
�बड �ववरण/Bid Details

�बड बंद होने क� तार�ख/समय  /Bid End Date/Time 17-09-2025 18:00:00

�बड खुलने क� तार�ख/समय  /Bid Opening
Date/Time

17-09-2025 18:30:00

�बड पेशकश वैधता (बंद होने क� तार�ख से) /Bid Offer
Validity (From End Date)

120 (Days)

मं ालय/रा!य का नाम /Ministry/State Name Ministry Of Chemicals And Fertilizers

�वभाग का नाम/Department Name Department Of Chemicals And Petrochemicals

संगठन का नाम/Organisation Name Central Institute Of Plastics Engineering And Technology
(cipet)

काया%लय का नाम /Office Name Cipet Csts Ranchi

व&तु 'णेी /Item Category Financial Advisory Services - Offsite; CA FIRM

अनुबंध अविध /Contract Period  1 Year(s)

उ,ह�ं/समान सेवा के  िलए अपे./त �वगत अनुभव के
वष%/Years of Past Experience Required for
same/similar service

3 Year (s)

टन%ओवर के  िलए एमएसई को छूट  6ा7 है / MSE
Exemption for Turnover Yes | Complete

टन%ओवर के  िलए &टाट%अप को छूट  6ा7 है / Startup
Exemption for Turnover Yes | Complete

�व8ेता  से मांगे गए द&तावेज़/Document required
from seller

Experience Criteria,Bidder Turnover,Certificate (Requested
in ATC),Additional Doc 1 (Requested in ATC)
*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer

:या आप िन�वदाकार< =ारा अपलोड >कए गए द&तावेज़< को
िन�वदा म? भाग लेने वाले सभी िन�वदाकार< को >दखाना
चाहते हA? संदभ% मेनू है/Do you want to show
documents uploaded by bidders to all
bidders participated in bid?

No

�बड लगाने क� समय-सीमा बढ़ाने के  िलए आवEयक ,यूनतम
सहभागी �व8ेताओं  क� संFया। / Minimum number of
bids required to disable automatic bid
extension

1

 

�बड संFया/Bid Number: GEM/2025/B/6620955
>दनांक /Dated: 28-08-2025

�बड द&तावेज़ / Bid Document
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>दन< क� संFया, .जनके  िलए �बड लगाने क� समय-सीमा
बढ़ाई जाएगी। / Number of days for which Bid
would be auto-extended

7

�बड से Oरवस% नीलामी स>8य >कया/Bid to RA enabled Yes

Oरवस% नीलामी योPयता िनयम/RA Qualification Rule H1-Highest Priced Bid Elimination

�बड का 6कार/Type of Bid Two Packet Bid

तकनीक� मूQयांकन के  दौरान तकनीक� &पSीकरण हेतु
अनुमत समय /Time allowed for Technical
Clarifications during technical evaluation

2 Days

मूQयांकन पTित/Evaluation Method Total value wise evaluation

मUय&थता खंड/Arbitration Clause
Yes (Arbitration clause document) as per DoE OM
No.F.1/2/2024-PPD dated 03.06.2024 Arbitration should not
be routinely included in contracts

सुलह खंड/Mediation Clause No

�बड �ववरण/Bid Details

ईएमड� �ववरण/EMD Detail

आवEयकता/Required No

ईपीबीजी �ववरण /ePBG Detail

आवEयकता/Required No

�वभाजन/Splitting

बोली �वभाजन लागू नह�ं >कया गया/ Bid splitting not applied.

एमआईआई अनुपालन/MII Compliance

एमआईआई अनुपालन/MII Compliance Yes

एमएसई खर�द वर�यता/MSE Purchase Preference

एमएसई खर�द वर�यता/MSE Purchase Preference Yes

1. If the bidder is a Micro or Small Enterprise (MSE) as per latest orders issued by Ministry of MSME, the bidder
shall be exempted from the eligibility criteria of "Bidder Turnover" as defined above subject to meeting of quality
and technical specifications. If the bidder itself is MSE OEM of the offered products, it would be exempted from
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the "OEM Average Turnover" criteria also subject to meeting of quality and technical specifications. The bidder
seeking exemption from Turnover, shall upload the supporting documents to prove his eligibility for exemption.
2. If the bidder is a DPIIT registered Startup, the bidder shall be exempted from the the eligibility criteria of
"Bidder Turnover" as defined above subject to their meeting of quality and technical specifications. If the bidder
is DPIIT Registered OEM of the offered products, it would be exempted from the "OEM Average Turnover" criteria
also subject to meeting of quality and technical specifications. The bidder seeking exemption from Turnover shall
upload the supporting documents to prove his eligibility for exemption. 
3. Years of Past Experience required: The bidder must have experience for number of years as indicated above in
bid document (ending month of March prior to the bid opening) of providing similar type of services to any
Central / State Govt Organization / PSU. Copies of relevant contracts / orders to be uploaded along with bid in
support of having provided services during each of the Financial year. 
4. Purchase preference to Micro and Small Enterprises (MSEs): Purchase preference will be given to MSEs as
defined in Public Procurement Policy for Micro and Small Enterprises (MSEs) Order, 2012 dated 23.03.2012 issued
by Ministry of Micro, Small and Medium Enterprises and its subsequent Orders/Notifications issued by concerned
Ministry. If the bidder wants to avail the Purchase preference for services, the bidder must be the Service
provider of the offered Service. Relevant documentary evidence in this regard shall be uploaded along with the
bid in respect of the offered service. If L-1 is not an MSE and MSE Service Provider (s) has/have quoted price
within L-1+ 15% of margin of purchase preference /price band as defined in the relevant policy, then 100% order
quantity will be awarded to such MSE bidder subject to acceptance of L1 bid price. The buyers are advised to
refer to the OM_No.1_4_2021_PPD_dated_18.05.2023 for compliance of Concurrent application of Public
Procurement Policy for Micro and Small Enterprises Order, 2012 and Public Procurement (Preference to Make in
India) Order, 2017. Benefits of MSE will be allowed only if the credentials of the service provider are validated on-
line in GeM profile as well as validated and approved by the Buyer after evaluation of submitted documents. 
5. If L-1 is not an MSE and MSE Service Provider (s) has/have quoted price within L-1+ 15% of margin of purchase
preference /price band as defined in the relevant policy, then 100% order quantity will be awarded to such MSE
bidder subject to acceptance of L1 bid price. 
6. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process. 

