hired on contractual basis for special
services.

h. u?q"raﬁ‘rfa:cr?rtramw,ﬁa@mﬁ%ﬁv@vﬁﬁﬁ@mﬁm%ﬁaﬁ%ﬁ&ﬁmmww
e |

Verification of classification and payment with respect to instructions by ESIC for On-account payment. PIP etc.
made to States. J

A @W Pagte?
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12.

i, AT oS 7 dera GaETeE s wergar 31 ufdreror (@ sraemE En)|

Assistance and training (if required) to resources deployed in concerned unit,

gad Jrermar, AT off A A Ty amyEd i mefRdus, Svwad qEmr fea/Anh T A 3w ARy
T /RE T/ e e /Acards /st | T e earT 3ndfera 18 3wy e RaYe 3tk daere|

Further, any other financial opinion/help/guidance/verification/vetting required/sought by Financial Commissioner and
Director General, ESIC in any matter. Any other financial report and compilation required by financial division.

T T SNerel GTRT Wichfeleh Wapfel T & v ey T BT HIERAFHATIHT o HTHN SH TGHIT AT TETAT AT Tl ¢ |

The above scope of work is indicative in nature and may be enhanced or curtailed as per the requirements of the
Regional Office.

EE'_:‘.'[ Report

GRT % arell gahTS Y Taega Rene (Reie) var &Y a1 sl o 38 & st @ 3R e woga 1 e &1 s
. 314 ot Ao ferel fafRrse s an formedt foreeger st it & fore dies gfere & gehioesr e oot o T Ra st wrear
gl

The detailed report(s) of visiting unit will be submitted in single hard copy to the Administrative Head and the Finance
head of the unit. ESIC Headquarter may direct the Empanelled CA firm of field unit for any specific work or any detailed
work report.

HITdI/Payment

STl  AMTAT Tol el bl Hfeh ATRATA 1 HTaTeT Haier 3 nfAer Tolel gaRT §=1Te 10 forer o 3TN #e gan e are gk
R T & Feer A gehigdl eany TR forw are alv & JreTa o ST aear €, Sk fop e & e o aRen e R o g, S
Y BT HTSE IR vl o nffrer e wat g e ROE & 3refer €1 s/ Adew sl aslhy sfdars seld, sieh e ), dunfore
WA & 3 ER T STCT | Sefer 3 enfirer ares semade el darait & FRehiad & daftra el o, eht, BT, AT 31fe & faw
e @ OFACR 19| STaamse forer 2 foreft oft Ty ay avreey @ SR TXTRT T@er ¥, o S vsterss Qanait am Sarsif
& TeTel el A 1 & Torw 3T A1 ST TehT §| 58 Gaer 7 Suasnsar o1 foiy 3ifae 33 sreae g

Monthly remuneration may be paid to the empanelled agency in accordance with the visits paid by the CA as per the
bill raised by the empanelled agency and visits acknowledge by units in respect of work assigned and performed as
defined in scope of work subject to the satisfaction of work and report submitted by empanelled CA firm. All mandatory
deductions like Taxes/TDS as applicable shall be done as per statutory provisions. The empanelled Chartered Accountant
Firm shall be entirely responsible for all taxes, duties, fees, levies etc., incurred relating to the delivery of the services.
ESIC reserves the right to deduct any amount from the bill as may be considered reasonable for unsatisfactory services
or delay in providing of services. The decision of the ESIC will be the final and binding in this regard.

&3/Penalties

AT e TN B O ATIRETE, FIaere 3 detear ¥ @, Feat o aTerer Sedfer 31 areret arel, aeit bt e, e,
heledl & forsaret 7 g &y, STHIMSHT BT A & T remgeteie & girer wenfyar el shr suter awar ar s geit
AT T, STHIEHT QAR e 1w oA elt oA arerer o1 e, ST & Nerls o1 3reifieher &9 & T@ell, 3 FrATgaHe A o1t a7
It a1, GHTEATIOT sxagr 7 fored T I1 1S 31w 9t IR AT SearasT T A GrT ST £, A o P ST
SN 3T HAS STl W E3ATT B9 AT &1 et H 37 & AT A, ol Tarfelar RT3 19 Ufer Ao i e & AT e 51
AhAT § i ek & 10% T AT ¢

W h&év A resesiT



If the empanelled CA Firm there off is found guilty of gross negligence, lack of duty of care, misrepresentation and
misstatement of facts, hiding the facts, falsification, undue delay in performance of duties, using or giving the details
gathered during the assignment to other parties without permission of the ESIC, non-observation of instructions given
by the ESIC, unauthorized retention of records of the ESIC, violating the terms and conditions of this assignment,
indulging in malafide practices or any other cognizable offence or breach, the firm shall be punishable as deemed
appropriate by the ESIC or in case of delay in carrying out the work, penalty at the rate of 1% per week of the total billing
amount limited to 10% of fee may be levied.