7. Reverse Auction would be conducted amongst all the technically qualified bidders except the Highest quoting
bidder. The technically qualified Highest Quoting bidder will not be allowed to participate in RA. However, H-1
will also be allowed to participate in RA in following cases:

i. If number of technically qualified bidders are only 2 or 3.
ii. If Buyer has chosen to split the bid amongst N sellers, and H1 bid is coming within N.
iii. In case Primary product of only one OEM is left in contention for participation in RA on elimination of H-1.
iv. If L-1 is non-MSE and H-1 is eligible MSE and H-1 price is coming within price band of 15% of Non-MSE L-1
v. If L-1 is non-MII and H-1 is eligible MII and H-1 price is coming within price band of 20% of Non-MII L-1

अितOरW योPयता /आवEयक डेटा/Additional Qualification/Data Required

Number of years of experience as on date of which at least XX years should be in providing similar
advisory services to Government departments, PSUs, PSBs, Municipalities and centrally funded
institutions.:3

Number of XX qualified professionals in full time employment at senior level with experience in
handling similar or relevant projects.:As per GeM terms subject to submission of ICAI Registration Certificate

Scope of work to be uploaded by buyer:1756382870.pdf

Financial Advisory Services - Offsite; CA FIRM ( 1 )

तकनीक� �विश�Sयाँ /Technical Specifications

�ववरण/ Specification मूQय/ Values

कोर / Core

Deployment Location Offsite
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Category of financial advisory
service CA FIRM

Sub-category of Financial
Advisory Services

Filing GST , Filing Income Tax Returns , Compliance and Governance Needs ,
Various GST Fillings, Utilization Certificates, Tax Consultancy, Etc

Financial Advisory Reports Yes

Frequency of Progress Report As per requirement and Standard Practice

Type of
Professional/Resources
required

Chartered accountant , GST expert

Qualification of
Professional/Resources
required

CA

Certification of
Professional/Resources
required

Registered CA

Total Experience of
Professionals / Resources (In
years)

0 - 3 Years

एडऑन /Addon(s)

Post Financial Advisory
Support NA

�ववरण/ Specification मूQय/ Values

अितOरW �विश�S द&तावेज़ /Additional Specification Documents

परे�षती/Oरपो>टZग अिधकार� /Consignees/Reporting Officer and Quantity

8.सं./S.N
o.

परे�षती/Oरपो>टZग
अिधकार� /Consignee
Reporting/Officer

पता/Address
संसाधन< क� मा ा
/ To be set as

1

अितOरW आवEयकता
/Additional

Requirement

1 Prabodh Kumar
Shaw

834005,CIPET Ranchi, Hehal,
Kaju bagan, Ranchi, 1 N/A

8ेता  =ारा जोड़� गई �बड क� �वशेष शत]/Buyer Added Bid Specific Terms and Conditions
1. Generic

OPTION CLAUSE: The buyer can increase or decrease the contract quantity or contract duration up to 25
percent at the time of issue of the contract. However, once the contract is issued, contract quantity or
contract duration can only be increased up to 25 percent. Bidders are bound to accept the revised
quantity or duration

2. Certificates

Bidder's offer is liable to be rejected if they don't upload any of the certificates / documents sought in the

4 / 7



Bid document, ATC and Corrigendum if any.

3. Buyer Added Bid Specific SLA

Text Clause(s)

Additional Terms and Conditions: - ATC

 

1.     बोलीदाता द&तावेज़ GeM पोट%ल से डाउनलोड >कए जा सकते हA। GeM पोट%ल के माUयम से बोिलयाँ ऑनलाइन जमा करना अिनवार ्
य है। >कसी भी पOर.&थित म? मै,युअल/ऑफ़लाइन बोिलयाँ &वीकार नह�ं क� जाएँगी। िन�वदा द&तावेज़ CIPET क� आिधकाOरक वेब
साइट {https://www.cipet.gov.in/} से भी डाउनलोड >कए जा सकते हA। /The bidder documents may be downloaded 
from the GeM portal. Online submission of Bids through GeM portal is mandatory. Manual/Offline bids shall 
not be accepted under any circumstances. Tender document may also be downloaded from CIPET website 
                           {https://www.cipet.gov.in/}.

2.    िन�वदाकता%ओं/बोलीदाताओं से अनुरोध है >क वे िनयिमत aप से GeM पोट%ल देख?। िन�वदा पूछताछ म? >कसी भी पOरवत%न/संशोधन 
क� सूचना केवल इसी वेबसाइट के माUयम से शु�Tप  =ारा द� जाएगी।/ Tenderers / bidders are requested to visit the G
eM portal regularly. Any changes/modifications in tender enquiry will be intimated by corrigendum through
this website only.
 

3.    िसपेट, रांची �बना कोई कारण बताए >कसी भी या सभी िन�वदाओं को अ&वीकार करने का अिधकार सुर./त रखता है। / CIPET, Ra
nchi reserves the right to reject any or all the tenders without assigning any reason.
 

4.    फम%/एलएलपी के चयन क� �विध ,यूनतम 6&ताव (एल1) के आधार पर होगी/The Method of selection of the firm / LLP sh
all be on the basis of lowest offer (L1).
 

5.    अनुबंध क� अविध: जीएसट� Oरटन%, cयावसाियक कर Oरटन%, उपयोिगता 6माणप  और अ,य कर संबंधी मामल< को भरने के िलए अ
नुबंध क� अविध 6ारंभ म? 2 (दो) वष% होगी। य>द अनुबंध म? िनधा%Oरत पOरचालन मानदंड< के अनुसार फम% का 6दश%न असंतोषजनक
पाया जाता है या िन�वदा क� शतe के अनुaप नह�ं है, तो CIPET =ारा एक मह�ने का अिfम नो>टस देकर िनधा%Oरत समय से पहले
भी अनुबंध समा7 >कया जा सकता है। बोलीदाता =ारा उTतृ दर? अनुबंध क� अविध के दौरान अपOरवित%त रह?गी। / Period of Cont
ract: The contract period will initially for 2 (Two) Year for Filling of GST Returns, Professional Tax Return, U
tilization Certificates and other Tax related matters. In case the performance of the firm is found to be uns
atisfactory as per operational parameters set out in the contract or is not in conformity with the terms & c
onditions of the Tender, then the contract may be terminated by CIPET, even before the scheduled time b
y giving advance notice of one month to this effect. The rates quoted by the bidder shall remain unchange
d during the period of the contract.
 

6.    जमा करने क� अिंतम ितिथ/ Last date of submission: बोली अपलोड करने क� अिंतम ितिथ GeM पोट%ल पर
िनधा%Oरत है। /Last date of uploading the bid is stipulated on GeM portal.

 

7.    बोिलयां खोलने क� ितिथ: तकनीक� बोिलयां िनधा%Oरत ितिथ और समय पर GeM पोट%ल पर खोली जाएंगी / Date of opening of 
Bids: Technical Bid will be opened on stipulated date and time on GeM portal.
 

 

8.    िनकास /Exit Clause: इस िन�वदा के >कसी अ,य खंड म? िन>हत >कसी भी बात के बावजूद, कोई भी प/ एक मह�ने का नो>टस दे
कर अनुबंध समा7 कर सकता है / Not withstanding anything contained in any other clause of this Tender, either
party can terminate the contract by giving one months' notice.
 

9.    भुगतान/ Payment: काय% पूरा होने के िलए अनुबंध मूQय का 100% भुगतान काय% पूरा होने और सेवा 6ा7कता% के 6ितिनिध =ारा
जार� &वीकृित 6माण प  =ारा समिथ%त दावा 6&तुत करने के 15 >दन< के भीतर >कया जाएगा। / 100% of the Contract Price f
or completion of work shall be paid within 15 days of completion of work and submission of claim supporte
d by the Acceptance Certificate issued by Service Receiver’s representative.
 

10.  िसपेट, रांची सभी काय% एक सेवा 6दाता को आवं>टत करने या आंिशक aप से दसूर< को काय% �वतOरत करने का अिधकार सुर./त र
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खता है। / CIPET, Ranchi reserve the right to allot all assignment to one service provider or distribute assign
ments partly to others.
 

11.  िनदेशक एवं 6मुख, िसपेट, रांची अिंतम 6ािधकार� हA और उनका िनण%य अिंतम होगा तथा >कसी भी �ववाद के िलए आपूित%कता% पर 
बाUयकार� होगा। / The Director & Head, CIPET, Ranchi is the final authority and his decision will be final and bi
nding on the supplier for any disputes.
 

12.   सभी कानूनी �ववाद< का /े ािधकार केवल रांची शहर का होगा।  / All legal disputes will have the jurisdiction 
of Ranchi City only.

काय% /े  / SCOPE OF WORK

The scope of work for consultancy services by a CA (Chartered Accountant) firm typically are as
follows (As per Standard Practice): -

1.    GST Returns (Monthly)

2.    GST Returns (Annually)

3.    GST Audit (as per the Norms)

4.    Professional Tax Return (Quarterly)

5.    Certification of Utilization Certificates

6.    Consultancy Fee :Requirement basis ( Subject Related)

7.    To attend to all communications, notices of the Tax Authorities and to appear at all hearings b

efore Tax Authorities.

Contact:- finance.ranchi@cipet.gov.in 8638403659 

4. Buyer Added Bid Specific SLA

File Attachment Click here to view the file .

अ&वीकरण/Disclaimer
The additional terms and conditions have been incorporated by the Buyer after approval of the Competent
Authority in Buyer Organization, whereby Buyer organization is solely responsible for the impact of these clauses
on the bidding process, its outcome, and consequences thereof including any eccentricity / restriction arising in
the bidding process due to these ATCs and due to modification of technical specifications and / or terms and
conditions governing the bid. If any clause(s) is / are incorporated by the Buyer regarding following, the bid and
resultant contracts shall be treated as null and void and such bids may be cancelled by GeM at any stage of
bidding process without any notice:-

1. Definition of Class I and Class II suppliers in the bid not in line with the extant Order / Office Memorandum
issued by DPIIT in this regard.

2. Seeking EMD submission from bidder(s), including via Additional Terms & Conditions, in contravention to
exemption provided to such sellers under GeM GTC.

3. Publishing Custom / BOQ bids for items for which regular GeM categories are available without any
Category item bunched with it.

4. Creating BoQ bid for single item.
5. Mentioning specific Brand or Make or Model or Manufacturer or Dealer name.
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6. Mandating submission of documents in physical form as a pre-requisite to qualify bidders.
7. Floating / creation of work contracts as Custom Bids in Services.
8. Seeking sample with bid or approval of samples during bid evaluation process. (However, in bids for

attached categories, trials are allowed as per approved procurement policy of the buyer nodal Ministries)
9. Mandating foreign / international certifications even in case of existence of Indian Standards without

specifying equivalent Indian Certification / standards.
10. Seeking experience from specific organization / department / institute only or from foreign / export

experience.
11. Creating bid for items from irrelevant categories.
12. Incorporating any clause against the MSME policy and Preference to Make in India Policy.
13. Reference of conditions published on any external site or reference to external documents/clauses.
14. Asking for any Tender fee / Bid Participation fee / Auction fee in case of Bids / Forward Auction, as the

case may be.
15. Any ATC clause in contravention with GeM GTC Clause 4 (xiii)(h) will be invalid. In case of multiple L1

bidders against a service bid, the buyer shall place the Contract by selection of a bidder amongst the L-1
bidders through a Random Algorithm executed by GeM system.

16. Buyer added ATC Clauses which are in contravention of clauses defined by buyer in system generated bid
template as indicated above in the Bid Details section, EMD Detail, ePBG Detail and MII and MSE Purchase
Preference sections of the bid, unless otherwise allowed by GeM GTC.

17. In a category based bid, adding additional items, through buyer added additional scope of work/ additional
terms and conditions/or any other document. If buyer needs more items along with the main item, the
same must be added through bunching category based items or by bunching custom catalogs or
bunching a BoQ with the main category based item, the same must not be done through ATC or Scope of
Work.

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
the bid details field in Seller dashboard after logging in as a seller within 4 days of bid publication on GeM. Buyer
is duty bound to reply to all such representations and would not be allowed to open bids if he fails to reply to
such representations.

All GeM Sellers / Service Providers are mandated to ensure compliance with all the applicable laws /
acts / rules including but not limited to all Labour Laws such as The Minimum Wages Act, 1948, The
Payment of Wages Act, 1936, The Payment of Bonus Act, 1965, The Equal Remuneration Act, 1976,
The Payment of Gratuity Act, 1972 etc. Any non-compliance will be treated as breach of contract

and Buyer may take suitable actions as per GeM Contract.

This Bid is governed by the सामा,य िनयम और शत]/General Terms and Conditions, conditons stipulated in Bid and
Service Level Agreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in सामा,य िनयम और शत]/General Terms and Conditions is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.