T Y FATT /Termination of Contract:

1T e el Rl 3 et 3 el g1, SR, Reearar 3172 3 FAvw Fovesier o e 8, & STaase 1 e @ A
HT HHR & AR Afe A9 FreT & HFHR 3raeash g, dr garaeer W vt & fFens 3R wiard oF 6 o1 g &1 gad
3T, AfG Tard &5 IS Hed & 10% e TG ST ¢, A FaTH STARTY Iefaler FHATC T HeelT & |

If service provider is found responsible for any leakage of information, lobbying, bribing etc. then ESIC have the right to

terminate the contract and if required as per applicable law, action deemed fit may be initiated against the empanelled
CA firm. Also, if cumulative penalties reach 10% of contract value, competent authority may terminate the contract.

AERY Y Aoft 3ot v, a3y Tt & IeTER SoaansH B awr gwTEat F auitEor: St Sy, RATae e S S  aar
gehrS Tt it “d Aol & 3ieater aeffeper o arar ¥

Classification of Accounting Units of ESIC according to Class of cities viz. A, B & C: Regional Office, Himachal Pradesh
accounting unit is classified under “C” class of accounting unit.

Har aH=ta & T Jas o g o

Standard Terms & Conditions for the service for agreement:

1.éﬁmmmmﬁ?ﬁaﬁrmm%mmﬁwmmq@am,%ﬁﬁ%%w&ﬁaﬁmmﬁ,3ﬁT
MYAIAT FATTC IW=AT g1 svﬁwﬁammﬁaaraﬁé%ﬁﬁmﬂmmaﬁﬁéﬂ#ﬁmﬁ:ﬁvﬁa@%m
IR AT o 6l GelcHe HIATS 3 Tol ST AT |
The persons deployed shall, during the course of their work, will have access to the classified documents, which they
are not supposed to divulge to any third party(s), and shall maintain confidentiality. Any breach of this confidentiality
obligation shall make the service provider liable for penal action under the applicable laws besides action for breach
of contract.

2.aﬁﬁw—é’rmﬁa%mﬁwﬁﬁmm@ﬁﬁaﬁﬁﬁsﬁ@raﬂééﬁmﬁﬁﬂmmﬁmﬁﬁmmmv
AT G

The service provider shall provide a suitable resource well in advance if there is any probability of the person leaving
the job due to his/her own personal reasons.

3.aﬁ@mmﬁaﬂé#ﬁﬁﬁumﬁmﬁmﬁmﬁaﬂrﬁﬁﬁ#ﬁﬂaﬁgmﬁﬁa‘rﬁqﬁén&wwﬁa‘:mﬁﬁm
ﬁ?@ﬁmaﬁgﬁé@m@w*wmﬁmﬁmﬁﬁmﬁﬁﬁﬁﬁa%mmmawgl

In case, service provider finds any serious financial irregularity (es) and points relating to grave deficiencies, then the
same is required to be communicated to competent authority/officers of the ESIC immediately without waiting for
the time of submission of the report.

4. Tafr 3maeaeh RUYE 31X 35 STeTehIiY cTeehrel STty TS ST 4T STE3MSH & arer Prafie So 3 S & smeaf

All necessary reports and other information shall be supplied immediately as required and regular meetjngs will be
held with the ESIC 4@,

\&t @W APage5|7



manﬁ?r ARTd/Estimated cost

FUX giota T & eI & aRenia gl arfafafat & v gAg-a7g W 3ed &3 F v gaicd dwar 7 cA & daray &y

TR g1 Hehell & | Fffeper 2ex “C” (CA) & forw 23 8,000/- wfd a7 B

All the activities defined in scope of work mentioned above may require deploying sufficient number of CA for said

work from time to time. Rates for classified city “C” (CA) is 8,000/- per day.

gafferet 2TEY AT & HTHR IR SSAT & fov Taega 70T 3R gedish fATET 9 3uiera AaTd gere el & forw 3mavas

AT T FEAT:

Detailed calculation for aforesaid units according to classified city C and no. of required visits for providing aforesaid

services in each quarter:

Classified City CA Visits in F.Y. Total cost for a F.Y.
c 8,000/- per day 12 8,000*12 = 96,000/

o THATHA AT SHIS & HTHT & IR I AT fafore T §&ar a¥ 3raTid g @t g

Consolidated cost will- be based on the number of visits required depending upon the size of the unit.

o T P SUHIN Fraeitetl, AfFTT & Fearieie 3R Fearery & Heil &1 urele i gu gfaeatd el & fore Feeer

frar ST EEar g

The firm may be empanelled competitive bidding by following GFR provisions, delegation of powers and HQRs

instructions.

e Tt & after fored off orer 3

Note: In case of any confusion between languages, preference will be given to English written content.

B4
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