जेम क� सामा,य शतe के खंड 26 के संदभ% म? भारत के साथ भूिम सीमा साझा करने वाले देश के �बडर से खर�द पर 6ितबंध के संबंध म?
भारत के साथ भूिम सीमा साझा करने वाले देश का कोई भी �बडर इस िन�वदा म? �बड देने के िलए तभी पा  होगा जब वह �बड देने वाला
स/म 6ािधकार� के पास पंजीकृत हो।�बड म? भाग लेते समय �बडर को इसका अनुपालन करना होगा और कोई भी गलत घोषणा >कए जाने
व इसका अनुपालन न करने पर अनुबंध को तkकाल समा7 करने और कानून के अनुसार आगे क� कानूनी कार%वाई का आधार होगा।/In terms
of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which shares a
land border with India will be eligible to bid in this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to undertake
compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action in
accordance with the laws.

---ध,यवाद/Thank You---
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क¤ þीय पेůोरसायन अिभयांिýकì एवं ÿौīोिगकì संÖथान )िसपेट(  

CENTRAL INSTITUTE OF PETROCHEMICALS 
ENGINEERING & TECHNOLOGY 
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िसपेट/ सीएसटीएस  रांची के बारे म¤ / About CIPET/ CSTS -Ranchi 
 

कɅ ġȣय पेĚोरसायन अिभयांǒğकȧ एवं Ĥौƭोिगकȧ सèंथान (िसपेट) (ǔजसे पहल े कɅ ġȣय Üलाǔèटक अिभयांǒğकȧ एवं Ĥौƭोिगकȧ सèंथान 

(CIPET) के नाम से जाना जाता था) कȧ èथापना 1968 मɅ भारत सरकार Ʈारा संयƠु राƶ ǒवकास काय[Đम (UNDP) कȧ सहायता स े

चेÛनई मɅ कȧ गई थी। इस ǒविशƴ सèंथान कȧ èथापना का मुÉय उƧेæय Üलाǔèटक अिभयांǒğकȧ एवं Ĥौƭोिगकȧ के ǒविभÛन ǒवषयɉ मɅ 

जनशǒƠ का ǒवकास करना था ÈयɉǑक देश मɅ ऐसा कोई सèंथान मौजूद नहȣं था। कɅ ġȣय पेĚोरसायन अिभयांǒğकȧ 

एवं Ĥौƭोिगकȧ संèथान ( )िसपेट  रसायन एव ंपेĚोरसायन ǒवभाग, रसायन एव ंउव[रक मğंालय, भारत सरकार के त×वावधान मɅ एक Ĥमखु 

राƶीय संèथान है। भारत सरकार परूȣ तरह से कौशल ǒवकास, Ĥौƭोǒवकȧ सहायता सेवाओं, शै¢ǒवक और अनुसंधान एव ंǒवकास (èटार) के िलए 

समǒप[त है। चेÛनई मɅ अपन ेपहल ेèथान से, अब हमारे 22 राÏयɉ मɅ 40 èथान हɇ और कुछ और èथापना कȧ ĤǑĐया मɅ हɇ। Ĥ×यके 

पǐरसर अ×याधुिनक सुǒवधाए ँĤदान करता है, जो पूव[ छाğɉ को नवोÛमेषी मानिसकता और उƭमशीलता कȧ भावना से यƠु बनाता है। 

हमारे पǐरसर भǒवçय के आǒवçकार के िलए काय[शालाए ँहɇ, जहा ँछाğ पुरèकार ǒवजेता संकाय और ǒवशेष£ɉ के साथ िमलकर सीखने 

और शोध को ǑĐयाǔÛवत करन ेका काम करते हɇ। 
 

िसपेट / CIPET न केवल देश मɅ एक Ĥमुख संèथान के Ǿप मɅ खडा है, बǔãक एक वैǒवक संèथान के Ǿप मɅ भी उभरा है , आज िसपेट / CIPET 

भारत सरकार के रसायन एव ं उव[रक मğंालय के अंतग[त उÍच एवं तकनीकȧ िश¢ा के िलए एक Ĥमुख शै¢ǔणक सèंथान है, जो 

Üलाǔèटक के सभी ¢ेğɉ, जसैे: Ǒडज़ाइन, CAD/CAM/CAE, टूलींग एवं मोãड िनमा[ण, उ×पादन इंजीिनयǐरंग, परȣ¢ण और गुणवƣा 

आƳासन, मɅ पूरȣ तरह समǒप[त है।  Ĥसंèकरण, परȣ¢ण और गणुवƣा आƳासन के ¢ेğɉ मɅ अ×याधुिनक और उ×कृƴ सǒुवधाओ ंस े

सुसǔÏजत हɇ। Üलाǔèटक उƭोगɉ कȧ िनरंतर बदलती और चुनौतीपणू[ आवæयकताओं के अनुǾप, हम मशीनरȣ, उपकरणɉ और Ĥौƭोिगकȧ 

का िनरंतर उÛनयन और आधुिनकȧकरण करते रहत ेहɇ। 
 

राƶीय और वैǔƳक माÛयता:- हमने पॉिलमर ǒव£ान एव ंĤौƭोिगकȧ के ǒविशƴ ¢ेğɉ मɅ अपन ेअनुसधंान एव ंǒवकास तथा Üलाǔèटक के 

¢ेğ मɅ उÍच गुणवƣा वाली िश¢ा एवं कौशल ǒवकास के िलए वैǔƳक माÛयता ĤाƯ कȧ है। िसपेट ǒवशेष Ǿप से बेरोजगार और 

अãपरोजगार वाले युवाओ ं के िलए रोजगार के अवसर पैदा करन ेऔर ǒविभÛन कौशल ǒवकास Ĥिश¢ण काय[Đमɉ के माÚयम स े

उƭिमयɉ को बढ़ावा देने मɅ भी मह×वपूण[ भूिमका िनभाता है। िसपेट, åयावसाियक और उƭोग भागीदारɉ के साथ एक उ×कृƴ संबंध है। 

हम Üलाǔèटक और संबƨ उƭोग के लाभ के िलए Ǒडज़ाइन, टूलींग, Üलाǔèटक Ĥसंèकरण और परȣ¢ण मɅ तकनीकȧ/परामश[ सेवाए ँĤदान 

करते हɇ। हम तकनीकȧ ¢मताओ ंको सुǺढ़ करने मɅ अĒणी रहे हɇ और उƭोग कȧ उभरती और ǒवकिसत होती आवæयकताओं को परूा 

करने के िलए िनरंतर ¢मता िनमा[ण और अपनी ǒवशेष£ता, ¢मता और कौशल का लाभ उठाते रहे हɇ। ǒपछले 50 वषɟ मɅ, िसपेट को 

Ǒडज़ाइन, टूलींग, Üलाǔèटक Ĥसंèकरण और परȣ¢ण तथा गुणवƣा आƳासन के ¢ेğɉ मɅ हमारȣ Ĥौƭोिगकȧ सहायता सेवाओ ंके िलए बड़ȣ 

संÉया मɅ उƭोग Ēाहकɉ के साथ हमारे काम के िलए माÛयता ĤाƯ हुई है। इसमɅ सरकारȣ एजɅिसयɉ के साथ-साथ देश और ǒवदेश दोनɉ 

मɅ साव[जिनक और िनजी ¢ेğ के उƭोग शािमल हɇ।  

 

ǒवजन और िमशन : पेĚोकेिमकãस इंजीिनयǐरंग और Ĥौƭोिगकȧ के ¢ेğ मɅ अंतरा[ƶीय Éयाित का शीष[ संèथान बनना और सतत 
ǒवकास सुिनǔƱत करना। 
 

पेĚोकेिमकल इंजीिनयǐरंग एवं Ĥौƭोिगकȧ के ¢ेğ मɅ ǒविशƴ शै¢ǔणक एवं कौशल ǒवकास Ĥिश¢ण काय[Đमɉ का संयोजन Ĥदान करना 

ताǑक पेĚोकेिमकल एव ंसंबƨ उƭोगɉ के िलए उƭमशीलता गुणɉ स ेयुƠ योÊय मानव संसाधन उपलÞध कराए जा सकɅ ; गुणवƣा Ĥबंधन 

Ĥणाली के माÚयम से Üलाǔèटक उƭोगɉ सǑहत पेĚोकेिमकल उƭोगɉ को Ǒडज़ाइन, टूलींग, Üलाǔèटक Ĥसंèकरण, परȣ¢ण एवं गुणवƣा 

आƳासन तथा िनरȣ¢ण सेवाओ ंके ¢ेğ मɅ परामश[ सेवाओ ंके Ǿप मɅ Ĥौƭोिगकȧ सहायता Ĥदान करना; 
 

पेĚोकेिमकãस पर समǒप[त अनसुधंान एव ंǒवकास शाखाए ँĤौƭोिगकȧ हèतांतरण, बौǒƨक सपंदा (आईपी) और £ानकोष के माÚयम से 

नई Ĥौƭोिगकȧ, अनुĤयोग और सहायक उƭिमयɉ का ǒवकास । 
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िसपेट: सीएसटȣएस – रांची, कȧ èथापना वष[ 2017 मɅ झारखडं और आसपास के ¢ेğɉ मɅ Üलाǔèटक और संबƨ उƭोगɉ कȧ 

आवæयकताओं को पूरा करने के िलए कȧ गई थी। यह संèथान राचंी मɅ भगवान ǒबरसा मुंडा कȧ पǒवğ भूिम पर ǔèथत है और 13.00 

एकड़ के ǒवशाल ¢ेğ मɅ फैला हुआ है। इसमɅ Ĥशासिनक भवन, छाğावास, काय[शालाए ँऔर पाÓयतेर गितǒविधयɉ के िलए पया[Ư हरा-

भरा पǐरǺæय है। यह संèथान Üलाǔèटक और संबƨ उƭोगɉ कȧ Ēाहक आवæयकताओं को पूरा करने के िलए Ǒडज़ाइन, 

CAD/CAM/CAE, टूलींग, Üलाǔèटक Ĥसंèकरण, परȣ¢ण, गुणवƣा िनयंğण और िनरȣ¢ण सेवाओं मɅ अ×याधुिनक सुǒवधाओं से सुसǔÏजत 

है। / CIPET : CSTS - Ranchi was established in the year 2017 to cater the needs of plastics and allied 

industries in Jharkhand and other adjoining areas. The institute is situated in the holistic land of Bhagwan 

Birsa Munda at Ranchi and spread over sprawling area of having 13.00 acres Administrative buildings, hostel, 

Workshops and adequate green landscape for extracurricular activities and equipped with the state of the art 

facilities in Design, CAD/CAM/CAE, Tooling, Plastic Processing, Testing, Quality Control & Inspection 

services in order to meet the customer requirements of Plastics & allied industries. 

 

भारत सरकार और झारखंड सरकार के संयुƠ सहयोग स ेकɅ ġ कȧ सुǒवधाओ ंका आधुिनकȧकरण Ǒकया गया है। संèथान ऑǑडयो-

ǒवजुअल सǒुवधाओ ं और उÛनत CAD सॉÝटवेयर वाल े कंÜयूटरɉ से सुसǔÏजत है। CIPET: CSTS - रांची झारखंड राÏय के 

बेरोजगार/अãपरोजगार/वंिचत यवुाओ ंके िलए रोजगारोÛमखुी श¢ैǔणक काय[Đम और कौशल ǒवकास Ĥिश¢ण काय[Đम Ĥदान करन े

पर ǒवशेष Úयान कɅ Ǒġत करेगा। साथ हȣ, झारखंड राÏय मɅ Üलाǔèटक और संबƨ उƭोगɉ और उनके ǒवकास के िलए तकनीकȧ सहायता 

सेवाए ँĤदान करेगा। / The facilities of the centre have been modernized through joint support of Govt. of India and 

Govt. of Jharkhand. The institute is well equipped with audio visual facilities and computers with advanced 

CAD software. CIPET : CSTS - Ranchi will specially focus to provide employment oriented academic 

programs and skill development training programs for the unemployed / underemployed / underprivileged 

youths of Jharkhand state. Also to provide technical support services to the plastics and allied industries and 

their growth in the state of Jharkhand. 
 

शै¢ǔणक काय[Đम : 
 

झारखंड मɅ Üलाǔèटक उƭोग के ǒवकास और आसपास के मौजूदा Üलाǔèटक और संबƨ उƭोगɉ के ǒवèतार को देखते हुए झारखंड मɅ 
Ĥिशǔ¢त जनशǒƠ कȧ मांग लगातार बढ़ रहȣ है। इसे पूरा करन े के िलए शै¢ǔणक वष[ 2019-20 से एआईसीटȣई के अनुमोदन स े
शै¢ǔणक वष[ 2019-20 स ेसीआईपीईटȣ: सीएसटȣएस-रांची मɅ िनàनिलǔखत दȣघ[कािलक पाÓयĐम आयोǔजत Ǒकए जाते हɇ। 

 DIPLOMA IN PLASTICS TECHNOLOGY, DPT/Duration : 3 years 
 DIPLOMA IN PLASTICS MOULD TECHNOLOGY, DPMT/Duration : 3 years 
 LATERAL ENTRY TO SECOND YEAR DIPLOMA COURSE - DIPLOMA IN PLASTICS TECHNOLOGY,Course 

Code : DPT/Duration : 2 years 
 LATERAL ENTRY TO SECOND YEAR DIPLOMA COURSE - DIPLOMA IN PLASTICS MOULD 

TECHNOLOGY,Course Code : DPMT/Duration : 2 years 
 

उƭोग काय[Đम : 
 

िसपेट Üलाǔèटक और संबƨ उƭोगɉ के ǒविभÛन ¢ेğɉ मɅ काम कर रहे तकनीकȧ किम[यɉ के £ान को अƭतन करन ेके िलए उƭोग 
ǒविशƴ/उÛमुख लघ-ुअविध/Ĥौƭोिगकȧ उÛनयन/मॉÔयूलर/दजȸ-िनिम[त काय[Đम आयोǔजत करता है। उƭोगɉ कȧ आवæयकता और ¢ेğ 
मɅ नई तकनीक के ǒवकास के आधार पर, लघु अविध के पाÓयĐम इस तरह से तैयार Ǒकए जाते हɇ Ǒक उƭोग इससे अिधकतम लाभ 
ĤाƯ कर सकɅ । इस तरह के काय[Đमɉ के माÚयम स,े Üलाǔèटक उƭोग के कम[चारȣ खुद को Ĥौƭोिगकȧ के नवीनतम ǽझानɉ से पǐरिचत 
करात ेहɇ और िसपेट संकाय के साथ बातचीत और ǒवचारɉ के आदान-Ĥदान के माÚयम स ेअपनी तकनीकȧ समèयाओ ंको हल करते 
हɇ। 
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लघु अविध के काय[Đम, मॉÔयूलर Ĥिश¢ण काय[Đम,  उƭिमता ǒवकास काय[Đम ,कɅ ġ èथानीय Üलाǔèटक और एएमओ कȧ आवæयकता 
पर ǒवचार करते हुए Üलाǔèटक Ĥसंèकरण, सीएनसी मशीनɉ और सीएडȣ/सीएएम के ¢ेğ मɅ लघ ुअविध के कौशल ǒवकास Ĥिश¢ण 
काय[Đम आयोǔजत कर रहा है। राÏय के िशǔ¢त बेरोजगार युवाओं के लाभ के िलए संबƨ उƭोग और Üलाǔèटक उƭोग। पाÓयĐम 
नगरपािलका Ĥशासन िनदेशालय (डȣएमए) - शहरȣ ǒवकास और आवास ǒवभाग, सरकार Ʈारा Ĥायोǔजत हɇ। झारखंड का, डȣएवाई-
एनयूएलएम के तहत, झारखंड औƭोिगक अवसंरचना ǒवकास िनगम (जेआईआईडȣसीओ), सरकार। झारखंड उपĐम, कोल इंǑडया 
िलिमटेड (CIL), सɅĚल कोल फȧãड िलिमटेड, भारत सरकार कȧ एक कंपनी, राƶीय ǒपछड़ा वग[ ǒवƣ ǒवकास िनगम (NBCFDC) और 
राƶीय अनसुूिचत जाित ǒवƣ और ǒवकास आयोग FDC सामाǔजक Ûयाय और अिधकाǐरता मंğालय, सरकार। भारत सरकार, सɅĚल 
माइन Üलािनंग एंड Ǒडज़ाइन इंèटȣÒयूट िलिमटेड (CMPDI), भारत सरकार का उƭम, मेकॉन िलिमटेड, भारत सरकार का उƭम, भारत 
कोǑकंग कोल िलिमटेड (BCCL), धनबाद एक साव[जिनक ¢ेğ का उपĐम और अÛय। 
ǒविभÛन योजनाओं के तहत आयोǔजत Ĥिश¢ण काय[Đम : 
 

िसपेट : सीएसटȣएस - राचंी िनयिमत Ǿप स ेǒविभÛन राÏय और कɅ ġ सरकार Ʈारा Ĥायोǔजत नौकरȣ उÛमुख कौशल ǒवकास Ĥिश¢ण 
काय[Đम आयोǔजत कर रहा है। झारखंड राÏय के बेरोजगार युवाओं के िलए संगठन 
 

इसके अलावा, मकेैिनकल इंजीिनयǐरंग, सीएडȣ/सीएएम/सीएई, Üलाǔèटक के ¢ेğ मɅ तकनीकȧ कौशल मɅ सधुार के िलए इंजीिनयǐरंग 
कॉलेजɉ और आईटȣआई मɅ ǑडÜलोमा, ǑडĒी मɅ ǒविभÛन पाÓयĐमɉ का अÚययन करन ेवाले छाğɉ के िलए ǒविभÛन मॉÔयूलर/टेलर मडे 
पाÓयĐम भी आयोǔजत Ǒकए जाते हɇ। इंजीिनयǐरंग आǑद िसपेट: सीएसटȣएस - रांची झारखंड राÏय मɅ ǔèथत ǒविभÛन Üलाǔèटक 
उƭोगɉ के अध[-कुशल और अकुशल कामकाजी किम[यɉ के िलए उƭिमता ǒवकास Ĥिश¢ण काय[Đम, Ĥिश¢ण भी आयोǔजत करता है। 
 

Ĥौƭोिगकȧ समथ[न सेवाएं: 
 

तकनीकȧ सहायता सेवाए ं(टȣएसएस) िसपेट कȧ गितǒविधयɉ का एक अिभÛन अंग है। CIPET अपने Ēाहकɉ को Üलाǔèटक Ĥसंèकरण, 

टूलींग, सीएनसी मशीनɉ पर सटȣक घटक मशीिनंग, Üलाǔèटक और संबƨ उ×पादɉ के िलए मोãÔस के Ǒडजाइन और िनमा[ण, Üलाǔèटक 
उ×पाद िनमा[ण, Ĥी-Ǒडलीवरȣ िनरȣ¢ण और परȣ¢ण और Üलाǔèटक सामĒी, उ×पादɉ के िलए गुणवƣा िनयंğण मɅ सेवाए ंĤदान करता है। 
 
 

Vision/ Ǻǒƴ:-  पेĚोकेिमकãस इंजीिनयǐरंग और Ĥौƭोिगकȧ के ¢ेğ मɅ अंतरा[ƶीय Éयाित का एक शीष[ संèथान बनना और सतत ǒवकास 
सुिनǔƱत करना।/ To become an apex Institute of International repute in the field of Petrochemicals Engineering 
and Technology and ensure sustainable growth. 
 
 

Mission/ उƧेæय :- पेĚोकेिमकãस इंजीिनयǐरंग और Ĥौƭोिगकȧ के ¢ेğ मɅ ǒवशेष शै¢ǔणक और कौशल ǒवकास Ĥिश¢ण काय[Đमɉ के 

िमĮण कȧ पशेकश करने के िलए पेĚोकेिमकल और संबƨ उƭोगɉ के िलए उƭिमता गुणɉ के साथ योÊय मानव संसाधन Ĥदान करने के 

िलए; गुणवƣा Ĥबंधन Ĥणाली के माÚयम से Üलाǔèटक उƭोगɉ सǑहत पĚेोकेिमकल उƭोगɉ को Ǒडजाइन, टूिलंग, Üलाǔèटक Ĥसंèकरण, 

परȣ¢ण और गुणवƣा आƳासन और िनरȣ¢ण सेवाओं के ¢ेğ मɅ परामश[ सेवाओं के Ǿप मɅ Ĥौƭोिगकȧ सहायता Ĥदान करना; 

पेĚोकेिमकãस पर समǒप[त अनसुंधान एवं ǒवकास ǒवंग Ĥौƭोिगकȧ हèतांतरण, बौǒƨक सपंदा (आईपी) और नॉलेज बेस Ʈारा नई 

Ĥौƭोिगकȧ, अनुĤयोगɉ और हɇडहोǔãडंग उƭिमयɉ का ǒवकास करɅगे। / To offer blend of specialized Academic and Skill 

Development Training Programs in the field of Petrochemicals Engineering & Technology in order to provide 

qualified Human Resources with entrepreneurship qualities for Petrochemical & Allied Industries; To provide 

Technology Support in the form of Consultancy Services in the fields of design, tooling, plastics processing, 

testing & quality assurance and Inspection Services to the Petrochemical Industries including plastic industries 

through a Quality Management System;  Dedicated R&D wings on Petrochemicals will develop New 

Technology, Applications & Handholding Entrepreneurs by Technology Transfer, Intellectual Property (IP) and 

Knowledge Base. 
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GOVERNMENT E-MARKET PLACE (GeM) BID NOTICE 
 

ई-िनǒवदाएं उन फमɟ से आमǒंğत कȧ जाती हɇ ǔजनके पास ĤितǒƵत संगठनɉ (अिधमानतः सरकारȣ या साव[जिनक ¢ेğ मɅ) मɅ कम स े

कम तीन वषɟ के िलए चाट[ड[ अकाउंटɅट सेवाए ंĤदान करन ेका अनुभव है और उÛहɅ Ĥासंिगक अनभुव का Ĥमाण और ऐस ेĒाहकɉ स े

संतोषजनक Ĥदश[न का Ĥमाण पğ संलÊन करना होगा। / E-Tenders are invited from firms having experience of 

providing the Chartered Accountant services in reputed organizations preferably in the Government 

or public sector for at least three years and providing a proof of relevant experience and certificate 

of satisfactory performance from such clients to be enclosed. 

 

GENERAL CONDITIONS OF CONTRACT 
 

1.  बोलीदाता दèतावेज़ GeM पोट[ल से डाउनलोड Ǒकए जा सकत ेहɇ। GeM पोट[ल के माÚयम स ेबोिलयाँ ऑनलाइन जमा करना 

अिनवाय[ है। Ǒकसी भी पǐरǔèथित मɅ मैÛयुअल/ऑफ़लाइन बोिलया ँèवीकार नहȣं कȧ जाएँगी। िनǒवदा दèतावेज़ CIPET कȧ 

आिधकाǐरक वेबसाइट {https://www.cipet.gov.in/} से भी डाउनलोड Ǒकए जा सकते हɇ। /The bidder documents may 

be downloaded from the GeM portal. Online submission of Bids through GeM portal is 

mandatory. Manual/Offline bids shall not be accepted under any circumstances. Tender 

document may also be downloaded from CIPET website                            

{https://www.cipet.gov.in/}. 

2. िनǒवदाकता[ओं/बोलीदाताओ ं स े अनुरोध है Ǒक व े िनयिमत Ǿप स े GeM पोट[ल देखɅ। िनǒवदा पूछताछ मɅ Ǒकसी भी 

पǐरवत[न/संशोधन कȧ सूचना केवल इसी वेबसाइट के माÚयम स ेशुǒƨपğ Ʈारा दȣ जाएगी।/ Tenderers / bidders are 

requested to visit the GeM portal regularly. Any changes/modifications in tender enquiry will 

be intimated by corrigendum through this website only. 
 

3. िसपेट, रांची ǒबना कोई कारण बताए Ǒकसी भी या सभी िनǒवदाओं को अèवीकार करन ेका अिधकार सुरǔ¢त रखता है।/ 

CIPET, Ranchi reserves the right to reject any or all the tenders without assigning any 

reason. 
 

4. फम[/एलएलपी के चयन कȧ ǒविध Ûयूनतम Ĥèताव (एल1) के आधार पर होगी/The Method of selection of the 

firm / LLP shall be on the basis of lowest offer (L1). 

 

5.  अनुबंध कȧ अविध: जीएसटȣ ǐरटन[, åयावसाियक कर ǐरटन[, उपयोिगता Ĥमाणपğ और अÛय कर सबंंधी मामलɉ को भरने के 

िलए अनुबंध कȧ अविध Ĥारंभ मɅ 2 (दो) वष[ होगी। यǑद अनुबधं मɅ िनधा[ǐरत पǐरचालन मानदंडɉ के अनसुार फम[ का 

Ĥदश[न असंतोषजनक पाया जाता है या िनǒवदा कȧ शतɟ के अनुǾप नहȣं है, तो CIPET Ʈारा एक महȣने का अिĒम नोǑटस 

देकर िनधा[ǐरत समय से पहल ेभी अनुबंध समाƯ Ǒकया जा सकता है। बोलीदाता Ʈारा उƨतृ दरɅ अनबुंध कȧ अविध के दौरान 

अपǐरवित[त रहɅगी। / Period of Contract: The contract period will initially for 2 (Two) Year for Filling 
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of GST Returns, Professional Tax Return, Utilization Certificates and other Tax related 

matters. In case the performance of the firm is found to be unsatisfactory as per operational 

parameters set out in the contract or is not in conformity with the terms & conditions of the 

Tender, then the contract may be terminated by CIPET, even before the scheduled time by 

giving advance notice of one month to this effect. The rates quoted by the bidder shall 

remain unchanged during the period of the contract. 

 

6. जमा करने कȧ अंितम ितिथ/ Last date of submission: बोली अपलोड करन े कȧ अंितम ितिथ GeM पोट[ल पर 

िनधा[ǐरत है। /Last date of uploading the bid is stipulated on GeM portal.  

 

7. बोिलयां खोलने कȧ ितिथ: तकनीकȧ बोिलयां िनधा[ǐरत ितिथ और समय पर GeM पोट[ल पर खोली जाएंगी / Date of 

opening of Bids: Technical Bid will be opened on stipulated date and time on GeM portal. 

 
 

8. िनकास /Exit Clause: इस िनǒवदा के Ǒकसी अÛय खंड मɅ िनǑहत Ǒकसी भी बात के बावजूद, कोई भी प¢ एक महȣने का 

नोǑटस देकर अनुबंध समाƯ कर सकता है / Not withstanding anything contained in any other clause of 

this Tender, either party can terminate the contract by giving one months' notice. 

 

9. भुगतान/ Payment: काय[ पूरा होने के िलए अनुबंध मूãय का 100% भुगतान काय[ पूरा होन ेऔर सेवा ĤाƯकता[ के 

Ĥितिनिध Ʈारा जारȣ èवीकृित Ĥमाण पğ Ʈारा समिथ[त दावा Ĥèतुत करने के 15 Ǒदनɉ के भीतर Ǒकया जाएगा। / 100% of 

the Contract Price for completion of work shall be paid within 15 days of completion of work 

and submission of claim supported by the Acceptance Certificate issued by Service 

Receiver’s representative.  

 

10. िसपेट, रांची सभी काय[ एक सेवा Ĥदाता को आवंǑटत करने या आंिशक Ǿप से दसूरɉ को काय[ ǒवतǐरत करने का अिधकार 

सुरǔ¢त रखता है। / CIPET, Ranchi reserve the right to allot all assignment to one service 

provider or distribute assignments partly to others. 
 

11. िनदेशक एव ं Ĥमुख, िसपेट, रांची अंितम Ĥािधकारȣ हɇ और उनका िनण[य अंितम होगा तथा Ǒकसी भी ǒववाद के िलए 

आपूित[कता[ पर बाÚयकारȣ होगा। / The Director & Head, CIPET, Ranchi is the final authority and his 

decision will be final and binding on the supplier for any disputes. 

 

12.  सभी कानूनी ǒववादɉ का ¢ेğािधकार केवल राचंी शहर का होगा।  / All legal disputes will have the 

jurisdiction of Ranchi City only. 
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पाğता मापदंड / ELIGIBILITY CRITERIA 
 
The technical Bid should contain the following information supported by required documents. 
Bidders must ensure to upload the documentary proofs to substantiate the minimum eligibility 
criteria mentioned below in their technical bid, otherwise the bid shall not be considered for 
evaluation: 
 

Sl No. Parameters Evaluation of technical bid 

01 

Legal Entity / 

Registration of Firm, 

Firm’s existence after 

Registration, Contact 

Person , Telephone/  

Mobile No., E- mail: 

The Chartered Accountant Firm should be registered with The 

Institute of Chartered Accountants of India (ICAI) and must have 

TAN, PAN and GST Registration/certificates etc.  (certificate to be 

enclosed) 

The Firm should have been operational for at least 5 years after its 

registration as on 01.04.2025.  

02. Professional Strength 
The Firm should have minimum 3 Nos. of Chartered 

Accountants (CAs) (including partners) in the Firm 

03 Location 
The perspective CA Firm bidding for the tender must have its office 

in Ranchi, Jharkhand.  

04. Firm’s Turnover 

The Firm must have an average annual turnover of minimum–Rs.5 

Lakhs during the last 3  Financial Years ending 31 March 2025 in 

respect of providing professional services in finance, accounts, 

Taxation and audit related work. 

05. 

Firms experience in 

Accounting under 

Tally ERP/SAP as per 

Ind AS 

The firm should have at least three years’ experience of Taxation/ 

GST / Auditing / Compiling Annual Financial Statements of a 

Company as per Ind AS under Tally ERP/ SAP 

06 

Firms experience in 

Government/ CPSU 

Sector 

a) The firm should have a minimum experience of 3 years as on 

01.04.2025. 

b) Experience of GST / Auditing / Compiling Annual Financial 

Statements of at least two government organizations / department 

(Central PSU/ State PSU/ Govt. Authority / Autonomous body 

during last five years. (Award letter/ Completion certificate to be 

enclosed. 

07 No Blacklisting 

The firm should not have been barred/ black listed from 

appointment by any Government/Autonomous bodies or Semi 

Government entities. (Undertaking on letter head to submit) 
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भुगतान िनयम और शतɏ / PAYMENT TERMS & CONDITIONS 

 

1. No advance payment will be made. 

2.       Payment shall be done once the year on completion of all the FY- activity as per 

Annexure-A within 15 days of completion of work and submission of Invoice supported 

by receipt of satisfactory work certificate and after due verification. 

काय[ ¢ğे / SCOPE OF WORK 

 

The scope of work for consultancy services by a CA (Chartered Accountant) firm typically 
are as follows (As per Standard Practice): - 

1. GST Returns (Monthly) 

2. GST Returns (Annually) 

3. GST Audit (as per the Norms) 

4. Professional Tax Return (Quarterly) 

5. Certification of Utilization Certificates 

6. Consultancy Fee :Requirement basis ( Subject Related) 

7. To attend to all communications, notices of the Tax Authorities and to appear at all 

hearings before Tax Authorities. 
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ANNEXURE ‘B’ 

 
 

 

DECLARATION 

 

 

1. I, ______________ Son/Daughter of Shri ___________Partner/Authorized Signatory of 

_____ and competent to sign this declaration and execute this tender document.  

2. I have carefully read and understood all the terms and conditions of the tender and hereby 

convey my acceptance of the same.  

3. The information /documents furnished along with the above application are true and authentic 

to the best of my knowledge and belief. I / we, am / are well aware of the fact that furnishing any 

false information / fabricated document would lead to rejection of my tender at any stage. 

4. I have apprised myself fully about the job to be done during the period of the agreement and 

also acknowledge to bear the consequences of non-performance or deficiencies in service on 

my part.  

5. Company/Firm has done in past satisfactorily/disciplined work and not blacklisted in past by 

any client.  

 

Signature of Partner/Authorized Signatory  

Date: 

Full Name:  

Place: 

 

Firm / Company's Seal: 
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CHECK LIST OF DOCUMENTS TO BE UPLOADED 

 

Sl 
No. 

Documents 
Uploaded/Not 
uploaded 

01 Audited Account Statement (last three financial years)  

02 PAN  

03 GST Registration  

04 
Past experience documents - Satisfactory work 
completion report or related documents from previous 
service buyer(s) 

 

05 Declaration as per annexure A  

06 ICAI Registration Certificate  
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